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I1po 3aTBepmxenns Incrpykuii
3 guloBoAcTBa B JoaunAchKii
paiionnili acpxaBHid aagmiHicTpanii

Binnosinno a0 3axowy Vkpaimnm "TIpo Micuesi AepxasHi agmimicTpanii”,
nocranosu Kabinery Minictpis Vkpainu Bizg 17 ciuns 2018 poky Ne55 "Hesxi
NHTaHHA JOKYMEHTYBAHHS YIPaBIiHCBKOT AiSNBHOCTI" 3 ypaxyBaHHsAM 3MiH,
BHeceHHX nocTaHoBoo KaGinery MinictpiB Ykpaiuu Big 17 xsitas 2019 poky Ne335
"Ilpo BHecenHs 3MiH o noctaHoB Kabinery MinictpiB Vkpainu Big 18 mumous
2007 poxy Ne950 i Big 17 ciana 2018 poxy NeS5", mocranosu Kabinery Minictpis
Vkpainn Binx 07 nucronazna 2018 poky Ne992 "IMpo 3aTBepimkeHHA BUMOT y chbepi
ENEKTPOHHHX HOBipYHX nocmyr Ta Ilopsiaky mnepeBipkH JOTPHMAaHHA BHMOT
3aKOHOAABCTB2 y Cepl eNeKTPOHHHX JOBIPIHMX NOCHYr", PO3MOPKIKEHHS T'ONOBH
obnacHoi nepxapHOi anmiHicTpauii Bim 24 TpasHs 2019 poxy Ne750-p "Ilpo
3aTBep/DKEHHs IHCTPYKuii 3 minosoacrsa B KipoBorpancwki#t obnacHii mepikasHili
aAMiHICTpalii", pO3TIOPsA/UKEHH:A TFoJIOBH paioHHOI JepkaBHOI amMinicTpauii
Bin 23 uepsHs 2018 poky Mel72-p "Ilpo pernamenT JIOMMHCHKOI pafAORHOI
AepxaBHOi apMiHicTpamii" Ta 3 MeTOI0 BCTAHORJACHHA €IWHHX BHMOT JIO
IOKYMEHTYBaHHSA YNPARIIHCHKOI KisUTBHOCTI B paifoHHi# AepxapHilt aqMiHicTpauii:

). 3arBepauTH IncTpykuito 3 ainosoactsa B JlonuHCHKiil pafiounHiil gepxaBHii
aamiHicTpauil y HOBi# pefakuii (zonaerscs).

2. CTpyKTYpHUM Ti/ipo3aiiamM paiiiepkafMiHicTpallil, peKOMEHIYBATH MiChKilt,
CeNMILHIN, CITRCHKUM pajlaM paiioHy: '

1) mig uac oprawizauii po6oTH B cucTemi eNeKTPOHHOI B3aeMOJil OpraHiB
BMKOHAaBYOl BJIaAM KepyBaTHCh PernamMeHTOM opraHizauii Bsaemofii OpraHiB
BHKOHaBYO! BAaAH B eNeKTpoHHii dopmi, 3aTBepmxeHuM nocraHoBolo Kabixery
Minictpis Vipainu Big 17 ciung 2018 poky NeSS, i3 3MiHAMH, BHECEHHMH
noctanosoio Kabinety MiHicTpi Ykpainu Big 17 kBiTha 2019 poxy Ne375;

2) npuBect no 06 BepecHs 2019 poky BiaacHi po3mopsadi HOKYMEHTH Y
BiAnoBigHicTH i3 MocraHoBol KaGiHery MinicTpiB Ykpainu Bin 17 ciuns 2018 poky
Ne55 (i3 aMiHaMH) Ta LIMM PO3NOPAIKEHHAM.

3. BusHaTu TakHM, LIO BTPaTHAO YHHHICTH, PO3MOPS/KEHHSA NONOBH paHOHHOL
JepxaBHol amMiHicTpanii Bim 10 TpasHs 2018 poxy Nel2S-p "Mleski muTaHHS
JOKYMEHTYBAaHHA YIPaBIiHCHKOI ASUIBHOCTI B pafOHHIH aepxkaBHi# agminicTpauil”.
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Tonosa paitoHnoi
AepXaBHoi axMinicTpanii C.OMEJBYEHKO



3ATBEPI)KEHO

pO3NOPSAIKEHHAM roloBH JIOMUHCHKOL
PaiiOHHOI AepXaBHOI aAMiHICTparlil

sin 75" ALY 2019 poxym{c%%

IHCTPYKHIA
3 Ainosoacrsa B lonmnchkiii paiionHid AepxkaBHil axminicTpaumii

IJIABA 1

IHCTPYKIIISA
3 IOKYMEHTYBaHHsl ynpaB.aiHcbKoi indopmanii B enekTponHii ¢opmi

Ta OpraHisanii poGoTH 3 €JIEKTPOHHHMH JOKYMEHTAMH B AiJIOBOACTBI
JoMHHCBKO] pailOHHOT AepaxkaBHOI aaMiHicTpaIlii, eJIEKTPOHHOT0

MixkBigomM410ro oomMiny
I. 3araJinbHi DOJOMKEHHS

1. s IHCTpyXUis 3 JOKyMEHTYBaHHS YIPaBlIiHChKOI iH(popMallil B eleKTpOHHIH
dopMi Ta oprasizanili poOGOTH 3 €NEKTPOHHUMH JOKYMEHTAMH B AiIOBOJACTBI
Jonuucekoi paifoHHOI JepXaBHOI aAMiHiCTpalii, eJeKTPOHHOrO MiXBiIOMYIOro
oOMiHy (mami — IHcTpykiis) BiAnmoBigHO no 3akoHy Ykpainu "IIpo eleKTpoHHi
JOKYMEHTH Ta €JICEKTPOHHUH MAOKyMeHTooOIr" Ta IHIIMX AaKTiB 3aKOHOJABCTBA
BHU3HAYae:

HOPAIOK MPOXOIXEHHS €IEKTPOHHOIO AOKYMEHTAa 3 MOMEHTY HOro CTBOPEHHS
abo ofepkaHHA 1 10O MOMEHTY BirnpasiieHHA abo nepefaBaHHA 1O apXiBHOIO BIIILTY
paiinepxaamiHicrpallii;

3arajibHi 3acaid (QYHKLMIOHYBaHHS Ta BHUKOPHMCTAHHA CHCTEMH €JEKTPOHHOI
B3a€MOJIiT OpraHiB BUKOHABUO1 BIaH (ajli — CHCTEMa B3aEMO/Ii1);

orniepaTHBHHH iH(opMaliiHUi 0O6OMiH 3 BUKOPHCTAHHAM CIIyX60BOi eJTeKTPOHHOL
TOILITH.

LI IncTpyxuis BCTaHOBMIOE 3araibHi NpaBWiIa 34iHCHEHHS MOHITOPUHTY CTaHY
BUKOHAHHS YIPABIIHCHKUX PillIcHb.

s [HCTpYKLIS NOMMPIOETHCS Ha BCl €NEKTPOHHI JOKYMEHTH, IO CTBOPIOIOTHCH,
BiANpaBIsitoTeCA  abo  ofepkyroThcs  JIONMHCBKOK — paiiOHHOI0O  AepKaBHOIO
aaMiHicTpamiero (nai — paiiepxaaMiHicTparis).

OcoOnuBocTi oOpraHisamii AUIOBOACTBA 3 JOKYMEHTaMH, IO MICTATh
iHpopMmanio 3 0OMEXEeHHWM MAOCTYIIOM, IUJIOBOACTBA 3a 3BEPHECHHSAMH IPOMAJSH,
3allTaMH Ha NyOniyHy iH¢OpMalil0 BHU3HAYAKOTHECA OKPEMHMH HOPMATHBHO-
NpaBOBUMH aKTaMH Ta He MOXYTh perynoBaTics Hier [HCTpyKiiero.
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Bumorn 1iei [acTpykiii m10 poboTH 3 TEPBHHHO-O0MIKOBOIO, OAHKIBCHKOIO,
(b1HAHCOBOIO,  3BITHO-CTATHUCTHUYHOIO,  HAYKOBO-TEXHIYHOIO  JOKYMEHTAIIEIO
MOTIHAPIOIOTHCS JIWIIE B YaCTHHI 3araIbHUX MPUHITUTIB POOOTH 3 TOKYMEHTAMH.

2. OcHoBHa (opma TPOBAKCHHA AUTOBOACTBA B paiaepkaaMiHICTpaIli €
naneposa.

JlIokyMeHTYBaHHA  YNpaBaIHCBKOi 1H(GopMamii B  padaep:kaaMiHicTpari
3MIACHIOETHCS B CICKTPOHHIH (opmi 13  3acTOCyBaHHSAM  KBaTi(h1KOBAHOTO
SIICKTPOHHOTO TIAMKCY, KBaM(PIKOBAHOI E€IEKTPOHHOI MeyaTku Ta KBami(ikoBaHOT
CJICKTPOHHO1 TO3HAYKH Yacy, KPIM BUMAAKIB HAABHOCTI OOTPYHTOBAHUX TIJACTAB IS
JOKYMEHTYBAHHS  ympaBiiHChKOi 1Hdopmarii y mnaneposid dopwmi, sSKuMH
BU3HAIOTHCS:

JOKYMEHTH, IO MICTATH 1H(OpMAIIIO 3 0OMEKEHUM JOCTYTIOM, BUMOTA IIO0
3aXHCTY AKOi BCTAHOBJICHA 3aKOHOM;

CJICKTPOHHI TOKYMEHTH, 10 HE MOXYTh OYTH 3aCTOCOBAHI K OPUTTHA 3T1AHO 3
BAMOTaMH 3aKOHY,

JOKYMEHTH, BUMOTA ITO/I0 OMPAITIOBAHHS SKUX y TAanepoBiid (opMi BCTAHOBJICHA
axktamu Kabiaety MinicTpis Ykpainu.

3. 3arampHi 3acaad  JOKYMEHTYBAHHS  YIpPaBIIHCHKOI 1H(popmamii B
paiiaep;kaaMiHICTpaIlii Ta OCOOIMBOCTI BEACHHS MIJIOBOJCTBA y TamnepoBiit ¢opmi
BH3HAYAIOThCA [HCTPYKIIEO 3 1I0BOACTBA B JIOJWMHCHKINA paliOHHIA JeprKaBHIN
afAMIHICTpAIii, 3aTBEPKEHOI0 PO3MOPAHKEHHAM TOJIOBH padaep:kaaMiHicTpari
Bim 15 mmmas 2019 poky Nel85-p (mam — IHCcTpykmist 3  AiJI0BOJCTBA
paiiaepkaaMiHicTparii).

JlimoBoACTBO y mamepoBid (OpMi JOMYCKAETHCSA JIMIIE IS JTOKYMEHTIB,
BH3HAUCHUX ITYHKTOM 2 miei [HCTpyKIii.

4. Jlo enexkTpOHHUX TOKYMEHTIB, MIAMUCAHUX (MTOTOKEHUX) 13 3aCTOCYBAHHAM
KBATI(pIKOBAHOTO  €JICKTPOHHOTO MmAMUCY ab0 3acBIMUCHWX KBaT(h1KOBAHOIO
SJICKTPOHHOIO TEYaTKOI0, BUMAraTy BIATBOPEHHS BI3yaJIbHOTO MiANMHACY ado BIAOWTKA
MICYATKK HE3aJISIKHO B1JT 0COOIMBOCTEH 0(hOPMIICHHS JOKYMEHTIB HE JIOITYCKAETHCS .

5. [lpoxomkeHHA B UIOBOJCTBI paiaepKaAMIHICTparii OAHOTO 1 TOTO XK
JIOKYMEHTA B €JICKTPOHHIHN Ta manepoBiid popmi HE JOMYCKAETHCA.

6.Y mit [HCTpyKIIii TEpMiIHY BXXHBAIOTHCS Y TAKOMY 3HAYCHHI:

1) enexTpoHHM ayA10BI3yaTbHUN JOKYMEHT — E€JICKTPOHHUH TOKYMEHT, 3MICT
SKOTO TIPEJCTABJIICHO y BHIIIAAL BIACOPSAMY, 300paxkeHHs 1/a00 3ammcy 3BYKY, IS
(dbikcyBanHs 1/a00 BIATBOPEHHS SKWUX 3aCTOCOBYIOTH BIJIMIOBIIHY amapartypy, Ha sSKAN
HAKJIaJICHO KBATI(hIKOBAaHUH €NEKTPOHHUMN ITi IITHC;

2) OmaHK  €NMEeKTPOHHOTO JoKyMmeHTa (Omank) —  yHidgikoBaHa Qopma
CICKTPOHHOTO JOKYMEHTA padaepkaaMiHicTparii abo ii cTpyKTypHOTO HIAPO3aLTY 3
BIJIMTOBITHAMHA PEKBI3UTAMU Ta TIOJISIMH TTOCTIHHOT 1 3M1HHOI 1H(pOpMaITii;
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3) Bi3yamizaiig — TPOIEC BIATBOPCHHS AaHWX Yy (OpMi, 10 € CIPUHHATHOIO
JFOAWHOIO;

4) BUTAT — 3acBiTUeHa KOS YaCTHHHU TEKCTY EJIEKTPOHHOTO JOKYMEHTA, SKHMA
MICTHTh TIEBHH 0Ocsr 1H(pOpMAaIlii abo 3almcy peecTpy;

5) Bi3yBaHHS TPOEKTY EJICKTPOHHOTO JOKYMCHTa (BI3yBaHHs) — HaKJIaJaHHA
MOCaJ0BOI0  0CO00I0  KBaIi(hIKOBAHOTO  E€JICKTPOHHOTO TMIAMKACY HA TPOSKT
CICKTPOHHOTO JOKYMEHTa JJId 3acBiMUeHHsS (DaKTy IIOTO/DKCHHS IR0 0CO00I0
3aBI30BAHOTO MPOCKTY JOKYMEHTA,

6) eNeKTPOHHMI JOKYMEHTOOOIr paiaep:kaaMinicTparili — o0ir (MpoXoKeHHS )
CITyk00BHX €JIEKTPOHHUX JTOKYMEHTIB 3 MOMEHTY iX CTBOPCHHS a00 OJep:KaHHS /10
3aBEpINECHHSA BUKOHAHHSA, BIAMPABICHHS, 3HUIIECHHSA a00 TIepeaaBaHHs 0 apXIBHOTO
MIPO3ALTY amapary,

7) €eNeKTPOHHA KOMIS EJACKTPOHHOTO JOKYMEHTAa — BI3yaJlbHE TIOJIaHHA
CJICKTPOHHOTO OKYMEHTA B €NEKTPOHHIN opmi Oe3 kBamQikOBaHUX EICKTPOHHUX
MIINHACIB, SKAMH HOro Oyj0 3aBi3oBaHO Ta/ab0 MmANKMCAHO, BIAMOBIAHICTH Ta
MPaBOBUH CTATYC AKOi 3aCBITUCHO KBATI(hIKOBAHOKO EJIEKTPOHHOIO MEYATKOIO,

8) enekTpoHHA KOIIA OpPWTIHAJY TMAanepoBOro JOKyMeHTa (¢doTokomis) -
Bi3yaJlbHE TMOJAHHS IIallepOBOTO JAOKYMEHTA B CIICKTPOHHIM (opMmi, oTpuMaHe
IUIIXOM CKaHyBaHHS (doTorpadyBaHHS) MamepoBOTO MOKYMEHTA, BIAMOBITHICTH
OpUTIHAy Ta TPABOBHM CTATyC SKOTO 3aCBIAYCHO EJIEKTPOHHOIO TEYATKOIO
YCTaHOBH;

9) enexTpoHHMI BHYTPINIHIN OMUC JOKYMEHTIB CIIPaBU — OKPEMHU OOIIKOBHIMA
CIICKTPOHHUN JTOKYMEHT, IO MICTATHh TIEPENIK 3ar0jIOBKIB J0 TEKCTIB €ICKTPOHHHUX
JOKYMEHTIB CTpPaBH 13 3a3HAUYCHHSIM TIOPSAKOBHX HOMEPIB JOKYMEHTIB, IiX
peECTpaIiiHNX 1HAEKCIB, JaT, KUIBKOCTI CTOPIHOK Ta HaliMeHyBaHHS (paiimis
BIIMMOBITHUX €JICKTPOHHUX JTOKYMCHTIB;

10) enexTpoHHWM JKypHAJI — OKPEMHH PEECTP CHUCTEMH EJICKTPOHHOTO
JOKYMEHTOOOITY paiiaepkaaMiHICTpallii, MO MICTHTh 3alMCH PO 3apEeCTPOBaHI
JIOKYMEHTH, 00’ €/THaHI 32 TIEBHOIO 03HAKOIO a00 TPyIoI0 03HAK;

11) enexTpoHHa pE30MIONIST — PEKBI3UT, SKWH CTBOPEHWH y CHCTEMI
CJICKTPOHHOTO JOKYMEHTOOOITY paiaepKaaMIiHICTparlii Ta SKWH BHOCHUTHCA [0
PEECTPAIIHHO-MOHITOPHHTOBOI KApPTKH E€JIEKTPOHHOTO JIOKYMEHTa 1 HEPO3PHUBHO
MOB'SI3aHUN 13 HE0. EJIGKTpOHHA PE30NIOIIA MICTUTh CTHCIWN 3MICT JOPYUYSHHS
(BKa3iBKM) MOCAAOBOi 0cOOM WION0 MOro BHMKOHAHHA Ta TIOB'A3aHUN 3 HEKO
KBaTI(pIKOBAHWIM €JICKTPOHHWMA TiANUC 1iei TocamaoBoi ocobu. EmextponHa
PE3OIOIIS € €IWHOIO JOMYCTUMOIO E€JIEKTPOHHOIO (hOopMOIO peajtizarlii JOpydYeHb,
BUJIAHWX B EJICKTPOHHIW (popmi, Biyamizaiis SKOi BHU3HAYAETHCSA [HCTPYKINEIO 3
JIJTOBOJICTBA B PAMOHHIN e KaBHINA aaMIHICTpaIlli;

12) enextpoHHa cmpaBa — CYKYMHICTh (DailiB €IEKTPOHHUX TOKYMEHTIB, IO
BXOJATh A0 HEi, EJICKTPOHHOTO BHYTPINIHBOTO OMHCY Ta 3aCBIAUYBAJIHLHOTO HAIUCY
CTIPaBH;

13) enexTpoHHWM MOBIMHUK — €JIEKTPOHHO-IOBIIKOBHN TEPENIK MPUKIIATHOTO
XapakTepy, B AKOMY 310paHO THUTIOBI HAOOPH JTAHUX;
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14) enexTpoHHE TOBIMOMJICHHS — aBTOMATHYHO abo0 y pasl HEOoOXITHOCTI
aBTOMATHU30BAHO CTBOPEHA Ta TIEpe/laHa B EICKTPOHHIN ¢opmi iHOpMAIS TPO
JTOCTaBKYy/ OTpMMaHHs/ BIIMOBY B peecTpallii/ peecTpaliiio eIeKTPOHHOTO JOKYMEHTA
aJpecaToM Ta IHIIIE,

15) tnqukaropu cTaHy BHKOHAHHS JOKYMEHTIB — BW3HAUCHI KPUTEPIi €TarliB
MPOXOKEHHS TOKYMEHTIB B paiiaepkaMIHICTPaIlli 3 METOIO iX MOHITOPHHTY,

16) KOHTPOIB — KOMIUIEKC 3aXO/1B, 0 3AIMCHIOIOTHCS /IS IEPEBIPKU Ta OIIHKH
BUKOHAHHS TIOCTABJICHUX 3aB/aHb (YMPaBIIHCHKUX PIMIEHB);

17) cuctema  MOHITOPHMHTY —  KOMIIEKCHAa  aBTOMATHM30BaHA  CHCTEMaA
OesrepepBHOro 300py, 00poOKH, cucTeMarh3allli Ta aHam3y iH(opmMalii mpo CTaH
BUKOHAHHS YTIPABITHCHKUX PITICHB (€JICKTPOHHUX TOKYMEHTIB) B YCTaHOBI,

18) omuc cmpaB B enekTpoHHIN (OopMI — JOBIIHWK B EIEKTPOHHIN opmi,
MpU3HAYCHUH IS OONIKY Ta PO3KPUTTSA 3MICTY OAWHHUITL 30€piraHHs, OIWHHUITH
00JTIKy, 3aKPIMJICHHS iX CUCTeMaTH3aIlli B MEKax apXiBHOTO (hOHIY;

19) manepoBa koI OpUTIHAITY €IEKTPOHHOTO JOKYMEHTA — Bi3yaJlbHE TIOIaHHS
CIICKTPOHHOTO JIOKYMEHTa y TamepoBiii (Qopwmi, sKe 3acBiAUCHE B TOPAIKY,
BCTAHOBJICHOMY IIi€r0 [HCTPyKII€IO;

20) manucaHHs  TPOEKTY  €NEKTPOHHOTO  JOKyMeHTa  (MiANWACAaHHA) —
HAKJIQJaHHS YIOBHOBAXEHOIO OCO00I0 (YMOBHOBAXKEHWMH 0OCO0aMH), 3a3HAUCHOIO
(3a3HAUEHWMH) y PEKBI3UTAX MIAMKACYBada TAKOTO JTOKYMEHTa, KBaTi(hiKOBAHOTO
CIEKTPOHHOTO TiANUCY (TMIAMUCIB) HA TPOEKT EJIEKTPOHHOTO JOKYMEHTa I
3acBIAUCHHS (haKTy HOTO 3aTBEPKCHHS,

21) moromkyBau — TocamoBa ocoba, MO 3IMCHIOE Bi3yBaHHS (MTOTOMKCHHSA)
MPOCKTY JOKYMEHTA,

22) mpaBoOBHii cTaTyC — HAOpAHHA €JICKTPOHHUMH JTAHUMHU IOPAIAIHOT CHITH,

23) IpUMIPHHK €JIEKTPOHHOTO MOKyMEeHTa — (paiiy, SAkuii MICTHTh HAOIp JaHUX,
TOTOXKHUH OPUTTHATY €JICKTPOHHOTO TOKYMEHTA,

24) IpOEKT E€JIEKTPOHHOTO AOKYMEHTAa — JOKYMEHT B €JICKTPOHHIH (opmi 10
HAKJIQJEHHS KBATI(PIKOBAHOTO EIEKTPOHHOTO TIAMKUCY YHOBHOBAXEHOIO 0COOO0IO
(YTOBHOBaXKEHUMH ~ 0cOo0aMM), 3a3HAUCHOIO  (3a3HAYECHWUMH) Y  PEKBI3UTAX
MAMUCYyBaYa TAKOTO TOKYMEHTA,

25) penakiiiiina mpaBka — Oyab-fAKe pEeAaryBaHHA IMPOCKTY EJICKTPOHHOTO
JOKYMEHTA, BUKOHYBAHE aBTOPOM, TOTO/KyBaYeM ab0 T IMACyBaYEM;
26) peecTpaTop — TpaIiBHUK COyKOW mijtoBoacTBa abo ocoba, HA SKY

mokiaaaeHo (yHkimii peecrpamii  AOKYMEHTIB, YIOBHOBAaKEHI Ha 3MIMCHECHHS
peecTpartii BXiTHWX Ta/ab0 BHYTPIMIHIX, Ta/ab0 BUXIMIHWX JOKYMEHTIB B amapari
paiiaepkaaMiHICTpartii;

27) peecTpariiitHo-MOHITOPUHTOBA KapTKa — KapTKa B €JICKTPOHHINA (opmi, 1m0
MICTATh BHYEPNHY 1H(OPMAINIO TPO CTBOPECHHS, OJCP)KAHHS, MPOXOKCHHSA,
BUKOHAHHS, BIIMpPaBiCHHS, 30epiraHHs Ta 3HUIIECHHSA B paiaepkaaMiHicTpari
JOKYMEHTA HE3aJIC)KHO B17 ()OPMH HOTO CTBOPECHHS,

28) PEKBI3UT EIEKTPOHHOTO JOKyMeHTa — 1H(popmaris, 3adikcoBaHa B
CIICKTPOHHOMY JIOKYMEHTI Ta PEECTPAIIHHO-MOHITOPUHTOBIN KapTii Uil HOTO
iaeHTudikarii, opradizaiii 00iry Ta HaJJaHHs HOMY FOPUANYHOI CHITH,
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29) cuctema  €IEKTPOHHOTO  JOKYMEHTOOOITY  paijepkaaMmiHICTparii  —
CYKyIHICTh TPOTPAMHO-TCXHIUHHMX 3ac00IB, NPHU3HAYCHUX JII aBTOMAaTH3aIlli
opraHizaiii  poOOTH 3  CICKTPOHHHMH  JIOKYMCGHTAMH Y  JIUTOBOJICTBI
pariaepkaAMIHICTPaIIIi;

30) ciyx6a AUTOBOACTBA — CTPYKTYPHHUH MIAPO3AUT (3arajibHAN BIIJIUT) araparTy
patizep:xaaMiHicTpalii abo BIAMOBIAaIbHA 0c0o0a, 110 3a0e31euye peecTparito, 00K,
Oprasi3aiito JOKYMEHTOO0ITY CITy )KOOBHX JIOKYMEHTIB, 30epiranas
JOKyMeHTamiiHoro (hoHAYy a00 HOro 4YacTHMHH 0 NepeaaBaHHA Ha 30epiraHHsA 10
apXI1BHOTO BLIJIUTY paiiaepskaJaMIHICTpaIIii;

31) 3aBimyBau CEKTOPY KOHTPOJIO Ta POOOTH 13 3BEPHEHHSAMH TPOMAJSTH
amapary panaep:kaaMiHICTpaIli € BIAMOBIAAIBHOIO 0CO00I0 3 MUTaHb KOHTPOITIO, IO
3MIACHIOE MOHITOPUHT CTaHy BHKOHAHHS YMPABIIHCHKUAX PINICHH Ta KOHTPOJIO 32
BIIMMOBIIHICTIO X BUKOHAHHS MOCTABJICHOMY 3aBJIaHHIO,

32) cyx60Ba €IEKTPOHHA TOIMTA — EJICKTPOHHA TOoITa (TMOIMTOBAa CKPHUHBKA)
mparfiBHAKa paiaepxkaaMiHicTpamii, chopMoBaHa 3 BHKOPHUCTAHHAM JIOMEHHOTO
IMEHI y JOMEHI gov.ua /ii OOMIHY YIPaBIIHCHKOIO 1H(DOpMAIi€r, ska HE Mae
FOPUAUYHOI CUJIH,

33) ynoBHOBakeHa 0coba — ocoba, AKa HAAUICHA MPaBOM BUWHATH MOii Ta
BIJITOB1A€ 3T1IHO 13 3aKOHOIABCTBOM 33 HACHIAKH iX BUMHEHHS,

34) ympaBiinceka 1HQOpMAIS — CYKYNOHICTh HEOOXINHHUX JaHUX, SKI
CIPHUSTAMYTH BHPIMIEHHIO YITPABIIHCHKHUX PIMICHD,
35) ympaBiiHCbKe pimeHHs — OyAb-sSKe 3aBJaHHS, BH3HAUYECHE IOCAJ0BOIO

0co00r0 ab0 KoJieTIaJlbHUM OPraHOM B MeXaX MOBHOBAXKCHb Ta CHPSIMOBAHE Ha
JOCSITHCHHS TIOCTaBJICHUX IIJICH

36) dhopMyBaHHA €JICKTPOHHHUX CTPaB — TPYMYBAHHS BUKOHAHUX CJICKTPOHHHX
JIOKYMEHTIB y CIIPaBH BIAMOBITHO 10 HOMEHKJIATYPH CIIPaB paiiaep:kaaMiHICTparii.

[HI11 TepMIHM BXXKHBAIOTHCS Y 3HAUCHHI, HABESICHOMY B 3akoHax Ykpainu "IIpo
SJICKTPOHHI TOKYMEHTH Ta €JICKTPOHHHUHA JOKyMeHTooOIr", "[Ipo enexTponH1 moBIpUi
nociyru”, "llpo Hamionansauit apxiBHuii (oHA Ta apxiBHI YCTaHOBH', a TaKOX
PernamenTi opranizariii B3aeMoii OpraHiB BUKOHABYOI BIaJH B €IEKTPOHHIN (opMi,
3aTBepKeHOMY TocTaHoBot0 Kabinety Minictpis Ykpainu Bix 17 ciuns 2018 poky
Ne 55.

7. Opranizaiiis  €JIeKTPOHHOTO JIOKyMEHTOOOITY B  padaep:kaaMiHicTpari
MOKJIAJIa€ThCA Ha 1i Cry»k0y JUTOBOJICTBA, KA 3a0e3Mmeuye:

1) po3pobnenns B paiaepxkaaMIHICTPaIii €TAHOTO TOPSIAKY JOKYMECHTYBAaHHS
yIpaBMHCHKOT 1H(MOpMarIi Ta podOTH 3 JOKYMEHTAMH HE3aJIeHO BiM (opMu iX
CTBOPEHHS,

2) po3poOJICHHS HOMEHKJIATYPH CIPaB pai aep KaJaMIiHICTpaIIii,

3) peectpartio Ta 00K JOKYMEHTIB;

4) HamaHHA  METOJWUYHOI JIOMOMOTH Ta KOHTPOJIb 3a JOTPUMAaHHAM
YCTAHOBJICHOTO TOPSAAKY POOOTH 3 €JICKTPOHHUMH JTOKYMEHTAMHW B CTPYKTYPHHX
MIPO3AUIaX paiepKaaMiHICTpaIlli;
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5) opranizamiro AOKYMEHTOO0OIry, (opmMyBaHHA crmpaB, ix 30epiraHHa Ta
MIATOTOBKY JUIS TIEPeAaBaHHS 10 apXiBHOT'O BLIAUTY pakaep kaaAMIHICTPAIIIi;

6) BIPOBA/DKCHHAST Ta HATJIAA 3a JOTPUMAHHAM CTPYKTYPHHMH TIAPO3ILIaMA
paiimepkaaMiHicTpamii BHUMOT IHCTPYKHiH 3 JUIOBOACTBA Ta HAIlOHAIBHUX
CTaHAApTIB;

7) IpOBEICHHS PErYJISPHUX TIEPEBIPOK CTaHy JTOBOJCTBA B
paiiaepkaaMIHICTpaIlli, a TAKOXK B il CTPYKTYPHUX MIAPO3LIAX;

8) BUKOPUCTAaHHS CHCTEMH €IICKTPOHHOTO JOKYMEHTOOOITY, BEICHHA Ta
aKTyaTi3aIliio eJICKTPOHHUX JOBITHUKIB B padep:kaaMIHICTpaIlli;

9) noTpuMaHHsA BUMOT J0 MiATOTOBKH E€JIEKTPOHHUX Ta MANEPOBHUX JOKYMEHTIB
Ta oprasizaiii poOOTH 3 HUMU,

10) opranizamiro Harjasamay 3a CTaHOM 30€peKEHHA MOKYMEHTAIlIWHOTO (PoHIY
paiiaep;kaaMiHICTparllii B €JIEKTPOHHIHM (pOopMI Ta KOPUCTYBAHHS HUM;

11) tadopmartiiiny B3aeMOAll0 3 OpraHaMH BUKOHABYOi BJIAMX Ta IHIIAMH
JIep>)KaBHAMH YCTAaHOBAMH Y€PE3 CUCTEMY B3aEMO/II,

12) po3pobsieHHS ~ THUTIOBUX  MapHIPyTiB  MPOXO/HKCHHS  JTOKYMEHTIB B
paiiaep kaAMIHICTpaIIii;

13) mepeBipKky TMPaBHIBHOCTI BIJOMOCTEH, BHECEHHMX JO PEECTPAIIAHO-
MOHITOPUHTOBOI KapTKH EJICKTPOHHOTO JOKYMEHTA 3a 3BEJACHOI0 HOMEHKIIATYypPOIO
CIpaB paijep:KaaMIHICTpaIlli, Ta YTOUHEHHS IMX BIJOMOCTEH 3a EKCIIEPTH3O0I0
IIHHOCTI €JICKTPOHHOTO JOKYMEHTA,

14) taimitoBaHHA  Ta TPOBEACHHS B  paijepkajAMIHICTpaIii MMABUIIICHAS
kBasTihikaIrii mpariBHUKIB palaep kaMiHICTpaIlli 3 TUTaHb AUTOBOICTBA.

8. PaiinepxaaMiHICTpallis OpraHi3oBy€ JUIOBOACTBO Ha IMIJACTaBl BJIACHOI
IacTpyxkiii 3 mimoBoacTBa B JIOMWHCHKIN paiioHHIN nepikaBHIN aaMiHicTpari (xam —
[HCTpYKITIS 3 AUTOBOACTBA palaep KaJAMIHICTpAIIi), 0 PO3pOOISIEThCA HA MMiICTaBi
THCTPYKITIH, 3aTBEPHKEHUX JTAHUM PO3MOPSAIKSHHSIM TOJIOBH PaiaepkaaMiHICTpaIii,
Ta 3 ypaxyBaHHAM 1HIITUX aKTIB 3aKOHO/IaBCTBA.

9. Cnyxba  pgumoBojacTBa  po3pobimste  [HCTpykmiro 3 JUIOBOACTBA
paiiaep:kaaMIHICTpallli, SKOK OJHOYACHO PETIAMEHTYEThCS TWTAHHA OpraHizaii
JUTOBOJICTBA Y MAniePOBIi Ta eNEKTPOHHIN hopMax.

10. [linoBoacTBO paiiaepkaaMiHICTpaIlli, oprafizamis OOMIHY €JIeKTPOHHUMH
JOKYMEHTAMH 3 THIIMMH YCTAaHOBAMHW 3IHCHIOIOTHCS BUKIIOUHO 3 BUKOPHUCTAHHSAM
CHUCTEMH EJICKTPOHHOTO JOKYMEHTOOOITY paiiaep:kaaMiHICcTparlii, THTErpOBaHOi 10
CHUCTEMH B3a€MO/Ii.

VY pasi BIACYTHOCTI CHCTEMH E€JEKTPOHHOTO JAOKYMEHTOOOITY JUIsl Oprafizaii
JUCTYBAHHS 3 IHIIMMH YCTAaHOBAMH BUKOPHCTOBYETHCS CIICIIAJLHUNA BEO-MOIYIH
CHCTEMH B3a€MO/I1i (a1l — BeO-MOIyJTb CHCTEMH B3aEMOIIN).

11. Cucrema eneKTPOHHOTO JAOKYMEHTOOOITY paiiaepkaaMiHICTpaili MOBHHHA
BIJIMMOB1IATH BHUMOTaM 3aKOHOJABCTBA J0 (hOpMaTiB JaHUX, CEPBICY IHTErpaIi a0
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CHUCTEMHU B3a€MOIli Ta BHMOTraM HOPMATHBHO-TIPABOBHX akKTiB y cdepl 3axucTy
tHbOpMaIi.

12. Buxopwucranns kBajaiikoBaHOT €NEKTPOHHOT TO3HAYKH dYacy T dYac
HaKJIaJaHHsA  KBaT(PIKOBAHOTO  E€JIEKTPOHHOTO mamucy abo  kBamighikoBaHOT
€JICKTPOHHO1 TIEYaTKH € 000B'SI3KOBHUM.

13. TexHiuHe CYNPOBOKCHHS CHCTEMH EJIEKTPOHHOTO JOKYMEHTOOOITYy B
paiiaep;kaamiHicTpari Ta Horo MpOrpaMHO-anapaTHe 3a0€3MeUCHHS,
BIIMOBIAAIBHICTE 32 30€PEKEHICTh JOKYMEHTIB Ta Cc(OPMOBaHUX CIIPaB,
3abe3neucHHs (PyHKIIOHYBAHHS € JMHOTO MACHUBY CJICKTPOHHUX JTOKYMEHTIB, a TAaKOXK
(bopMyBaHHS CTPYKTYpPH CJICKTPOHHUX JIOBIJHHKIB Yy CHCTEM1 EJIEKTPOHHOIO
JOKYMEHTOOOITY TOKIAJAIOThCS Ha TOJOBHOIO CICIiaIicTa 3arajabHOTO BLIIUTY
amapary paiaepxaamiaicTpairii (1aa — ciaysk0a 1HGopMaIiHIX TEXHOIOT ).

3abe3meueHHs 3aXuCTy 1H(OpMaIIii, 1o 0OpOoOIIETHCA B CUCTEMI €IICKTPOHHOTO
JOKYMEHTOOOITY paiiaep:kaaMiHICTpallli, IMOKIaIacThesd Ha CIIyk0y 1H(pOopMamiiHux
TEXHOJIOT1H.

I1. MixkBimoM4nii 00MIH €JICKTPOHHUMMU JOKYMEHTAMHN

14. OOMIH  €NEeKTPOHHUMH  JOKYMCHTAMH  4Yepe3 CHUCTEMYy  B3aeMOAli
3MIACHIOETHCS BUKTIOUHO 3 TOTPUMAHHSIM BUMOT J0 BCTAHOBJICHWX (hOPMATIB TaHHUX
SJICKTPOHHOTO JOKYMEHTOO0ITY B YCTAaHOBAX.

OOMIH MOKyMEHTaMHU 1032 CHUCTEMOIO B3a€MOJIl JOMYCKAETHCA JIMIIE IIMO0
JIOKYMEHTIB, 10 AKX MOXKYTh OyTH 3aCTOCOBaH1 OOTPYHTOBAHI ITiICTaBH, BU3HAUCHI
MyHKTOM 2 1i€i [HcTpyKiii.

15. Cucrema B3aemomii 3a0e3reuye TapaHTOBAHY JOCTAaBKY €JIEKTPOHHUX
JIOKYMEHTIB BIJI iX BIAMPABHUKIB JI0 X OJCPKyBaviB (aapecariB).

16. KopuctyBaui cucteMn  B3aeMOAll  BIAMOBIAAIOTH 32 TMOBHOTY  Ta
JOCTOBIPHICTH 1H(pOpMAIIii, BHECEHOT HUMH JI0 CHCTCMH.

Ilpuiimanna 6xXiOHUX e1IeKMPOHHUX OOKYMEHMIe

17. EnekTpoHHI HOKYMEHTH, IO HAAXOAATH 10 padaepikaaMiHICTpaIli uepes
CHUCTEMY B3aEMO/Ili, IPUIAMAIOTHCS CITYKOOF0 AUIOBOJICTBA.

18. EnexTpoHHW JOKYMEHT, IO 3aBAHTAKUBCA 13 CHUCTEMH B3a€EMOIIi 0
CHUCTEMH EJICKTPOHHOTO JOKYMEHTOOOIry ab0o HaMIMImIOB A0 BEO-MOMYJIA CHCTEMHU
B32€MO/IIi, BBAXKAETHCA TOCTABIICHAM aJIpecaTy.

19. llomepenHiii  poO3TIAa  CICKTPOHHOTO  JOKYMEHTA  3/IMCHIOETHCS B
CHCKTPOHHIM  ¢opMi  CIY)KOOK  JIIJIOBOACTBA 3  BHKOPHCTAaHHSM  CHCTEMU
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CICKTPOHHOTO AOKYMEHTO0OIry abo y pasi ii BIACYTHOCTI BeO-MOAYJSA CHCTEMH
B32EMO/Ti.

[Tix wac momepeAHHOTO PO3TJISIAY BU3HAYAETHCS

1) un Mae eNneKTPOHHUN JOKYMEHT OyTH JTOMYIIEHHUH IO PEeECTparlii;

2) um motpedye po3MIsaAy KEPIBHHUITBOM padaep:kaaMmiHicTpaiii abo
HAJICHJIAaHHS TICISA PEECTpaIii 3a HAJCKHICTIO O CTPYKTYPHOrO MIAPO3ALIY abo
CTPYKTYPHHX TIIPO3/1I1B BIATOBIAHO 10 (DYHKIIIOHAIBHOTO PO3MOALTY 000B’SI3KIB B
pariaep kaAMIHICTPaIIIi;

3) YW HaJEKUTh JO0 CICKTPOHHUX JOKYMEHTIB TEPMIHOBOTO PO3TIISILY
(oTrpaIttoBaHHs ).

20. [lomepenuiid po3riiAn €ASKTPOHHUX TOKYMEHTIB TIOBHHEH 31HCHIOBATUCS Y
JIeHb HAAXOMKEeHHS (mocTaBku) abo He mizHime 10 roawmam HACTYymHOTO poOOYOTO
JIHS Y pa3l iX HAJAXO/HKEHHS (JOCTaBKW) MIC/SA 3aKIHUEHHS PoOOYOro JHS, Y BUXIJIHI,
CBATKOBI Ta HEPOOOUI1 JTHI.

Jlopy4eHHS yCTaHOB BHIIOT'O PIBHS PO3TIISAIAIOTHCS TEPIIOYSPTOBO.

21.3a pesyabTaTaMM MOOMNEPEAHBOTO PO3MIISAAY OTPUMAHHMA UEpe3 CUCTEMY
B32€EMO/IIi €JICKTPOHHUM TOKYMEHT TTSITae PEECTPaItii, KpIM BHITAIKIB, KOJIH:

1) mopymeno Bumoru moao0 Gopmu miaAroToBku (MyHKT 2 miei [HeTpykIi) abo
0o¢OpMIICHO 3 TOpyIIeHHAM BUMOT TyHKTIB 117 Ta 118 miei [HcTpykmii;

2) eNEKTPOHHMM TOKYMEHT HAIHIIIOB HE 32 aAPECOIO;

3) eNeKTPOHHUN TOKYMEHT HATIMIIIOB TTOBTOPHO;

4) 3asBiICHUN CKJIa] €IEKTPOHHOTO IOKYMEHTA HE BIMMOBIAAE (DaKTUIHOMY

5) PEKBI3UTH BXITHOTO EJIEKTPOHHOTO JOKYMEHTA HE 30ITaI0ThCs 3 PEKBI3UTAMH,
3a3HAYCHUMH B EJICKTPOHHOMY TOKYMEHTI;

6) BIACYTHIH TIOB'I3aHWM 3 EICKTPOHHUM JIOKYMEHTOM KBajll(ikoBaHWN
SJICKTPOHHWHN TMIAMKAC TANUCYBaYa UM TMOB'sI3aHa 3 HAM KBali(hiKOBaHA €IEKTPOHHA
nevyaTka yCTaHOBH, HaABHICTH SKOi HA HhOMY TiepeadaueHa et [HeTpyKITiero;

7) HAa MOKyMEHT HAKJIQJCHO CJICKTPOHHWN IudpoBuil mianuc ocodu, ska HE €
MIITHACYBaYeM JOKYMEHTa a00 0co00¥0, 0 BUKOHYE HOro 000B’SI3KH;

8) moB's13aH1 3 €NEKTPOHHUM JOKYMEHTOM KBali(hiKOBaH1 €JICKTPOHHI MMTHUCH
Ta/ab0 TIEYaTKH HEMOMJIMBO TIEPEBIPUTH 3 AOTPUMAHHSAM BHUMOT YAaCTUHHU JPYTroi
crarrti 18 3akony Ykpainu "[Ipo enexTpoHH1 A0BIpYl TOCTYTH";

9) BimcyTHs KBami(ikoBaHA €JIEKTPOHHA IMMO3HAYKA Yacy,

10) BizyanpHa hopMa €IEKTPOHHOTO JOKYMEHTA HE MPUAATHA IS CIIPUHMAaHHS
ii 3MICTY JIFOTUHOTO.

Y nmmx BHmaakax ciayk0a IUIOBOACTBA BIAMOBISE Yy peecTpamii Takoro
CICKTPOHHOTO JOKYMEHTA 13 3a3HAUCHHAM OJIHI€] 3 HABEJACHUX II1JICTaB.

Haocunanna 6uxioHux ea1eKmpoHHUX 00OKYMEHMIe

22. HancwmanHs €NEKTPOHHUX JOKYMEHTIB UEpPe3 CHUCTEMY B3aeMOMli  iX
aapecaraM 3IMCHIOETHCS aBTOMATHYHO, 32 (DaKTOM iX 3aBAHTAXKEHHS 13 CHCTEMU
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CJIEKTPOHHOTO JOKYMEHTOO00Iry (BeO-MOMYyJii CHUCTEMH B3a€EMO/Ili) YCTaHOBH B
CHUCTEMY B3a€MOJIIi 0/Ipa3y MicIIs X peecTparii.

[Tim gac 3aBaHTaXKCHHA aBTOMATHYHO CTBOPIOIOTHCS MPUMIPHUKH E€IICKTPOHHUX
JOKYMEHTIB y KUIBKOCTI, TIO BIAMOBIMAaE€ 3aABJICHOMY B  PEECTpAIIiHO-
MOHITOPHUHTOBIH KapTIll MIEPENIKY aAPECcaTiB, IS iX MOAATBIIOTO MEPCOHATI30BAHOTO
HAJICHJIaHHS BIAIOBITHAM aIpecaTaM.

He wmoxe OyTu BigmpaBieHW uepe3 CHCTEMY B3a€EMOJI  €JICKTPOHHHMA
JOKYMEHT, IIUTICHICTh SKOTO HE MATBEP/KEHO KBAI(PIKOBAHUM EIICKTPOHHUM
manucoM adbo KBami(hiKOBAHOIO €JIEKTPOHHOIO IIEYATKOKO 3TiAHO 3 BHMOTAMH IT€i
IacTpykii abo saxuit odopmieHo 3 mopymieHHAM BUMOT TyHKTIB 117 ta 118 1miei

IaCcTpyKIIi.

23. I3 cucTteMH €JIEKTPOHHOTO JTOKYMEHTOOOITY paiaep:kaaMiHicTpaIli 10
CHUCTEMHU B3a€MOJIli 3aBAHTAXYIOTHCS 3apPEECTPOBAH1 CJCKTPOHHI JOKYMEHTH abo
3aCBIAUCHI €JICKTPOHHI KOITii JOKYMEHTIB.

I3 BeOG-mMomyns cucTeMu B3aEMOJII O CHUCTEMH B3a€MOJli 3aBAHTAXKYIOTHCA
CICKTPOHHI ~ KOMIi  JOKYMEHTIB, 3aCBIAUCHI KBaTI(DIKOBAHUMHU  CIICKTPOHHUMU
neyaTkaMy, CTBOPEHHS, 3aCBIAYCHHS Ta BHECCHHS 10 BEO-MOMYNA SKHAX 31HCHIOE

peecTparop.

24. EnekTpoHHUN TOKYMEHT BBAXKAETHCS OJICPKAHUM AJAPECaTOM 3 MOMEHTY
HAJIXO/HKCHHS BIMPABHUKY €JICKTPOHHOTO MOBITOMIJICHHS 13 3a3HAYEHUM YacOM PO
JIOCTaBKY IOTO JIOKYMEHTA aJpecary.

VY pa3l HEHAaIXOJUKEHHS BIAMPABHHUKY MPOTATOM IIMECTH TOAWH 3 MOMEHTY
BIJITPABKH EJICKTPOHHOTO JOKYMEHTA, €ICKTPOHHOTO TOBIAOMJICHHS MPO JAOCTaBKY
IIOTO JOKYMEHTA ajpecary BBAKAETHCA, IO TaKAW TOKYMEHT aapecaTtoM He
oJlep)KaHO. Y TakOMYy BHNAAKy BIAMNPABHUK BXKHWBAE BCIX MOXKIIMBHX 3aXOIIB 0
3a0e3neueHHAs] OJIEP’)KAHHA aNPECaTOM BIAMOBIMHOTO JOKYMEHTA B EIICKTPOHHIN
hopmi.

VY pa3i oxmepkaHHS Bl ampecaTa €JICKTPOHHOTO TOBIAOMIICHHS MPO BIAMOBY Y
peecTpariii €IeKTPOHHOTO JOKYMEHTa BIANPABHUKOM BXXMBAIOTHCS 3aXOAHW IS
YCYHEHHS MIJCTaB BiAMOBH 1 3a0e3meueHHs TOBTOPHOI'O HAACHJIAHHS TaKOIoO
JIOKYMEHTA B €JICKTPOHHIH (hopmi.

Bigxunenus aapecatoM €IeKTPOHHOTO HOKYMEHTa 0€3 3a3HaUeHHS MiICTaB, 10
BHU3HAUCHI y yHKTI 21 11iei [HCTpyKIIii BBa)KA€THCSA CBIIOMUM TTOPYIIICHH M.

JlomaTtkoBe mIiATBEpKEHHA (DAKTy OTPUMAHHA EJICKTPOHHOTO JOKYMEHTA
aapecaToM HE BUMAaraeThCsl.

AKypuan oominy enekmpoHHUX OOKYMEHMI6

25. Kypuan oOMIHY € OKpEMHM EIICKTPOHHHUM PEECTPOM Y CKIIAIl CHCTEMH
EIIEKTPOHHOTO TOKyMEHTOOO0ITY (BeO-MOAYJISI CHCTEMH B3a€MO/IIT), SIKHA (hOPMYETHCS
13 TIEPENiKy 3amrcCiB TPO TPOXOHKEHHS TPUMIPHUKIB CJICKTPOHHUX JOKYMEHTIB
Yepe3 CUCTEMY B3aEMO/III.
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26. KypHan oOMiHY CKITAAEThCA 3 TAKUX PO3JLIIB;

1) mamicmani — HOMEp 1 JaTa peecTparlli eIEKTPOHHOTO JOKYMEHTA, ajapecar,
KOPOTKHM 3MICT, BHJ, J1aTa 1 4ac HAJCHIIAHHSI, a TaKOX aTpuOyTH 1H(GOPMAIIHHOTO
MTOB1OMJICHHSI,

2) oTpuMaHi — BUXIJIHI HOMEp 1 Jara peecTparlli €JIeKTPOHHOTO IOKYMEHTA,
KOPECTIOH/ICHT, JaTa 1 4ac JOCTaBKH,

3) 3apeecTpoBaHi — CKJIAJ0B1, aHAJIOTIUHI O CKJIQJOBHUX PO3JUTY OTPHUMaHi, a
TaKOXX HOMEP 1 JAaTa PeecTparlli eIeKTPOHHOTO JOKYMEHTA YCTaHOBOIO-aIpecaToM Ta
MIPI3BHINE, BJIACHE IM'S PEECTpaTopa, HAWMEHYBAaHHA CTPYKTYPHOTO INJIPO3JLIY,
BIIMMOBITAJIBHOTO 32 BUKOHAHHSA JOKYMEHTa B YCTaHOBI, NPI3BHIIE, BJIaCHE IM'S,
TenedoH Ta Choyk0OBa €JIIEKTPOHHA TIONMITa WOTO KEPIBHWKA, NPI3BHUIIE, BIACHE
iM'S IPAIIBHUKA, BIJMOBIIAJIBHOTO 32 BHKOHAHHS JOKYMEHTa B YCTaHOBI, HOTO
TenedoH Ta ciyk00Ba €IEKTPOHHA TIOIITA;

4) BIAMOBIICHO B peecTparlii — A0 aTpuOyTIB PO3MLITYy OTPUMAHUX AOMAIOTHCA
Jata 1 IJcTaBa BIIMOBH, NIPI3BHINE, BIACHE IM'S Ta TelaedOH peecTpaTopa, SKAM
3MIMCHEHO BIJIMOBY.

27. IndopmariitHi MOBIIOMJICHHSI aBTOMAaTHYHO BHOCATHCA JI0 KypHATY OOMIHY
Ta JO0MAIOTHCS IO BIAMOBIIHMX 3aMHCIB  TPO TPOXOKEHHS TPUMIPHHUKIB
CICKTPOHHUX  JIOKYMEHTIB Yepe3 CHCTeMY B3a€MOJli Ta  PEeECTpaIliifHoO-
MOHITOPUHTOBUX KapTOK BIAMOBITHAX €ICKTPOHHUX JTOKYMEHTIB.

EnexTtpoHHI  MOBIIOMJICHHS  aBTOMATHYHO  TEHEPYIOTHCS  CHUCTEMOIO
SJIEKTPOHHOTO JOKYMEHTOO00Iry (BeO-MOIyJIeM CUCTEMH B3a€MO/II1) Ta HaICHIIAIOTHCA
BIIMPAaBHUKY OJpa3y 3a (PakToM [IOCTAaBKH, OTPHUMAaHHS, peecTpalii, BIAMOBH Y
peecTpariii eIEKTPOHHOTO TOKYMEHTA aJpecaToM.

EnexTtpoHHi moOBIAOMJIEHHS HE TOTPEOYIOTH OKpemMoi ix peecTpamii Ta
Bi3yaJrizarii.

28. EnexkTpoHHI MOB1IOMIICHHS MalOTh Takl 000B’SI3KOB1 aTPHUOYTH

1) mpo HajmcHIaHHS — CTaTyCHE €NEKTPOHHE moBinomiieHas "Hanmicoano" Ta nara
1 94ac HaJACHJIAHHS,

2) mMpo TOCTaBKY — CTaTyCHE €JIEKTPOHHE moBimomMieHHs "JlocTaBneno" Ta aara i
4yac JOCTaBKH,;

3) Tpo peecTparliro — CTaTyCHE €JICKTPOHHE MOBIIOMIICHHS "3apeecTpoBaHo' Ta
HOMED 1 JIaTa peecTparlii eeKTPOHHOTO TOKyMEHTA,

4) po BIAMOBY y pPeeCTpaIlli — CTaTyCHE €JIEKTPOHHE MOB1IOMIICHHS "BimMoBa y
peectpamii”’, mara, dWac, MIiACTaBa BIJIMOBH, IIPI3BHINE, BIaCHE 1M'a Ta TenedoH
peecTpaTopa, SKAM 31HCHEHO BIJIMOBY.

Takoxx cucrema B3aemonii Mae 3MIHCHIOBATH OfNepaTWBHE 1H(GOPMYBAHHS
KOPHUCTYBaua CUCTEMH B3aEMO/II TPO:

1) mo3uTHMBHWI pE3yNbTaT TEXHIUHOI TIEPEBIPKHM CHUCTEMOIO  B3aEMOI1
HAICIaHOTO KOPHUCTYBAYeM CHCTEMH B3a€MOJII JTOKYMEHTA Ta WOTO IMOCTAaHOBKY B
Yyepry Ha 3aBaHTaXXCHHS 10 CHCTEMH CJICKTPOHHOTO JAOKYMEHTOO0O0Iry (BeO-MOmyIIs
CHCTEMU B3a€MO/I1i) aapecara;
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2) KUTBKICTh JOKYMEHTIB, IO CTOSATh B 4YEP3l HA 3aBAHTAXECHHS IO CHCTEMU
EIIEKTPOHHOTO JOKYMEHTOO00ITy (BE€O-MOTYJIsI CHCTEMH B3a€MO/IIi) KOPUCTYBava.

Ocoonueocmi enekmpoHHOI 83aEM00ii 6e3 3aCmoCy8aHHA
cucmemu 83aemooii

29. Indopmariitanii 0OMIH MK TPAIiBHUKAMHA YCTAHOB 3IHCHIOETHCS JIUIIIE 3
BUKOPUCTAHHSM CJIY»KOOBOI €JICKTPOHHOI MOIIITH.

30. [adopmarniitanii 0OMIH 3IHCHIOETHCS 3 METOIO:

1) momepeaHBOTO TOTOKEHHSA PEAaKilii TPOEKTIB CHUTBHUX EIEKTPOHHUX
JIOKYMEHTIB, 30KpeMa CIiBPO3POOJICHHS POEKTIB aKTIB;

2) moBenmeHHs YIpaBIIHCHKOI iH(poOpMaIli A0 BiAOMa, 30KpeMa PO IUIaHWA Ta
poOOTY BIAMOBIAHUX YCTAHOB;

3) 1adopMyBaHHS TIPO TPHHHATI palaepKaAMIHICTPAIIEI0 YIPABIIHCHKI
PINICHHS,

4) 3’sicyBaHHS CTaHY ONPAIIOBAHHS YCTAaHOBOIO €JICKTPOHHHUX JTOKYMEHTIB, IO
HAIIUAIIIN Ha iX PO3TIIA.

31. [adopmaris 3 NUCTYBaHHS CIYKOOBOIO EIEKTPOHHOIO TIOMITOKD MOXKE
BAKOPUCTOBYBATHUCS JUTS TATBEPHKCHHS BUKOHAHUX 1.

32. I[adopmarmiitanii OOMIH CITyKOOBOIO  €JIEKTPOHHOIO TOIITOI0 HE Mae
FOPUINYHOI CUITH.

33. [adopmamiitanii  0OMIH  CITyKOOBOIO  €IEKTPOHHOIO  TOMITO0  HE
JOMYCKaEThCA Mo a0 1HdopMaItii 3 00MEKEHUM TOCTYTIOM.

111. Opragizamig eJJeKTPOHHOI0 TOKYMEHTO00IrY

34. Opranizariiss JTOKYMEHTOOOITY padaepikaaMiHICTpaiii 3MIHCHIOEThCA 32
JIOTIOMOTOI0 CHCTEMH €JICKTPOHHOT'O JTOKYMEHTOOOITY, IO IHTETPYETHCA 13 CHCTEMOIO
B32EMO/Ti.

35.CucremMa  €IEKTPOHHOTO  JOKYMEHTOOOITY TOBWHHA  3a0e3mnedyBaTv
MPOXO/KEHHSA E€JICKTPOHHUX JOKYMEHTIB Ta €JIEKTPOHHUX KOIM JOKYMEHTIB Ta
B32€MO3B’ 30K 13 CHCTEMAMH €JICKTPOHHOT'O TOKYMEHTOOOITY IHIITUX YCTAHOB.

OoniK 00cazy eneKmpoHH020 00KYMeHmoooizy
36. O6mik  0o0CATY  €NEKTPOHHOTO  JOKYMEHTOOOITY  3AIMCHIOETHCA B

aBTOMATHU30BAaHOMY  PEXHMI  CHCTEMOIO  €JIGKTPOHHOTO  JOKYMEHTOOOIrY
paiiaep;kaaMiHICTpaItli.
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37. IlincymkoBi gaH1 001Ky 00CATY TOKYMEHTOOOITY MOAAIOTHCA B €JIEKTPOHHIN
dhopmi (momarok 1).

Peecmpauia 0ookymenmie

38. BxiaH1, BHYTpIMIHI, BHUXIAHI, 1HIN JOKYMEHTH HE3QJICKHO B17 (opMu iX
CTBOPEHHSI, MTOTOBJCHI B YCTAHOBI, PEECTPYIOTHCS B CHCTEMI EIEKTPOHHOTO
JOKYMEHTOO0ITYy, a y pa3l ii BIACYTHOCTI BXIJHI Ta BHXITHI JOKYMEHTH
PEECTPYIOTHCA Y BEO-MOTYIIl CHCTEMH B3a€MO/III.

39. Jlna 3abe3neueHHsT peecTparili JOKYMEHTIB Y €ICKTPOHHIA Ta MarmepoBii
dbopmax (mami — JOKYMEHTH) B aBTOMATH30BAHOMY PEXHMI 3allOBHIOETHCS
peeCTpaIIiHO-MOHITOPHUHTOBA KapTKa, A0 SIKO1 BHOCATHCS BC1 000B 3KOBI, T0JAaTKOB1
Ta y pasi moTpedu IHI PEeKBI3UTH JOKYMEHTA BIAMOBIMTHO A0 BUMOT [HCTpyKIii 3
JUIOBOJICTBA pakaepskaAMIHICTPaIli.

40. PeecTpartiitHoO-MOHITOPUHTOBA KapTKa €JICKTPOHHOTO JOKYMEHTA
CTBOPIOETHCS CHUCTEMOIO EJIEKTPOHHOTO JOKYMEHTOOOITY (BEO-MOIyJeM CHCTEMHU
B32€EMO/IIi) B €JICKTPOHHIH (hopMi.

41. lo 00OB’SA3KOBMX PEKBI3UTIB, 10 BHOCATHCA B  PEECTpaIliitHO-
MOHITOPHUHTOBY KapTKy, HAJICXKaTh:

1) Bun moxymeHTa;

2) 1HIEKC Ta 3ar0JI0BOK €JIEKTPOHHOI CIIPaBH,

3) KOpeCTIOHICHT (YCTaHOBA-B1AMPABHHK);

4) manucyBad TOKYMEHTA Ta €JICKTPOHHMMA ITU(POBHUIA MIAMKC MamucyBada abo
CJICKTPOHHA TIEYaTKa YCTAHOBH-BIIMPABHAUKA;

5) aapecar (Tiepenik yCTaHOB, SIKAM aJIpeCOBAHO TOKYMEHT);,

6) BUX1H1 HOMEp Ta AaTa (peecTpalliifai aTpu0yTH KOPECTIOHACHTA);,

7) BX17H1 HOMEp Ta AaTa (peecTpaitiiiai aTpudyTH aapecara);

8) BuximHWI HOMEp Ta narta peectpamii (peecTpariiiiHi arpuOyTH yCTaHOBH),
KOPOTKHH 3MICT JOKYMEHTA,

9) cTpyKTYpHUH TIAPO3ILT,

10) BianmoBimasbHMI 32 BUKOHAHHS 3aBAaHHS Ta/ab0 MIATOTOBKY JOKYMEHTA B
YCTaHOB1 13 3a3HAYCHHSAM HOTO I1HACKCY, TPI3BUINA, IMEHI, IO OAaThKOBI, HOMEpA
TenedoHy Ta CiIy>KO00BOi €JIEKTPOHHOT MOIITH HOTO KEPIBHUKA,

11) enexTpoHHI PE30ITIOITI;

12) BignoBinanbHUI BUKOHABEIb (3r1IHO 3 PE3OMIOLIE0) 13 3a3HAUYEHHAM HOTO
MPI3BHINA, IMEHI, TT0 6aThKOB1, HOMepa TeseoHy Ta CITYKO0BO1 €IEKTPOHHOT TOIITH

13) cTpok Ta mo3HayKa MPO BUKOHAHHS €JIEKTPOHHOTO IOKYMEHTA,

14) KiTBKICTh CTOPIHOK CYMPOBITHOTO JINCTA Ta KUTBKICTH CTOPIHOK JIOJATKIB;

15) mocumanHs Ha B3Ke 3apEECTPOBAH] TOKYMEHTH (1CTOPIS MATAHHA ),

16) 1maukatopm cTaHy BHWKOHAHHA JOKyMEHTa Ta CTPOKH BUKOHAHHA
1HIAKATOPIB.
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42.  Jlo [OJAaTKOBHX PEKBI3HMTIB, IO BHOCATHCI JO PEECTPAIiitHO-
MOHITOPHUHTOBOI KapPTKH, HAJICKATh:

1) BHYTpINTHE TIepeaapeCyBaHHs SIEKTPOHHOTO JHOKYMEHTA MK CTPYKTYPHUMH
MAPO3AIIaMHU paiaepKaaMIHICTpaIlli;

2) HasgBHICTH 1 IEPEITIK TOJATKIB,

3) mpOMiKHI CTPOKH BUKOHAHHS,

4) iadopMmalrisi Tpo 3MIHY Ta TEPEHECEHHS CTPOKIB BUKOHAHHSA, TMPUITAHECHHS
MOHITOPHHTY €JIEKTPOHHOTO TOKYMEHTA,

5) eNneKTpOHHI MOBITOMJICHHS CUCTEMH B3a€MOIII;

6) KOJ JTOKYMEHTA 3T1IHO 3 TEMATUYHUM Ki1acu(iKaTOpOM
pariaepkaAMIHICTpaIIii;

7) CTPOK TepeaaBaHHs 10 apXIBHOTO BIAIITY pakaep:kaaMiHICTpaIlii;

8) mo3Hauka TPO HANECKHICTh JOKyMEHTa JO JOKYMEHTIB TEPMIHOBOTO
PO3TIIANLY;

9) cTpok 30epiraHHs €IEKTPOHHOTO JOKyMEHTa (BIAMOBIAHO A0 HOMEHKIIATYPH
CTIpaB).

43. JlommyckaeThCcd BBEACHHS palACpPXKAAMIHICTPAIIEID 1HIMUX PEKBI3HUTIB
CICKTPOHHOTO JIOKyMEHTa, fAKI HE 3BYXYIOTh Ta HE 3MIHIOIOTh 3aCTOCYBaHHS
000B’ AI3KOBUX Ta JOJAATKOBUX HOTO PEKBIZUTIB.

44. Peectpamisa BXIAHOI 1 BUXIIHOI KOPECTOHACHINI paiaepxkaaMiHiCTpaIii
3MIACHIOETHCS CITY KOO0 IJTOBOJICTBA MICHTPATI30BAHO B €TMHIN CHCTEMI.

[Topsimok peectpariii OKpeMHUx BH/IB JOKYMEHTIB BH3HAYAETHCS [HCTPYyKITi€EO 3
JITOBOJICTBA paiiepKaAMIHICTpAITii.

45. ®akcorpaMu Ta 1HI €JISKTPOHHI JOKYMEHTH, IO HAIXOIATH EICKTPOHHOIO
nomroro  0e3/3 kBam(pIKOBaHAM  €JIEKTPOHHMM  mAmucoM (KBamigikoBaHOIO
SIIEKTPOHHOIO TIEYATKOIO), peecTpartii He T yIsIraloTh.

46.Y  cuctemi  €IEKTPOHHOTO  JOKYMEHTOO0Iry  (OPMYEThCA  €AWHA
IEHTpaJTi30BaHa 0a3a peecTpariiHuX JaHWX B €ICKTPOHHIA (opMmi, 3a JAOMOMOTOI0
AKO1 ~ TIPAIIBHUKH  3a0e3MeuyroThCsa  1HGOPMAINEID TPO  BCl  JOKYMEHTH
paiiaepkaAMIHICTPAIIIi 1 iX MICIIE3HAXO0KCHHS.

47. Tlopsaok BHECCHHS PEKBI3UTIB JI0 PEECTPAIIHHO-MOHITOPUHTOBOI KAPTKH Ta
X pO3MIIIEHHS BU3HAYAETHCS [HCTPYKITIEIO 3 TUIOBOACTBA paiiaepkaaAMIHICTpaIIii.

Peecmpauia éxiOHUX 00KyMeHmie

48. Peectpartiss BXIAHOI KOPECIOHACHINT 3AIACHIOETHCS PEECTPATOPOM JIHIIIEC
TICJIS IPOBEICHHSA TTOTIEPEIHBOTO PO3TIISALY JOKYMEHTA.
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49. He nomyckaeThcsi TPOBEACHHA TIOJABIMHOI peecTpamii  eIeKTPOHHOTO
JOKYMEHTA y CHCTEMI EJIEKTPOHHOTO JOKYMEHTOOOIry Ta BEO-MOAYJIl CHCTEMH
B3a€MOIII.

50. Ha moxyMeHT, 1110 HaAIWIIOB y mMarnepoBiid ¢hopMi, TICHS peecTparli mIsxom
JPYKY HAHOCHUTbCS HOro mrpux-koa abo QR-koja, OPUCBOEHUH CHUCTEMOIO
€JIEKTPOHHOTO JOKYMEHTOOOITYy, Ta CTBOPIOETHCSA (DOTOKOMIA, Ky PEeECTPaTop
BHOCHThH JI0 PEECTPAIIHHO-MOHITOPUHTOBOI KApPTKH.

51. Bxigamii JOKYMEHT MOCTIMHOTO Ta TpuBayioro (moHaa 10 pokiB) 30epiranHs,
M0 HAMIWIIOB y TamnepoBiit ¢opmi, micas peecTpariii Ta CTBOpeHHS (oToxomii
PEECTPATOPOM 3ANMIINAETBCSA B CIYKO1 JUIOBOJACTBA JIMINE Id 30epiraHHs 3
MOAAITBIITUM (DOPMYBAHHSIM Yy CIPaBH BIAMOBIAHO 0 3aTBEPKEHOI HOMEHKJIATYPH
CTIpaB.

Ilepesipka enekmpoHHo20 uuppoeozo nionucy

52. [TlepeBipka KBam(hIKOBAHOTO E€JACKTPOHHOTO MMAMKCY YW TICYATKH
3MIACHIOEThCS 3 JOTpUMaHHAM [lopsaky BWKOPWUCTAHHS ENEKTPOHHUX JOBIPUMX
MOCJIyT B OpraHax Jep>KaBHOi BjaJu, OpraHax MICIIEBOTO CaMOBPSIyBaHHSI,
MANPUEMCTBAX, YCTAHOBAX Ta OpraHi3amisax JepkaBHOI (OPMH  BJIACHOCTI,
3aTBepKeHOro moctanoBoto  KabGinety Minictpie  VYkpainu Bixm 19 BepecHs
2018 poxy Ne 749 (Odimiiiawmii BicHuk Ykpaiau, 2018 p., Ne 76, ct. 2528).

53. B paiinepxaaMiHicTparii OpPraHI30BYEThCSA IIEHTPATI30BAHE CXOBHIIE
KBaT(pIKOBAaHUX CepTU(PIKATIB BIAKPUTHX KIIOUIB ab0 3aCTOCOBYETHCSA OHJIAWH-
nepeBipka cepTUQIKATIB BIAKPUTHX KJITIOUIB  0OE3MOCEPETHBO 3  EICKTPOHHOTO
nepeniky kBajgidikoBaHWx cepTH(IKATIB BIAKPUTHX KITIOUIB  KBaJTl(PpiKOBAHUX
HAJIaBaviB CJICKTPOHHUX JOBIPUMX ITOCIYT.

54. TlepeBipka Ta MIATBEPKEHHA KBaTI(DIKOBAHOTO EJIEKTPOHHOTO ITIAMHACY
Ta/ab0 TeYaTku 3MIHCHIOETHCA 3 JAOTPUMAHHAM BUMOT YAaCTHHHU Apyroi crarti 18
3akony Ykpaiau "[1po enexkTpoHHi TOBIpYl MOCTYTH" .

Peecmpauia euxionux 00OKymeHmie

55. Peectpamis BUXIAHWX €IEKTPOHHHWX JIOKYMEHTIB 3HIMCHIOETHCA B
aBTOMATHU30BAHOMY PEXKWMI MM Yac iX MAMWCAHHA. [HCTPYKIE 3 AUTOBOACTBA
paiinep;kaamiHicTparii Moxke Oyt mependadeHa aBTOMaTHYHA PeecTpariis BCix abo
OKPEMUX BHJIIB TOKYMEHTIB 3a ()aKTOM iX IMiAMACAHHS.

B patinepskanminicTpartii 3A1HCHIOETHCS PEECTPAITIS JTUCTIB.

[Hmm  BUAM  JMOKYMEHTIB IUIATAIOTh pPEecTpamii MIcas iX HaJaCHIaHHA
PO3POOHUKOM Ha PEECTPAIi0 B CIykOy aUIOBOACTBA (TIPOSKTH PO3MOPSAIKCHD,
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Ciy00B1, TIOSCHIOBAJIBHI 3alUCKH, JOPYYCHHS TOJIOBH palmep kaaMiHICTpaIlii,
MTPOTOKOJIH, TIOJAHHS TOIIIO).

56. Hancunmanua  MOKyMEHTIB  HE3ajiexkHO Big (GopmMu  iX  CTBOpPEHHS,
3MIHCHIOETHCS Yepe3 CHCTEMY B3aEMO/III.

VY pasi cTBOpeHHS TOKYMEHTA Y IManepoBiit popMmi aapecary HaACHIAETHCS JIAIIC
Horo Qorokomis depe3 CUCTEMY B3aEMO/IIT, KPIM BUTAJAKY HAJCHJIAHHS JTOKyMEHTIB
yCTaHOB1 9M 0CO01, SIKI HE € KOPHCTyBayaMW CHUCTEMHU B3a€EMOJIi, Ta JOKYMECHTIB,
BH3HAUCHUX ITYHKTOM 2 miei [HCTpyKIii.

57. Slxkmo axgpecar HE € KOPHCTYBAdyeM CHCTEMH B3aEMOJIll, peecTpaTop
paliaepKaaMIHICTpaIlll CTBOPIOE TANEPOBY KOIMIIO EIICKTPOHHOTO JTOKYMEHTA,
3acBIIuye ii medaTrko pahaepkaaMIHICTpaIii Ta HaJACHIAE 3a HAJCKHICTIO 3T1IHO 3
BAMOTaMH [HCTPyKITIi 3 MIJIOBOACTBA pakaep kaAMiHICTpaITii.

58.V pasi wanacwmanHs (OTOKOMIi JTOKYMEHTAa 4Yepe3 CHCTeMY B3aeMOAli
OpUTTHAJ BUXIAHOTO JOKYMEHTA B TMamepoBid ¢opmi (mmie s JTOKyMEHTIB
nmocTiiHOTO Ta TpuBajioro (moHan 10 pokiB) CTPOKiB 30epiraHHs) 3aJIAINAETHCS B
Ciry01 MIJIOBOJICTBA TUTBKH JJIs 30€piraHHs 3 MOJaNbIAM (DOPMYBAHHSIM Yy CIIPaBH
BIIMOB1IHO JIO 3aTBEPAXKCHOI HOMECHKJIATYPH CIIpaB 03 mepeaadl ix aapecary.

59. IlepeBipKy BHECEHHUX Y PEECTPALITHO-MOHITOPHHTOBY KapTKy 000B’A3KOBHX
Ta JOJATKOBUX PEKBI3UTIB BUXIJIHOTO JOKYMEHTA 3IMCHIOE CHCTEMa CIICKTPOHHOTO
JOKYMEHTOO00ITY B aBTOMaTHYHOMY PEKHMI.

Keanighixosana enexmponna neuamra

60. [epemix €IEKTPOHHUX JIOKYMEHTIB, K1 nOTPEOYIOTh
3aCBIAUCHHA KBATI(hIKOBAHOIO €JIEKTPOHHOIO MEUATKOI BU3HAYAETHCA [HCTPYKITIEIO 3
JITOBOJICTBA paiiep KaJAMIHICTpAIIii Ha MMIICTaB1 aKTIB 3aKOHO/IaBCTBA.

61. PosmopsokeHHAM TOJIOBH — padaepikaaMiHicTpamii (Haka3oM KepIBHUKA
amapary  paiaepxkaiaMIHICTparii)  BWU3HAUAIOTHCS  TOPSAJOK  BUKOPHUCTAHHS
KBaTI(pIKOBAHOI  €JICKTPOHHOI TMEYaTKA Ta YHNOBHOBAXEHI TOCAA0BI  0co0Ow,
BIJIMTOB1AJTBHI 32 i1 3aCTOCYBaHHS.

KinbkicTs kBamihikOBaHUX ENEKTPOHHUX II€UATOK, IO BHUKOPUCTOBYIOTHCS
paiiaep;kaagMiHICTpalli, He 0OMEKy€EThCs.

PaiinepxaamiricTpairisi Mae TpaBo 3aCBITIYBATH €JICKTPOHHI KOTi JOKYMEHTIB,
30KpeMa Ha BUMOT'Y OPTaHiB CYJIOBOi BJIaJIA Ta MTPABOOXOPOHHUX OPTaHIB.

Opzanizauia nepeoasanHa 00OKymMeHmie
ma 6U3HAUEHHA IX 6UKOHABUIE

62. 3apeecTpoBaHuii JTOKYMEHT 3a (hbaKTOM BHECCHHSA PEECTPATOPOM B
PEECTPAIIHHO-MOHITOPHHTOBY KapTKy BIANOBIJANIBHOTO 3a PO3MJAT JOKYMEHTA
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(3r1AHO 3 PO3MOAUIOM (PYHKITIOHATFHUX TTOBHOBAXKCHB) TOJIOBH, 3aCTYITHUKA TOJIOBH,
KCpIBHWKA amapary paiaepxaaMiHICTparii, S[KAW pPO3TIAmaE JOKYMEHT B
paiinepkagMiHICTpaIli mepmmM  (majal — TEPBUHHUN PO3TJIAI), aBTOMATHYHO
MEPEAAECTHCA Ha PO3TIIAL Y€PE3 CUCTEMY €JICKTPOHHOTO JOKYMEHTOOOITY.

JIOKyMEHT aBTOMATHYHO Ta OJHOYACHO HAIXOIUTh HA PO3TJAN OTHIA uH
JIEKITBKOM  TIOCQIOBUM  0co0aMm  (3aCTyIMHMKAM TOJIOBH, KEPIBHHUKY amapary
paiiaep;kaamiHicTpari abo KECPIBHUKAM CTPYKTYPHHX T1IPO3ALTIB
paiinepkaaMiHICTparlii), SKI  BWU3HAYEHI BHKOHABIIMH  (CITIBBUKOHABIISIMHM)
3a3HAYEHOTO JTOKYMEHTA.

63. JlokymMeHTH ofapa3y Mmicig I1X peecTpamii NepenaloThCsi Ha TMEPBUHHUAN
PO3TIISAA.

["omoBi1 paiinepxkaamiHicTparii ab0 3aCTYIMHUAKY TOJIOBU paiiaepkaaMiHICTparlii,
1[0 BUKOHYE HOT0 000B’A3KH, HA TICPBUHHUMN PO3TIIAN TIEPEAAIOTHCS JOKYMEHTH, 1110
Hamiinm Bim Cexperapiaty KabGimery Minictpis Ykpainu, Bepxosnoi Pamm
VYxpainn, Anminictparrii [Ipesnnenta Ykpainu, 3B€pHEHHsS HAPOJHUX JEMyTaTIB Ta
JOPYUYEHHS (JIUCTH) YCTAHOB BUIIIOTO PIBHA.

3aCTyNHUKY roJIOBU paiiaep;kaaMiHICTpaIti, KEPIBHUKY anapary
paiiaepkaaMiHICTpallli 3riTHO 3 PO3MOALIOM (DYHKIIOHAIBHUX TMOBHOBAXKEHH HA
MIEPBUHHUN PO3TJIA TIEPENAIOThCI aKTH OPraHiB Jep>KaBHOI BIaJA, OPraHiB BIaJH
AtonomHoi1 PecryOmixkn Kpum, AOKyMeHTH, M0 HAMIHTUIA BiJ TEPUTOPIATBHUX
OpraHiB MIHICTEPCTB Ta BIJIOMCTB YKpaiHW B paiioHI, MIAMPHUEMCTB, YCTAHOB Ta
oprasizaiii, OprafizamiiHO-pPO3NOPsA U1 Ta porpamMHi JIOKYMEHTH
3arajbHOICPKABHOTO XapaKTepy.

[lepBrHHMIA PO3TNIAA TPOCKTIB aKTIB, BHECEHWX paiaepxkaaMIHICTpamii Ha
CIIUThbHE PO3POOJICHHS, 1HIMUX JOKYMEHTIB 3MIHCHIOETHCS KEPIBHUKAMHU CAaMOCTIHHUX
CTPYKTYPHHX MIAPO3ALIIB a00 ocobaMM, MO BHKOHYIOTH iX O0OB’S3KH, B MEXax ix
KOMTICTEHITI].

Enexmpounna pesoniouis

64. IlocamoBa ocoba, sAKa 3AIMCHIOE TIEPBUHHUN PO3TIIAN  CICKTPOHHOTO
JIOKYMEHTA, HAKJIa/1a€ HAa HHOTO CJICKTPOHHY PE3OJIIONII0, B AKIH BU3HAYAE TOJIOBHOTO
BUKOHABIIS, BIAMOBIJATBHOTO 3a OpraHi3amil0 BUKOHAHHA JIOKyMEHTa B
paiinepkagMiHICTpaIlli, Ta y pa3l HEOOXIMHOCTI CHIBBHUKOHABINB 1 CTPOK HOTO
BAKOHAHHS.

B enextponniit pesomomii  000B’S3KOBO 3a3HAYAIOTHCA BCl  CTPYKTYPHI
MAPO3LTH, K1 OepyTh y4acTh B OMPAIIOBAHHI JOKYMEHTA Ta MOTOMHKCHHI TPOEKTY
BIJIITOB1/I1.

[TocanoBi ocoOuW, sKI OJHOYACHO PO3TIISIAAIOTH EJACKTPOHHHUH TOKYMEHT,
HAKJIQal0Th Ha HBOTO €JICKTPOHHI PE30JIIONII, B SKHX BH3HAYAIOTH BIIMOBIIATBHUX
BHKOHABIIIB Ta Yy pa3l HEOOXITHOCTI CHIBBHKOHABIIIB y MeEKax BIAMOBIIHOTO
CTPYKTYPHOTO i IPO3LTY.
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65. EnexrpoHHa pe30omisa CKIIaIaeThCs 3 TAKMX PEKBIZHTIB:

1) mpi3Butie, BIacHe iM'S BUKOHABIA (BUKOHABITIB) YV TaBATBHOMY BITIMIHKY,

2) 3MICT AOPYUYEHHS,

3) CTPOK BUKOHAHHS,

4) xkBaih1KOBaHUH €IICKTPOHHUHN TITUC TTOCAA0BOI 0COOH.

B enexTpoHHIii pe30omii 0 €NeKTPOHHOTO JOKYMEHTA, IO HE Ma€ CTPOKY
BUKOHAHHSI, 3a3HAYEHHS 3MICTY JOPYYCHHS Ta CTPOKY BUKOHAHHS HE BUMAaracThCs.

EnexrponHa pe3oimoIis MO)Ke JOMOBHIOBATHCS IHINMMH PEKBI3UTAMH, SKi
BH3HAYAIOTHCA [HCTPYKIIIEIO 3 ALJIOBOACTBA PakiIepKaaMIHICTPAIIii.

Hexonkpertri ("mpuckoput”, "mominmmrr”, "akTuBizyBatu', "3BepHYyTH yBary"
TOIIIO) €JICKTPOHH1 PE3OJTIOITIT HE TOMYCKAIOThCS.

66. YCl eJeKTPOHHI PE30NIONIi, HaK/IaJeHI Ha EJICKTPOHHWH JOKYMEHT,
BHOCSITBCA JTO HOTO PEECTPAIIHHO-MOHITOPUHTOBOI KAPTKH 1 HEPO3PHUBHO OB A3aH] 13
Hero. EnexTponna pe3osmionis, Ska € HacHlIKOM BUKOHAHHS €JICKTPOHHOI PE30JTIOIT
BHIIIOT'O PIBHA, JOJATKOBO MICTHTH JIOTIUHE IOCHJIAHHS HA BIIMOBIIHY CJICKTPOHHY
PE3OITIOIIIO (IEPEBO CICKTPOHHUX PE3OITIOIIH).

67.Ha  enekTpOoHHY  PE3OJIOMII0  IMOCAaZ0BOi  OCOOM  HAKIIAJAa€ThCs
KBaTI(hIKOBAHUM €IIEKTPOHHU MIAMKC TMI€T K MTOCaT0BOi OCOOH.

68. Jlo HakmagaHHA  CICKTPOHHOI  PE3OJIONMII  BCTAHOBJIIOKOTHCS — TaKl
0COOITMBOCTI:

BUKOHABIISIMU €JIEKTPOHHOI pe3ororTli KEpIBHHKA YCTaHOBU
BA3HAYAIOTHCSA KEPIBHUKK CTPYKTYPHUX MIAPO3AUIIB obmepxkaaMiricTpaii (y pasi
HEOOX1THOCTI MOXYTh OyTH BH3HAUCHI MPAIlIBHUKH YCTAHOBH, A0 KOMIIETEHITT STKHX
HAJIC)KUTh 3a3HAUEHE B PE3OJIOIIi THUTaHHSA), TPO IO CHCTEMa EJIEKTPOHHOTO
JOKYMEHTOO0ITY aBTOMAaTHYHO 1H(OPMY€E 3aCTYNMHUKIB KEPIBHUKA YCTAaHOBH, SKI
KOOPJIMHYIOTh MISJIbHICTD BIATIOBITHOTO CTPYKTYPHOTO MIAPO3AUTY Ta y pa3l moTpedn
MalOTh TPABO JOMOBHHUTH 3a3HAUYCHY PE3ONIOIII0, HE 3MIHIOIOUMA CYTI JAOPYUYEHHS
KEPIBHUKA YCTAHOBH Ta WOTO TOJIOBHOTO BUKOHABIIA,

BHKOHABIISIMHU PE30JIIONII 3aCTYIMTHUKA FOJIOBH OO ISP KaAMIHICTpaIlli, KEPIBHUKA
amapary oOJAepKaAMIHICTpaIli BU3HAYAIOTHCS KEPIBHUKHU CTPYKTYPHUX ITAPO3UTIB
oOnAep)KaAMIHICTpaIlli, YHWI0 MISUTBHICTh KOOPJAWHYE BIUIMOBIAHWNA 3aCTYITHHUK
(KEpIBHUK amapary), Mpo IO CHCTEMa €JICKTPOHHOTO JOKYMEHTOOOITY aBTOMATHYHO
1H(DOPMY€E KEPIBHUKIB BIAMOBIAHAX CTPYKTYPHUX MIAPO3ILTIB;

BAKOHABIIIMU PE30IONIT KEPIBHUKA CTPYKTYPHOTO MIAPO3AUTY BHU3HAYAIOTHCA
KCPIBHUKH  IMAMOPSAKOBAHWX  CTPYKTYPHUX  MIAPO3AUTIB YW CHEIIATICTH
BIIMOBIIHOTO  IMAPO3JAUTY, MPO IO CHCTEMa EIICKTPOHHOIO JOKYMEHTOOOIry
aBTOMATHUYHO 1H(GOPMY€E KEPIBHUKIB BIAMOBIIHAX IMIAMOPSIAKOBAHUX T1IPO3ALIIB, 1110
BXOJATH J0 CKJIaay MbOT0 CTPYKTYPHOT'O MIAPO3ALTY,

BHKOHABIIEM PE30JIIOMII TOJIOBH paiaepKaJMIHICTpaIlli, 3aCTyIHHUKA TOJIOBH
paiinep>kaaMiHICTparllii, KepIBHUKA anapaTy paiaep:kaaMiHicTpallii Moxe 0yt Oyab-
AKUN T TOPSATKOBAHHMA BIJIITOB1THOMY KEPIBHUAKY CTIIBPOOITHHK
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paiiaepkaaMIHICTpaIlii, A0 KOMICTEHINI SKOr0 HaJCKHTh 3a3HAUCHE B PE3OJIFOIT
nuTaHHsA. [Ipo BW3HAaueHHS B PE30NIONIi BHUKOHABI CHCTEMa E€JICKTPOHHOTO
JOKYMEHTOO0ITY ~ aBTOMAaTW4YHO  1H(POPMYE€  KEPIBHHITBO  CTPYKTYPHOTO  Ta
MATOPAIKOBAHOTO MAPO3UTY JAHOTO CIIBPOOITHUKA,

OTPUMAaHHA 3aCTYITHUKOM TOJIOBH paiifep:KaaMIHICTpallli, KEpIBHUKOM arapary
paiiaepkagMIHICTpaIlli, KEPIBHUKOM CTPYKTYpHOTO ab0  MIAMOPSAKOBAHOTO
MAPO3LTY €IICKTPOHHOTO TIOBIJOMIICHHS PO CTBOPEHHS KEPIBHUKOM BHIIIOTO PIBHA
CICKTPOHHOI pe30IoIlli He mepeadadae CTBOPSHHS BIAIMOBIIHUM KEPIBHHKOM CBO€i
pe3oIoNii 10 MBOro K JOKYMEHTa, a JHINe Iepeadadac O3HAMOMIICHHS 13
JIOKYMEHTOM

CIICKTPOHHOIO PE30JTIOIIEI0 MOXXE OyTH BH3HAYEHO TOJOBHOTO BWKOHABII,
CIIBBUKOHABIIIB, CTPOKH BUKOHAHHS, OTPUMYBaUiB JOKyMEHTa "0 Bigoma'.

69. EnekTpoHH1 JTOKYMEHTH HAAXOIATh JO iX BHUKOHABIIIB BUKIIOUHO YEPE3
CHUCTEMY CJIEKTPOHHOTO JOKYMEHTOOOIT'Y Ha IIJICTaBl HAKJIQJACHHWX Ha HHX
CIICKTPOHHUX PE30JTIOTIIH.

JIOKYMEHT, BUKOHABITAMH SKOTO € KUTbKa CTPYKTYPHHX MMiIPO3ALUTIB (TTOCATOBUAX
oci0), HaIXOAUTh OJHOYACHO J0 BCIX HOTO BHUKOHABIIIB, BU3HAUCHHUX EJICKTPOHHOIO
PE3ONTIOIIEI0 UM TIEPEITIKOM PO3CHIIKH, CTBOPEHHUM peecTpaTopoM ado aBTOPOM
JIOKYMEHTA.

70. KepiBHUKYM CTPYKTYPHUX IMIIPO3AUTIB PaitaepKaaAMIHICTPaIlli OmpaibOBYIOTh
CIICKTPOHHI JOKYMEHTH, OTPHMMaHI BHACTIAOK iX TIepeAaBaHHS dYepe3 CHCTEMY
CICKTPOHHOTO AOKYMEHTOOOIrY 3a HAJCXKHICTIO, Ha IIJACTaBl HAKIAACHUX HAa HHX
CIICKTPOHHUX PE30JTIOTIIH.

v pasi HEOOXI1THOCTI KEPIBHUK CTPYKTYPHOTO 1 IPO3ALTY
paiiaep;kaaMiHICTpaIlli Mae TIPaBO JACIETYBAaTH CBOEMY 3aCTYMHHUKY PO3TJIA YaCTHHU
CIICKTPOHHUX JOKYMEHTIB, SKI HAAXOMATh HA OMPAIIOBAHHA O CTPYKTYPHOTO
MAPO3 LY.

71. CucremMa €NEKTPOHHOTO JAOKYMEHTOOOIry aBTOMaTHUHO (ikcye ¢dakTth
nepeaBaHHs  €JICKTPOHHUX  JIOKYMEHTIB ~ BUKOHABIAM B PEECTpaIiifHO-
MOHITOPUHTOBIH KapTil 13 3a3HAa4eHHSAM 1H(OpMaIii TPO BHUKOHABIIB, SKAM
nepeaHo JOKYMEHT.

72.3MiHa TOJIOBHOTO BHKOHABIIS 3/IHCHIOETHCA B CHCTEMI EJIEKTPOHHOTO
JOKYMEHTOOOITY Ha IIJCTaBl PE30IONIi KEPIBHHMKA, SIKHHM 3M1MCHIOBAB TEPBHHHHMA
PO3TIIA €EKTPOHHOTO JOKYMEHTA.

73. SIkmo 1 €EKTPOHHOTO JOKYMEHTA HE BCTAHOBJICHO CTPOKIB BUKOHAHHSA, a
Horo ompaimoBaHHA HE TOTpeO0ye MATOTOBKH TMPOCKTY MOKYMEHTA Ha WOro
BHKOHAHHS, BIAMOBIIAJIbHAN BHKOHABEIlb Ma€ TIPaBO IICIIA O3HAHOMJICHHS 3
JOKYMEHTOM BHECTH B PEECTPAIIHO-MOHITOPHHTOBY KapTKy 1H(GOPMAIII0 Tpo
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cnoci® BUKOHAHHS IHOTO AOKyMeHTa ("MUTaHHS BUPINICHO B poOOYOMY TOPSAKY",
"B3STO y4acTh, 10 BiAOMA" TOIIO), 3aKPUTH HOTO "0 cripaBu’.

SKIO eNeKTPOHHUN MOKYMEHT PO3ICIIaHO TpaIliBHAKAM paiaeps:kaaMiHicTparii
JUISL  O3HAWOMJICHHS ~ 4Ye€pe3  CHUCTEMY  €JICKTPOHHOTO  JOKYMEHTOOOITY
paiiaep>kaaMiHICTparllii, MPariBHAKNA BHOCATH BIAMITKY TPO iX O3HAWOMIICHHS, a Y
pa3i pO3CHJIAHHA IS O3HAHOMIICHHS T MIANUC — MIATBEPKYIOTh HAKJIAJTaHHIM
KBaTI(pIKOBAHOTO  €JIEKTPOHHOTO TIANKMCY. Y TAaKOMY BHUMNAAKYy B CHCTEMI
CJICKTPOHHOTO JOKYMEHTOOOITY palaepkaJaMiHICTpaIlii aBTOMATHYHO TEHEPYETHCS
JIUCT O3HAMOMJICHHS 3 JOKYMEHTOM, Y SIKOMY 3a3HAUYa€ThCs TIEPEITIK MOCag0BHX 0C10
paiiaep;kaaMiHICTpalli, SKkuM OyJio TMepeaHo BIAMOBIIHUN TOKYMEHT 3 MO3HAYKOIO
Mpo O3HAWOMJICHHsA, y TakoMmy <opMari: TpPI3BHING Ta BJIacHE 1M's, Jara
HAJXO/PKCHHSI €JICKTPOHHOTO JOKYMEHTa, Jara O3HaWomiieHHs (kBamidhikoBaHa
SJICKTPOHHA TTO3HAYKA Yacy).

1V. loxkyMeHTYBAHHS VIIPABJIIHCHLKOI IHGopMAaIll B eJICKTPOHHIN dhopMmi.
3araJibHi BUMOI'H 10 CTBOPEHHS TOKYMEHTIB

74. JlokyMeHTyBaHHA YIPaBIIHCHKOI 1H(pOpMAaIii B eeKTpoHHIH (Gopmi mossirae
y CTBOPEHHI CJEKTPOHHWX JOKYMEHTIB, B SKHX (IKCyeThcs iHGOpMAIS PO
YIPABIIHCHKI PIICHHS 3 JOTPUMAHHAM YCTAHOBJICHHX IT1€10 [HCTPYyKITi€r0 TIpaBwIL.

75. PexBi3uTH, BHW3HAYECHI II€I0 [HCTPYKINEID, BHOCATHCS B PEECTPAIHO-
MOHITOPHUHTOBY KapTKy.

bnanku ookymenmie

76.OpranizaiifHo-po3mops i JIOKYMEHTH paiiaepkaamiHicTparii
opOpMITIOIOTECST Ha OJIaHKaX, IO CTBOPIOIOTHCA B CIEKTPOHHIN (popMmi 3rigHO 3
BHMOTaMH I1i€i [HCTpyKITi.

77. bnaHkM ~ TEHEPYIOTHCA  CHCTEMOIO  EJIEKTPOHHOTO  JTOKYMEHTOOOITY
paiiaep>kagMiHICTpaIllii B aBTOMAaTHYHOMY PEXKHMI Ha TIACTaBl OOpaHUX aBTOPOM
MPOCKTY KPUTEPIiB TUIIOBOTO OJIaHKA JJ11 OOPaHOTO BHTY €JIEKTPOHHOTO JOKYMEHTA.

Jlns  rTenepamii THMOBOTO OJIaHKa 3aCTOCOBYIOTBCS KPWTEpIli: BHWI, THII
JOKYMEHTA, ITAMACYBaY TOIIO.

78 .bnaHku KOKHOTO BHIY T€HEPYIOTHCS HA OCHOBI TIO30BKHBOTO PO3MITIICHHS
PEKBI3UTIB. PEKBI3UTH 3arojioBKa PO3MIIITYIOTHCS IIEHTPOBAHUM CIIOCOOOM (ITOYATOK 1
KIHETb KOJKHOTO PAJIKA PEKBI3UTY OJTHAKOBO BIIAJTICHI BiJT M€K 30HU PO3TAITyBaHHS
PEKBIZHTIB).

79. 115 MATOTOBKHA AOKYMEHTIB B €JICKTPOHHIN (hOopMI CHCTEMA €JIEKTPOHHOTO
JOKYMEHTOO0O0ITY paiiiepkaJAMIHICTpaIlii TeHepy€e Takl BUAN OJTaHKIB JOKYMEHTIB!
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3arajbHui OJaHK JUTsl CTBOPEHHS MOKYMEHTIB (0€3 3a3HaueHHS y OJaHKy Ha3BH
BUJYy TOKYMEHTA) (J0JaTOK 2);

creriami3oBanuii  ONIaHK It CTBOPEHHSI PI3HUX BHUIAIB JOKYMEHTIB IS
JUCTYBAHHS THO3EMHUMH MOBaMH (70/1aTOK 3);

OaHK KOHKPETHOTO BHIY MOKyMeHTa (13 3a3HAUYCHHSIM Ha OJIaHKY HA3BU BHUIY
JTOKyMEHTa) (nomatox 4).

80.JlokymeHT y pa3l HEOOXITHOCTI APYKYETHCA pa3oM 13  OJaHKOM,
3TEHEPOBAHUM CHUCTEMOIO CJIEKTPOHHOTO JOKYMEHTOOOIry 0€3 3acTOCyBaHHA
OJlaHKiB, BATOTOBJICHUX JIPYKAPCHKUM CITOCOOOM.

81.bnankn MOKYMEHTIB, CTBOPEHUX Y €INEKTPOHHIN (hOpMi, HE HYMEPYIOTHCS Ta
HE TTOTPEOYIOTH 0OTIKY.

Jlama nionucanus, 3aceioueHHs ma peecmpauii

82. Jlara mianucaHHs BU3HAYAETHCS KBANMI(PIKOBAHOIO €JISKTPOHHOIO ITO3HAYKOIO
4acy, 10 HEBI'€MHO TIOB's13aHa 3 KBATI(PIKOBAHUM €JIEKTPOHHUM TI1ITHCOM.

83. JlaTa 3acBiqueHHS BU3HAYAETHCS KBAII(PIKOBAHOIO €JICKTPOHHOKO ITO3HAYKOIO
yacy, IO HEeB1A'€MHO MOB'sA3aHa 3 KBaJI1(hiKOBaHOIO €JIEKTPOHHOIO MEYATKOIO.

84. Jlara peectparii BUXIIHOTO JOKYMEHTa aBTOMAaTHYHO (HOPMYETHCA
CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOOOIry YCTaHOBH (BEO-MOAYJIEM CHCTEMU
B32€EMO/IIT) y PEECTPAIITHO-MOHITOPHHATOBINM KapTIl 1T 9ac HOTO M MACAHHA.

85. OO0oB'sI3kKOBOMY JaTyBaHHIO Y PEECTPAIIHHO-MOHITOPUHTOBIA KapTIll
MUIATAIOTh YOI CITY>KOOB1 BIJAMITKH, ITOB'SI3aHI 3 MPOXO/DKEHHAM Ta BHKOHAHHSIM
JOKYMEHTa (PE30IOITii, BIAMITKA MPO BUKOHAHHA JTOKYMEHTA, HAJCWJIAHHA HOTO JI0
CIIPaBH TOIIIO).

Odgopmaenna oooamkie

86. Ha nmonmatkax, 1o 3aTBEpAKYIOThCS BIAMOBIIHUMHU aKTaMH (TIOJIOKEHHA,
THCTPYKIli, TpaBWja, TOPSAKH TOIIO), TPOCTABIAEThCSA Tpud 3aTBEPIKESHHS
BIIMOBIAHO 10 MyHKTY 92 1miei IHCcTpykmii. Y BIAMOBIAHMX ITyHKTaX PO3MOPSAUOi
YaCTHUHU JOKYMEHTA POOUTHCS MOCWIaHHS: "o HofaeThes” adbo " (momaeTnes)".

87. Ha pomarkax [0 Hakasy, TOJOXEHHS, TPaBWI, I1HCTPYKI TOIIO
MPOCTABIIAETHCA BIAMITKA Y BEPXHHOMY TIPABOMY KYTI MEPITIOi CTOPIHKM J0AaTKa, SKa
BKJTIOUA€ HOMEP AO0JAaTKA, 3aroJIOBOK HOPMATUBHO-MPABOBOTO aKTa Ta MOCHJIAHHS HA
BIJIMTOBITHY CTPYKTYPHY OJIMHUIIIO, HATIPUKIIA/T;
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JlopaTok 5

1o IIpaBun BUpOOHHUIITBA
(BUTOTOBJICHHS) Ta KOHTPOJTIO SIKOCTI
JIKapChKHUX 3aC00IB B anTeKax
(yHkT 17)

CynpoBimHi Marepiajan JOBIAKOBOrO a00 aHAMTHYHOTO Xapakrepy (rpadikwm,
CXEMH, TAaONHII, CIIUCKH TOIO) A0 OCHOBHOTO JOKYMEHTA TIOBHHHI MAaTH BIAMITKY 3
MOCWJIAHHAM Ha MeH TOKYMEHT, HOTO0 aTy 1 HOMEp, HaPHUKIIA;

JlopaTok

JIO PO3NOPAKEHHS TOJIOBH J[OTMHChKOT
paiioHHOI ep>KaBHOI aMIHICTpAITii

15 tpaBus 2019 poky Ne 745-p

Peecmpauiiinuii inoekc 00KymMeHmie

88. flkimo  MOKyMEHT TIATOTOBJICHO JBOMA UM  OUTBIIE  yCTAHOBAMH,
3aCTOCOBYETHCS PEECTPAIIMHUN 1HACKC TOJTOBHOTO BUKOHABIIS.

89.Ilim uac Bi3yam3amii JOKyYMEHTa MICIIE PO3TAIIyBaHHS PEECTPAIlIHOTO
1HJIEKCY BU3HAYAETHCS 3T1THO 3 (OPMOIO 3reHEPOBAHOTO OJIaHKa.

90. Ilix wac Bizyami3amii JOKYMEHTAa CHCTEMa CJICKTPOHHOI'O JOKYMEHTOOOITY
YCTAaHOBH BIATBOPIOE Ta BI3yai3ye pa3oM i3 JOKYMEHTOM 00pa3 mTpux-koay ado
QR-kony (mma nmep:kaBHOI peectrpamii akTiB jmme QR-kom), skuii 000B’SI3KOBO
MICTHUTB:

1) maty peecTpairii Ta peecTpamiiHui 1HACKC JOKYMEHTA,

2) peKBI3UT MaNUCyBava (MAMKCYBAYIB) Ta MaTy MIAMKCAHHS 3 KBaJIi(hiKOBAHOT
SJICKTPOHHO1 TTO3HAYKHY Yacy €JICKTPOHHOI Mmo3Hauku yacy (imume ama QR-konay);

3) AaHi PO MOTOKEHHS (JIUIIIE 1A aKTIB).

91. ITig gac peecTpariii manepoOBUX MOKYMEHTIB BUKOPHCTOBYETHCS IITPUX-KO
ab6o QR-kox, a mx yac peectpamii aktiB — Jmmre QR-ko.

I'pugh 3ameeposcenna 0oKymenma

92. 'V pasi KonM ENEKTPOHHHWH JTOKYMEHT 3aTBEP/KYETHCS TIOCTAHOBOIO,
PIICHHAM, HAKa30M, PO3MOPSIIKCHHSIM, Tpru(Q 3aTBEPKEHHSA CKIIATAEThCS 13 CIIOBA
"3ATBEP/[DKEHO", na3Bu (y Ha3WBHOMY BIIMIHKY) BHIY JOKYMCHTA, SKAM
3aTBEPIKYETHCA CTBOPCHHM JOKYMEHT, 13 3a3HAUCHHSM JaTH WOTO 3aTBEPIKCHHS 1
HOMEpa, HAMPUKJIIA;
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3ATBEP/I’KEHO

PosnopsxeHns roaosu
JIOIMHCBKO1 pailOHHOI 1€PKaBHO1
afMiHICTpAIii

15 tpaBus 2019 poky Ne 745-p

['pud 3aTBEpMKECHHAS BI3yaI3yEThCS Y BEPXHBOMY MTPABOMY KYTI MEPIIOT
CTOPIHKY JTOKYMEHTA.

Jlani npo 6uKoHAHHA OOKYMEeHMIi6

93. BiamiTka TmTpo 3aKIHYEHHA BHKOHAHHS JOKYMEHTA BHOCHUTHCA [0
PEECTPAIIHHO-MOHITOPHHTOBOI  KapPTKHA  Ta MICTUTh aBTOMAaTW4YHO 3T¢HEPOBaHI
CHUCTEMOIO €JICKTPOHHOIO JOKyMEHTOo0OIry cioBa "Jlo cmpaBu', HOMEp CIpaBH, a
TaKOX KOPOTKI BIJJOMOCTI TIPO HOTO BUKOHAHHS, HATPUKIIA/;

o cipaBu Ne 01-10
JIuer-Biamosiae Bix 15.03.2018 Ne 01-10/98/0.1
abo
o cipaBu Ne 01-10
[utanHs BUPINMIEHO TO3UTHUBHO M1 yac Tenedonnoi posmosu 07.03.2018

Ocoonueocmi ohopmieHHsa 0eakux euoié OOKyMeHmie

lIpomoxonu

94. TlpoTokonu CKIAAAIOTHCA B €ICKTPOHHIM (hopmMi BIAMTOBIIHO 10 [HCTPYKITI 3
JTOBOJICTBA paiaepkaAMIHICTpaIlii a00 PIICHAS KOJICTIATbHOTO OPTaHy.

95. V pasi BeaeHns aymioBizyanbHOi (ikcarili 3acilaHHg BIAMOBIAHUN 3aIuc
MAMUCYETHCS KBATI(DIKOBAHUM E€JICKTPOHHHUM  TIIMTHACOM CEKpPETaps KOJIET1aIbHOTO
oprany (maimi - cekpeTtap) abo yIOBHOBaXEHOT 0COOM Ta JOMAETHCA IO MPOTOKOIY.

96. [IpoTOKOIM Ta BUTATH 3 HAX 3aCBIAUYIOTHCS KBATI(hIKOBAHOIO EIEKTPOHHOIO
IICYATKOKO YCTAaHOBH, SKYy HaKlIagae ciayk0a III0BOJACTBA, 1 HAACHIAIOTHCS Yy pasi
mOTpeOM 3alHTEPECOBAHMM YCTAHOBAM, IMOCAJOBHM oco0aM, mpariiBHHKaM. [lepemik
PO3CHIIKH CKJIAJA€ CEKpETap.

Cnyorcoosi iucmu

97. Cnyx00BUH JHCT B €ICKTPOHHIN ¢opMi OPOPMITIOETECA Ha OJIaHKY,
ABTOMAaTUYHO  3TCHEPOBAHOMY  CHUCTEMOKO  E€JIEKTPOHHOTO  JOKYMEHTOO00Iry
paiiaep;kaaMiHICTpaItli.

98. JlaToro nucTa € gaTta Horo peecTparii y ¢iry»01 AUIOBOJICTBA.
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Joxymenmu npo ciyxnco06i 8i0paONCeHHA

99. Jlns peectpariii BIAPAMKEHb BEIETHCS OKPEMHU EIEKTPOHHWM >KypHAI
(momatok 5), mig Yac BHECEHHA 3alWCy MPO BIAPSHKEHHS 10 SKOTO CHCTEMa
CICKTPOHHOTO JOKYMEHTOOOIry paiaepkaaMiHICTpaIii 3I1HCHIOE aBTOMATHUYHE
JICICTYBaHHS TTOBHOBA)XCHB B CHCTEMI B1JI OJTHIET ITOCAM0BOI 0COOM /10 1HITIOT Ha Yac
TaKOTO BIAPSAKEHHS.

Iliozomoeka npoekmie e1eKmpOHHUX OOKYMEHMIie

100. 3a mAroTOBNCHUH TPOSKT ENCKTPOHHOTO MOKYMEHTA BIAMOBINAJILHUAM €
aBTOP JOKYMEHTA.

3a opranizaiiil0 BUKOHAHHSA EJIEKTPOHHOTO JOKYMEHTa BIAMOBIAAIOTH OCOOH,
3a3HAUYCHI B CJICKTPOHHIN PE30JIONii, HAK/IAACHIA 3a Pe3yJbTaTaMH TMEPBUHHOTO
PO3TISAAY AOKYMEHTA.

101. ITinroTOoBKAa TMPOEKTY E€JIEKTPOHHOTO JOKYMEHTA 3IIHCHIOETHCS 3
ypaxyBaHHSAM TaKUX BHMOT '

1) MPOEKT €NeKTPOHHOTO AOKYMEHTA TOTYETHCS aBTOPOM JOKYMEHTA B CHCTEMI
SIIEKTPOHHOTO JOKYMEHTOO0ITy paiiepkaAMIHICTpaIIii;

2) y pa3l HasgBHOCTI CYMPOBITHUX MaTeplajiB 70 MPOCKTY EIEKTPOHHOTO
JOKYMEHTA BOHW JOJAIOTHCA 10 TPOSKTY E€JIEKTPOHHOTO JOKYMEHTAa BUKIIIOYHO B
eNeKTpoHHIH (opmi (3okpema TabmuuHl Ta rpadiuHl Marepianm, (oTokormii
JIOKYMEHTIB, 3aBaHTaXKEHI y cucrteMy y aiinax (opmaTiB, BU3HAUEHUX aKTaMU
3aKOHOJIABCTBA);

3) BHECEHHSA JI0 IPOEKTY €IEKTPOHHOTO JOKYMEHTA TIOCHIAHHA HA TOKYMEHT(H),
HA BUKOHAHHA AKOTO(WX) CTBOPEHO BIAMOBIIHUI MPOEKT;

4) BHECEHHA IO PEECTPAIIHHO-MOHITOPUHTOBOI KapTKH B aBTOMATH30BAHOMY
peXWM1 1HACKCY CIpaBd 3a HOMEHKJIATYpPOIO CIpaB, M0 SAKOi BIIHOCHUTHCA
CIICKTPOHHUN JOKYMEHT, IO CTBOPIOETHCA,

5) 3a3HaueHHs O0OB’S3KOBOTO CTATYCy MPHU3HAYEHHS MPOEKTY (IHIMIATHBHUH,
tHbOpMaIIdHUH, TPOMDKHA BIAMOBIAL, MOJAHHSA TPO 3MIHY CTPOKY, 3alHT HAa
J0IaTKOBY 1H(HOPMAITIO, OCTAaTOYHE BUKOHAHHSA ),

6) ¢opmymoBaHHA MPOEKTY MOPYUCHHS O JOKYMEHTA 3IIHCHIOETHCS Y TEKCTI
JIOKYMEHTA, M0 SIKOTO TUIAHYETHCS BUIAHHS BIAMOBITHOTO MOPYYEHHA, y (opmi
KOHKPETHOTO 3aBJAHHS 13 3a3HAUYCHHSIM CTPOKY HOTO BHKOHAHHS Ta BUKOHABIIIB,
HalPUKJIQA.  JCTMapTaMEHTy  3a0e3MeueHHs  JOKYMEHTOO0Iry;  KepiBHHUKAM
CTPYKTYPHHX IIPO3AUTIB TOIIIO;

7) ¢dopMyBaHHA TIEPENIKY TMOTO/KYBauiB Ta MIAMHCYBAUIB Yy PEeCTpaIiiitHo-
MOHITOPHUHTOBIH KapTIi.

102. Im’s1 patiry BUXITHOTO TPOEKTY €JIEKTPOHHOTO JOKYMEHTA, CYMPOBITHUX
Ta 1HIIAX MaTepiajiB 0 HHOTO MOBUHHO MATH CTUCITY YHI(pIKOBaHY Ha3By, KA YITKO
BHXOIHUTH 13 IPHHAICKHOCTI BMICTY (paiiTy, HAampHKIad;

Jlucr ...
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Cnyx0oBa 3amucka ...

Haxkas npo ...

3MiHU 10 Haka3y BT ... No ...

Hosa penaxitis Haka3sy Bifg ... No .

JI1 Tlopsamox (TI00KeHHS, IHCprKI_Ilﬂ TOTIIO) ..
J2 Tabmuns (rpadik, Tutan Tomio) ...
CkaHOBaHa KOS JIUCTA ...

Bizyeanna ma no2o0xceHHa npoeKmie e1eKmpoOHHUX OOKYMEHmIie

103. TloromkeHHS MPOEKTY €IEKTPOHHOTO JOKYMEHTA MOJISITae y HOro BI3yBaHHI
YIOBHOBXCHUMH 0CO0AMHM, 3a3HAYCHUMH B PEECTPAINITHO-MOHITOPUHTOBIN KapTIi,
10 320€3Meuy€eThCs CHUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO001ITY
paiinepkagMmiHicTpariii Ha TiAcTaBl  c(OPMOBAHOTO TEPEIIKYy TMOTOMKYBaUiB,
3a3HAYCHUX Y PEECTPAIIITHO-MOHITOPHHTOBINA KapTIII.

104. Tndopmartis mpo MOTOHKEHHS, BIAXWICHHS a00 TTOBEPHCHHS aBTOMaTHYHO
BHOCHUTKCS JI0 PEECTPAIHHO-MOHITOPUHTOBOT KAPTKH.

105. TloromkenHus Ta MIANUCAHHA TMPOCKTY EIEKTPOHHOTO JOKYMCHTA
3MIACHIOETHCS Y TAKOMY TIOPSJIKY:

1) MpOEKT eNeKTPOHHOTO JOKYMEHTA CIIOYATKY BI3YETHCA:

HWOro aBTOPOM;

KEPIBHUKOM TI1AIOPSIAKOBAHOTO MIAPO3ALTY;

KEPIBHUKOM CTPYKTYPHOTO MiAPO3ALUTY (BIAMOBIAATEHOTO MIAPO3ALUTY);

YIOBHOBKCHUMU ocobamMu THIITNX CTPYKTYPHHX T1IPO3ILTIB
paiiaep;kaaMiHICTpallli, 3a3HaYeHUMH B PEECTPAIIiHO-MOHITOPHHTOBIH KapTIIi;

2) TPOEKT EJEKTPOHHOTO JOKYMEHTA BI3YETHCS 3aCTYMTHHUKOM TOJIOBH
paiiaepkaaMIHICTpaIli, SKUH KOOpPAWHY€E POOOTY CTPYKTYPHOTO TIAPO3ALTY,
BIJIMTOBIJATBHOTO 32 MIATOTOBKY TPOEKTY E€JIEKTPOHHOTO JOKYMEHTa (ITOTOJKEHHS
IHITUX 3aCTYMHUKIB TOJIOBH paiaepXKaJAMIHICTpaIii, AKI KOOPAUHYIOTH POOOTY
3aIHTEPECOBAHUX MIAPO3ILIIB, HE BUMAracThCs);

3) y pa3i MOTOKEHHS MPOEKTIB POMOPSIKEHb (HAaKa31B) B €NEKTPOHHIHN popmi
MPOCKT PO3MOPSKEHHA (HAKa3y) BIYEThCA 3aBIAyBaue€M CEKTOPY IOPHIAYHOI
poboT Ta 3 THWTaHb 3amo0iraHHSA 1  BUABIICGHHS  KOPYMINi  amapary
paiinep>kaamiHicTparlii (Ha SKOTO TMOKIAACHO OOOB'SI3KM 3 MUTaHb 3amoOIraHHS Ta
BUSABIICHHS KOPYIIIIi) 32 pe3yJibTaTaMy MPOBEICHHS IOPUINIHOI EKCTICPTH3H,

4) TIPOEKT EJICKTPOHHOTO JOKYMEHTA BI3Y€THCS BCIMa TIOCAIOBHMH 0COOaAMHU
(moro/KyBayaMM), HAABHICTh BI3M  SKAX TependadeHo B peecTpariitHo-
MOHITOPHUHTOBIH KapTIll, MPH IIbOMY BI3yBaHHSA MPOEKTY E€JIEKTPOHHOTO JTOKYMCHTA
HE 3aTBEP/IKY€ 3a3HAYCHUMN JTOKYMEHT;

5) mpoekTH PO3MOPSKEHb (HAaKa3iB) BI3YIOTHCA HAYATBHUKOM 3arajlbHOTO
BIJUTUTY amaparty paiaeps;kaaminicTparii abo oco0oro, 1o WOTo 3aMiTac;



25

6) TPOEKT MAMHUCYETHCA KEPIBHUKOM (IMIAMHACYBAYeM), SKHH 3aTBEPIKYE
€JIEKTPOHHUN JTOKYMEHT.

106. He moromkeHmii y BIAMOBIMHOMY TIOPSIAKY TIPOEKT EIEKTPOHHOTO
JIOKYMEHTA HE TEPEIAETHCS HA MIAMACAHHS (3aTBEPHKCHHS ).

107. YnoBHOBaXkeHI 0COOM 1HIMMX CTPYKTYPHHX MIAPO3ALIIB 3a (akToM
HAIXO/KCHHS 10 HUX Uepe3 CHCTEMY  EJICKTPOHHOTO  JOKYMEHTOOOITY
paiiaep>kaaMIHICTpaIlli MPOEKTY EJIEKTPOHHOTO JOKYMEHTa OepyTh y4acTh y HOTO
OTIPAITIOBAHH1 B YACTHHI, IO CTOCYETHCS X KOMIETCHITI.

108. CBoro mo3uilio moA0 ONpPanbOBAHOTO MPOEKTY CJISKTPOHHOI'O JOKYMEHTA
YIOOBHOBa)KEHa 0co0a 3alHTEPECOBAHOTO MIAPO3AUTY JOBOAUTH JO  BlAOMa
BIIMOBIJATBHOTO  MAPO3AUTY Yepe3 CHUCTEMY EJIEKTPOHHOTO JOKYMEHTOOOITY
patimepxaaminicTpamii. BiamopigHa mo3uirss Mae OyTH YiTKO OOIPYHTOBAHOIO, a Y
pas3i HeOOX1AHOCTI BUKIIAJIEHA Y TEKCTI MPOEKTY €JIESKTPOHHOTO JOKYMEHTA B PEKUMI
BUTIPABJICHb (Y BHIJISAA1 HOBOI PeAaKIlli HOTO OKPEMUX TTOJIOKEHB ).

VY pazi BHECEHHS PEMAKIIMHNX TPABOK J0 MPOSKTY EIEKTPOHHOTO AOKYMEHTA
CHUCTEMa EJICKTPOHHOIO JOKYMEHTOOOIry paiiaep kaaMiHICTPaITii:

1) 30epirac mMOTOYHY BEpPCII0 TPOCKTY EIEKTPOHHOTO JOKyMeHTa (0e3
pPeNaKIIAHAX TPABOK) 3 yCiMa HAKJIQJACHMMH Ha Hel KBami(iKOBAaHUMH
CICKTPOHHUMH MANMUACaMHu (IO MATBEP/KYIOThCS) B apXiBl BEPCiii  TPOEKTY
EJICKTPOHHOTO JOKYMEHTA,

2)  CTBOPIOE  HOBY  BEpPCII0  TPOCKTY  EIEKTPOHHOTO  JOKYMCHTA
(6e3 xkBasmi(pikOBAaHUX EIEKTPOHHUX MIANWCIB) (IO MATBEPIKYIOTHCSA) B apXiBl
BEPCIH MPOCKTY EIEKTPOHHOTO JOKYMEHTA, SIKa CTa€ MOTOYHOI BEPCIEI0 MPOCKTY
SJICKTPOHHOTO JOKYMEHTA 1 JI0 SIKOT 30€piratoThCsl BC1 BHECCH] PEIAKITIHI MPABKH.

VYci Bepcii mpoekty 30epiraroThCs B apXiBl BEPCli B peecTpariiitHo-
MOHITOPUHTOBIH KapTii. PemaryBanns Bepciid, 30€peKeHUX B apXiBl PEECTPAIIHO-
MOHITOPUHTOBOI KapTKU OoKyeThesa. PemaryBaHHs mOTOYHOT Bepcili ONOKYEThCA
TICJIS 3aTBEP/HKCHHAS JOKYMEHTA.

109.3a pimeHHAM TOJOBU paiep:kaaMiHICTpaIlli, BU3HaYeHOTO B [HCTpyKIii 3
JUTOBOACTBA  palIepKaJAMIHICTpAIi, TOTO/UKEHHS  TPOCKTY  EJIEKTPOHHOTO
JOKYMEHTA (3a BUKJIIOUCHHSM HaKa3lB KEPIBHUKA amapaTy paiaepkaaMiHICTparrii)
MO€ 3AIMCHIOBATHCS Y TAKOMY TIOPSIKY:

1) TpPOEKT eNeKTPOHHOTO MOKYMEHTA BI3YETHCS HOTO aBTOPOM, MICIA YOTO
CHUCTEMa EJICKTPOHHOTO JOKYMEHTOOOITY paiiaepkaaMiHICcTparmii aBTOMaTHYHO
OMTHOYACHO HAJCWJIA€ WOr0 Ha O3HAWOMJICHHS KEPIBHUKY IMiAMOPSAKOBAHOTO
MAPO3ALTY Ta KEPIBHUKY CTPYKTYPHOTO MIAPO3AUTY (BIAMOBIAAIHHOTO MIAPO3ILTY),
3aCTYITHUKY  TOJIOBH  paijepKaAMIHICTpaIli, SKAW  KOOPAWHYE  PoOOTY
BIJIMOBIJATBHOTO MMIIPO3AUTY, Ta YHOBHOBAXEHWM 0C00aM IHIMAX CTPYKTYPHHX
MAPO3AUIIB  palepkaMIHICTpAIlli, 3a3HAYEHUX B PEECTPAIIHHO-MOHITOPHUHTOBIH
KapTIIi,
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2) moToKyBaY, 3a3HAYCHUN B PEECTPAIlIHHO-MOHITOPUHTOBIM KapTIll, MPOTATOM
CTPOKY, BH3HAUYECHOrO 3TIHO 3 IHCTPYKINE 3 AUIOBOJACTBA paiaepikaaMiHICTpaliii
3a5IeKHO BiA oOcary Ta/abo BHIy AOKYMEHTA, MAa€ O3HAMOMHTHCA 3 TPOCKTOM
CJICKTPOHHOTO JOKYMEHTA Ta Yy pa3l HASBHOCTI 3ayBaX€Hb BHOCHTH iX JO TPOEKTY
CJIEKTPOHHOTO JOKYMEHTA,

3) AKIIO MOTO/KYBad MPOTATOM 3a3HAYEHOTO B PEECTPAINITHO-MOHITOPHHTOBIM
KapTI[l CTPOKYy HE TOTOJAWB Ta HE BHIC 3ayBaXCHb 10 TMPOCKTY EICKTPOHHOTO
JIOKYMEHTa, CHUCTEMa EJIEKTPOHHOTO JOKYMEHTOOOITY aBTOMAaTHYHO BHOCHTH JIO
PEECTPAIIHHO-MOHITOPHHTOBOI  KapTKH  1H(GOPMAII0 TPO TOTOHKEHHSA IHOTO
MIPOCKTY 3a 3aMoOBUYyBaHHAM. [loromkyBad Hece BIAMOBIAANBHICTH 3a BIIIOBIIHE
MOTO/KCHHS.

ABTOMAaTHYHE TIOTO/DKEHHSA EJEKTPOHHUX JOKYMEHTIB (TIOTO/DKEHHA 32
3aMOBUYBAHHAM ) HE CTOCYETHCS MTPOXOHKEHHS iX IOPUINIHOI EKCTICPTH3H.

110.V pa3i moromkeHHS MPOCKTY EIEKTPOHHOTO JOKYMEHTa YIOBHOBAXKCHA
ocoba 1HIIOTO CTPYKTYPHOTO MIAPO3AUTY, 3a3HAYCHOTO B  PEECTpPAIIHHO-
MOHITOPHUHTOBIH KapTIli, BI3y€ IPOEKT €IIEKTPOHHOTO IOKYMEHTA.

111. ITicns Bi3yBaHHS BCIMa 3a3HAYCHUMH B PEECTPAIIHHO-MOHITOPHHTOBIH
KapTITl MOTOJIKyBaYaMHU cucreMa €JIEKTPOHHOTO JOKYMEHTOO00ITY
paiiaep;kaaMiHICTpaIlli aBTOMAaTHYHO HAJICHJIAE TTPOCKT EIEKTPOHHOTO JOKYMEHTA Ha
MAMUCAHHS 3a3HAYCHOMY B PEECTPAIIHHO-MOHITOPUHTOBIH KapTIll MAMUCYBaATY.

IOpuouuna excnepmusa

112. FOpuauaaa  ekcnepTH3a  NOPOXOAMTh Yy €ISKTpOoHHIM  dopmi 3
BHKOPHMCTaHHSAM CHUCTEMH CJICKTPOHHOI'0 JOKYMEHTOOOITY paiaep kaaMiHICTpaIlii.

113. 3a pesynpraramMu OPHARYHOT €KCTIEPTU3N Y Pa3l HASBHOCTI 3ayBaKEHb JI0
MPOCKTY EJIEKTPOHHOTO JOKYMEHTa YIOBHOBa)XK€HA 0C00a CEKTOPY IOPUIUYHOI
poboTH Ta 3 TUWTaHb 3amo0iraHHSA 1 BUABIICHHA  KOPYMIi  amapary
paiinep;kagMmiHicTpaii (mam — IOpUAWMYHA CiIyx)0a) TOTye B E€ICKTPOHHIA ¢hopMi
BHCHOBOK 32 (DOPMOIO, 3aTBEPKCHOIO MIH TOCTOM.

114. BucHOBOK BHOCHTBCS J0 CHCTEMH €JIEKTPOHHOTO JIOKYMEHTOOOITY
paiiaep:kaaMIHICTpaIlli SK BHYTPIMIHIA TOKYMEHT, JIOTTYHO OB’ A3aHHM 13 TIPOCKTOM,
JI0 SKOTO BIH MIATOTOBJICHWH, 3a TIAMHCOM YIMOBHOBAXEHOI OCOOM IOPHUAMYHOI
CITyKOH.

115.Y pasi BiACYTHOCTI 3ayBaK€Hb JIO IPOCKTY EIICKTPOHHOTO JOKYMEHTA
YIOBHOBaXXEHA 0C00a IOPUANYHOT CTY>KOU BI3Y€ MPOEKT €IEKTPOHHOTO TOKYMEHTA B
CHCTEMI €JICKTPOHHOTO JOKYMEHTOO0ITY paiiaepkaaMiHiCcTparlii.

Ilionucannsa npoekmie e1eKmMpOHHUX OOKYMEHMIe

Hionucysau
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116. ITocanosi ocobm € MiAMUCYyBAYaMH MPOCKTIB €JICKTPOHHUX JOKYMCHTIB B
MEXKaX CBOIX MMOBHOBAXEHb.

117. IlinnucyBadueM TMPOEKTIB EIEKTPOHHUX JOKYMEHTIB, IO HAJICHJIAIOTHCA
[Ipesunenty VYkpainm, Bepxosuiii Pami VYkpainu, Anminictpamii Ilpesumenta
VYxkpainu, KabGinery MinicTpie VYkpainu, € romoBa oOnaepxaamidicTpamii ado
3aCTYITHUK TOJIOBH OOJIIEP KaAMIHICTPAITli, 10 BUKOHYE HOTO 000B’ A3KH.

[linmucyBauyeM TMPOEKTIB E€JICKTPOHHUX JOKYMEHTIB, 10 HAJACHIAIOTHCA
Cexperapiaty Kabinery MinictpiB Vkpainu, € rojioBa obOnaepkaaMinicTparili abo
3aCTYIIHUKH  TOJIOBH  OOJaep KaJAMIHICTpaIii  BIAMOBIZHO 0  PO3MOALTY
(hyHKITIOHATBHUX TIOBHOBAKEHb .

[TigmucyBademM TPOEKTIB €NEKTPOHHUX AOKYMEHTIB, TIOB SI3aHUX 3 BUKOHAHHAM
rOJIOBOIO, 3aCTYITHUKAMHU TOJIOBM paiaep)agMIHICTpaIii Ta KEPIBHUKOM arapary
paiiaepkaaMiHICcTpaIii cBOiX (DYHKINH, € BIAMOBIAHO TOJIOBA, MEPIIHHA 3aCTyITHUK
TOJIOBH, 3aCTYITHWKH TOJIOBW, KEPIBHUK amapary paiaepikaaMiHicTparii 3TigHo 3
BA3HAUCHWM TOJIOBOIO  paijep:kaaMiHICTpaIlli  po3moAutoM  (yHKITIOHATBHUX
MOBHOBAXCHb.

[TigmucyBauem MTPOCKTIB €JIEKTPOHHUX JIOKYMEHTIB, 110
HagcmnaoTees Cekperapiatry Kabimery MinicTpiB  YKpaiHu, ycTaHOBaM  BHIIOTO
PIBHA, Ta AOPYYEHb YCTAHOBAM, OPTaHI3aIlisgM Ta MIANPUEMCTBAM, 110 HAJIEkKaTh 0
chepu ympaBiaiHHS paiiaepskaaMiHICTpalli, € TojoBa pakaepkaaMiHicTpamii ado
oco0a, 1o BUKOHYE HOTO 000B'sI3kM, a00 3aCTYIMHUKH TOJIOBH padaep:kaaMiHicTpaIii
BIJIMTOBITHO IO PO3MOALTY (DYHKITIOHATFHUX TIOBHOBAKCHb.

[linmucyBadyeM TMPOEKTIB E€JICKTPOHHUX JOKYMEHTIB, IO HAACHIAIOTHCA
yCTaHOBAM TOTO X 200 HUXKYOTO PIBHS, TEPUTOPIATBHOMY OpPTraHy, IMiAMPHEMCTBAM,
yCTaHOBAM Ta OPTaHi3allisiM, a TaKOX JIUCTIB IO0 PO3POOICHHSA MPOEKTIB aKTIB €
KEPIBHUK CTPYKTYPHOTO MIAPO3JUTY paiijep:KaaMIHICTpaIlli 3TiIHO 3 BHU3HAUCHOIO
KOMIIETEHITI €10 200 0c00a, 1110 BUKOHYE HOTro 000B’ I3KH.

[linmucyBadeM TIPOEKTIB AOMOBIAHUX 1 CIYy)KOOBHX 3alUCOK € KEPIBHUK
CTPYKTYPHOTO  TIAPO3AUTY  paiijepkaaMiHICTpaIlli 3riAHO 3  BU3HAUYEHOIO
KOMIIETEHITI€10 200 0c00a, 10 BUKOHYE HOT'0 000B'SI3KH.

[linmucyBadl TMPOEKTIB  ENEKTPOHHUX  JOKYMEHTIB, IO  HAJACHIAIOTHCA
MANPUEMCTBAM, YCTAaHOBAM Ta OPraHi3allisaM, SKI HE HaJeKaTbh 10 JCP>KaBHOTO
CEKTOPY CKOHOMIKH, TPOMajJsgHaM, BH3HAYAIOThCS I1HCTPYKIEK 3 JUJIOBOJICTBA
paiaepkaAMIHICTPAITIi.

118. He momyckaetbcst mianmucaHHs B padaep kaaMiHICTpallii, i CTPYKTYPHUX
MAPO3IIIaX MPOEKTIB €JICKTPOHHUX JOKYMEHTIB 13 3BEPHEHHSAMH 0€3TOCEPETHBO IO
Bepxosnoi Pagm Vkpainum, Ilpesmmenta VYkpaiam, Anminictpari IIpeswmenra
VYxpainu, [Ipem’ep-minicTpa Ykpainu, Bire-npem’ ep-MiHICTpiB Ykpainn, KaGinety
MinictpiB  Ykpaiau, Cekperapiaty Kabinery MinicTtpiBs VYkpaiHu, MIHICTPIB,
OMHHAIOUH KEPIBHUIITBO OOJIACPKAAMIHICTPAIIIi.

119. PexBi3uT mianmmucyBada CKIAAa€ThCa 3 HaWMEHYBaHHA MOCAAW OCOOH, SKa
MAMUCY€E eICKTPOHHUMN TOKYMEHT, BJIACHOTO IMEH1 1 TIPI13BHINA, HATIPHUKITA;
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I'oroBa paiionHol
JAep:KaBHOT aaMiHicTpaLii Cepriit OMEJIBYEHKO

120. TlpoekTn eneKTPOHHUX MOKYMEHTIB MIAMUCYIOTHCA, K TPABHUIIO, OJHIEIO
MOCaJ0BOI0 0CO00I0, a y pasi, KOJMHM 3a 3MICT MPOCKTY EJNEKTPOHHOTO TOKYMEHTa
BIIMOB1AQJIBHI KUTbKA 0c10 — 1BoMa abo OumbIe mocagoBUMH ocodamu. Ilpu mpomy
PEKBI3UTH TOCAMOBUX OCI0O — MIANUCYBAYiB PO3MIIMIYIOTECA OJWH TiA OJHUM
BIJIITOBITHO IO TAMOPSAAKOBAHOCTI 0ci0. Hampukan:

JupexTop Baacne im'a ITPI3BUIIE
I'ooBHMIT OyxraaTep Baacne im'a ITPI3BUIIE
Abo

I'o1oBa Komicii Baacne im'a ITPI3BUIIE
Cexpetap komicii Baacne im'a ITPI3BUIIE

121. ¥V pa3i mianucaHHS TPOEKTY CHLIBHOTO EJIEKTPOHHOTO JOKYMEHTA
KUTPKOMa 0co0aMH, SKI 3alMMalOTh OJHAKOBI ITOCAIH, iX PEKBI3UTH PO3MIIIYIOTHCS Ha
OJTHOMY P1BHI, HAPUKJIIA;

I'osoBa /loimHCHKOT paiioHHOT I'osioBa JlomMHCHKOT pailoHHOT paau
JAep>KaBHOT aaMiHiCTpaLii
Baacue im'sa ITPI3BUIIE Baacne im'a ITPI3BUIIE

122.V pasi BiICYyTHOCTI TOCAAOBOI OCOOW, PEKBI3UTH MIiAMKCYBada SKOi
3a3HAYECHO Y TPOEKTI E€JICKTPOHHOTO JTOKYMEHTA, aBTOPOM TIPOEKTY CTBOPIOETHCS
HOBHUI TPUMIPHUK TPOEKTY, B SIKOMY 3MIHIOIOTHCS JIMINE PEKBIZUTH MIAMUCYBaya,
MICJIS YOTO BIAMOBIAHUN MPUMIPHUK 0€3 MOBTOPHOTO TOTOMKCHHS BHOCHUTHCA Ha
MIIHC 0001, 0 BUKOHYE i1 000B’I3KH.

Kepienuumeo pailoHHoi 0eprcasHoi aomMiHicmpauii

123. 'V pasi Koau TIANUCYBA4YEeM CJICKTPOHHOTO JOKYMEHTAa € TOJIOBa
paiinepkagMmiHicTparii  (3aCTYMHWK TOJIOBH  paifepKaaMIHICTpaIli, KEPIBHUK
amapary paiaepKaJMiHICTpaIlii), TMOTOMHKCHUH MPOCKT EJIIEKTPOHHOTO JTOKYMEHTa
HaIXOAUTh  JI0 YMOBHOBAXEHOI 0coOW (HauajbHWKA (TOJOBHOTO CHEIIAIICTa)
3araJpHOTO BIJIUTY amapary paiaepkaJaMIHICTparrii).

124. Hauanpauk  (TOJIOBHMI  CHEINIANICT) 3arajJlbHOTO  BUAUTY — amapary
pariaepkaMIHICTPAIIii:

1) mepeBipsie MPOEKT ENEKTPOHHOTO JTOKYMEHTA Ha TIPEAMET HOTO BIAMOBIAHOCTI
BHMOTaM IIOJ0 MiJATOTOBKH BIAMOBITHUX MPOCKTIB;

2) mepeBipsie MIMCHICTh YCIX HAKIAACHUX Ha MPOSKT €JIEKTPOHHOTO JOKYMEHTA
KBaT1(hIKOBAHHUX €JICKTPOHHMX ITIIIMHCIB;

3) BU3HAYA€ MPOEKT €ICKTPOHHOTO MOKYMEHTA BIIMOBITHUM ISl TIEPEIaBaHHS
HOro Ha MANMWCAaHHS TOJIOBl paiaepKagMiHICTpaIli (3aCTyMHUKY TOJIOBH
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paiinep>kaaMIHICTpallli, KEpIBHUKY amapaTry paiaepkaaMiHicTpamii) Ta y pasi
BA3HAUCHHS WOTO TaKWM TIEpenae Horo rojioBl paimepxkaaMiHicTpaiii (3aCTymHUKY
TOJIOBH  paiiepKaJAMIHICTpaIlii, KEPIBHUKY amapaTry paiaepkaaMiricTpaiii) Ha
IT1TITHC.

VY pasi Koau JOKYMEHT BIAMOBIHO 10 HOMEHKJIATYPH CIIPaB Ma€ MOCTIHHU a0
TpuBanuii (moHan 10 pokiB) CTpok 30epiraHHsA, HadaJdbHUK (TOJIOBHUH CITEIIAIICT)
3arajlbHOr0 BUIAUTY amapaTry padaep kaaMIiHICTpaIii BHUTOTOBIIAE IanepoBHit
MPUMIPHAK TOTO/HKEHOTO  €JIGKTPOHHOTO JOKYMEHTAa, IO MICTUTh PEKBI3HT
mianucyBava (6e3 MoAaTkiB, MO0 HE MOTPEOYIOTh MIAMUCAHHSA), Ta MOJAE HOTO Ha
T ITHC TOJIOB1 paiiaepkaaMiHicTpari abo 3aCTYHUKY rOJIOBH
patiaep kaAMIHICTPAIIli, 0 BUKOHY€E HOT0 000B'SI3KH.

125. 'V pasi komu TOjOBa palaepkaaMiHicTpamii  (3aCTYIMHHUK TOJIOBH
paiiaep:kaaMIHICTpallli, KEPIBHUK amapaTy paijep:kaaMiHicTpalli) abo HavuaTbHUK
(TOJIOBHMIA CTIEIIAJIICT) 3arajbHOTO BIAJIUTY amapary paiaeps;kaaMiHicTpaliii BHOCHTH
JI0 TIPOCKTY EJIEKTPOHHOTO JOKYMEHTA PENaKIiHI MPaBKH, CUCTEMa EJIEKTPOHHOTO
JOKYMEHTOO0ITY paijep:kaaMiHICTpaIlli aBTOMAaTHYHO CTBOPIOE HOBY BEPCIIO
MIPOCKTY €IIEKTPOHHOTO JOKYMEHTA, sIKa 3a PIIICHHSIM TOJIOBH padaep:kaaMiHicTpari
(3acTymmHHKa rOJIOBH paiiaepkaaMiHICTpaIti, KECpPIBHHKA anapary
paiiaep;kaaMiHicTparlii) Moxke OyTH mianrcana 6€3 MOBTOPHOTO MOTOHKCHHS.

126. Ilicns ~ mianmucaHHA ~ JOKYMEHTA  TOJIOBOIO  paiiaep kaaMiHicTparii
(3aCTYITHAKOM rOJIOBH paiiaepkaaMiHICTpaIti, KEPIBHUKOM anapary
paiiaep;kaaMiHICTparllii) B eIeKTPOHHIH (hOpMi BIH aBTOMATH30BAHO PEECTPYETHCS Ta
aBTOMATHUYHO HAJICUJIAETHCA Yepe3 CUCTeMY B3aeMoii. [lamepoBuii mpuMIpHUK, KU
BIJIITOBITHO 0 HOMEHKJIATyPH CIIpaB Mae MOCTiHHMH abo TpuBanwmii (monan 10 pokis)
CTPOK 30epiraHfs, pa3oM 3 PO3JAPYKOBAHHMM IIEPEIIIKOM IOCAJOBHX OC10, SKUMU
MOTO/HPKEHO TIPOSKT MOKyMEHTa (HaWMEHYBaHHS TOCA, BIacHE IM'A Ta MPI3BHIIIE,
JaTa  TOTOJDKEHHSA) — TEPEeMaeTbhess A0  3arajpbHOTO  BIAAUTY  amaparty
paiinepkaamiHicTparii gume i 30epirands Ta (GOpMyBaHHS y CIpaBy 3TIAHO 3
HOMEHKJIaTypOIO CIPaB.

Ilionucannsa npoekmy 00KyMeHma KepieHUKOM CHPYKMYPHO20 RiOPO30iLy

127. 'V pasi koau mWiANWCYBadYeM JOKYMEHTa € 3aCTYIMHHUK TOJIOBH
paiinepkaamiHicTparlii ab0 KEpIBHHUK amapary paiaepkaJaMiHICTpaIii, BIAMOBIIHAMA
CICKTPOHHUN JTOKYMEHT TIC/S TOTO/UKCHHS B YCTAHOBJCHOMY I[HCTPYKITEIO 3
TUTOBOACTBA  palepKaJAMIHICTpaAIi MOPSAAKY HAAXOAWTH  Yepe3  CUCTEMY
CIIEKTPOHHOTO  JIOKYMEHTOOOITY — paiaepKaaMIHICTparii 10  BIAMOBIIHOTO
MIIHCcyBadya abo YIOBHOBaXXKEHOI OCOOM, IO OpraHi3oBye Ta 3adesmnedye HOro
po0OoTy, a y pa3l KOJW TIANUCYBAYeM JOKYMEHTA € KEPIBHHUK CTPYKTYPHOTO
MAPO3LTY — O€3MOCEPEAHBO A0 BIAMOBIIHOTO MIANMUCYBAYa.
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128. Bigxwumennid  mignWcyBadeM — TPOCKT  TOBEPTAETHCS ~ CHUCTEMOIO
CICKTPOHHOTO JOKYMEHTOOOIry paiaep:kaJaMiHICTpallli HOro aBTopy 13 3a3HAYCHHSIM
BMOTHBOBAHOI IPUYUHA BIIXUJICHHS.

Ocoonueocmi no200xCceHHA NPOEKMIi8 e1eKMPOHHUX O0OKYMEHMIE 8
paiioepicaominicmpauii

129. Ilpoueaypa TOrOMKEHHS  MPOEKTY  €JEKTPOHHOTO  JIOKYMEHTA
KOHTPOJIFOETHCS HOTO aBTOPOM, a y pasl WOro BIACYTHOCTI 0CO000, SIKa BHKOHYE
1ioro o0OB’ SI3KH.

130.V pasi HagxO/KEHHS TPOEKTY EIEKTPOHHOTO JOKYMEHTA Ha TOTOKEHHS
MOTO/PKYBad TOBWHEH O3HAWOMHUTHCS 13 3MICTOM TIPOSKTY, 3aBI3yBaTH TPOEKT
CJICKTPOHHOTO JOKyMeHTa (y pasi 3road 3 TMPOMOHOBAHOI PEAAKINEID TEKCTY
MPOCKTY EJEKTPOHHOTO JOKYMEHTa) a00 BHECTH 3ayBaXKEHHA Ta TPOMO3HUIN 0
HBOTO.

131. 3ayBakeHHsS 1 TPOMO3HUINI O MPOCKTY EJIIEKTPOHHOTO MOKYMEHTA, IO
MalOTh y3arajibHeHWH (KOHIIEITYaJIbHUH) XapakTep, MOXYTh BHUKIAAaTHCS B
OKPEMOMY KOMEHTapl1, MO0 BHOCUTHCS IO PEECTPAIIHHO-MOHITOPHHTOBOI KapTKH, Ta
MATUCYIOTBCA KBaII(DIKOBAHUM €JICKTPOHHUM IMIIMHCOM 0CO0M, sIKa CTBOpHIIA
KOMEHTap.

132. 3ayBaxkeHHs 1 TPOMO3WIII A0 TPOCKTY EIEKTPOHHOTO JIOKYMCHTA
BHOCATHCA B PEKHMI PENAKIIIHHUX TMPABOK OE3MOCEPEAHBO 1O TEKCTY TPOEKTY
CJICKTPOHHOTO JTOKyMeHTa a00 BUIUIAIOTHCS MPUGTOM YU KOJTHOPOM, BIAMIHHHAM B1JT
mpudTy 91 KOJIHOPY OCHOBHOTO TEKCTY MPOCKTY €JIEKTPOHHOTO AOKYMEHTa, Ta 13
3a3HAYCHHAM aBTOPA BIAMOBITHUX MPABOK (PEKUM BUITPABJICHHS).

133. 3ayBakeHHS 1 MPOMO3MINI IMOJO BIAMOBIIHOCTI HOPMATHBHO-TIPABOBHM
aKTaM MarOTh BHOCHTHCS 13 3a3HAUCHHIM KOHKPETHHX HEBIJAMOBIIHOCTEH, CTaTeH,
ITyHKTIB TOIIO a00 Mae HAJAaBaTHCS BIAMOBIAHUI BaplaHT PEAAKIlli TEKCTY, IO SKOTO €
3ayBaXKCHHS.

134. IloromkyBad Bi3ye TIPOCKT EISKTPOHHOTO JAOKYMEHTA JHINE Yy pasi
BIJICYTHOCTI B HBOTO KOJHWUX 3ayBakeHb. [lOTOMKEHUH TPOEKT EINEKTPOHHOTO
JOKYMEHTA aBTOMATHYHO TIEPEAAETHCS HACTYIMTHOMY TIOTO/DKYBady 3TIIHO 3
MEPENIKOM ~ TOTO/PKYBayiB  Ta TMIANUCYBAviB, 3a3HAYEHUX Yy PEECTPAIIAHO-
MOHITOPHUHTOBIH KapTIi.

[ToromkenHs 13 3ayBaXXCHHSIMHU HE JOMYCKAETHCSA, KPIM BHITAJKIB TIOTOKEHHS
MTPOCKTIB aKTiB, MOPSAOK MOTO/DKEHHS AKUX BU3HAYCHO 3aKOHOTaBCTBOM.

135. 'V pa3t BHeceHHA OyIb-KMX PEAAKIIHHAX TMPABOK IO TMPOCKTY
€JIEKTPOHHOT O JOKYMEHTa cucTemMa €JIEKTPOHHOT O JOKYMEHTOO0ITY
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paiiaep:kaaMIHICTpaIlli aBTOMAaTHYHO BIJKJIMKAE WOTO 3 TOTO/HKEHHS Ta TOBEPTAE
MPOEKT €JIEKTPOHHOTO JOKYMEHTA aBTOPY.

136. ABTOp TIPOEKTY €NEKTPOHHOTO MAOKYMEHTA TICAsA TOBEPHEHHS WOMY
BIIXHJICHOTO TIPOEKTY JOKyMEHTA 3/IMCHIOE HOTO MOOTpPAIIOBAHHS, 32 PEe3yIbTaTaMu
SKOTO:

npuiimMae (TOBHICTIO a00 dYacTKOBO) HaJaHl 3ayBaKEHHS, TPOIO3HIII],
penaKiiiHi MPaBKU Ta HAACWIAE HA TIOBTOPHE TOTOKCHHS HOBY BEPCIIO MPOCKTY
CJICKTPOHHOTO JOKYMEHTA,

BMOTHBOBAHO BIAXWJIA€ HAAAHI 3ayBaXKCHHS Ta TPOMO3HWINI 13 3a3HAUCHHAM
MACTaB Yy  BIAMOBIAHOMY KOMEHTapi, IO BHOCHTBCS O PEECTPAIIHHO-
MOHITOPUHTOBOI KapTKH, 3 HAKJIAJIAHHAM KBaTi(PpiKOBAHOTO EJIECKTPOHHOTO TMIAMHUCY
aBTOpa TPOEKTY, MICIAS YOTO TIOBEPTAE TMPOCKT EIEKTPOHHOTO JAOKYMEHTAa Ha
ITOTO/DKEHHS 'y TIONEpeIHIi Horo pemakiili 0e3 HEOOXITHOCTI HOTO mepeBi3yBaHHS
MOTO/KYBauaMH, SIKAMH TPOESKT OYJI0 MOTOKEHO.

137. IloromkyBad, SKUM OTPHMAHO MPOEKT €JICKTPOHHOTO JOKYMEHTA, IIOBUHCH
HOTO TOTOAUTH a00 TTOBEPHYTH 13 BMOTHBOBAHMMHY 3aYBXKCHHAMHM Ta MPOTIO3HINIAMHA
MPOTATOM CTPOKIB, BU3HAUEHUX [HCTPYKITIEIO 3 AUTOBOACTBA paiiepKaAMIHICTpaITii.

138. SIkmo y mo3umisiX roJ0BHOTO BUKOHABIIA Ta CIIBBUKOHABIA € PO301KHOCTI,
Kl HE MOXYTh OyTH BpETYyJIbOBaHI Ha PIBHI (PaxiBIiB BIAMOBIAHUX CTPYKTYPHHX
I1IPO3AUTIB, KEPIBHUK TOJOBHOTO BUKOHABIIS 1HIIIIOE MPOBEACHHS y3Tr0/KYBaIbHHAX
HapaJd Ta KOHCYJbTAIllH 3 Y3TO/UKEHHS PO3ODKHOCTEH HAa PIBHI KEPIBHUIITBA
BIIMTOBITHUX ~CTPYKTYPHUX TIAPO3AUIIB. Pe3ynbTaté  y3roKyBaJIbHOI Hapaan
o(pOPMITIOIOTHCSI TIPOTOKOJIOM, SIKMH TOTYE Ta BHOCHTH B CHCTEMY EJICKTPOHHOTO
JOKYMEHTOO00ITY paiiepaJAMIHICTPAIIii aBTOP MPOCKTY, AKAW JIOTTYHO MOB’ sI3aHUH 13
JOKYMEHTOM, II0JI0 SIKOTO CKITMKAJIach y3ro KyBasibHA Hapasaa.

3a3HauCHUI TMPOTOKOJ BI3YETHCA B CHUCTEMI EJIEKTPOHHOTO JTOKYMEHTOOOITY
paiiaep>kaaMiHICTpallli BCIMa yJaCHUKAMH HApaad Ta MIAMHCYETHCS KEPIBHUKAMU
CTPYKTYPHHX MIIPO3AUTIB, Y IKHX OYIH pO301>KHOCTI.

Peectpariiiino-MOHITOPHHTOBA KapTKa 3apeecTPOBAHOTO TMPOTOKOJY MICTHTh
MOCWJIAHHSA HA €JIEKTPOHHUH JOKYMEHT, 010 SKOTO HOTO OYJI0 CTBOPEHO.

JIOMOBJIEHOCTI, JOCSTHYTI MiJ Yac y3ro/KyBAIBHOI HapaaW Ta BUKIAACHI y i
MPOTOKONI, € OOOB’SI3KOBHUMH JUIsi BHUKOHAHHS BCIMAa YYaCHMKAMH TMPOIIECY
MOTOHKCHHS PO301>KHOCTEH.

139. IIpoeKT eIeKTPOHHOTO JOKYMEHTA BBAXKAETHCS MOTOJKEHUM Ta MOXKE OyTH
MIIMACAHUHN JIMIIIE MIC/IA TOro, SK Horo OyJe 3aBi30BaHO BCIMa ITOTOJKyBauyaMH,
3a3HAYCHUMH B PEECTPAIIHHO-MOHITOPUHTOBIH KapTIIi.

140.Y  pasi  moTrpebum  cuUCTeMa  €IEKTPOHHOTO  JIOKYMEHTOOOITY
paraepkaaMIHICTpaIlii TeHePY€E JTUCT 30BHIITHBOTO a00 BHYTPIITHLOTO ITOT'0KCHHS.

Ocoonueocmi ni02omoeKu 0eaKux euoie en1eKmpoHHUX OOKYMeHmIie
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Ipoexmu axmie Kabinemy Minicmpie Yrpainu

141. IligroroBka mNpOEKTy akra BKIOYae B cebe  po3pobiacHHA
(cTIiBpO3pOOIICHHS ), TIOTO/DKEHHS Ta MPaBOBY EKCIIEPTH3Y MPOCKTY B EIICKTPOHHIN
chopmi.

142. Ctpoku po3poOJicHHS MPOEKTY aKTa BU3HAUA€ TOJIOBHUHM PO3POOHUK
BIIMOBIIHO IO 3aBJaHHS, BCTAHOBJICHOTO IuiaHoM it Kabinery MinicTpiB YKpaiHu
a0o0 THITMM 3aBJaHHSIM HA HOTO PO3POOIICHHS.

kIO CTPOK MATOTOBKH MPOEKTY aKTa MPSAMO HE BU3HAUYCHO 3aBJaHHAM Ha
HOTO MATOTOBKY, TaKWi CTPOK CTAHOBWUTH A0 TPHOX MICSIB BiA JaTH HAOpaHHS
YUHHOCTI BIATIOBITHAM 3aBIaHHSIM.

143. Po3poOHHUKOM MPOEKTY aKTa BU3HAYAETHCA OPraH BMKOHABYOI BIIAAH, 10
KOMIICTEHITIT SIKOTO HAJIKUTh (hOpMyBaHHA Ta/ab0 peam3ariis 1ep:KaBHOI MONITHKA Y
BIAMOB1AHIH cepi.

SkImo MUTaHHA HAJCKHUTHh IO KOMIIETECHIT] KUThKOX OPraHiB BUKOHABYOi BIIAJIH,
PO3POOHUKOM BH3HAYAETHCS OPraH, KOMIETEHINSI SKOTO Yy BIAMOBLAHIN cdepl €
JOMIHYIOUOIO, 1HIII € 3alHTEPECOBAHMMH OPTaHAMM, SKI MOXYTh B3ATH y4acTh Y
PO3pOOJICHHI TPOCKTY aKTa y YacTHHI, IO CTOCYEThCA iX KOMICTEHINI, y pasi
MPUHHATTS TAKOTO PIICHHS TOJIOBHUM BUKOHABIIEM.

Po3poOHuk:

CaMOCTIMHO BH3HA4Yae HEOOXITHICTh 3aJyUCHHS 3alHTEPECOBAHOTO OpraHy 0
y4dacTi B po3po0JIeHHI TPOCKTY aKTa,

€ BIAMOBITAJIbHAM 32 CBOE€YACHY IMATOTOBKY MPOEKTY aKTa,

y pa3i HeOOX1THOCTI MOXE IHIIIIOBATA YTBOPEHHA Po00Yoi rpynu Ha 0a3i CBOET
YCTAHOBH 13 3ajydcHHsAM (paxiBIlIB 3alHTEPECOBAHUX OPraHiB Ta HE3aJICKHUX
€KCIICPTIB 3 BIAMOBIIHAX THTaHb, MISIIBHICTH SKOi PETYIMIOETHCS I1HCTPYKINEIO 3
JITOBOJICTBA YCTAHOBH — PO3POOHUKA;

y pa3i po3poOJICHHST 0COOMBO 3HAYYIIOTO MPOCKTY aKTa MOXKE 3BEPHYTHCS JI0
JlepxaBHoro cekperaps KaGinery MinicTpie YkpaiHu 3 1HIIIATABOIO YTBOPEHHS
pobouoi rpymm mipu Cekpetapiati Kabinery MinicTpis Ykpaidu 1 roJIOByBaHHAM
Jlep>xaBHoro cekperaps Kabimery MinicTtpis VYkpainm abo omHOro 3 MHOro
3acTynmHUKiB. JlisbHICTE Takoi po0OUYOi TPYMH PperymoeThest [HCTpyKIieo 3
ninoBoacTea Cexperapiaty Kabinery MinicTpiB Ykpainu.

144,V  pa3l nOpuHAHATTA  PO3POOHWKOM  PIIMTICHHS NP0  3aJydCHHS
3aIHTEPECOBAHOTO OpraHy sK CHIBPO3poOHMKA (Jajil — OpPraH-CIIBPO3POOHHK)
TOJIOBHUH PO3POOHUK HE TI3HINIEC HIXK MPOTATOM JABOX POOOYMX IHIB 3 JHS HaOpaHHA
YUHHOCTI 3aBJAHHSIM Ha PO3POOJICHHS TPOCKTY CTBOPIOE  peeCTparliitHo-
MOHITOPUHTOBY KapTKy TPOEKTY Y CHUCTEMI EIIEKTPOHHOTO JOKyMEHTOOOITY
YCTAaHOBH Ta TOBLAOMJISIE OPTaHy-CIIBPO3POOHUKY JIMCTOM, ITI0 HAJICHIAETHCS Yepe3
CHUCTEMY B3a€EMOJII, MPO TMOYATOK PO3POOJICHHA TMPOCKTY 13 3a3HAUCHHSAM METH,
chepu i#oro mii, CTPOKIB PpO3pOOJSEHHA Ta KOHTAKTHUX JIAHUX CTPYKTYPHOTO
MAPO3LTy, BW3HAYEHOTO BIAMOBIAABHUM 3a TMIATOTOBKY TIPOEKTY BIJ I1MEHI
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PO3pOoOHMKA, Ta WOro NPAIliBHHUKIB, BIAMOBIIAJPHHX 3a IMJATOTOBKY BIAIOBIIHOTO
MPOCKTY aKTa.

3a3HauCHMH JIMCT IMIANKCYE KEPIBHUK YCTAaHOBU — po3poOHMKaA abo ocoba, sKa
BUKOHY€ MOr0o 000B’A3KH.

145. Opran-cniBpo3poOHUK y T SATHACHHWA CTPOK 3 MOMEHTY OTPHUMaHHA
JUCTA-TIOBIIOMJICHHSI TPO TIOYAaTOK PO3POOJICHHA TIPOSKTY aKTa TOBIIOMIISE
PO3pOOHUKY JIUCTOM, IO HAJACHUIAETHCA YEepPEe3 CHUCTEMY B3a€MOJIi, MPO 3roay Ha
CIiBpO3pOOJICHHS,  KOHTaKTHI  JaHl  CTPYKTYPHOTO  MIAPO3JAUTY  OpTaHy-
CHiBpO3pOOHWKA Ta WOTO TPAIMIBHUKIB, BIAMOBIAAIGHUX 3a CHIBPO3POOICHHS
BIJIMIOBITHOTO TIPOCKTY aKTa.

3a3HauCHMI JUCT MIAMUCYE KEPIBHUK OpraHy-crmiBpo3poOHWKa abo ocoba, ska
BUKOHY€ MOr0o 000B’A3KH.

146. Y pa3i HeHaIXOKCHHS y BU3HAUCHHUH CTPOK BiJ OpraHy-CIiBpO3pOOHHKA
BIJIMOBIZI PO3POOHWK 3a 3aMOBUYBAHHAM BH3HAE BIAMOBY TaKOTO OpraHy-
CIIBPO3pOOHUKA Bl YUacTi Y CIIBPO3POOIICHHI.

147. Ha eram cmiBpo3poOJeHHS TPOEKTY akTa OOMIH 1H(GOpMAIED MixX
BAKOHABIIMH PO3POOHMKA Ta OpraHy-CIiBPO3POOHHWKA 3IIHCHIOETHCS Uepe3
CITy’00BY €JIEKTPOHHY MOMTY (TIPU I[bOMY KEPIBHUKH CTPYKTYPHHUX ITiAPO3ALTIB
3a3HAYAIOTHCSA B KOIIIi JINCTA), MPOBEACHHS POOOUMX HApaa Ta 3yCTPIUEH TOIIO.

Po3pobauk Hancuiae MATOTOBIICHWHA TPOEKT aKTa Ha CIY>KOOBY €IIEKTPOHHY
MOTNITY TIPAIlIBHUKAM OPTraHy-CIBPO3POOHUKA, BIAMOBIAATEHAM 32 CIIBPO3POOICHHS
BIJIMIOBITHOTO TIPOCKTY.

CmiBpo3po0OSIeHHS TPOEKTY aKTa 3A1HCHIOE BIAMOBINAJRHAN MAPO3 LT OpraHy-
criiBpo3poOHuKa 0e3 3aydeHHs Ha 1Mii CTaali KEPIBHUIITBA OPTaHy.

BianosigaasHuH miAPO3AUT OPraHy-CIIBPO3POOHHUKA:

MOXe€ y pa3l HEOOXIAHOCTI 3alydaTH IO OMPAIFOBAHHS MPOCKTY aKTa BU3HAUEHI
HUM CTPYKTYPH1 TIAPO3AUTH I[HOTO X OPTaHy,

Ma€ MPOTITOM JIECATA POOOUYNX JTHIB 3 MOMEHTY HAJIXO/KCHHS MPOCKTY aKTa Ha
OTIPAITIOBAHHS BU3HAYMTHCS 3 MO3HINEI0 MO0 MPOEKTY aKTa Ta MOJAATH TOJOBHOMY
PO3POOHUKY CBOT 3ayBa)KEHHS 1 MMPOTIO3HITIi JO HHOTO.

Axmo Ha cramii CHiBPO3pOOJICHHS B TO3WINAX CHIBPO3POOHHWKIB BHHUKITH
PO30O1KHOCTI, PO3POOHWUK OpPraHi3oBye poOOUYy Hapaay Ha pIiBHI KEPIBHHKIB
CTPYKTYPHHX ITAPO3UTIB Ta O€3MOCcepeTHIX BUKOHABIIIB, BIANOBIIAILHUX 32 CILIbHE
pPO3pOOJICHHS, 3a pe3yiabTaTaMH SKOi BIANOBIAAJIBHHUM TIAPO3AUIOM PO3POOHHKA
TOTYETHCS aKT PO30DKHOCTEH 3a MIAMMCOM KEPIBHUKA YCTaHOBH — PO3POOHHMKA.

Jlo akta po301KHOCTEH He BHOCUTHCA 1H(POPMAITIIS PO OPraHU-CI1BPO3POOHUKH,
PO3O1KHOCTI 3 SIKHMH y PO3POOHWKA BIJICYTHI, a TaKOX PO301XKHOCTI, SKi Oyjo
BPETYIb0BAaHO 200 3HATO M1 yac poOOU0i HApaIH.

[Ticns  3akiHYeHHS  CHIBPO3POOJICHHS TPOEKTY aKTa KOXEH  Opras-
CIIBPO3POOHUK Yy TPUACHHUH CTPOK TOTYyE aKT TMPO 3aBEPIICHHS CIJIBHOTO
PO3POOJICHHS TPOEKTY aKTa 3a MiAMACOM KEPIBHWKA BIAMOBITAIBHOTO MAPO3ALTY, Y
SAKOMY 3a3Ha4a€ CBOIO TMO3HIII0 CTOCOBHO MPOEKTY aKTa Ta MEPEIiK 3ayBaXeHb, SKi
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He OyJI0 BPEry/JabOBAaHO MiJ 4dac podouoi HapaaW, Ta HAACHIAE WOr0 PO3POOHHUKY
yepe3 CUCTEMY B3aeMOo/Iii. SIKIIO BiMOBIAIBHUN T1PO3AUT OPraHy-CIiBpo3poOHHKa
HE HA/JaB MPOTITOM BHU3HAUECHOTO CTPOKY PO3POOHHMKY MPOMO3UINN Ta 3ayBaKECHb 10
MPOCKTY aKTa, HASBHICTh y PO3POOHMKA aKTa BiJl TAKOTO OPraHy-CIiBpO3pOOHUKA HE
BAMAra€eThCsl.

Pimenns nmpo BpaxyBaHHsa a00 HEBpaxXyBaHHA PO301KHOCTEH, BUKIIAICHUX Y aKTi
PO 3aBEPIICHHS CHUTBHOTO PO3POOJICHHS TPOCKTY akKTa, MNpPUMMae KEPIBHUK
YCTaHOBH — PO3POOHHUKA.

148. Po3poOHuK mpoTAroM TUSTH PpoOOYWX JHIB MMICIA  3aBEPIICHHS
po3poOnieHHs  (CIIBPO3pOONICHHS) TPOEKTY aKTa HaJACWIa€ TPOSKT akTa 13
CYNPOBIIHUMH MaTepiajlaMH JI0 HbOTO Ha ITOTO/DKEHHS JI0 3al1HTEPECOBAHUX OPraHiB
yepes cucTeMy B3aeMoii. Pa3oM 13 TpoeKTOM aKTa HaJCHIAEThCSA aKT PO3OIKHOCTEH.

[Tpoekt akTa Ta CyNpOBIIHI MaTepiaid IO HHOTO HAJCHIAIOTHCS 3a IIIMHCOM
KEPIBHUKA YCTAaHOBU — po3poOHMKA 200 0coOm, 0 BUKOHYE HOTO 000B’SI3KH, 3T1HO
3 MPOIEYPOIO, BUSHAUYCHOIO IT1€I0 [HCTPYKITIETO.

3aiATepecOBaHM OpPraH y BU3HAYCHWUH CTPOK HAJCHIIA€ PO3POOHUKY JIUCT 13
MO3UITIEI0  BIAMOBIIHOTO OpPraHy 10 TPOEKTY aKTa 3a WIAMUCOM KEepIBHUKA
3alHTEPECOBAHOIO Oprany abo oco0H, MO BHKOHYE HOro OOOB'SI3KHM, 3TITHO 3
MIPOICAYPOIO, BU3HAUCHOIO II€F0 [HCTPYKITI€TO.

149. Po3poOHUK MPOTATOM TPHOX POOOUMX JTHIB MICIIA 3aBEPIICHHAS TTOTOKCHHS
MpoeKTy  akta  ¢GopMye  TaKkeT  JOKYMEHTIB  3a  MTIAMHUCOM  TOJIOBH
obmaepxaamiHicTpali ado ocoOu, IO BHKOHYE WOro 000B’SI3KH, Ta HAJACHIIAE Yepe3
CHCTEMY B3aeMOJIT MPOEKT 10 MiH FOCTY JIJIst TPOBEACHHS MPABOBO1 €KCIICPTH3H.

BucroBok Min’10cTy 3a pe3yibTaTaMy MPaBOBO1 €KCTIEPTH3H TIAMHUCYye MiHICTp
abo0 oco0a, o BHKOHYE HOro 000B’SI3KH, 3T1THO 3 MPOLEAYPOI0, BU3HAUCHOIO ITIEI0
[HCTpYKITIETO.

150. TlpoekT akTa pa3oM i3 CyMPOBITHUMH MaTepiajiaMy 0 HhOTO HAJACHIIAETHCS
Ha posrsin KabGinmery MinicTpiB Vkpainu depe3 CHCTEMY B3aeMOJIi 3a TIIMTHCOM
Minictpa, kUil CIPAMOBYE Ta KOOPAWMHYE MISUTBHICTH po3poOHMKa, abo 0COOH, 1o
BHKOHY€ HOro 000B’I3KH, 3r1AHO 3 IPOILEAYPOI0, BH3HAUCHOIO Ii€i0 [HCTPyKITi€ero.

151. Tlopsimox  omparroBanust  Cexperapiatom KaGinety MinictpiB  Ykpainm
MPOCKTY aKTa, BHECEHOTO Ha po3rian Kabinety MinicTpiB Ykpainu, BU3HAUAETHCSA
Pernamentom Kabinery MinictpiB Ykpainu, 3aTBepkeHUM mocTaHoBoO KabiHety
MinictpiB Ykpainu Big 18 mumus 2007 poxy Ne 950 (Odimitiauii BicHuk Ykpainw,
2007 p., No 54, c¢t. 2180; 2011 p., Ne 88, ct. 3199).

[Ipoexmu po3nopaodceHs 20A08U PAtOePICAOMIHICMPauil
(HAKAQ3i6 KepiGHUKA anapamy batoepHcAaOMIHICmMpanil, HAKA3i6 KepiGHUKA 8I00LTY
geo0en s JlepicasHo20 peccmpy eubopuie anapamy batoepircaoMminicmpauyii)
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152. T'onosa paitaepxxaamiHicTparii (KepIBHUK anapary paiaepkaaMiHicTparii)
MAMUCYIOTh PO3MOPSKEHHS (HaKa3W) 3 OCHOBHOI MISUTBHOCTI, aaMIHICTPATHBHO-
TOCTIOAAPCHKUX, KQAPOBUX MATAHD (0COOOBOTO CKITaMy) (Aaim — akTH).

153. IlpoekTu aKTiB TOTYIOThCS Ta TOTO/KYIOTHCA B €IEKTPOHHIN (opmi
BIIMOBIIHO J0 3arajJbHUX BUMOT IIATOTOBKH Ta MOTODKEHHS IMPOCKTIB €ICKTPOHHHUX
JOKYMEHTIB, BH3HAUECHHMX I1i€t0 [HCTpyKIiero, Ha OMaHKy, IO aBTOMAaTHYHO
TCHEPYETHCSI CUCTEMOIO €ICKTPOHHOIO JOKYMEHTOOOITY paiiepKaaMiHICTpaIlii.

154. Tlepen MOJaHHIM Ha TTITHC HOPMAaTHBHO-MPABOBOTO aKTa
paiiaepkaaMIHICTpallli, AKui mipIsirae aep kaBHIN peecTpailtii, HauaJTbHUK (TOJTOBHUH
CHEIIAICT) 3arajJbHOTO BIAAUTY amapaTry paiaepxaaMidicTpaiii (mocagoBa ocoba
CEKTOPY YMPaBJIIHHA TEPCOHAIOM amapary paiaepKaaMiHICTparlii) IpyKye HOTo 13
CHCTEMHU  CJICKTPOHHOTO JIOKYMEHTOOOIry  paiaepkaaMiHicTpamii pa3oM 13
3T€HEPOBAHUM CHCTEMOIO EJICKTPOHHOTO JOKYMEHTOOOITY paiaep kaaMiHicTpari
OTaHKOM, Ha AKOMY BI3YaJII3yeThCsA aBTOMAaTHIHO chopmosanuii QR-kos.

Ha posapykoBaHOMY TpOEKTI aKTa BHUMAraeTbCsd JIMIIC TPOCTABISHHS
BJIACHOPYYHOI BI13W 3aBlyBava CEKTOPY IOPUANIHOI pOOOTH Ta 3 MATAaHb 3aM00IraHHs
1 BUABJICHHS KOPYIIIIi amaparty paiaepkaJaMiHiCTpalii, SSKiM MPOBEACHO IOPUIAIHY
EKCIIEPTH3Y 3a3HAUYCHOTO MPOCKTY.

155. TlinmucanHs po3MOPAKEHHA TOJOBH paiaepkaaMiHicTpaitii (Hakasy
KCpIBHHWKA amapary paiaep:kaaMiHICTpaIlli) 31HCHIOETECS B ENEKTPOHHIM Ta Y
naneposiit popmi. Hakasm 3 aaAMIHICTPaTHBHO-TOCTIOMAPCHKUX MUTaHb TOTYIOTHCS Ta
M IITHACYIOTHCS JIUIIE B €JISKTPOHHIHA (hopMi.

156. AkTH  peecTpyloTbcst B CHCTEM1  €JICKTPOHHOTO  JIOKYMEHTOOOITY
paiizepkaaMIHICTpaIii 13 3aCTOCYBaHHSM BIAMOBIAHOTO MPOCKTY EIICKTPOHHOTO
nokymenta. [lpm 1pOMy Ha mManepoBWil TPHUMIPHWK  BIAMOBITHOTO  aKTa
MPOCTABJIAETECA HOMEP Ta Jara peecTpamii, K1 OyJ0 aBTOMATHYHO TPHUCBOEHO
CHUCTEMI €IICKTPOHHOrO JOKYMEHTOOOIrY paiaep kaaMIHICTPAIIii.

AKTH HYMEpPYIOThCS y TIOPANKY iX BHUJAHHA Y MeEXKaX KaJCHIAPHOTO POKY;
PO3NOPAKEHHS (HAaKa3W) 3 OCHOBHOI MISITBHOCTI, 3 a/IMIHICTPATHBHO-TOCTIOAPCHKUX
MUTaHb, KaAPOBUX MATAaHb (0COOOBOTO CKJIAY), MPO BIAMYCTKA Ta TIPO BLAPAHKESHHS
MalOTh OKPEMY TIOPAIKOBY HYMEPAITIto.

157. O3naitoMmeHHs MPAIBHUAKIB paiiaep:KaaMIHICTPaIlli 3 aKTOM 3IIHCHIOETHCA
B €JICKTPOHHIM (hopMi.

dakT AOBEACHHS aKTa A0 BiJOMA MOCAA0BOi OcoOM pailaep kaaMiHICTpaIi
3MIACHIOETHCS 3aco0amMu CUCTEMH €JICKTPOHHOTO JOKYMEHTOO00ITY
paiiaep;kaaMiHICTpaIti.

158. dakT o3HaiOMIIEHHSA TOCAMOBOI OCOOWM palaep:kaaMIHICTpaIlli 3 aKTOM
3MIACHIOETHCS 3aco0amMu CUCTEMH €JIEKTPOHHOTO JOKYMEHTOO001ITY
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paiiaep>kaaMiHICTpaIlli 3 BUKOPUCTAHHAM KBaTI(hIKOBAHOTO €JIEKTPOHHOTO MIAMUCY
BIJIMOB1IHOT MOCAZI0BOi OCOOH.

Ocob6muBoCTI poOOTH 3 TOKyMEHTaMH y BT BeIeHHS [lep:KaBHOTO peecTpy
BUOOpIIIB  amapaTy  paiaepkaaMiHICTparii  3MIHCHIOETHCA  BIANOBIAHO /IO
PO3MOPAKEHHS TOJI0BU paiaepskaaminicTparti Bix 05 tpasas 2018 poxy Nel20-p
"[Ipo 0oOIr eneKTPOHHWX MOKYMEHTIB y BULALI BeAcHHS JlepaBHOTO peecTpy
BHOOPIIIB anapary paiaepxaaMinicTparii'.

Cninbii po3nopaoxdceHus (HaKasu)

159. Ilopsimok MIATOTOBKM CHLIBHOIO aKTa KUIBKOX YCTaHOB BHU3HAYAETHCA
[HCTpYKITI€O 3 TUTOBOACTBRA.

CriibHI po3mopsiadl TOKyMEHTH, 10 BAIAIOTH OTHAKOBI 32 (POPMOIO JOKYMEHTH
(pO3MOPSIKEHHS, HaKa3W, PIMICHHS ), BUAAIOTHCS Y BIAMOBIIHINA popmi.

CripHI po3mopsAmdl JOKYMEHTH paljep:KaaMIHICTpaIlli Ta I1HIIMX YCTAHOB,
YIOBHOBXCHUX BHUIABAaTH PI3HI 32 (HOPMOIO JOKYMEHTH, BHAAIOTHCA Y (opmi
PIICHHS, SIKE Ma€ TMPABOBY CHJIY PO3MOPSIAUOTO JOKYMEHTa KOXHOI YCTaHOBH, ITIO
MPUMUMAE LEN JOKYMEHT.

CmibHI  po3MOpsAAYl AOKYMEHTH padaepXkaJAMIHICTpalii Ta IHIIAX YCTaHOB
oopMITIOIOTECS Ha cremiaibHux OnaHkax (gomatok 4) abo HA YMCTHX apKyIiax
nanepy, MMUCH TAMUCAHTIB 3aCBIAUYIOTHCS TEPOOBUMH TTEUATKAMHU.

[IpoekTn COUTBHUX PO3MOPATUNX JOKYMEHTIB TOTO/DKYIOTECA B TOMY K
MOPAZKY, IO 1 TPOSKTH PO3MOPSAIKEHb TOJOBH paimepkaaMiaicTpaiti (Haka3iB
KECPIBHHKA amapary paiaepxaaMiHicTparii).

IIpoexmu axmie HOPMAMUBHO-NPABOBO20 XADAKMEDY, SKi 6I0ON0GIOHO 00
3AKOHOOABCMEA NIVJIA2AI0Mb OCPIAICABHIT hecCcmpbauil

160. JlepxaBHa peecTpaliis aKkTiB YCTaHOB HOPMATHBHO-IIPABOBOTO XapaKTEPy
3MIACHIOETHCS 'y TOPSAAKY, BU3HaUeHOMY [lOjI0KeHHSIM TIpO JepiKaBHY PEECTPAIIIIO
HOPMATHBHO-TIPABOBUX aKTIB MIHICTEPCTB Ta IHINIAX OPraHIB BUKOHABYOI BJIAMIH,
3aTBepKeHUM mocTaHoBot0 Kabinety Minictpis Yikpainu Big 28 rpymus 1992 poky
Ne 731 (3I1 Ykpainu, 1993 p., Ne 1-2, ct. 28; Odimitinmii Bicank Ykpaian, 1998 p.,
Ne 42, ct. 1551; 2008 p., Ne 25, ct. 770).

161. JlepxaBHa peecTpariis 3MIACHIOETHCS B EICKTPOHHINA (hopMi y BHIJISIL
3ammcy, BHeceHoro 1o Jlep:kaBHOTO peEecTpy HOPMATHBHO-TIPABOBHX — aKTIB
MIHICTEPCTB Ta IHIIAX OPTaHIB BUKOHABYOI BJIAJAM Ta 3aCBIMUEHOTO CHEIIATBHO IS
bOr0 MPU3HAYCHOK KBaJi(PiKOBAHOK €JeKTPOHHOK MEYaTKOK, SKy Hakjajaa
oco0a, 110 BHECA 3aMMKC 0 3a3HAYEHOTO PEECTPY.

V. MOHITOPHUHTI 32 CTAHOM BUKOHAHHS VIIPABJIHCHLKHX PIIICHb
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162. MoHITOPHHT BHKOHAHHS YMPABIIHCHKUX PIMIEHb € CKIAJ0BOI0 CHCTCMH
KOHTPOJIIO B paiifepkKaaMIHICTpaIlli Ta TPOBOAWUTHCA 3 METO HamIAy 3a
BUKOHABCHKOIO TUCITUTIIITHOTO.

163 MoniTopuHT BKIIIOYae B cebe Oe3lmepepBHE CIOCTEPEIKCHHS 3a MPOIECOM
BAKOHAHHS YTPABIIIHCHKUX PIIICHh TA BUSABJCHHS BIAXHUJICHD Bl CTPOKIB BUKOHAHHS
THIAKATOPIB.

164. MoHITOPHHT BUKOHAHHS YIPABIIHCHKHAX PITICHb 3MIHCHIOETHCS CEKTOPOM
KOHTPOJTIIO Ta POOOTH 13 3BEPHCHHSAMH TPOMAJSAH amapaTy padaep:kaaMiHicTpari
(mam — ciy»0a KOHTPOJTIO) 32 JOTIOMOTOI0 CHCTEMH MOHITOPUHTY, THTETPOBAHOI B
CHCTEMY €JICKTPOHHOTO JOKYMEHTOOOITY paijepKaJaMIHICTpaIli Ha OCHOBI JaHUX 3
PEECTPAIIHHO-MOHITOPHHTOBOI  KapTKW.  BiamoBigHa  cuctema  3a0esmedye
OTIEpAaTUBHUM JOCTYNn 10 Beiei iHdopMarii mMpo CcTaH BUKOHAHHSA OyAb-SKOTO
JOKYMEHTa, TIOM0 SAKOTO 3AIMCHIOETHCS MOHITOPHHT Ta METOAWUYHHMA aHAI3
BIMOBIIHAX JAHUX.

165. MoOHITOPHHT TPOBOAMTHCS TUIAXOM 300py, 0OpOOKM Ta cuUcTeMaTH3aIii
tHdopMalli MmMpo CTaH BHUKOHAHHS YMPABIIHCHKUX PIMICHh 332 BU3HAYCHUMU
THIAKATOPAMH.

166. lnmukatopaMu cTaHy BWKOHAHHS YTMPABIIHCHKUX pPIMIEHh € MOMEHT
3aKIHUCHHS BHU3HAUCHUX Mif, HaNOPHWKIAJA. HAKIQJCHHS CJICKTPOHHOI P3O0,
CTBOPEHHS JOKYMEHTa, IIOIO/DKCHHS JIOKYMEHTa, IMANKMCAHHA JOKYMCHTA,
peecTparisa Ta BIANPaBICHHS JOKYMEHTA TOIIO.

167. Inqukaropu, CTPOKH BHKOHAHHS 1HJAMKATOPIB Ta 1HIII JaHI, HEOOXITHI I
MOHITOPUHTY B paiaepXKaJAMIHICTpaIli, BHOCATHCS B aBTOMATHYHOMY PEXKHAMI
3aJIC)KHO BiJT OOPAHOTO CTATyCy MPHU3HAUYCHHS JTOKyMEHTa Ta/ab0 aBTOMATH30BAaHOMY
PEXKUMI 0 PEECTPAIITHO-MOHITOPHHTOBOI KapTKH CITy>kK00I0 JIIJIOBOJCTBA ITiJT Yac
peecTpartii BXITHOTO JOKYMEHTA, KEPIBHUKOM T 9ac MEPBUHHOTO PO3MIAAy abo
aBTOPOM JOKYMEHTA 11T YaC HOTO CTBOPCHHS.

168. Slkimmo JOKYMEHT MICTHTh KiJTbKa OKPEMHX YIPABIIHCHKAX 3aBAaHb,
MOHITOPHHTI BHKOHAHHS IHMX 3aBJaHb 3IMCHIOETHCS B OJHIM peecTpariiiHo-
MOHITOPHUHTOBIH KapTIi.

169. Ilicma  3aBepiieHHsT poOOTH HAA JOKYMEHTOM JIO PEECTpAIliiHO-
MOHITOPUHTOBOI KapTKA aBTOMATHYHO BHOCHTHCS BIAMITKA TPO 3aBEPINECHHS HOTO
BUKOHAHHS (1HIMKATOP 3aBEPIICHHS BUKOHAHHA) HA IMIJICTABl CTaTyCy NMPU3HAYCHHS
3apPeECTPOBAHOTO IIPOCKTY CICKTPOHHOIO MAOKYMEHTA. BiaMmiTka Mpo 3aBepIicHHS
BUKOHAHHS JJOKYMEHTA CBITUMTH MPO T, MO poOOTY HAA TOKYMEHTOM 3aKIHUEHO.

170. MoHiTOpHHT  3MIWCHIOETHCS 32 BHKOHAHHSIM 3aBJaHb, BHU3HAUYCHHUX
3aKOHaMU YKpaiHu, noctanoBamu BepxoBHoi Panm Ykpainu, ykazamu [Ipesnnenra
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VYkpainu, aktamu Ta gopydeHHsMH [lpesmmenta VYkpainm, aktamu Kabinery
MinictpiB Ykpainu, nopyueHasmu [Ipem’ep-minicTpa Ykpainu, MPOTOKOIaMU Hapas
mig romoByBaHHAIM [Ipem’ep-minictpa Ykpainu, Ileprmoro Bime-mpem’ ep-MiHICTpa,
Birte-mipeM’ ep-MinicTpiB, Minictpa Kabinery MinictpiB, JlepxaBHOTO cekperaps
Kabinery Minictpis, mucramu ApamiHictparii [lpesmaenra VYkpaiam, [‘onoBm
Bepxosnoi Pamu Ykpaiau Ta #oro 3acTynHuKiB (110 MOTPeOYIOTh HAJaHHS BIAMOBI I
PO pe3yAbTaTH iX PO3MIIAY), TUCTaMHu Y MOBHOBaXkeHOTO BepxoBHoi Pamm Ykpainn
3 TpaB JIFOJWHH, 3BEPHEHHSAMH KOMITETIB, TAMUYACOBUX CTEIIAIBHUX Ta THMYACOBHX
cmmaunx komiciii Bepxosroi Panu Ykpaiau, nenyrarcekux ¢pakiii Bepxosroi Pann
VYkpainu, 3BEpHEHHSAMH Ta 3allMTaMH HAPOJHHUX JEMyTaTiB YKpaiHW, ACMyTaTiB
obmacHOi paam, jguctamMu PaxyHKOBO1 majaTH, MDKHAPOJIHMMH 3000B’S3aHHSIMH
VYkpainn B paMmkax CcoiBpoOITHHNTBA 3 MDKHAPOJHUM BATIOTHUM  (POHIOM,
3000B’s13aHHAMHM YKpaiHu y cdepax €BpONMEHChKoi Ta €BPOATIAHTHYHOI 1HTErpaIii,
30KpeMa CTPSAMOBAHUX HA BUKOHAHHS YTOAM MPO acoIliarliio MK YKpaiHoto, 3 OHI€l
ctoponn, Ta €Bponeticbkkum Coro3oM, CBpONMEHCHKUM CIIBTOBAPUCTBOM 3 aTOMHOI
eHeprii Ta iXHIMH AepKaBaMW-WICHAMH, 3 1HIOI CTOPOHW, IHIAX MIDKHAPOJIHHUX
JOTOBOPIB YKpaiHW 3 THTaHb €BPOMEUCHKOI I1HTETpaIli 1 JAOMOBJICHOCTEH MIXK
VYxpainoto ta €C, piyHMX HamiOHAJIBLHUX TporpaMm B pamkax Kowicii Ykpaina —
HATO, pimens Komicii Ykpaina — HATO y pamkax Xaprii mpo ocoOnmBe
MapTHEPCTBO MUK YKpainoto Tta Opranizariero [liBHIYHOATIAHTHYHOTO JTOTOBOPY Ta
Jlexnapaiii nipo ii JOMMOBHEHHSA, 1HIIAX MIXKHAPOJHHUX TOTOBOPIB MK YKpaiHOIO Ta
HATO ta ynoBHoBaxkemmmu opranamu HATO; miciamu OOH, OBCE, CaitoBuM
OankoMm, €BpomeichkMM OAHKOM  PEKOHCTPYKIi Ta  PO3BHTKY, IHIIAMH
MDKHAPOJHAMHA OPTaHI3aIliiMA B YaCTHHI IUThOBOTO BHKOPHUCTAHHS TEXHIYHOI Ta
JOHOPCHKOT JIOMIOMOTH, a TaKOX 3aBJaHb, BU3HAUEHWX PO3MOPSIIKCHHIMH Ta
JOPYYEHHSAMH  TOJIOBH  OOJepKaaMiHICTpalii, MPOTOKOJIaMHA  Hapaj i
TOJIOBYBAaHHSM 3aCTYITHHUKIB TOJIOBH OOJACpKaAMIHICTpaIlli, KEpPIBHWKA amapary
obaepkaAMIHICTpaIIii, PITICHHIMH KOJIerli obmaep kaAMIHICTPAIII],
PO3MOPA/DKEHHSAMA Ta JOPYYCHHIMH TOJIOBH paiaepKaJaMIHICTpaIlii, MPOTOKOJIaMu
Hapaja MiJ TOJOBYBAaHHSIM 3aCTYMHUKIB TOJOBH padjep:KaaMIHICTpaIlli, KepIBHUKA
amapary paiaepkaaMiHICTpalii, PINeHHIMA KOJeTii paiiaepkaaMiricTparii Mmoo
AKUX BCTAHOBJICHO CTPOKH iX BUKOHAHHS.

171. Ctpokn  BUKOHAHHS  BHYTPIINIHIX  JOKYMEHTIB  OOYMCITIOIOTHECA B
KaJICHIAPHUX THAX MMOYMHAIOYH 3 JIATH PEECTPAIlii, a BXITHAX — 3 JaTH HAJIXOMKCHHS
(TOCTaBKM Yepe3 CUCTEMY B3a€MOJIli) abo 3 JMaTW HACTYMHOTO poOOYOro AHS y pasi
HAJXO/HKCHHS (JIOCTaBKHM) JOKYMEHTA IMICJIsSI 3aKIHUEHHA PoOOYOro JHA, y BUXIJHI,
CBATKOBI Ta HEPOOOU1 JTHI.

Sximo ocTaHHIM ACHB CTPOKY BUKOHAHHS JOKYMEHTA MPHUIAJAE HA HEPOOOUHid
JICHb, CTPOKOM BHWIKOHAHHS JTOKYMEHTA BBAXKAETHCSA TMEPIIAKA pOOOUYWN NEHb TICIIA
HACTaHHS CTPOKY BUKOHAHHS.

172.V pa3t 3MIiHH CTPOKIB BWUKOHAaHHS IHAMKATOpa Yy peecTpariitHo-
MOHITOPHUHTOBIH KapTIll MPOCTABIISIEThCS HOBUH CTPOK BH3HAYCHOTO 1HAWKATOPA Ta
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3a3HAYAETHCS MPUUWHA HOTO 3MIHH, K1 BHOCATHCA YITOBHOBAKEHOIO 0CO00I0 CITyKOM
KOHTPOJTIO.

173. TlepeBipka CTPOKIB BHKOHAHHA JOKYMEHTIB TPOBOJWUTHCS 3a BCIMA
THAMKATOPAMH MPOXOHKCHHS JOKYMEHTA A0 3aKIHUCHHS CTPOKY HOro BUKOHAHHS (Y
pas3i BIAXWJICHb BUKOHABIIO HAJCHIIAIOTHCS TOMEPEIKCHHS CHCTEMOIO MOHITOPHUHTY
3a JOTIOMOTOIO €JICKTPOHHUX HaraJayBaHb, 10 aBTOMATHYHO T€HEPYIOTHCS CUCTEMOIO
CIIEKTPOHHOTO JOKYMEHTOOOITY paiaep)aaMiHICTpallli) y MOPsAKY, BU3HAYCHOMY
[HCTPYKITIEIO 3 MII0BOACTBA pakiaep kaAMIHICTPAIIii.

174. Cny>x6a KOHTPOJTIO TMICIIA BUKOHAHHS TOKYMEHTA TIEPEBIPS€ BIAMOBIAHICTD
KIHLIEBOTO PE3yJbTaTy IMOCTABJICHOMY 3aBJAHHIO, 32 PE3YyJbTaTOM YOTO MNpHUiiMae
PINICHHS TIPO MPUMHUHEHHS MOHITOPUHTY.

[IpunuHEHHS MOHITOPUHTY 3AIMCHIOETHCS JIMIIE HA TIACTaBl 3a3HAYCHOI
MIEPEBIPKH.

175. Jlari mpo BUKOHAHHS JOKYMEHTA Ta MPUITMHCHHS MOHITOPUHTY BHOCATHCA
0 PpeecTpamiiHO-MOHITOPUHIOBOI KApPTKH YHOBHOBAKEHOIO 0CO00I0  CITyKOH
KOHTPOJIIO.

JlokymenT moke Oytu 3akputuii "Jlo copaBu" nwWIme Imicis BHECEHOI 10
PEECTPAIIHHO-MOHITOPUHTOBOI KAPTKH BIAMITKH TIPO MPUMMHEHHS MOHITOPUHTY.

176. laeM BUKOHAHHS 3aBAaHb, BABHAUYCHUX B aKTaX OPraHIB JICP)KaBHOI BIaau
1 JIOPYYEHHSX BHUIIUX ITOCAAOBUX OCI0, Ta BHUKOHAHHS 3allMTIB, 3BEPHEHb, 1HIIOI
kopecrionaeHii  BepxoBHoi Paam  VYkpaiHm BBaXkaeTbCsa JACHb HAJACHIAHHA
CICKTPOHHOTO JOKYMEHTA YCTAaHOBOIO UEpE3 CHCTEMY B3aeMOli, a y BHIAJKaX,
BA3HAUCHWX MyHKTOM 2 miei [HCTpyKMii, — A€Hh peecTpaiii TOKyMEHTa OPraHOM,
KWW BU3HAYHB BIJIITOBITHE 3aBJIaHHS.

Inghopmauiiino-0oeiokoea poboma 3 e1eKMPOHHUMU OOKYMEHMAMU

177. Indopmartiiino-m1oBiKoBa podOTa 3 €ICKTPOHHUMH JOKYMEHTAMU TIOJIATAE
B TIONIYKY HEOOXITHUX JOKYMEHTIB 3 BHUKOPUCTAHHAM CHCTEMH EJIEKTPOHHOTO
JOKYMEHTOO00ITY paiaepxaaMiHICTparlii.

178. lna miasumieHdss €(eKTUBHOCTI POOOTH TOIMTYKOBOI CHCTEMH CHCTEMU
CIEKTPOHHOTO JOKYMEHTOOOIry paiiaepkaaMiHICTpaIlli Cciy»k0010 JIUTOBOJCTBA
PO3pOOIIAIOTHCA TaKl KiTacu(pIKaIliiHI OB THUKH:

Kiacu(piKaTop MATAHb AISTBHOCT1 YCTAaHOBH,

KJ1acu(ikaTop BHUIIB TOKYMEHTIB;

Kiacu(piKaTOp KOPECIOH/ICHTIB,

KiTacu(p1KaTOp PE30IOMIN;

KJ1acr(pikaTop BUKOHABIIIB;

Kiacu(piKaTOp PE3yabTaTiB BHKOHAHHS JIOKYMCHTIB;
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HOMEHKJIaTypa CIpasB.

179. TlomykoBa  cuUCTeMa  CHUCTEMH  €JICKTPOHHOTO  JOKYMEHTOOOITY
paiiaep>kaaMiHICTpallli Mae 3MIHCHIOBATH TOITYK 32 KOHTEKCTOM (KITFOUOBHM CJIOBOM
a0 (paz3or0) ENEeKTPOHHOTO JOKYMEHTa, BHAOM EJICKTPOHHOTO JOKYMEHTa, HWOTO
3aroJIOBKOM, JaTOI0 MPUAHATTSA, HOMEPOM Ta JAATOI0 WOTO peecTpartli, Horo aBTopoM
TOMIO.

VI. CucremaTuszamisi Ta 30€piraHast J0KYMEHTIB V ILI0OBOACTBI

CK1a0eHHA HOMEeHKamypu cnpae

180. Homenknatypa CIpaB MpU3HAUYCHA TS BCTAHOBJICHHS B
paiiaepkagMIHICTpaIli €AWHOTO TMOPSAAKY (OPMYBaHHA CHpaB Ui JOKYMCHTIB,
CTBOPEHHMX Yy C€IIGKTPOHHIA Ta marmeposiii ¢dopmax, 3abe3nedeHHs iX O0OMIKy,
OTIEPAaTUBHOTO TOMIYKY JOKYMEHTIB 3a iX 3MICTOM 1 BHJIOM, BH3HAUEHHSA CTPOKIB
30epiraHHs CrpaB 1 € OCHOBOIO I CKJIQJCHHS ONHUCIB CIpaB TOCTIHHOTO Ta
tpuBaynioro (morax 10 pokiB) 30epiraHfs, a TakOX ISl OOIKY CIpaB TUMYACOBOTO
(mo 10 pokiB BKITIOUHO) 30€piraHHs.

Jlo HOMEHKNATypHW CIhpaB BKJIIOUAIOTHCS HA3BH CHpaB, MO0 (HOPMYIOTHCS Ta
B1TOOpaXKaroTh yci eTanu poOOTH, sika JOKYMEHTYETHCS B YCTAaHOB1, 30KpeMa CIIpaBr
MMOCTIHHHUX Ta THMYACOBO JIIOUMX Pai, KOMICIH, KOMITETIB.

Crpoku 30epiraHHsa JOKYMEHTIB (HAJIEKHICTh /10 CTIPABH ) BU3HAYAIOTHCS M1 4ac
peectparii (UTs BXITHUX JOKYMEHTIB) a00 CTBOPEHHS MPOCKTY MTOKYMEHTa aBTOPOM
3TIAHO 13 3aTBEP/KEHUM MIHIOCTOM TIEPENNIKOM THIIOBHX JOKYMEHTIB, 11O
CTBOPIOIOTHCA MM Yac MISUTBHOCTI JICPXKABHUX OPraHiB Ta OPTaHiB MICIEBOTO
CaMOBpsIyBaHHS, IHINWX YCTAaHOB, IANPHEMCTB Ta OpraHi3allii, 13 3a3HAYCHHSIM
CTPOKIB 30¢piraHHs JOKYMEHTIB.

181. B paiinepxaaMiHIicTpallli CKIaAal0THCS Ta BEAyThCI HOMEHKIIATYPH CIIPaB
CTPYKTYPHHX IIIPO3AUTIB 1 3BE/IcHA HOMEHKJIATypa CIIpaB paiaep:kaaMiHICTpaIlli.

182. Homenkmatypa cmpaB CTPYKTYPHOTO TIAPO3MLTY CTBOPIOETHCS B
eNEeKTpOoHHINH ¢opmi (momaTok 6) TmMOCamoBOIO 0CO00I0, BIAMOBIAATBHOI 32
JOUIOBOJCTBO B IMIAPO3JLIL, HE Mm3HIME 15 nucTromaga MOTOYHOTO POKY Ta
MOTO/KYETHCA 13 CIY)KO0I0 MIJTIOBOJACTBA  paimepkanMinicTpaiti. Bizyamizaris
HOMEHKJIATYPH CHPaB CTPYKTYPHOTO MIJAPO3JALTY 3MIMCHIOETHCS 32 aBTOMATHYHO
TeHEPOBaHOIO (POPMOIO, BU3HAUEHOIO [HCTPYKITIEO 3 TUTOBOICTRA.

183. Metoguuna gomomora y CKJIaJeHHI HOMCHKJIATypH CIIpaB HAJA€ThCS
apX1iBHUM BUIILJIOM padaep:kaaMinicTpari (TpamiBHAKOM CIIY»KOW IJI0OBOJICTBA,
BIJIMTOBIJATBHUM 32 apXiBHE 30€piraHHs TOKyMEHTIB).

184. 3Benena HOMEHKIATypa CHOpaB paiaepkaaMinicTpaiii  opmyeTbes
CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO00ITY paiiaep;kaaMiHicTpari B
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aBTOMATHU30BAaHOMY pPeXuMl (A0JaTOK 7) HA OCHOBI HOMEHKJIATYp  CIpaB
CTPYKTYPHHX TIIPO3AUTIB Y €IEKTPOHHIN hopmi.

185. Ha mimcraBi 3BemeHOI HOMEHKJIATYPH CHpaB paiaepkaaMiHicTparii B
SIEKTPOHHIN (hOpMI CHCTEMA €IEKTPOHHOTO JOKYMEHTOOOITY pakaep kaaMiHicTpari
aBTOMATHYHO 3JIMCHIOE ii Bi3yami3amiro 3a (OpMOIO, BU3HAUCHOKO I[HCTPYKINER 3
JITOBOJICTBA, SIKA JPYKYETHCA Ta TOMAETHCS HA CXBAJCHHS EKCIICPTHO-TICPEBIPHIM
KOMICIi Iep>KaBHOTO apXiBY 00J1aCTI.

186. 3Benena HOMEHKJIATypa CIpaB 30epiracThCsi Ta BUKOPHUCTOBYETHCA
CHUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOOOITY  paiaepxaaMiHicTpamii  as
aBTOMAaTH3aIlii MPOIIECIB dhopmyBaHHS JIOKYMECHTIB y crpaBu B
paiiaep;kaaMiHICTpaItli.

187. 3Benena HOMEHKIATypa CHOpaB  palaep:KaaMIHICTpaIlli  HAMPHUKIHII
KOXXHOTO POKY (HE TI3HINIC TPYAHA) YTOUHIOETHCA Ta BBOJWUTHCS B A0 3 1 CluHA
HACTYIMHOTO KAJICHIAPHOTO POKY.

188. B cucremi €NeKTpOHHOTO JOKYMEHTOOOITY paiiaepkaaMiHiCTparii
HOMEHKJIATypa CIpaB IpeacTaBieHa y ¢popMi eIeKTpoHHOI Tabnwii (momxartku 6 1 7).
I'pachm TabauIll 3aOBHIOIOTHCS] TAKAM YHHOM

y rpadi O (yamme muist 3BeAeHOI HOMEHKIIATYPH CTPaB) MPOCTABIIAETHCS Ha3Ba
CTPYKTYPHOT'O IMAPO3AUTY, A0 SKOTO BIIHOCATHCS 3aIIMCH PO BIMIOBIIHI CIIPABH,

y rpadi 1 mpocTaBiaseThCs HASKC KOKHOI CIIPaBH;

y rpadyy 2 BKIIFOYAIOTHCS 3ar0JIOBKH CTIPaB (TOMY, YaCTHHH);

y rpadi 3, sKa 3aMOBHIOETHCA HAMPHUKIHIN KAJICHIAPHOTO POKY, 3a3HAYAETHCA
KUTBKICTD CITPaB (TOMIB, YaCTHH);

y tpadi 4 3a3HAYAOTHCA CTPOKM 30epiraHHd CHpaB, HOMEPH CTaTe 3a
MIEPENTIKOM JTOKYMEHTIB 13 CTPOKaMH 30€pIraHHs,

y rpadi 5 poOasThCA TO3HAYKKA TPO TMEPEXIAHI CIpaBH; MPO CIPaBH, IO
BEIyThCS B TIANIEPOBIiH (hopMi; TPO TOCaTOBUX 0C10, BIAMOBIAATBHAX 3a (popMyBaHHS
cmpaB, TPO TEPeNaBaHHS CHOpaB J0 apXIiBHOTO BIAUTY padaep:kaaMiHicTpaIi
(MpariBHUKY CIy»XOW JUIOBOJCTBA, BIAMOBIAAEHOMY 3a apxiBHE 30epiraHHs
JOKYMEHTIB) UM 1HIITUX YCTAHOB JJIA iX TIPOIOBKEHHS TOIIIO.

189. HanpukiHill poky A0 HOMEHKJIATYPH CHpPaB CTPYKTYPHOTO MIAPO3ALIY Ta
3BEJICHOI HOMCHKJIATYpH CIpaB pakaep:KaJMIHICTpaIlli CKIagalOThCSA IICYMKOBI
3aACH B CIICKTPOHHIA (opmi Tpo KUTBKICTh (DAKTHUHO 3aBEACHUX CIIpaB Ta
MIITACYIOTHCSA BIAMOBIAAIBHUMA 0CO0aMHU 3rigHO 3 IHCTPYKIE 3 III0BOACTBA
pariaep kaAMIHICTPAITIi.

DopMYBaAHHA e1eKMPOHHUX CRPAG
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190. I'pynyBaHHS BUKOHAaHUX TOKYMEHTIB Y €JIEKTPOHHI CIPaBH 31HCHIOETHCS
IIEHTPAJII30BAHO B CHUCTEMI EIIEKTPOHHOTO JOKYMEHTOOOITY paiaep:kaaMiHicTpari
BIJIITOBITHO IO HOMEHKJIATYPH CTIPaB.

191. ®opmyBaHHS €IEKTPOHHHUX CIPaB 31ACHIOETHCS Y CUCTEMI E€JICKTPOHHOTO
JOKYMEHTOOOITY paiaepkaaMIHICTpaIlli B aBTOMaTH30BaHOMY PEXKMMI1 Ha MiACTaBi
THICKCY €JIEKTPOHHOI CIIPaBH.

192. EnexTpoHHl JOKYMEHTH, IO BIIHECEHI IO OAHIEI €ICKTPOHHOI CIIPaBH,
MaioTh OYTH JIOTIYHO TOB’S3aH1 MK COOOIO 3a JIOMOMOTOI0 BIIOMOCTEHW TIPO HHUX B
CHUCTEMI €IICKTPOHHOrO JOKYMEHTOOOIrY paiaep kaaMIHICTPAIIii.

193. Ilix vac hopMyBaHHS EIEKTPOHHUX CIIPaB CJIIJ JOTPUMYBATHCS 3arajbHUX
MIPaBWIT 3 YPaxXyBaHHAM TaKAX BUMOT

1) rpymyBaTH B €NMEKTPOHHI CMpPaBHA AOKYMEHTH, BUKOHAHI TPOTATOM OJHOTO
KaJICHIAPHOTO POKY, KPIM TEPEXITHUX EINEKTPOHHUX CMpaB (BEAYThCA MPOTATOM
KUJTBKOX POKIB);

2) TOKyMEHT-BIANOBIAb TPYIMYETHCA 32 1HIMIATUBHAM TOKYMEHTOM;

3) BKJIIOUATH B €JIEKTPOHHI CHPABM JIMINE OPHIIHAIU ENEKTPOHHHUX JOKYMEHTIB
YW iX TPUMIPHUKA a00 y pasl iX BIACYTHOCTI 3aCBIUCHI B YCTAHOBJICHOMY TOPSIAKY
KOTIi JTJOKyMEHTIB, 30KpeMa €JICKTPOHHI KOTii ManepoBUX OPHUTIHAIIB Ta €JICKTPOHHI
KOTIi €JICKTPOHHUX JOKYMEHTIB;

4) o0cAT ENEKTPOHHOT CHpaBW HE OOMEKYETHCA KIUTBKICTIO EIIEKTPOHHUX
JIOKYMEHTIB;

5) obcAar enexTpoHHOi crpaBy (KUTBKICTh JOKYMEHTIB), IO MICTHTh JTOKyMEHTH
noctiiiHoro Ta TpuBajoro (moHax 10 pokiB) cTpokiB 30epiraHHs, TOBHHEH
BIJIMTOBIATH OOCATY CcripaBh, C(hOPMOBAHOI 3 MANEPOBUX MPUMIPHHUKIB EIICKTPOHHOTO
JIOKYMEHTA.

JIns  MOKyMEHTIB TOCTiiHOTO Ta TpuBajgoro (moHanm 10 pokiB) CTPOKIB
30epiraHHs, CTBOPEHUX HA BUKOHAHHSA BXIAHOTO €JIEKTPOHHOTO JOKYMEHTA,
TOJIOBHUM BHKOHABIIEM BUTOTOBJISETHCSA MAMEPOBa KOIIISA bOTO BXITHOTO JOKYMEHTA,
aKa 30epiraeTbest y CTPYKTYPHOMY MiAPO3LIl Ta (GOPMYETHCSA Yy CIPaBy BIAMOBITHO
710 3aTBEPAKEHOT HOMEHKJIATYPH CIIPaB.

194. MeTtonuuHe KepiBHUIITBO Ta HArjsu/ 3a (popMyBaHHSAM €ICKTPOHHUX CIIPaB
B paiijep:kaaMiHICTpaIi Ta ii CTPYKTYpPHHX TIAPO3AUIAX 3MIACHIOIOTHCA CITYX0010
JTOBOJICTBA, a CaMmMe apxIBHAM BUIIUIOM paiaepxkaaMiricTpaliii (MpariBHAKOM
CITy»0M IJIOBOJICTBA, BIAMOBIIAIFHUM 32 apXiBHE 30epiraHHs JOKYMEHTIB).

3bepicannsa eneKmpoHHUX OOKYMEHMIE 8 YCMAHO8AX

195. B paiinepxaaMiHicTpalli 3I1HCHIOETCA IICHTPaTi30oBaHe 30epiraHHA
CICKTPOHHUX JOKYMEHTIB. JIOKYMEHTH 30€pIiraroThCs B yCTAHOBAX iX CTBOPCHHS.
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196. JlokymeHTH 3 yacy CTBOPEHHS (HAJIXOKEHHS), a TAKOXK YC1 BIAOMOCTI MPO
HUX JI0 TiepemaBaHHS iX Ha TOCTIMHEe 30epiranHa ab0 M0 11X 3HUIICHHS B
YCTAHOBJICHOMY IOPSIKY 30€pIraloThCsl B CHUCTEMI CIEKTPOHHOTO JTOKYMEHTOOOITY
paiiaepkaaMIHICTpaIlli, JOTIYHO 3TPYIOBAaHI y CHPaBH 3TIMHO 3 HOMEHKIIATYPOIO
CTIpaB.

AynioBi3yanbHl JOKYMEHTH (Qyio- Ta BIACO3aIMMCH) 3acCiaHb KOJETIi, THITHX
KOJIETIJIbHAX OPTaHiB oOJaep kaaMIHICTpaIi y pasi iX CTBOPEHHS 30€epiraroThCs y
CHUCTEMI EJIEKTPOHHOTO JOKyMeHTooOIry paiiaepkaaminicTpaiii. Cekperap abo
YIOBHOBa)KEHA 0c00a KOJICT1aIbHOI'O OpraHy BIJAIMOBIAA€E 3a iX JTOJaBaHHSI Y CUCTEMY
CICKTPOHHOTO JOKYMEHTOO00ITy paiaep kaMIHICTPAIIii.

197. 3a mocTymHICTH, MUTICHICTD Ta BIATBOPIOBAHICTD €JIEKTPOHHUX JTOKYMEHTIB
1 eIEKTPOHHUX CHpPaB, MO 30epiratloThCsi B CUCTEMI €IIEKTPOHHOTO JOKYMEHTOOOITY
paiiaep>kaaMiHICTpallli, BIAMOBIAE MIAPO3AUT pakaepKaaMiHICTpaIii, Ha SKHHA
MOKJIAJICHO O0OB’S3KH IMIOAO TEXHIYHOTO CYMPOBOKEHHS CHCTEMH EJICKTPOHHOTO
JOKYMEHTOO00ITY paiiiepKaAMIHICTpaIIii.

198. TlpamiBaukn paiigep kaaMiHICTpaIlii MalOTh AOCTYII 10 €JCKTPOHHHUX CIIPaB
yepe3 CHCTEMY CJICKTPOHHOTO TOKYMEHTOOOITY paiaep:kaaMiHicTpariii BiAMOBITHO
JI0 TIpaB, BU3HAYCHUX PO3TMOPAHKESHHSAM TOJIOBH PaiepKaAMIHICTparIii.

199. BunaBanHa €IEKTPOHHUX CIIPaB, OKPEMHUX CJIECKTPOHHUX JOKYMEHTIB
IHITAM ~~ yCTAHOBAM  3JIMCHIOETBCA 3 JO3BOJNY  KEpIBHHKA  amaparty
patizepxaaMiHicTpalii abo 0coOH, 0 BUKOHYE HOTro 000B’I3KH, IIIIXOM CTBOPCHHS
MPUMIPHHUKIB 200 KOTIH MUX TOKYMEHTIB (€JICKTPOHHHUX CITPAB).

200. YV pazi 3BepHEHHS 10 pakaep kaaMiHICTpaIlli YMOBHOBaXKEHOT 0coOW Ha
MFCTaBl OPUTTHANY YXBaJl CIITYOTO CYAAl, CyAy IMOAO HAJaHHS THMYACOBOTO
JOCTYITY A0 JOKYMEHTIB TOJIOBA paiiaepkaaMIHICTpaIlli HEBIAKIAAHO A€ TOPYUCHHS
CIIy>k01 AUIOBOJICTBA Ta CTPYKTYPHOMY IIAPO3ALTY 3a0€3MCUMTH BUKOHAHHS YXBAJIH.
B mexxax peamizarii JopydeHHS YIIOBHOBa)K€HA 0c00a CITykKOH /IJI0OBOJICTBA:

1) cTBOpIOE Ta peecTpye KOMIIO YXBaIW CIIAYOrO CYyAal, CYyIy MCHs
Mpea’ IBJICHHS] OPUTIHAJTY TaKOi YXBaJIH,

2) Hamae ocoOl, 3a3HAYCHIN B yXBajll, THMYACOBHUH JOCTYI 10 MOKYMEHTIB,
30KpeMa MOXKJIUBICTh O3HAWOMIICHHS 3 HWMHW, BUTOTOBJICHHS MANEPOBUX KOIIIM
BIJIMTOBITHUX €JICKTPOHHUX JOKYMEHTIB a00 y pa3l, KO B yXBajl mepeadaueHo ix
BAJIyUYeHHS (3OIMCHEHHS BHWIMKH), — CTBOPEHHS CICKTPOHHUX TPUMIPHHKIB
BIIMMOBITHUX €JICKTPOHHUX JTOKYMCHTIB;

3) Hajmae MOMOMOTY y CKJIQICHHI OMHUCY EJIEKTPOHHUX JOKYMEHTIB, IO
BUJIYYarOThCS  (BMIMKAa  AKMX  3IIACHIOETHCA),  SAKMH  3aJUINAETBCI B
paiiep kaAMIHICTPAITI].

[Ipo BUIyUCHHS €IEKTPOHHUX JOKYMEHTIB CKIIAAEThCS aKT (IMMPOTOKOM) y ABOX
MPUMIPHUKAX, TEPIIANA 3 AKUX 3AMIIAETHCA B paiifepX)aaMIHICTparii, a ApyTrHid
NepPeaacThCA BIAMOBINAIBHIN 0Cc001, 3a3HAUCHIH B yXBaJIl.
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VII. Iopsaaox miAroToBKHU €JIeKTPOHHUX CIIPAB
0 MepeIABAHHS JUIS APXIBHOT0 30epIiraHas

Excnepmu3sa uinHocmi 00KymeHmie

201. Excneptr3a IIHHOCTI JOKYMEHTIB B €JICKTPOHHIH (PopMI MPOBOIUTHCA
BIJITOBITHO 70 3aKOHOMABCTBA y cepl apxiBHOI CIpaBu Ta AUTOBOACTBA 32 THMH K
MPaBWJIAMH, IPUHITATIAMA Ta KPUTEPISIMH, TT10 1 JOKYMEHTIB y Maneposii Gopmi.

202. Excneptr3a IIHHOCTI JOKYMEHTIB TPOBOJWUTHCS B EIEKTPOHHINA hopmi,
KpIM TOKyMEHTIB, BU3HAUCHHUX a03aliaMu JIPYTUM-IT ATUM TYyHKTY 2 1€l [HcTpyKmii.

203. Ilimx wac mpOBEAEHHS EKCIEPTH3W IIIHHOCTI EJIEKTPOHHUX JIOKYMEHTIB
3MIACHIOEThCS BIAOIP JOKYMEHTIB TMOCTIHHOTO Ta TpuBajoro (moHam 10 pokis)
CTPOKIB 30epiraHHs i HaAaHHS JOCTYIy TMpaliBHUKAM AUTOBOAHOI CITy>KOH
(apxIBHOTO BIAAUTY paiaepKaaMIHICTpaIlli — MPaIIBHUKY CIY>KOH IJIOBOJICTBA,
BIIMTOBIJATBHOMY 3a apxiBHE 30epiraHHs JOKYMEHTIB), OJOKYBAHHS TpaBa IHIITHX
MPAIIBHUKIB paiiaepkaaMIHICTpaIlli Ha peJaaryBaHHS PEeCTpaIiitHO-MOHITOPUHTOBOT
KapTKA JTOKYMEHTIB, SKI TIEPEAIOTHCA HA apxiBHE 30epiraHHs, BUJIYUYCHHSA IS
3HHINEHHA JTOKYMEHTIB 1 €JICKTPOHHUX CIPaB 3a MUHYJI POKH, CTPOKH 30epiraHHs
AKUX 3aKIHIUITUCS.

204. 3a pesynbpraTaMu CKCIEPTH3W I[IHHOCTI EJIIEKTPOHHUX JOKYMEHTIB Y
CTPYKTYPHOMY IIJAPO3JUIL pakaepkaaMiHICTparii 0co000, BIAMOBIIAJFHOIO 34
JTOBOACTBO Y TiAPO3AUT, A0 31 rpyaHs HACTYMHOTO POKY B €IICKTPOHHINA (popmi
CKJIQJAIOTHCA. OMUCH EIEKTPOHHUX CIPaB MOCTIHHOTO, TpuBajoro (moHan 10 pokis)
CTPOKIB 30€piraHHs, a TaKOX TOTYIOTHCS MPOTMO3MINi A0 aKTa MPO BWIYUCHHS IS
3HHINEHHA JOKYMEHTIB, HE BHECCHHMX 10 HarionamsHOro apxiBHOTO (POHIY, OO SKHX
BKITFOUAIOTHCS €JIEKTPOHHI CIIPaBH 3 TOKYMEHTAaMH Y MArepoBid Ta y pa3l MpUHHATTSA
BIIMOBIIHOTO PIIICHHS TOJIOBOIO paiiepKaaMiHICTpaIlli B eJICKTPOHHIN popmax.

Onucu eIeKTPOHHUX CIPaB CTPYKTYPHOTO MAPO3UTY 1 MPOTIO3UITT 10 aKTa Mpo
BAJIYUEHHS JJIA 3HUIICHHS JOKYMEHTIB BI3yIOTHCA YKIIAMadeM OMHCY, KEPIBHUKOM
Cyx0M  JUTOBOJACTBA paAepX)aAMIHICTpamii Ta MIANUCYIOTHCA KEPIBHUKOM
CTPYKTYPHOTO i IPO3LTY.

205. Ha mijgcraBl €NEKTPOHHUX OITMCIB EIICKTPOHHHUX CIIPAB CTPYKTYPHOT'O
MAPO3ALTY Ta TPOIMO3WINK A0 aKTa NP0 BWIYYCHHS AJIA 3HUIICHHS TOKYMEHTIB
apX1BHAM TIIPO3AUTOM paiaep:kaaMiHicTpalli (MpamiBHUKOM CIy>KOH MIJIOBOJICTBA,
BIJIMOBIJATBHUM 32 apXiBHE 30€piraHHs JOKYMEHTIB) B €JICKTPOHHINA (popmi micis
MPUUHATTS 0 apXIBHOTO BUIILTY paiaep)aAMIHICTpaIii AOKYMEHTIB CTPYKTYPHHUX
MIIPO3AUTIB  CKIIAJAIOThCSA CICKTPOHHI OINHUCH E€ICKTPOHHHUX CIPaB ITOCTIAHOTO,
tpuBayioro (moHaa 10 pokiB) cTpokiB 30epiranHs (I0AATOK §) Ta aKT B €JICKTPOHHIM



45

dbopmi TIpo BHITYUYCHHS I 3HHINCHHS JOKYMEHTIB, HE BHeceHHX 10 HarioHansHOTO
apxiBHOTO (hoHTY (MOIATOK 9).

206. Ha miacTaBi CKiIaAeHUX B €JICKTPOHHINM (hOpM1 OTHMCIB CIpaB Ta aKTa IMpo
BAJIYUYEHHA JUIS  3HUIICHHS  JIOKYMEHTIB  paiaepkKaaMiHICTpamii  crhcTeMa
CJICKTPOHHOTO JOKYMEHTOOOIrYy paiaepkaaMIHICTpaIlii aBTOMATHYHO 3IIACHIOE iX
Bi3yami3amiro 3a (OpMOIO, BH3HAUCHOIO [HCTPYKINIEIO 3 AUIOBOJCTBA, fKa y pasl
HEOOX1THOCTI MOke OyTH PO3ApYyKOBaHa.

[Iponiemypa 3HWINECHHS E€IEKTPOHHWUX AOKYMEHTIB 3AIMCHIOETHCA JIMINE Y pasi
MPUHHATTS TOJIOBOIO padaep:KaaMIHICTPaIlli BIAMOBIIHOTO PITICHHS Ta BU3HAYAETHCS
[HCTpYKITIETO 3 AUTOBOACTBA paiaepKaaAMIHICTPAITii.

AKT Tpo BWIYYCHHS JJIA 3HWINCHHS TOKYMEHTIB paiaepKaJaMIHICTpaIii, 1o
30epIratoThCA B €JCKTPOHHIH (hOPMI, CTBOPIOETHCS JIUIIIE B €IEKTPOHHIH (hopMI.

Homep Ta ngara akra mpo BWIyYeHHS I8 3HUIICHHS JOKYMCHTIB
paiiaep>kaaMIHICTpaIlli MPUCBOIOIOTHCS CHCTEMOIO EJIEKTPOHHOTO JTOKYMEHTOOOITy
paiiaep;kaaMiHICTpaIli mcis Horo 3aTBEPAKCHHS B €IICKTPOHHIN (Popmi.

207.Y pa3l Komu I JOKYMEHTA 3a pe3yJbTaTaMH IPOBEACHOI €KCIICPTH3H
IIHHOCTI BW3HAUEHO TMOCTIHHWNA CTPOK 30epiraHHs, BIAMOBIAATBHOIO OCOOO0I0
BATOTOBJIIETHCA TIANEPOBa KOS TAKOTO JOKYMEHTA 3 Bi3yalli3alliel0 PEKBI3UTIB
MIIIHACY 0COOH, IO MANKCYBaa JaHWH SJICKTPOHHHUHN JTOKYMEHT, KA 3aCBIUYETHCS
MIEYATKOIO paiiaepkaaMiHICTpaIlii.

208. MetoauyHa 1ommoMora y CKJIaJcHH1 ONMMCIB SICKTPOHHUX CIIPAaB HATAE€THCS
apX1BHAM BUIILJIOM padaep:kaaMinicTpanii (TpamiBHAUKOM CIIY»KOHW IJIOBOJICTBA,
BIJIMTOBIJATBHUM 32 apXiBHE 30€piraHHs TOKyMEHTIB).

Odopmaenna ereKmpoHHuUX CRPaG

209. 3a pe3ynbTaTaMu MPOBEACHOI SKCMIEPTH3W IMIHHOCTI BIA1I0paHi €JIEKTPOHHI
CIpaBHW TOCTIHHOTO 1 TpuBajioro (moHaa 10 pokiB) cTpokiB 30epiraHHs MOTPEOYIOTh
CTBOPEHHSI TAMEPOBOTO MPUMIPHUKA E€JICKTPOHHOI CIPaBH, 3aCBIMUEHOTO 3TITHO 3
[HCTPYKITIEIO 3 MII0BOACTBA padiaep kaAMIHICTPAITI].

[TarrepoB1 MPUMIPHUKH E€IEKTPOHHOI CITPaBH MOCTIHHOTO Ta TPUBAIOTO (TTOHA
10 pokiB) cTpokiB 30epiraHHs CTBOPIOIOTH TMPAIIBHUKH CITYKOHW JUTOBOJCTBA, SIKI
dopMyBaiii BIATOBIAHI €JICKTPOHHI CHpaBW. Y pasl peopraHizamii 4u JIiKBiaarmii
CIy0M JUTOBOJCTBA 3a3HAUEHI MPUMIPHUKH CTBOPIOIOTH BIATOBIAAJBHI 0COOHM iX
MIPaBOHACTYITHUKIB.

VY pa3i mksigamii ciaykOW JUTOBOACTBA 0€3 BH3HAYCHHS TPABOHACTYITHHKA
EKCIIepTH3a IIHHOCTI Ta CTBOPEHHS 3a3HAYCHUX TMPUMIPHUKIB 3MIACHIOETHCS Y
MPOIIECt JIKBIAAMIT CTPYKTYPHOTO TIAPO3AUTY MMiJT 9ac MATOTOBKH CIPaB MiAPO3IALTY
JUTS TIEpEIaBaHHs 0 apXiBHOTO BIIUTY padaep:kaaMiHicTpallli (MpariBHAKY CITYKOH
JTOBOJICTBA, BIMIMOBIJATPHOMY 3a apXiBHE 30epiraHHS JOKYMEHTIB). Y TakoMy
BUTIAJIKY JMOKYMEHTH TUMYACOBOTO 30€piraHHs 3HHUIIYIOTHCA JOCTPOKOBO, OAPaA3y
TICJIST €KCIIEPTU3HU IIHHOCTI.
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210. ITinroToBKa A0 TiepedaBaHHS Ha apXiBHe 30epiraHHs ManepoBUX
MIPHUMIPHHUKIB €ICKTPOHHUX CIIpaB CTPYKTYPHUMH IT1IPO3ALIaMH
paiiaep;kaaMiHICTpaIli 3MIHCHIOETHCS BIAMOBIAHO 10 [HCTPYKITi 3 M1JI0BOICTBA.

211. Jlns mArOTOBKHM €JIEKTPOHHOI CIpaBH Ui TICpPelaBaHHS Ha apxiBHE
30epiraHHs B aBTOMaTH30BAHOMY PEXUMI 0(DOPMITIOETHCS €IEKTPOHHA 1H(hOpMarTiiiHa
KapTKa apxiBHOI cipaBy (0OKIaIMHKA CIIPABH ), SIKA MICTUTh TakKi BIJIOMOCTI:

HalMEHYBaHHA CTPYKTYPHOTO MIAPO3LTY;

THICKC €JICKTPOHHOI CITPaBH;

HOMED TOMY €JIEKTPOHHOI CTIPaBH,

3aroJIOBOK €JIEKTPOHHOI CTIPaBH (TOMY, YaCTHUHM ),

KUTbKICTh €JICKTPOHHUX JOKYMCHTIB;

nepion (popMyBaHHS CIIPABH;

CTPOK 30epiraHHs CIIPaBH;

CIICKTPOHHWHN OTMC TOKYMEHTIB CIIpaBH (BHYTPIIIHIN);

BIIMITKY TIPO TPUKAMAaHHS-TICPEIaBaHHA CJICKTPOHHOI CHIpaBW M0 apXiBHOTO
BIJUTUTY paiiaepskaaMinHicTpaltii (MpaiiBHUKY CITY>KOM JUTOBOJCTBA, BIAMOBIIATLHOMY
3a apxiBHE 30€piraHHs TOKyMEHTIB).

212. CtBopeHHS OOKIAAMHKY CTIPABH 3aBEPINYETHCS BI3YyBAaHHAM IMPAIlIBHUKOM
JUTOBOTHOIL CITY»KOM Ta MIANHUCAHHAM KEPIBHUKOM JUTIOBOIHOI CITYKOH.

213. ®opma OOKITATUHKHA CIIPaBU Ta Biyasmisamis ii BIZOMOCTEH BHU3HAUAETHCA
[HCTpYyKITIEIO 3  AUTOBOACTBA paiaepkaAMIHICTpaIii 3 ypaxXyBaHHSIM apXIBHHX
TIPABHIT.

Ilepeoasanna eeKmMpPOHHUX CRPAB HA APXIGHE 30epicaHHA
(00 apxieHo2o 6i00iny paildepicaominicmpauii (npauisHUKy Cc1yxcou 0ioeoocmea,
8i0N0GIOAILHOMY 3a ApXieHe 30epicaHHA OOKYMEeHmIig)

214. TlepenaBanHs €ICKTPOHHWX CMpPaB Ha apxiBHe 30€piraHHs TMOJSITae y
HaJlaHH1 JOCTYMY J0 HUX TPAIiBHAKAM CITY>KO0H AUTOBOACTBA Ta OOMEKEHHS JTOCTYITY
(JIuiie  mMpaBOM  TMEPETJIsAy) M0 CISKTPOHHUX CIpaB IHIIAM  TPaIliBHAKAM
paiiaep;kaaMiHICTpaIti.

215. TlepenaBaHHs €IEKTPOHHUX CIIPaB Ha apXiBHE 30€piraHHs 3M1HCHIOETHCS 32
rpadikoM, TMOTOKEHUM 3 KEPIBHUKAMH CTPYKTYPHHUX MMIIPO3AUTIB 1 3aTBEPIHKEHUM
KEPIBHUKOM arapary padaepikaaMiricTpaiii abo HOro 3aCTYyTHHUKOM, ajie¢ HE PaHile
JIBOX POKIB 3 IaTH 3aBEPIICHHA CJICKTPOHHUX CITPaB B JUTOBOJCTBI.

Hamanus poctynmy mpariBHHKY JIJIOBOJHOI Clyk0a, BIAMOBITAITBHOMY 32
apxiBHe 30epiraHHs, 3IIHCHIOETHCS 3TIAHO 13 3a3HAUeHUM  rpadikoM Y
aBTOMATHU30BAHOMY PEKUMI CITYKO010 1HHOPMAIIHHNX TEXHOJIOTIH.

216. EnexTpoHH1 cripaBHW MOCTIHHOTO Ta TpuBaJioro (moHan 10 pokiB) CTPOKIB
30epiraHHsg TepenaloThCsd Ha apxiBHE 30epiraHHsA 3a CIICKTPOHHUMH OIHNCAMH B
CIEKTPOHH1H (hopmi.
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217. Ilix vac mpuiiMaHHs €JIEKTPOHHUX CIIPaB Ha apXiBHE 30epiraHHs apX1BHAM
MAPO3IIJIOM YCTAaHOBW TIPOBOJUTHCS TEPEBIPKA E€IEKTPOHHUX JOKYMEHTIB KOXKHOI
CIpaBM HA HAABHICTh KBaJI(PIKOBAHWUX ENEKTPOHHUX IIMUCIB, KBaTI(h1KOBAHHMX
CJICKTPOHHUX TIO3HAYOK 4Yacy Ta MUIICHICTh naHuX. llepeBipka 3mIHCHIOETHCS B
aBTOMATHU30BAHOMY PEXKMMI 3a BHYTPINIHIM OTHCOM €JICKTpOHHOI crmpasu. [licis
BHCCCHHS TIPAIlIBHUKOM CIIY>KOM JIJIOBOJCTBA JO PEECTPAIliiHO-MOHITOPUHTOBOT
KapTKHA €JICKTPOHHOI CIpPaBW BIAMITKH TPO TPUWHATTS CJIESKTPOHHOI CIpaBW Ha
apx1BHE 30epiranas CUCTEMOIO €JIEKTPOHHOTO JOKYMEHTOO00ITY
palimepKaaMIHICTpaIli  aBTOMAaTHYHO  OOMEXKYEThCA  IHIIAM  IpaliBHAKAM
paiiaep;kaaMiHICTpaIlli IpaBo AOCTYITY A0 IUX €ICKTPOHHUX CIIPaB.

Axmo mix uvac mnpuiiMaHHA-TIEPEAaBaHHSA CJICKTPOHHHUX CIIPaB MPaIliBHAK
JUTOBOHOI CTy’>KOW, BIAMOBIAAIBHHMIA 3a apxiBHE 30epiraHHsA, BHUSABUB HEHOJIKH,
MPAIIBHAK CTPYKTYPHOTO TIAPO3ITy TOBUHEH BXKWATH 3aXOJH JUIS YCYHEHHS TaKUX
HEJOJTIKIB.




Honarok 1

1o [HCTpyKIIii 3 JOKyMEHTYBaHHS
yIpaBIIHCHKOT 1HDOpMAaITii B
CIEKTPOHH1M (popmi Ta oprarizaiii
poOOTH 3 €ICKTPOHHUMH JTOKYMEHTaMHU
B TUTOBOACTBI J{oNMMHCHEKOT palioHHOT
JIep>KaBHOI aMIHICTpaIli,
EIIEKTPOHHOTO M1XKBIIOMYOTO OOMIHY

(iyHkT 37)
MHIACYMKOBI JJAHI
00J1iKy 00CATY JOKYMEHTO000Iry
3a mepiog3 . . p.mo . . p.
JlokyMeHTH KinpKicTh TOKYMEHTIB
Yceboro 3 HUX
B €JICKTPOHHIM y maneposii popmi
dhopmi JIOKYMCHTIB CTOPIHOK
Bxiani
Buxinai
BayTpimHi
Ycboro
KepiBHuK cJ1y:k01 ai;10BOACTBA Baacne im'a ITPI3BUIIE

Jlata reneparii: . . p.




Honatox 2

1o [HeTpykIii 3 JOKyMEHTYBaHHS
YIPaBIIHCHKOT 1HGOpMaIlii B
CIEKTPOHHIM (popmi Ta opranizaiii
pPOOOTH 3 ENEKTPOHHUMHU JOKYMEHTAMH
B AUTOBOACTBI JlonmrHChKOi paitoHHOT
JIep>KaBHOI aaMIHICTpaIli,
€JIEKTPOHHOTO MI3KB1JJOMYOr0 OOMiHY
(nyHKT 79)

JOAHUHCBKA PAMOHHA JEPHABHA AJIMIHICTPALIIA

KIPOBOI'PA/ICLKOI OBAACTI

Byn.CoBopHOCTi YkpaiHu, 28, m.JJonuHcbKka, Kiposorpaaceka obnactb, 28500, Ten. (05234) 2-08-61
E-mail: inbox1 @dl.kr—admin.gov.ua, cant. di.kr-admin.gov.ua, koa 3rigHo 3 €PIOY 04055216

Ne

Ha Ne BiA,




JAOAMHCBKA PAMOHHA 2
JAEPHABHA AJJMIHICTPALIA
KIPOBOT'PA/ICBKOI OBAACTI

Byn.CoBopHocCTi YkpaiHu, 28, M.JonuHcbka,
KipoBorpagckka obnactb, 28500, Ten. (05234) 2-08-61,
E-mail: inbox1@dl.kr-admin.gov.ua,
canT: dl.kr-admin.gov.ua, kog 3rigHo 3 EAPMOY 04055216

IIponoBkeHHs moaarka 2

JOAHNHCBKA
PAMOHHA PAJA
KIPOBOT'PA/ICbKOI OBAACTI

Byn.CoBopHocCTi YkpaiHu, 28, M.JonuHcbka,
KipoBorpagckka obnacTb, 28500, Ten. (05234) 2-02-79
E-mail: dolynskarada@ukr.net,
caWT: doirada.org.ua, koa srigHo 3 E[PMNOY 24709980

Ne

Ha Ne BiA,




JMOJIUHCBKA
PAIOHHA PAJIA
KIPOBOT'PAJICBKOI OBJIACTI

Byn.CoBopHocTi YKkpaiHu, 28, m.JonuHceka,
KipoBorpagcbka obnacTb, 28500, Ten. (05234) 2-02-79
E-mail: dolynskarada@ukr.net,
cauT: doirada.org.ua, kog 3rigHo 3 EPMOY 24709980

IIponoBkeHHs moaarka 2

JOAUHCBKA PAHMOHHA
JEPKABHA AAMIHICTPALIA
KIPOBOTI'PA/ICbKOI OBAACTI

Byn.CoBopHocTi YkpaiHu, 28, m.[JonnHceka,
KipoBorpagckka obnactb, 28500, Ten. (05234) 2-08-61,
E-mail: inbox1@dl.kr-admin.gov.ua,
canT: dl.kr-admin.gov.ua, kog 3rigHo 3 EPMOY 04055216

Ne

Ha Ne BiA,




Honatok 3

1o [HeTpykIii 3 JOKyMEHTYBaHHS
YIPaBIIHCHKOT 1HGOpMaIIii B
CIEKTPOHHIN (popmi Ta opranizaiii
pPOOOTH 3 ENEKTPOHHUMHU JOKYMEHTAMH
B AUTOBOACTBI JlonmrHChKOi paitoHHOT
JIep>KaBHOI aaMIHICTpaIli,
€JIEKTPOHHOTO MI3KB1JJOMYOr0 OOMIiHY
(myHKT 79)

DOLYNSKA DISTRICT STATE ADMINISTRATION
OF KIROVOHRAD REGION

Sobornosti Ukrainy Street, 28, Doiynska, Kirovohrad region, 28500, phone (05234) 2-08-61
E-mail: inbox1@dl.kr-admin.gov.ua, WEB: di.kr-admin.gov.ua, EDRPOU code 04055216

Ne

Ha Ne BiA,




Jlonarok 4

1o [HCTpyKIIii 3 JOKyMEHTYBaHHS
yIpaBIIHCHKOT 1HDOpMAaITii B
CIEKTPOHH1M (popmi Ta oprarizaiii
poOOTH 3 €ICKTPOHHUMH JTOKYMEHTaMHU
B TUTOBOJCTBI J[0MMHCHKOT palioHHOT
JIep>KaBHOI aMIHICTpaIli,
EIIEKTPOHHOTO M1XKBIIOMYOTO OOMIHY
(nysktm 79, 159)

!

HAKA3 KEPIBHHUKA AIIAPATY )
AOANHCBKOI PAMOHHOI JEPMABHOI AAMIHICTPALI
KIPOBOI'PAJCBbKOI OBAACTI

20__ poxy Ne

M.AOJ\I/IHCbKa




[TponosxenHs qoaarka 4

POIITOPAIKEHHA

TOAOBU JOAMHCBKOI PAMOHHOI JEPIKABHOI AJMIHICTPALII
KIPOBOI'PAJICHBKOI OBAACTI

20 poky Ne

M.AOJ\I/IHCbKa



[Iponos:xxeHHs nonaTka 4

PO3IOPATKEHHSA

FOAOBH JOAMHCBKOI pAf/’lOHHo'I'" JEPIKABHOI AJJMIHICTPALII
ra TOAOBU JOAUHCBKOI PAHMOHHOI PAJU
KIPOBOT'PA/JICBKOI OBAACTI

20 poky No

m./loanHcbka



[Iponos:xxeHHs nonaTka 4

PO3IOPATKEHHSA

FOAOBU AQJ\I/IHOCBKOT "pAl‘/’IOHHo'l' PAIU )
ra TOAOBH JOAMHCBKOI PAHMOHHOI JEPKABHOI AJAMIHICTPALIN
KIPOBOT'PAICBKOI OBAACTI

20 poky No

m./loanHcbka



MpofoBXXeHHA fojaTka 4

PILLUEHHA

Konerii JOoNMMHCbKOT paioHHOT fep>XXaBHOT agMiHIcTpauii
KipoBorpaacbKoi o6nacTi

BIA 201 poky No
M.JoNnHCbKa



[TponoBxeHHs nonatka 4

F'OAOBA JOAHMHCBKOI PAHOHHOI JEPKABHOI AJJMIHICTPALIT
KIPOBOI'PA/ICBKOI OBAACTI

JOPYUEHHA



MpofoBXXeHHA fojaTka 4

NOJIMHCBKA PAVIOHHA OEP>XABHA AAMIHICTPALLIA
KIPOBOIPALCbLKOT OB/IACTI

MPOTOKOIJ
3acigaHHs......



JlogaTtok 5

[0 IHCTPYKUIT 3 LOKYMEHTYBaHHSA
ynpasiHCbKOT iHhopmalii B
e/IeKTPOHHI (hopMi Ta opraHisauii
PO60TKN 3 eNIeKTPOHHUMWN LOKYMEHTaMM
B A4iN0BOACTBI JONMHCLKOT panoHHOT
[ep>XXaBHOI agMiHiCcTpauil,
€N1eKTPOHHOr0 MIXXBIAOMYOro 06MiHy
(nyHKT 99)

XXYPHAJI
peecTpauii BigpaLKeHb

Ne [pissuwe  lMocaga Micue Data i Nata Hata  [pi3BuLe

Ta BflacHe BIAPAA- Homep  BIAGYTTA npubyT- Ta BlacHe

iM'a ocoow, YKEHHS Hakasy 15 iM’2 ocobw,

Lo BigpAa- (po3no- Lo
XaeTbcA pag- 3amilLye

YEHHS)



Jlonatok 6

1o [HCTpyKIIii 3 JOKyMEHTYBaHHS
yIpaBIIHCHKOT 1HDOpMAaITii B
CIEKTPOHH1M (popmi Ta oprarizaiii
poOOTH 3 €ICKTPOHHUMH JTOKYMEHTaMHU
B TUTOBOACTBI J{oNMMHCHEKOT palioHHOT
JIep>KaBHOI aMIHICTpaIli,
EIIEKTPOHHOTO M1XKBIIOMYOTO OOMIHY
(myukT 182,188)

INPUMIPHA ®OPMA
€JIEKTPOHHOT TA0J 1M1 HOMEHKJIATYPHU CIIPAB CTPYKTYPHOT 0 MiAPO3aiJTy

[Tigpo3mi: Bigain yrpaBiiHHS IEPCOHAIOM

Pozain: CexTop 3 mUTaHb HATOPOJI

Pik: 2019

[TpoTokon EK: Ne  Bim . 20

Inaexc cnpasu 3aronaoBok KinbkicTs Crpok Po6oui
crpaBu cnpaB (TOMI1B) 30epiranas MO3HAYKH

[TimcyMKoBHiA 3amKC
Pazom  Ilepeximni EIIK
Yceboro crpas
3 HAX
KUTBKICTB CIIPaB MOCTIHHOTO 30epiraHHs
KUTBKICTh CIIPaB TPUBAJIOTO 30€pITaHHS
KUTBKICTh CIIPaB THMYACOBOTO 30epITaHHs

KsamigikoBaHi eeKTpOHH1 TAMTUCH *
(keanighikosana enexmpoHHa

(nocada) NO3HAYKA 4acy) (cmamyc)
T'OJIOBHHM CIEIIAJICT 17:36 02.11.2019 I TBEPHKEHO
MPAIiBHUK 3aTAJTbHOTO BIIIUTY, 13:47 03.11.2019 MATBEPHKEHO
BIITOB1TAJIPHUH 32 apXiBHE
30epiraHHs
HaYaJIbHUK BIJUTY YIIPABIIIHHS 11:21 05.11.2019 M1ATBEPHKEHO
MIEPCOHAJIOM

* BumararoTecsi KBaji(iKOBaHI €JEKTPOHHI MIANUCH OCOOH, BIAMOBINANIBHOI 3a MAIJIOBOACTBO Y
MiAPO3AUTL  YKIAZAAaHHS, SIKOK Cc(hOpMOBaHO TabMUIO (CKIAEHO HOMEHKJIATYPY), KepiBHHKA
HiPO3UTY YKJIAAaHHS Ta BIANOBINAIBHOTO (YIIOBHOBAYKEHOIO) MPALIBHUKA CIY>KOHM IIJIOBOJCTBA.
[TinTBEpAKEHHS Ta PEKBI3UTH MOCANOBOI OCOOM — MIAMUCYBaya BI3yali3yIOThCS CUCTEMOKO Mif Yac
NePEeBIPKH BiAMOBITHOTO KBaJi(PiKOBAHOTO €JIEKTPOHHOTO MiTIHCY.



Jonarok 7

1o [HCTpyKIIii 3 JOKyMEHTYBaHHS
yIpaBIIHCHKOT 1HDOpMAaITii B
CIEKTPOHH1M (popmi Ta oprarizaiii
poOOTH 3 EICKTPOHHUMH JTOKYMEHTaMHU
B TUTOBOACTBI J{oNMMHCHEKOT palioHHOT
JIep>KaBHOI aMIHICTpaIli,
EIEKTPOHHOTO M1XKBIIOMYOTO OOMIHY
(myHkT 184)

INPUMIPHA ®OPMA
eJIEKTPOHHOT Ta0J 1M1 3Be/IeH0T HOMEHKJIATYPHU CipaB o0JiaepKaaMiHicTpamii

VYcraHosa: KipoBorpasnceka obnaepskaamMiHicTparisa
Pik: 20
[TpoTokon EK: Ne  Bim . 20
[TpoTokon EITK:  Ne Bim . 20
Poznin: 3arajapHUI BIAUT amapaTy panaep:kaaMinicTpari*
Pozmin Inaexc 3aromnoBok | KigbKkicTh Crpok Po6oui
CTpaBu CIIpaBH crpaB 30epiraHHsl | TO3HAYKH
(TOMIB)

[TimcymMKoBHiA 3a1HC
Pazom [epeximni EIIK
Ycboro crpas
3 HAX
KUTBKICTB CIIPaB MOCTIHHOTO 30epiraHHs
KUTBKICTh CIIPaB TPUBAJIOTO 30epiraHHs
KUTBKICTh CIIPaB THMYACOBOTO 30epITaHHs

KsamidikoBani enexkTpoHH1 miamucH * *

(keanigixosana
(nocaoa) eleKmpoOHHA NOSHAYKA (cmamyc)
yacy)

TOJIOBHHM CIIEIATICT 13:47 06.11.2017 I ITBEPHKEHO
MPAIiBHUK 3aTaJIbHOTO BIIIUTY, 13:47 06.11.2017 M ATBEPHKEHO
BIJIMTOBIJATbHU 32 apXiBHE 30epiraHHs

HAYaJIbHUK 3arajbHOTO BIIILTY 11:21 09.11.2017 MATBEPHKEHO
KEPIBHHK amapary 17:36 22.11.2017 MATBEPHKEHO
obnaepkaaMiHICcTpari

* JHCTpyMEHT (PIKCOBAHOTO BIAOOPY HAHMX 3BEACHOI HOMEHKJIATYPH CIpaB Uil TOTOYHOTO
BinoOpaskeHHs (BapiaHTH BIAOOPY: BCI MAPO3IUIH, 3arajibHUN BiILI, FOPUIUIHHNA BIJJILT).

** Bumararotbcst  kBami(iKOBaHI €JIEKTPOHHI MIJIMUCH BIAMOBIAANIBHOTO (YIMOBHOBAYKEHOTO)
mpamiBHUKA CIy:kOu IUTOBOACTBA, SIKUM C(HOpMOBAaHO TaOMUIIO (CKJIANEHO HOMEHKJIATYPY),
HauaJbHUKA 3arajbHOTO BIANiTy, KepiBHHKa amapaty. [linTBepIkeHHS Ta PEKBI3UTH MOCAAOBOI
ocobu - manucyBaya Bi3yasi3yrTbCs CHCTEMOIO M Yac MEePEeBIPKU BIATOBIAHOTO KBaJ (PIKOBAHOTO
€JIEKTPOHHOTO TIIMTUCY.



Honatok 8

1o [HCTpyKIIii 3 JOKyMEHTYBaHHS
yIpaBIIHCHKOT 1HDOpMAaITii B
CIEKTPOHH1M (popmi Ta oprarizaiii
poOOTH 3 ENEKTPOHHUMH TOKYMEHTaMHU
B TUTOBOACTBI J{oNMMHCHEKOT palioHHOT
JIep>KaBHOI aMIHICTpaIli,
EIIEKTPOHHOTO M1XKBIIOMYOTO OOMIHY
(myskT 205)

INPUMIPHA ®OPMA
JJIS1 BHECEHHS IAHUX OMUCY CIIPAB B €JIEKTPOHHY Ta0IUIIIO
CUCTEMHU €JIEKTPOHHOTI0 JOKYMEHTO000Iry

¥YcraHoga: JlomHCHKA paiiaep kaaMIHICTPAIIisa

[Tigpo3mi: CexTop yIpaBiIiHHS IEPCOHAIIOM

Pik: 2019

[TpoTtokon EK: Ne  Bim . 20 *

[Iporokon ETIK:  Ne  Bim . 20 **
Ingexc | 3arosioBok Jata Jata Kinbkicts Crpok Po6oui
crpaBu crpaBu MOYaTKy | 3aKIHYCHHS | CTOPIHOK | 30epiraHHs | MO3HAYKA

(Tomy)

VY nel onuc BKIFOYEHO  cipaB 3 No 1mo No

IIponyiieHo cipaBu Ne 1

[Tepenano 3a onucom Conpas

KsamidikoBani enekTpoHH1 miamucy * * *
(keanighikosana enexmponHa

(nocada) NO3HAYKA 4acy) (cmamyc)
T'OJIOBHHM CICIIAJICT 200 I TBEPHKEHO
KEPIBHUK TAPO3ALUTY YKIaTaHHI® 200 M ATBEPHKEHO
MPaIliBHUK 3araJbHOTO BIIILTY 200 I TBEPHKEHO
HaYaJIbHAK 3arajbHOTO BLILTY ** 200 MATBEPHKEHO

* JInist omucy crpaB MiAPO3ILTY.

##% Jl71st 3Be€HOTO OMHCY CIPAB YCTAHOBH.

##% 151 3BE€IEHOrO OTMHMCY CIpaB o0JAepkaaAMIHICTpaLii BUMArarThCsl KBaTi(hiKOBaHI €NIEKTPOHHI
MIMUCH BIAMOBINAIBHOTO (YIIOBHOB)KEHOTO) MPALIBHUKA 3arajbHOTO BIAAUTY, SIKUM C(OPMOBAHO
TaOJIUIIIO (CKJIQIGHO OIHC), HAYaJIbHIKA 3arajbHOTO BIAALTY, KepiBHHKA anapaty. s onucy crpas
MiIPO3UTYy BUMArarOThCs KBali(piKOBaHI €NEKTPOHHI MIANMCH OCOOH, BIAMOBIOATBHOI 3a
IUTOBOACTBO Y MIAPO3UT YKIAOaHHS, SIKOK chopmMoBaHo TabmuIro (CKIAASHO OMKC), MpaliBHUKA
3arajJbHOTO BIIJUTYy Ta KEPIBHUKA MIAPO3AUTY yKiIaaaHHs. [linTBepIKeHHS Ta PEKBI3UTH OCAIOBOI
oco0M — mANMUCyBada BI3yaNI3yIOTbCS CHUCTEMOKO TMiJ 4Yac TMEPEeBIPKHA  BIATIOBIIHOTO
KBaJTi(h)iKOBAHOTO €JIEKTPOHHOTO MiAMUCY .



Jonatok 9

10 [HCTpyKIli 3 TOKYMEHTYBaHHS
YIIPaBIHCHKOI 1H(OPMAITi B €EKTPOHHIN
dbopmi Ta opranizaiii poOoTH 3
ENEKTPOHHUMH JOKYMEHTAMH B
ninoBoACTBI JIOMMHCHKOT paiOHHOT
JEPKABHOT aJIMIHICTPAITli, EIEKTPOHHOTO
MDKBIIOMYOTO OOMIHY

(myHKT 205)

NPUMIPHA ®OPMA
AJ1sl BHECEHHSI JaHUX aKTa NPo BUWIYYeHHS AJisl 3HULLEHHS] 10KYMEHTIB
B €JICKTPOHHY Ta0JIMLI0 CHCTEMH €JIKTPOHHOI0 J0KYMEHT000iry

AKT
Npo BUJIyYeHHsl UIs1 3HULLIEHHSI JOKYMEHTIB
Howmep axra:
JlaTta akra: .20
VYcraHosa: JlonWHCHKA paiieprKa AMIHICTPALIS

[Tigpozmi: CekTop ympaBiHHS TIEPCOHATIOM
[TincTasa:
nporokon EK: Ne  Bim . 20
IHpekc 3aroIoBoK Hara Hara Kinekictp Ctpok PoGoui
CIIpaBU CIIpaBU MOYATKy | 3aKIHYCHHSA CIpaB 30epiraHHs | TO3HAYKH
(Tomy) (TOMIB)

Pasom 10 3HMIIEHHSA

KinmpkicTh JOKyMEHTIB
IIpuiiManpHO-31aBaIbHA HAKITATHA!
MeToa 3HUIICHHA

Ksami¢ikoBaHi eneKTpOHHI TAHCH
(nocaoa)

TOJIOBHHH crierjamct**
TOJIOBHHH CIieIfjaycT™ **
KEPIBHUK TAPO3ALTY YKIaJAHHS
KEPIBHHK CITyKOW J1ITOBOICTBA
KEPIBHUK amapary ™ ***
TOJIOBHHH CIIEI[AJIICT™ ****

* Heo0oB'43K0BE MOJIE.

__cmpaB3a20_ -20  poku

Ne

(cmoBamm)
in . 20 ¥

B/

BHUIAJICHHS 3 0431 JaHUX

(keanighikoeana enekmpouHa
NO3HAYKA YACY)

20

(cmamyc)

T ATBEPIKEHO
T ATBEPIKEHO
M ATBEPIKEHO
M ATBEPIKEHO
T ATBEPIKEHO
M ATBEPIKEHO

** Ocoba BIAMOBIAAIbHA 33 ALIOBOACTBO Y MAPO3ALUTT YKIAAAHHS, SIKOK C(HOPMOBAHO TaOIHULIO (CKIAACHO

aKT).

*** Jlocagosa ocoda, sika MPOBOIUIA CKCIICPTHU3Y LIHHOCTI.

**** KepiBHUK anapary.

*x*xx% Ocoba Biaguny iHGOPMAIIHHUX CUCTEM 1 TEXHOJIOTIH, sKa 3HUIIMIA (Y Pa3l HASBHOCTI KBaIi(PiKOBAHO-

IO ENEKTPOHHOIO MIAMUCY).



L'JIABA 11

IHCTPYKIIA
3 ILI0BO/JCTBA B paiioHHill qep:KaBHIil aaMiHIcTpaLii

1. 3araabHi MOJI0KEHHS

1. s [HCTpYKINIS 3 MIJTOBOACTBA B PadiOHHIN AeprkaBHIM aaMiHIcTpari (mam —
[HCTpYKINIST 3 MIJIOBOJACTBA paiiAep:KaaMIHICTpallli) BCTAaHOBIIOE BHMOTH IIOJO
JIOKYMEHTYBAHHS yIPaBIIHCHKOI 1H(pOpMaIi Ta opranizaiili po6oTH 3 JOKYMCHTaMH,
CTBOpEHMMH Yy manepoBii ¢opmi  JIOTWHCBKOIO  PaliOHHOIO  JACPKABHOIO
afAMIHICTpamiero (Iaim — padaep kaaMIHICTpaIliA), MANPHEMCTBAMH, YCTAaHOBAMH,
OprafizamisiMy, 0 HaJekaTh 10 cepr YIpaBIiHHS paiaepxkaaMiaicTpai (mal -
YCTaHOBH).

[Tomoxxenuss 1€l  [HCTPYKIi  3aCTOCOBYIOTBCS JIMINIE Yy pa3l HASBHOCTI
BU3HAUCHWX 3akoHOM abo akrtom Kabinery MiHicTpiB YkpaiHm miacTaB, sKi
BU3HAIOTHCS ~ OOIPYHTOBAHMMH Uil  CTBOPEHHA  Ta/abo  ompaitoBaHHA
paiiaepkaaMIHICTPAIIEI0 JOKYMEHTIB y MarnepoBii hopmi.

2. Tlopsimox 3mIWCHEHHS MIJTOBOJCTBA CTOCOBHO JOKYMEHTIB, IO MICTATH
tHpopMaIlio 3 OOMEKEHUM JOCTYIIOM, 3a 3BEPHCHHSAMHU TPOMAJSAH, 3alWTaMHu Ha
1H(DOPMAITIIO BU3HAYAETHCSI OKPEMHUMH HOPMATHBHO-TIPABOBUMH aKTaMH Ta HE MOXKE
PETYIIOBATHCA IMI€I0 [HCTPYKITIETO.

OCHOBHI TIOBHOBQXCHHS CTPYKTYPHHMX TIAPO3AUIIB 3  JOIJIOBOJACTBA B
paiiaepkaaMiHICTpaIlli 3MIMCHIOIOTECA B €ICKTPOHHIM (OpMi, 3 ENEKTPOHHUMU
HOCIsIMU  1H(GopMaIi Ta BH3HAYAIOTHCA [HCTPYKINEID 3 JTOKyMEHTYBAHHS
yOpaBmHCHKOT 1H(pOpMarii B eIeKTpoHHIH ¢opMi Ta opraHizami poboth 3
CICKTPOHHUMH JOKYMEHTaMH B JAUIOBOJCTBI JIoNMMHCHKOI palioHHOI JeprkaBHOI
afAMIHICTpAIii, EIEKTPOHHOTO MDKBIIOMYOTO OOMIHY, 3aTBEPKCHOIO UM
PO3MOPAKEHHSAM TOJIOBU paiaep:kaaminicTpartli (qam — [HeTpyKiIis 3 AiJI0BOICTBA B
CIEKTPOHH1H popmi).

3. He momyckaeTbes ogHOYACHE MPOXOHKEHHS OJHOTO 1 TOTO K JOKYMEHTA B
CJIICKTPOHHIM Ta anepoBiit hopmi.

4. BianoBimasbHICTh 3a OPraHi3aImiio AUTOBOJACTBA B palmepKaaMiHICTpaIii
HECYTh i1 KEPIBHUKH.

5. 3a mArOTOBACHUH MTPOSKT JOKYMEHTA BIMOBIJAIBHUM € HOTO aBTOP.

6. Opranizamis JUIOBOJCTBA B paiaepiKaaMIHICTpaIlli IOKIIagacThbcs HAa
3arajbHUH BIJUT arapaTy padaep:kaaMinicTpaltii (qam — ciay»k0a JiJI0BOICTBA).
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7. Opranizaiisa AiJI0OBOJACTBA Y TAnepoBiit (opMi B CTPYKTYPHHUX MIAPO3ALIAX
patiaepKaaMIHICTpaIii TOKIATAEThCI Ha CIyKOM JIUTOBOACTBA ad0 CIEMiaibHO
MPU3HAUCHY JIJIs IbOTO 0CO0Y.

I1. lokymMeHTYBAHHS YIIPABJIHCHLKOT iIHbopMaii

3acanvHi 6umozu w000 CMBOPEHHA OOKYMEHMI6

8. JlokymeHTyBaHHS yIpaBiIiHChKOI 1H(OpMarli Tmonsrae y CTBOPEHHI
JIOKYMEHTIB, B SIKUX (PIKCYETHCS 3 JOTPUMAHHAM YCTAaHOBJICHHX TpaBml (A07aTOK 1)
tH(dOPMAITIS PO YIPABIIHCHKI 1.

9. Tlimx d9ac MATOTOBKM OPraHI3aIlifHO-PO3MOPSIAUNX  JOKYMEHTIB Y
nmanepoBiii  ¢opmi  TpAIIBHUKK  paiaepxkaaMiHicTpamii  odopMIIIioTh  iX 3
ypaxyBaHHsaMm sumor JICTY 4163-2003.

10. IIpaBo Ha CTBOPEHHS, MiAMKCAHHS, OTOMKEHHS, 3aTBEPIKEHHS TOKYMEHTIB
BH3HAYAETHCA  aKTaMHM  3aKOHOJABCTBA Ta  [HCTPYKIIE€O 3 JIUJIOBOJICTBA
paiiaep KkaAMIHICTPAIII].

11. B paiigepxaaminicTparii BHU3HAYAETHCA CYKYMHICTh JOKYMCHTIB,
nepeadadyeHuX ~ HOMEHKIATYPOK) — CIpaB, HEOOXIMHMX 1 AOCTAaTHIX  JUIA
JOKYMEHTYBaHHS 1H(hOpMAIIii Mpo iX JISTHHICTS.

3 muTaHb, MO CTAHOBJIATH B3A€MHWM 1IHTEPEC 1 HAJIEkKATh A0 KOMIIETCHIN PI3HUX
YCTaHOB, MOXYTh CTBOPIOBATHCS CTUTbHI JIOKYMEHTH.

12. Bublp Bugy AOKYMEHTa, TPU3HAYCHOTO I JOKYMEHTYyBaHHSA
yIpaBIHCHKOT 1H(POpMaITi (Po3MOPsAIKEHHS, TOCTAHOBA, PIMNEHHS, MPOTOKOJ TOIIO),
3YMOBJIIOETHCA ~ TIPAaBOBHM  CTaTyCOM  paiepKaJMiHICTpaIlii, KOMMIETEHITIEIO
MOCaJA0BOi 0COOM Ta TOPSIKOM MPUHHATTS YIPABIIHCHKOTO PITICHHS (HA TIACTaBI
€ TMHOHAYATPHOCTI 200 KOJIET1aIbHOCTI).

13. JlokyMeHT TIOBMHEH BIATMOBIAATHA TIOJIOXKEHHSAM aKTIB OpPTaHIB JEpP>KaBHO{
BJIAJM Ta CIIPSMOBYBATHCA Ha BUKOHAHHS PaiiiepKaMIHICTpaIlli MOKIaeHUX Ha Hel
3aBAaHb 1 QYHKITIH.

14. Knmacu ympaBimHCHKOI AOKyMEHTAIlli BH3HAYAIOTHCA 3rigHO 3 Jlep:kaBHUM
kiacugikaTopom ympasiiacbkoi mokymenTaiii JIK 010-98 (mam — IKVY]T).

15. JIoKyMEHT TOBHHEH MICTHTH OOOB’SI3KOB1 /UISI HOTO IIEBHOTO BHAY
PEKBI3HTH, IO PO3MINIYIOTHCS B YCTAHOBJICHOMY IOPSAAKY, a camMe. HalMEHYBaHHS
YCTAaHOBW — aBTOpa JOKYMEHTa, Ha3By BHJY JOKyMeHTa (KpIM JIMCTIB), Hary,
peecTpaIiiHmi 1HACKC JOKYMEHTA, 3ar0JIOBOK IO TEKCTY, TEKCT, TIIIHUC.
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[Tixm gac miaroToBku Ta 0OPMIIEHHSA JTOKYMEHTIB MOXYTh 3aCTOCOBYBATHCS HE
TITBKH OOOB’SI3KOBI, a TaKOXX IHIINI PEKBI3HUTH, SKIIO II€ BIAMOBIIAE NMPHU3HAYCHHIO
Jo0KyMeHTa abo crnoco0y Horo onpairoBaHHS.

16. 3 mMeroro maBuieHHs €)EKTUBHOCTI Ta ONMEPATHBHOCTI OpraHizamii podoTr
3 JOKYMEHTaMW OJHAKOBI 3a 3MICTOM JOKYMEHTH MOXYTh OyTH yHI(pIKOBAHUMH
IIUISXOM PO3poOJIeHHS TpadapeTHUX TEKCTIB, SKI BKIIOYAIOTHCS JO0 30IpHHKA
(amp0oMy) yHI(IKOBaHUX (TUTIOBUX) (DOPM JOKYMEHTIB paiiaep:kaaMIHICTpaIii.

17. PaiimepxanMiHicTparis 3AIMCHIOE JUTOBOACTBO JIEPKABHOIO MOBOIO.
JIOKyMEHTH CKJIaJIal0ThCA JICPKABHOIO MOBOKO, KpIM BHIAJKIB, NEpeAOaueHHX
3aKOHOJJAaBCTBOM ITPO MOBH B YKpaiHi.

JIOkyMeHTH, sSKI HAACWIAIOTBCS 1HO3EMHHM ajapecataMm, O(OpMITIOIOTHCS
JIEP’)KaBHOIO MOBOIO a00 MOBOIO JeplkaBH-aapecata, ad0 OJHIEID 3 MOB
MDKHAPOTHOTO CI1TKYBaHHA.

18. Oxpemi BHYTPIITHI JOKYMEHTH (3as1BH, TIOSICHIOBAJIbHI Ta TOTIOB1/THI 3aTTUCKH
TOIO), aBTOpPAMH SKHX € TMOCafoBl Ta 1HII (BI3UdHl OCOOHM, JTO3BOJIAETHCSA
0(OPMITIOBATH PYKOITHCHUM CITOCOOOM.

bnanku ookymenmie

19. Opranizaimiitno-po3nopsia4ul JOKyMEHTH, 110 MaOTh OOTPYHTOBAHI IMiICTaBH
JUTSI OTIPAIIOBAHHS B TAnepoBii ¢opmMi BIAMOBIAHO A0 [HCTpyKIi 3 MJI0BOACTBA B
CJIICKTPOHHIN (popM1 Ta HE € PUMIPHAKAMHU a00 KOMSAMH JOKYMEHTIB, CTBOPEHUX B
eneKkTpoHHINH (opMmi, opopMIFOIOTECS Ha OJIaHKaX, IO BUTOTOBJISAIOTHCS 3TITHO 3
BHMOTaMH Ii€i [HCTpyKITi.

JIris BUTOTOBIICHHA OJIaHKIB BUKOPHCTOBYIOTHCS apKyimi mamepy ¢opmary Ad
(210 x 297 mimimetpis) Ta AS (210 x 148 mutimetpiB). J[03BOJIEHO BUKOPUCTOBYBATH
omankm opmary A3 (297 x 420 wmumimetpiB) mias opOPMIICHHS JOKYMEHTIB Yy
BUTJISITI TaOTHITh.

brnanku 7OKyMEHTIB MOBMHHI MaTH Takl MOJsA (MUTIMETPIB):

30 — miBe;

10 — mpage;

20 — BepXHE Ta HUXKHE.

20. Buam OnaHKIB JOKYMEHTIB BH3HAYaIOThCA [HCTPYKINEIO 3 AUIOBOJACTBA B
CIEKTPOHH1H hopmi.

21. PadimepkaaMiHICTpaIlii MOXE 3aCTOCOBYBATH OJaHKW JOKYMEHTIB SK
paiiaepkaaMIHICTpaIlli, Tak 1 CTPYKTYPHUX MIAPO3AUTIB, Y pasl, KOJHU KEPIBHUK
MAPO3ILTY Ma€ MPaBO MIAMUCYBATH TOKYMEHTH B MEKax HOTO MTOBHOBAKEHb.

22. bnaHku TOKYMEHTIB MOXYTh BHTOTOBIISITHCS B JAPyKapH1 Ha OUTOMY marepi
BHCOKOi AKOCTI (papOaMy HACHUIECHUX KOJIHOPIB (TarnepoBl OJIAHKH ).
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23. Bumm OnaskiB y mamnepoBiit ¢opmi, IO BUTOTOBJICHI APYKAPCHKAM
croco0OM, MIUIATAIOTh OOJKY Ta OOMKOBYIOTECA 3TIMHO 3 [HCTPYKIEO 3
JUTOBOJICTBA paaepskaAMIHICTpaIli.

OO6mKk BemeTbcsl 3a TOPSAKOBUMH ~ HOMEpPaMH, IO  TMPOCTABIISIOTHCS
HYMEpPaTOpOM, IPYKapChbKUM a0o0 1HIIMM CTIOCOOOM Ha HMXKHHOMY TIOJII 3BOPOTHOTO
0oky ab0 Ha JIBOMY TOJII JIMIILOBOTO OOKY OJIaHKa.

Ocobu, sKi MepCcOHAIBHO BIIMOBIAAIOTH 3a BEACHHS OO0MIKy, 30epiraHHs Ta
BAKOPUCTaHH OJIAHKIB, BU3HAUYAIOTHCS KEPIBHUKOM amapary paiaepkaaMiHICTparii,
PO IO BHIAETHCS BIAMIOBIIHUI HaKa3.

Burorosnenns OaHKIB KOHKPETHHUX BHJIB JOKYMEHTIB JOTYCKAETHCS, SIKITIO
KUTBKICTh 3apEeeCTPOBAHUX JOKYMEHTIB Y TMamepoBid ¢GopMi Takoro BHUAY B
paliaepKaaMIHICTpaIll NEepeBUINye 2 THC. OJMHHIL Ha PIK. KO KIUIBKICT
3apeeCTPOBAHMX JOKYMEHTIB y MarepoBid popmi MeHIe 2 THC. OUHUITD, TOKYMEHT
JPYKYETHCA 3 TEKCTOBOTO PEAAKTOpPa, B SKOMY HOTO CTBOPEHO, 0€3 3aCTOCYyBaHHS
OJTaHKIB, BATOTOBJICHUX JIPYKAPCHKUM CITOCOOOM.

24. Jleski BHYTpINIHI JOKYMEHTH (3asBW TPAIIBHHUKIB, JOMOBIAHI 3allHACKH,
JOBIAKK TOMIO) Ta JMOKYMEHTH, IO CTBOPIOIOTHCSA BIA IMEHI KIJIHKOX YCTaHOB,
0(OPMITIOIOTHCS HE Ha Oj1aHKaX.

3o6paxcenns /lepncasnozo I'epba Ykpainu

25. 3o0paxenns [lepxxaBnoro ['epba VYkpaiHm po3MImyeTbcs Ha OJlaHKaX
JOKYMEHTIB BIAMOBIAHO 10 mocTtaHoBH BepxoBHoi Pagm Ykpaiam Bim 19 mortoro
1992 p. No 2137-XII "IIpo [depxaBHuii repd Ykpainu".

26. 3obpaxenns JlepxasHoro ['epba VYkpaiHu pO3MIIMIYETHCS MO TEHTPY
BepXHBOTO TONsI. Po3mip 300paskeHHS CTAHOBUTH 17 MUTIMETPIB 3aBBHUIIKH,
12 MigiMeTpiB 3aBIIUPIITKH.

Koou

27. Kon patinepxkaamiHicTpallli IpOCTaBISEThCA 3TAHO 3 COIUHAM ACP KaBHAM
pEECTPOM MIANPUEMCTB Ta opraHizamii Ykpainu (€JIPIIOY). 3asznauenuii xon
PO3MITITY€ThCS MICIA PpekBi3nTy " Jl0BIIKOBI 1aHI TTPO yCTAaHOBY'.

28. Kon yHnidikoBaHoi opmMu 1oKyMeHTa (32 HATBHOCTI) PO3MITITY€ETHCS 3T1THO 3
JAKVY]1 Builie Ha3BU BUAY JOKYMEHTA.

Haiimenysanna paiioepicaominicmpauii

29. HailimenyBaHHS yCTaHOBH — aBTOpa JOKYMEHTAa TOBWHHE BIAMOBIIATH
HallMEHyBaHHIO, 3a3HaueHoMy B 3akoHl Ykpainm "[Ipo wicmeBi ngepxkaBHI
aaMmiHicTpamii"”, TOJIOKECHHI npo Hed. CkopoueHe HallMEHYBaHHS
paiiaep>kaaMIHICTpaIlli BXXUBAETHCA Yy pasi, KOMW BOHO OQIMiHHO 3adikcoBaHO B
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3a3HaYeHUX JOoKyMeHTax. CKOpoueHe HaWMEHYBaHHS PO3MINIYEThCA (Y aykkax abo
0e3 HUX) HUKYE MOBHOTO HAWMEHYBAaHHSA OKPEMHUM PSIKOM TIO IICHTPY TOKyMEHTA.

/logiokoei oani npo paiioeprcaominicmpauiro

30. JloBiakoBl maHi PO padaep:KaaMIHICTpAIli MICTATh TOIITOBY ajpecy,
HoMmepu TenedoHiB, TenedakciB, aapecy €ICKTPOHHOI TOMITH, aapecy OQIIHHOTO
BeO-caiity Tomo. JlOBIAKOBI  AaHI  PO3MIIMIYIOTBCS HUXYEC HAWMEHYBaHHS
paiiaepkaamiHicTparii abo CTPYKTYPHOTO TAPO3LTY.

PexBizuTi mOMITOBOI anpecw 3a3HAYAIOTHCA B TaKid IMOCTIAOBHOCTI. Ha3Ba
BYJIHII, HOMEP OyJAMHKY, Ha3Ba HACEJCHOTO MyHKTY, 00J1aCTl, MOMTOBHH THACKC.

Hazea eudy ookymenma

31. Ha3sa Buay mnokyMeHTa (pO3MOPSIKCHHS, Haka3, PIIICHHS, CIy>k00Ba
3aMmcKa, JOTMOBITHA 3aMKMCKa TOIMIO) 3a3HAUAEThCA HaA ONaHKy Ta TOBHHHA
BIIMOB1aTH Ha3BaM, repeadaueHum JIKY 1.

Jlama ookymenma

32. JlaToro TOKyMEHTa € jara doro peectpariii. Jlara 3a3HadaeThesa apaOChKHUMHU
madpaMr B OAWMH PSAJAOK y TakKii TOCTITOBHOCTI: YHCIIO, MicAlb, pik. Jlara
odopMIOeThCA ITUPPOBUM ab0 ciioBecHO-ITUPPOBUM criocodoM. Y pasi opOopMIICHHS
naTh A(poBUM CIOCOOOM YHCIIO 1 MICAIh MPOCTABIISIIOTHECA ABOMA Tapamu mudp,
PO3AUICHUMHY KPAITKOIO; PIK — 4OTHUpMa ITu(paMu, Kparka HAMPUKIHIN HE CTABUTHCS.
Hanpuxknaza: 07.03.2018.

VY TekcTax HOPMATUBHO-TIPABOBUX aKTIB Ta MOCWIAHHIX HA HUX 1 TOKYMEHTAX,
0 MICTATHh B1AOMOCTI (pIHAHCOBOTO XapaKTePy, 3aCTOCOBYETHCS CIIOBECHO-
1udpoBuii crmoci6 3a3HAYCHHS JaT 3 MPOCTABJISTHHAM HYJISI B TIO3HAUCHHI THA MICSIIA,
AKIMIO BiH MICTUTh ofHy nmdpy, Hanpukiana: 07 Oepesns 2018 poky. [lo3Bonserbes
BXKHBATH CJI0BO "pik" y ckopoueHomy BapianTi "p.", Hanpukman: 07 6epesns 2018 p.

SIKImo JOKYMEHT CKIIaJIcHO He Ha OJIaHKY, JaTa 3a3HAYaeThCs HUDKYE IMIIIMHCY
JaiBopyd. Jlata mOKyMEHTa MPOCTABISIETHCS TOCATOBOIO 0CO00I0, siKa HOro mMAMHCYE
a0o0 3aTBEPKYE.

OO60B’SI3KOBOMY JaTYBAHHIO 1 MIAMUCAHHIO MUTSATAIOTh YC1 CITYK00B1 BIAMITKA
Ha JOKyMEHTaX, TOB’fA3aHI 3 11X TPOXO/KEHHAM Ta BHUKOHAHHAM (PE30JIOIIT,
MOTO/KCHHSI, BI3W, BIMITKH MPO BUKOHAHHS JOKYMEHTA 1 HaIpaBJCHHS HOTO 0
CTIpaBH).

Ha nmoxymenTi, Bumanomy aBoma a0o OUTbIIIE YCTaHOBAMH, 3a3HAYAETHCS OAHA
JaTa, sKa BIJIOBIIAE JaTl OCTAaHHBOT'O MIAHUCY.

Peecmpauiiinuii inoekc 00KymMeHmie

33. Imaexcaris MOKYMEHTIB TOJIATAE y MPHUCBOEHHI iM YMOBHUX TO3HAYCHB —
THJEKCIB, K1 HaJal0ThCA JOKYMEHTAM I 9ac iX peecTpartii.
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[IpucBoeHHST peecTpariitHOro 1HAEKCY 3MIHCHIOETECA B aBTOMATHYHOMY abo
aBTOMATHU30BAHOMY PEKUMI 32 IOTIOMOT'OI0 TIPOTPAMHO-TEXHIYHHUX 3aCO0I1B.

Peectpamiiinuii 1HACKC CKIQMAEThCA 3 TOPAIKOBOTO HOMEpA JOKYMEHTa Y
MEXKaxX TPYMH JOKYMEHTIB, 10 PEECTPYIOTHCS, AKUI JOMOBHIOETHCS THACKCAMH, IO
3aCTOCOBYIOThCA B paijaeprkaJMIHICTpaIlli, 30KpeMa 1HJISKCaMH 32 HOMEHKIIATyPOIO
CIpaB, CTPYKTYPHOTO MIiAPO3AUTY, KOPECIOHJCHTIB, TOCAAOBHX 0CI0, Kl
PO3TIIANAI0Th a00 TIAMUCYIOTh JOKYMEHT, BHUKOHABINB, MHTAaHb AISUTBHOCTI SKHX
CTOCYETBCS JOKYMEHT.

CKx1aioBl YaCTHHH PEECTPAIMHOTO 1HAEKCY BITOKPEMITIOIOTHCS OfHA Bl OAHOT
MPaBOOIYHOKD TMOXWJIOK PHCKOI. [locmiTOBHICT, HaNMMCaHHS CKIIAJOBHX YaCTHH
PeECTPAIIHHOTO 1HACKCY MOXKE 3MIHIOBATHCS 3aJICKHO BIJI TOTO, SKAM JOKYMCHT

PEECTPYETHCS, — BXIAHUN UYMW TaKWid, 1[0 CTBOPEHWH B paiiaepkaaMiHICTparlii,
Hanpukinaa: 145/01-10, ne 145 — mopsnkosuii HOMep, 01-10 — 1HAEKC cmpaBm 3a
HOMEHKJIaTypOIO.

Micrie po3TanryBaHHs peeCTparifHOro 1HACKCY BU3HAYAETHCA (popMoro O1aHKa.

JIIsi HaHEeCEHHS PEECTPAIIMHOTO IHJACKCY 3aCTOCOBYETHCS INTPHX-KOA Ta/abo
QR-kon y mopsiaky, mepeadadueHoMy [HCTPYKINE 3 MIJTOBOJACTBA B EIICKTPOHHIN
hopmi.

IHocunannsa na 0okymenm

34. IlocunaHHS y TEKCTI JOKYMEHTa Ha JIOKYMEHT, Ha KM JA€ThCS BIAMOBIIbL
a00 Ha BHWKOHAHHS SKOTO TIATOTOBIICHO II€H JOKYMEHT, HABOJAUTHCA y Takii
MOCJTIIOBHOCTI: Ha3Ba BUIY JOKYMEHTA, HAWMEHYBAHHS YCTAaHOBH — aBTOpa
JIOKYMEHTA, J1aTa Ta PEECTPAMIMHNMN 1HICKC, KOPOTKHAM 3MICT JOKYMEHTA.

Micue cknaoeHHa abo 6U0AHHA

35. BigomocTti mpo Micie ckiageHHsS a00 BHUIAHHS 3a3HAYAIOTHCS Ha BCIX
JOKYMEHTAX, KpIM JIHCTIB. 3a3HAadu¢Hl BIIOMOCTI O(GOPMIISIOTHCSA BIATOBIIHO 10
aMIHICTPATUBHO-TEPUTOPIATLHOTO TOMALTYy YKpaiHnm. SIKmo BIAOMOCTI  TIPO
reorpadiuHe MICIIE3HAXO/KEHHS BXOAATH IO HAMMEHYBAHHS YCTAHOBH, 1IEH PEKBI3UT
HE 3a3HAYAETHCA.

Aopecam ma ocobucme 36epmaHHs

36. JlokyMeHTH aapecylOThCs YCTAHOBI, ii CTPYKTYpHWM TMiapo3auiaMm abo
KOHKPETHIA TOCaAoBii 0coli. Y pasi ampecyBaHHS MOKyMEHTa yCTaHOBlI abo ii
CTPYKTYPHUM TiApO3aiIaM 0e3 3a3HaueHHS T0CaaoBOi 0coO0M iX HalWMEHYyBaHHS
HABOJATHCS y HA3UBHOMY BIMIHKY, HATIPUKIIA;

HamionaanbHe areHTcTrB0 3 MNHTAHL
JAepP>KaBHOT CJIy:KOHU
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SKImo MOKYMEHT HAJICHIIAETHCS TMOCA0BI 0c001, HAWMEHYBaHHS YCTaHOBH Ta il
CTPYKTYPHOTO MiAPO3UTY HABOASITHCS Y HAa3MBHOMY BIIMIHKY, a TIOCA/a 1 TIPI3BUIIE
aapecaTa - y JaBAIbHOMY, HAITPUKJIAI

KipoBorpaaceka o0/1acHa 1ep:KaBHA
aaMiHicTpauis

JlenapraMeHT 0XOPOHHU 310POB's

/lupexkTopy AenapTaMeHTy
Oaery PUBAJIBYEHKY
(Baacue im's [IPI3BUIIE)

Y pasi KOaM JOKYMEHT aJpecyeThCs KEPIBHMKOBI YCTaHOBH ab0 HOro
3aCTYMTHUKOBI, HAWMEHYBAHHS YCTAaHOBW BXOJUTH J0 CKJIaly HAMMEHYBAHHS TIOCAIA
azpecara, iK€ HaBOJIUTHCA y TaBATbHOMY BIMIHKY, HATIPUKIIA/;

I'onoBi KipoBorpaacekoi od1acHoi
paau
Baacne im'a IIPI3BUIIE

SIKIO TOKYMEHT aipecyeThCs KIIBKOM OJHOPIAHHM 33 XapaKTepoM JIsUTBHOCTI
YCTaHOBAM, 3a3HAYAETHCS y3arajlbHEHEe HAMECHYBAHHS aJpecaTiB, HAPUKIIAT;

CilbcbKHM roJ10BaM paj paiioHy

JIOKyMEHT He MOBHUHEH MaTH OUIbIIEe YOTHPHOX aapecartiB. CioBo "komiss" nepen
HaMEHYBaHHAM JPYTOro-4€TBEPTOTO aAPECaTiB HE CTaBUTHCS. Y pa3l HAACHIAHHS
JIOKYMEHTA OUTBIIIE HI’K YOTHPHOM aApecaraM CKJIAJAEThCsl CIIUCOK HA PO3CHIIKY 13
3a3HAYCHHAM Ha KOXXHOMY JOKYMEHTI TIJTBKH OJTHOTO aapecara.

Pexsizur "Agmpecar" moke Bkmouatm azapecy. llopsigok 1 dopma 3ammcy
BIJIOMOCTEH TIPO aJpecy yCTAaHOBH MOBHWHHI BiAmoBinaty [IpasmiaM HagaHHS MOCTYT
MOIITOBOTO 3B'A3KY, 3aTBEP/HKCHUM rmocTtaHoBor0 Kabinety MinicTpiB Ykpaiau Bij
05 6epesnst 2009 poky Ne 270 (Odimiitauii Bicauk Ykpainu, 2009 p., N 23, cr. 750).
[loBHa anpeca 3a3HayaeThCs y pasl  HAJACWIAHHSA  JAOKYMEHTA  Pa30BUM
KOPECTIOHICHTaM, HATTPUKJIA;

TOB "Arpoxoaauar M"

ByJ. ['oponenpkoro, 6ya. 2,
M. 3HaM 'sTHKa, 27453

VY pazi HagcuiaaHHA AOKyMeHTa (i3udHIM 0co0l CHOYaTKy 3a3HAYAEThCA Y
JaBaJILHOMY BIIMIHKY BJIACHE IM'S Ta MPI3BHIIE, MOTIM TIOMITOBA apeca, HaMPUKIIaI;



Onekcanapy ['oHuapyky

ByJa. CypukoBa, Oya. 3a, kB. 1,
Mm.Omekcanpis, KipoBorpaaceka
obnacts, 27344

VY pa3l HaacuIaHHA JOKyMEHTAa OpraHaM 3aKOHOJABUOi 1 BHKOHABYOI BIIAJIH,
MTOCTIHHUM KOPECIOHACHTAM iX MOINTOBA aJpeca Ha JOKYMEHTAX HE 3a3HAYAETHCA.

VY pasi ko TOKYMEHT aJpecyeThCsl KOHKPETHINA 0c001, y JTUCTI HUXKYE aTpruOyTa
"agpecar’ MOke HaBOJUTHCH OCOOMCTE 3BEPTAHHA Y KIIMIHOMY BIJIMIHKY
[lane (man1) BiacHe iM's, HampuKIaz;
I'osi0Bi IBaHIBCHKOT paiioHHOT

JAep:KaBHOT aAMiHiCTpaLii
Boaogumupy IIETPEHKY

IIpo moroakeHHs1 NPU3HAYEHHSI
ITane Boaoaumupe!

abo
[Tane (man1) [pi3Buine, HaTpPUKIAA;

I'osi0Bi IBaHIBCHbKOT paiioHHOT

JAep>KaBHOT aAMiHicTpaLii
Boaoaumupy IIETPEHKY

IIpo moroaxeHHs1 NPU3HAYEHHS
ITane IleTpenko!

abo
[Tane (man1) mocana abo 3BaHHS, HAPUKIIA/,

I'osi0Bi IBaHIBCHKOT paiioHHOT

JAep>KaBHOT aAMiHicTpaLii
Boaogumupy IIETPEHKY

HpO NOroa*KCHHA NMPU3HAYCHHSA

ITane rosioso!
abo



HauyalbHHUKY I0JI0BHOT0 YIIPABJIIHHS
HanjonaabHoi moJtinii B
KipoBorpaacwekiii obs1acTi,
MOJIKOBHHUKY TOJTIIii

Bacnmo PAAYJIOBY

IIpo ¢pinaHcyBaHHSI MPOrpamMHu....
IlaHe MOJIKOBHUKY!
abo
[Tanose
Hanpuknan:
I'osi0Bi IBaHIBCHKOT paiioHHOT
JAep:KaBHOT aAMiHiCTpaLii

Boaogumupy IIETPEHKY

I'osi0Bi IBaHIBCHKOT paiioHHOT paau
I'puropir IIIOPBI

IIpo moroaxeHHs1 NPU3HAYEHHS
ITanoBe Boaoaummupe Ta I'puropiro!

VY pasi HeobOximHOCTI Tepen ciaoBom 'Ilame", "Ilami” aGo "IlaHoBe" Moxke
BuKopucToByBaThCs ciioBo "lllanopauit", "lllanosHa" a6o "lllanoBHI" BiAMOBITHO,
HAIPUKITAT;

I'osi0Bi IBaHIBCHKOT paiioHHOT

JAep:KaBHOT aAMiHiCTpaLii

Boaogumupy IIETPEHKY
IIpo moroakeHHs1 NPU3HAYEHHSI

IllanoBHMii nane Bosoaumupe!

abo

MupexTtopy KipoBorpaacbkoro
00JIACHOr0 KPa€3HABYOI0 MY3€H0
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Harauii ATAIICEBIN

IIpo npoBeaeHHsI eKCKYPCiT
IllanoBHA naHi Araneesa!

abo
MupexTtopy KipoBorpaacbkoro

00JIaCHOr0 KPa€3HABYOTr0 MY3€H0
Haramii A'AIICEBIN

IIpo npoBeaeHHsI eKCKYPCiT
IllanoBHA naHi AUpeKTOP!
I'pugh 3ameeposrcenna 0oKymenma

37. JIokyMeHT MoOke OyTH 3aTBEP/KEHWH PO3MOPSATUAM JOKYMEHTOM abo y
BUTIAJIKaX, BU3HAUCHHUX Y HOJATKY 2, IOCATOBOIO 0CO0010 (TI0OCaIOBUMH 0COOAMH), 10
MOBHOBAXEHbB SAKOi (SIKMX ) HAJIECKATh MATAHHA, 3a3HAYCH] Y TAKOMY JTOKYMEHTI.

HopmatuBHO-1ipaBoBi akTH (TIOJIOKEHHS, THCTPYKIIIi, TPaBUIIa, TOPSIAKH TOIIIO)
3aTBEP/IKYIOTHCS PO3MOPAKEHHSAM TOJIOBH PACPXKAAMIHICTpAITIi.

JIOKyMEHT, SKWii HE € TMPUMIPHUKOM ab0 KOMIEI JTOKYMEHTa, CTBOPEHOTO B
CIEKTPOHHIN (hopMi, MOKe OyTH 3aTBEPIHKCHUN KOHKPETHOIO TTOCAI0BOI0 0C00010. Y
TaKOMYy BWIAAKy Tpud 3aTBEpKECHHA CKiIamaeThes 13 cnoBa "3ATBEPJKVYIO",
HalMEHYBaHHA MOCAJM, MIAMKCY, BIACHOTO IMEHI MPI3BHINA 0COOH, sfKa 3aTBEPAMIIA
JIOKYMEHT, TaTh 3aTBep HkeHns. Hanmpukman:

3ATBEP/KYIO

I'osoBa /lostmHCHKOT paiioHHOT
JAep:KaBHOT aaMiHicTpamii

mamuc Bmacae iv's IIPI3BUILLLE
07 uepBHa 2019 poky

VY pa3i KoM JOKYMEHT 3aTBEP/KYETHCS IOCTAHOBOIO, PIIICHHSAM, HAKa30oM,
PO3MOPAKEHHAM, Tpud 3aTBep/KEHHS cKiaagaeThesa 13 cnoa "3ATBEPJDKEHO",

Ha3BM BHUJAY JOKYMEHTa, SKUM 3aTBEP/UKYETHCS CTBOPEHUM JOKYMEHT, 13
3a3HAYEHHIM HOTo JaTH 1 Homepa. Hanpukian:

3ATBEP/I’KEHO
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Posnopskennsa roioBu
JIOIMHCBKO1 pailOHHOI 1€PKaBHOI
aaMiHICTpAIii

12 uepBHs 2019 poky Ne834-p

I'pud 3arBepmKEHHS PO3MINIYETHCS Y TMPABOMY BEPXHHOMY KYTKY TMEPIIOi
CTOPIHKY JTOKYMEHTA.

VY pa3l 3arBepKCHHS JOKYMEHTA KIJTbKOMAa IOCAAOBHMH ocobaMu rpudH
3aTBEP/KEHHS PO3TAIIOBYIOTHCS Ha OJHOMY PiBHI.

Pezonrwuia

38. Pezomomis € ocHOBHOIO (hOpMOIO peam3alili yrmpaBIliHCHKHX JOPYYEHb Y
MACHMOBIH (hopMmi, 0 nepeadadae MOCTAaHOBKY KOHKPETHOI'O 3aBAaHHS, BU3HAUCHHS
Horo TmpeaMeTa, METH, CTPOKY Ta BIAMOBIOANBHOI 3a BUKOHAHHS OCOOW, IO
BUKJIAJICHA y BUTJIA/II HAMMCY HA JTOKYMEHTI.

Pesomorist mae Taki 000B’SI3KOBI CKJIQIOBI: TPI3BHUINE, BIACHE IM'Ss BUKOHABIISA
(BUKOHABINB) Yy [aBaJbHOMY BIAMIHKY, 3MICT JOPYYEHHS, CTPOK BHUKOHAHHA,
0COOMCTHI MANKC KePIBHUKA, /1aTa.

Sximo mopydeHHsS Ha/IaHO KUTHKOM TOCaTOBUM 0CO0aM, TOJIOBHUM BHKOHABIIEM
JOKYMEHTA € 3a3HaucHa MEPIIoK 0co0a, AKIH HAJAEThCA MPaBO CKIMKATH 1HIIHX
BHKOHABIIIB.

CrtBopeHHsT HEKOHKpeTHUX ('mpuckoputr’, "momimmuTH", "aKTHUBI3yBaTH',
"3BEpHYTH yBary'" TOIIO) 32 3MICTOM PE3OJTIOIINA HE JOMYCKAETHCS.

Ha nokyMmeHTax 13 CTpOKaMu BUKOHAHHA, SKI HE TOTPEOYIOTh MOAATKOBHUX
BKa31BOK, Y PE30JTIONIi 3a3HAYAIOTHCSI BUKOHABEIh, MIAMKIC aBTOPa PE30JTIOII, 1aTa.

Pezomomist mpocTaBiseTbes Oe3mocepesHhO0 Ha JTOKYMEHTI HUDKYE PEKBISHTY
"Anmpecar" mapajelbHO A0 OCHOBHOTO TEKCTy. JSIKIO Michs Uiss  Pe30molni
HEJIOCTAaTHHO, ii MOYKHA TMPOCTABJISITH HA BUIBHOMY B TEKCTYy MICII Y BEPXHIA
YACTHHI TIEPIIOi CTOPIHKK TOKYMEHTA 3 JIMIIbOBOT'O OOKY, aji¢ HE Ha MOl JOKYMEHTA,
MpU3HAYCHOMY I TiamuBaHHs. [IpoekT pesomoriii Moxe apyKyBaTHUCh Ha
CreIiaTbHOMY OJIaHKY.

Kopomkuii 3micm 0oKymenma

39. 3aromoBOK M0 TEKCTy (KOPOTKWH 3MICT) MOKYMEHTAa TOBHHEH MICTHUTH
CTUCITHA BWKJIAQA CYTlI MOKYMEHTA. 3arojioBOK 10 TEKCTY AOKYMEHTa (KOPOTKHi
3MicT), o00ciar saxoro mnepepumiye 150 3HakiB (M'ATh PAIKIB), MO3BOJSETHCSA
MTPOJIOBXKYBATH JI0 MEXI1 TipaBoro mosst. Kpamka B KiHIT 3arojloBKa HE CTaBUTHCS.

3arooBoK (KOPOTKHM 3MICT) BiAMOBiAae Ha muTaHHA "mpo mo?", "koro?",
"goro?". Hampuknan: Haka3 (mpo mo?) mpo HaAaHHS BIAMYCTKH, JUCT (PO 1107) TIpo
Oprasizaiilo Hapaju, MPOTOKOJI (Yoro?) 3acilaHHd aTeCTaIlliHOT KOMICIi; mocamoBa
THCTPYKLIA (KOT0?) FOJIOBHOTO CHEIIalICTa.

CynpoBimHI JHCTH, AOMOBIMHI Ta CIIYOOB1 3aMHMCKH JTO3BOJISETHCSA CKIIANATH
0€e3 3aroJlIoBKa.
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Biomimka npo konmpo.is

40. BigMiTKa Mpo KOHTPOIH O3HAYAE, MO MOKYMEHT B3SITO HA KOHTPOJb I
3a0€3MeUEHHS HOr0 BUKOHAHHS B YCTAHOBJICHUH CTPOK.

BiamiTka mpo KOHTPOIIb pOOUTHCS MUIAXOM TpocTaiaeHHs mitepu "K" uu cioBa
"KonTpoas" (Big pyku a00 3 BHKOPHUCTAHHAM INITaMIIa) HA JIBOMY IMOJI TEPIIOl
CTOPIHKY JTOKYMEHTA Ha PIBHI 3ar0JIOBKA /IO TEKCTY.

Texkcm 0oKymenma

41. Tekctr mokymMeHTa MICTHTHh 1H(OpMaIo, s (IKCyBaHHS SAKOi HOTO
ctBopeHo. IHdopmamis B TEKCTI AOKYMEHTA BHKIIAJAETHCS CTUCIO, T'PAMOTHO,
3p03yM1I0 Ta 00’ €KTUBHO. JIOKYMEHT HE MOBHHEH MICTATH TIOBTOPIB, a TAKOXK CIIIB 1
3BOPOTIB, K1 HE HECYTh 3MICTOBOTO HaBaHTaXkeHHs. [117 yac ckiajaHHs JOKYMEHTIB
BXKUBAETHCS JUIOBHMA CTHIIb, JUTA SIKOTO XapaKTEPHUM HEWTPAIbHUN TOH BUKIIAICHHS,
1mo30aBIIeHHI 00Pa3HOCTI Ta €MOIIHHOCTI.

Texct mokymenta oGOPMIIIETHCA y BHUTIIAAI CYIUIBHOTO 3B S3HOTO TEKCTY,
aHKeTH 9¥ TaO U1l 200 TIUIAXOM TIO€THAHHS X (hOPM.

CymunbHu#t 3B’ sS3HWM TEKCT AOKYMEHTA MICTUTh TpPaMaTHYHO 1 JIOTTYHO
y3rojpkeHy 1H(OopMaIio Ipo yhpapmiHChKl aii. Taka ¢dopma BHKIaJACHHS TEKCTY
JIOKYMEHTA BUKOPHWCTOBYETHCS T Yac CKJIAJAHHSA TOJIOKEHB, TOPAMKIB, TPABUIL,
PO3MOPATUNX JTOKYMEHTIB 1 JIUCTIB.

TekcT, K mpaBWIO, CKIANAEThCA 3 BCTYNHOI, MOTHBYBAJIBHOI Ta 3aKIIFOYHOI
yacThH. BeTymmHa yacTrHA MICTUTH TIACTaBy, OOTPYHTYBaHHS a00 METY CKIJIaJICHHS
JOKYMEHTa, MOTHBYBAJIbHa — OOTPYHTYBAaHHS TO3MWIlli YCTAHOBW, B 3aKITIOYHIN —
BHCHOBKH, TIPOTIO3UIII, PIIICHHS, IIPOXaHHS.

TexcTn CKITAMHUX 1 BEIMKUX 3a OOCATOM JOKYMEHTIB (TIOJIOKCHHSI, TIPaBHIIA,
THCTPYKIi, OTJISM, 3BITH TOMIO) TMOAUIAIOTHCA HA PO3AUTH, MIAPO3AUTH, MYHKTH,
MAMYHKTH, SKI HYMEPYIOTHCS 3a JOTOMOTOI0 PUMChKHX ab0 apadcbkux nudp 06e3/3
Kpamnkow ado AYKKO.

42. ®opMa aHKETH BUKOPHUCTOBYETHCA Yy pa3l BUKIAAEHHSA y IrdpoBoMy abo
CIIOBECHOMY BHTIIsIAl 1H(OpMaIi mpo OJWH 00 €KT 3a MEBHUM OOCSTOM O3HaK.
[TocTitinoro 1H(OpPMAIIIE0 B aHKETI € y3arajbHEH! HAWMEHYBaHHS O3HAK, 32 AKUMU
MPOBOJUTHCS OMHUC 00’ €KTA, @ 3MIHHOIO — KOHKPETH1 XapaKTEPUCTHKH.

43. Tabmuuna ¢opMa JOKYMEHTA BHKOPHUCTOBYETHCS Y pa3l BUKIAACHHS Y
mdpoBoMy ab0 CIOBECHOMY BUTIIIAAI 1H(OPMAIi Npo KUIbKAa 00 €KTIB 3a PAIOM
o3HaK. 3aroyioBku rpad TaOMWIN THUITYTHCS 3 BEIWKOI JIITEPH, MIA3ArOJIOBKA — 3
Mmajoi mitepu. Kpamku B KIHIN 3aroJiOBKIB 1 MIA3aroJioBKIB Tpad) HE CTABIATHCS.
3arooBkM 1 miA3arojioBku rpad) Ta PpAAKIB TAOIMIN TOBWHHI OYyTH BUKIQACHI
IMEHHUKOM y Ha3UBHOMY BIJIMIHKY OJHHWHH. Y 3arojIoBKax 1 IMiJ3aroJioBKax PAAKIB 1
rpad TaOMWIN BXKWMBAIOTHCSA JIMIIC 3araJIbHONMPUAHATI yMOBHI TIO3HAUEHHS 1
ckopoueHHs. ['papm Tabnui, sSKI PO3MINIYIOTHCS HA KUIBKOX CTOPIHKAX,
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HyMepyioThes. Ha mpyriii Ta HaCTYIMHHMX CTOpIHKAaxX TaOIMIl 3a3HAYAIOTHCA HOMEPH
rpad, a TakoX y BEpXHbOMY TTPaBOMY KYTKY — cjioBa "[IpomoBikenHs qonarka'.

Biomimku npo nHaaeHicmb 000amkie

44. JlomaTkln A0 MAOKYMEHTIB, KpIM JOJATKIB 10 CYNPOBIIHHUX JIUCTIB,
CKJIQJAIOTHCS 3 METOIO JOTOBHEHHS, MOACHEHHS OKPEMHX MUTaHb a0 JOKYMEHTA B
IJIOMY.

45. lonatku 10 AOKYMEHTIB MOXYTh OyTH TaKUX BHIB:

JOJIaTKH, IO 3aTBEPKYIOTHCA PO3MOPSIAUAMH JTOKyMEHTAMHU (TIOJIOKECHHSI,
THCTPYKITIi, IPaBHIIa, TOPSIAKH TOIIIO);

JO0JATKH, 110 JOTIOBHIOIOTH Ta/a00 MOSACHIOKOTH 3MICT OCHOBHOTO JIOKYMEHTA,

JOJATKH, 0 HAACHIAFOTHCSA 13 CYIPOBIAHUM JIUCTOM.

Y TEeKCTI OCHOBHOTO JOKyMEHTa POOWTBHCSA Taka BIAMITKA TPO HASBHICTH
JAOJATKIB: "o momaeTscs’, "3rigHo 3 gomatkom', "(momarok 1)", "BIAMOBIAHO 1O
nonarka 2" abo "(auB. mogatok 3)".

46. Jlonatku ohOPMITIOIOTHCS, SK TPABWIIO, HA CTAHAAPTHHUX apKylllax Marnepy.
Ha apyriit 1 HacTymHI#M cTOpiHKaX qomaTtka poOWThes Taka BiaMiTka: "TIpomoBikeHHS
nonatka", "IIpogoBxkenHsa mogatka 1".

Ha nomatkax 10 mMONOXKEHb, TpPaBWI, IHCTPYKIIA TOMIO TPOCTABIIAETHCA
BIIMITKA Yy BEPXHBOMY TIPABOMY KYTI TIEPIIOi CTOPIHKA TOAATKA, KA BKIFOYAE HOMEP
J0/1aTKa, 3aroJOBOK HOPMATHBHO-TIPABOBOTO aKTa Ta TOCWJIAHHA HA BIIMOBITHY
CTPYKTYpHY oauHuLo. Hanpuknan:

Honarok 1

no Pexomenpaartiii o0 3a6e3neueHAs
y 2019 porul 3akiaiB 3arajabHO1
CEPENHbOI OCBITH MKIJILHUMHA aBTOO0Y-
caMH, TIEPCOHATBHUMH KOMII IOTEPaMH
Ta NpuAOAHHS TOCIYT 3 JOCTYMIY A0
MBUAKICHOTO [HTEpHETY

(mynkt 1 Pozainy I1)

CTOpiHKM KOKHOTO JOJaTKa MalOTh CBOIO HyMepamiio. Y KIHI T TEKCTOM
JI0/1aTKa MPOCTABIISIETHCS PUCKA, IO CBLAYMATH MPO HOTO 3aKIHUEHHS.

VY pasi HasgBHOCTI KIJTBKOX JOJATKIB HA HUX 3a3HAYAIOTHCA TOPSIAKOBI HOMEDH,
HampukiIaa: aogaTok 1, momarok 2. 3nak "Ne" mepen mudpoBuUM MO3HAYCHHSAM HE
CTaBUTHCA.

VYci qomartku A0 TOKYMEHTIB Bi3YIOThCSA MPAMiBHUKOM, SKHH CTBOPHUB JOKYMEHT,
Ta KEPIBHUKOM CTPYKTYPHOTO MIPO3AUTY, B IKOMY HOTO CTBOPEHO.

JlomaTku 10 pO3MOPSIHKEHD TOJIOBH padjaepKaaMiHIcTparlli (Haka3iB KepiBHUKA
amapary padaep)kaaMiHIcTpaiii), a TaKoX JAOJAaTKA HOPMAaTHBHO-TIPABOBOTO
xapakTepy (MONOKEHHA, THCTPYKIIii, TpaBUjIa, MOPSAKH TOIIO), MO 3aTBEPIKYIOTHCS



14

PO3MOPADKEHHSAM TOJIOBH  palep kaaMiHicTpaliii (Haka3oM KepiBHUKA armapary
paiiaep:kaaMIHICTpaIlii), MAMACYIOTECS KEPIBHUKOM BIAMOBIIHOTO CTPYKTYPHOTO
MAPO3ALTY paiiaepxkaaMiHicTparlii (amaparTy), mo € po3poOHUKOM JTAaHOTO MPOEKTY,
Ha JIMIbOBOMY OOI1l OCTAaHHKOTO apKyIIa J0/aTKa.

VY pasi koM A0MATKW HAACWIAIOTHCS 13 CYMPOBITHUAM JINCTOM, BIIMITKA TPO
HAsABHICTH JOJATKIB PO3MIITYE€THCS MICIA TEKCTY JIUCTA TIEPET TIATIHCOM.

kIO MOKyMEHT Ma€ M0AaTOK, MOBHE HAMEHYBAHHS SKOTO HABOJUTHCA B HOTO
TEKCTI1, BIIMITKA PO HASBHICTH OT'O A0JaTKa 0(hOPMITFOETHCSA 3a TaKOK (DOPMOIO:

Jlonatok: Ha 7 apk. y 2 mpum.

SO0 MOKyMEHT Mae A0JaTKW, TOBHE HAWMEHYBaHHS SAKHUX Y TEKCTI HE
HABOAMUTHCS, 1X HEOOXITHO TEPEYUTH MICIAS TEKCTY 13 3a3HAUYCHHAM KIJTBKOCTI
CTOPIHOK y KOKHOMY JOJATKy Ta KUTBKOCTI X MPUMIPHUKIB, HATIPHUKITA;

Jomatku: 1. JloBigka mpo CTaH COIMIAIbHO-SKOHOMIYHOTO PO3BHTKY 00JacTi 3a
I xBapran 2018 poky Ha 8 apk. B 1 npum.
2. JloBigka mpo BUKOHAHHS MICIIEBHX OFOKETIB oOmacTi 3a | kxBapTan
2018 poky Ha 5 apk. B 1 npum.
Slkimmo 1o MOKyMeHTa JOMA€ThCs IHIMAH JOKYMEHT, SIKHM Ma€ JTOAATKH, BIAMITKY
PO HASBHICTH A0AaTKa 0(OPMIIIIOTH 3a TaKOK (hOPMOIO:

Honatox: mwmct Mincormmomituku Bix 20 tpaas 2019 poky Ne536/12/1.27 1 nogatok
JI0 HBOTO, BChoro Ha 20 apk. B 1 mpum.

47. Y pasi Koiau JOKYMEHT MICTUTD OUIBIIE ASCATH JOJATKIB, CKIATA€ThCS OIHC
13 3a3HAYEHHAM Y JOKYMEHTI TaKoi BIAMITKH:

JlomaTok: 3riHO 3 OMUCOM Ha 3 apk.

SIKIIO A0JATOK HAJACHIIAEThCA HE 33 BCIMA 3a3HAYCHUMH B TOKYMEHTI aJpecaMH,
BIJIMITKA IPO HAsSBHICTH JOKYMEHTA O(POPMITIOETHCS 32 TaKOK (POPMOIO:

JHonaTok: Ha 5 apk. y 2 IpUM. Ha MEPIIy aapecy.
Ilionuc

48. TlocamoBi ocoOW TIAMUCYIOTH AOKYMEHTH B MeEXaX CBOiX MOBHOBAXXCHb,
BU3HAUCHWX aKTaMW 3aKOHOJABCTBA, IHIIMMH HOPMATUBHO-TIPABOBUMH aKTaMH
BIAMOBIAHO A0 IHCTpyKIIi 3 AUIOBOACTBA B CIEKTPOHHIN (opmi Ta [HCTpykmii 3
JTUIOBOJICTBA paiaepkaaMinicTparii. Tlopsagok mianmMcaHHS JOKYMEHTIB IHIIAMH
ocobamMu y pasi BIACYTHOCTI TOJIOBH paiaepKaJMIHICTpaIlii, HOro 3acCTYIHHKIB,
KEepIBHUKA amapaTy Ta 1HIINX [MOCaJOBHX OCIO, SKI YIMOBHOBaXKEHI iX IIINHCYBATH,
BA3HAYAETHCA PO3MOPADKEHHSAM TOJIOBY paliep kaaMinicTpaiii (Haka3oM KepiBHUKA
amapary paiaepxaJaMiHICTpalrii).
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49. Tlinmuc ckmamaeTbes 3 HaWMEHYBaHHA MMOCaad OCOOW, sKa TMIAMHCYE
JOKYMEHT (TMOBHOTO — Yy pa3l, KOJU MOKYMEHT HaJApyKOBaHW HE Ha OJIaHKY,
CKOPOYEHOTO — Yy pasi, KOJIM MOKYMEHT HaJpPyKOBaHWK Ha OJIaHKY), OCOOHMCTOTO
IIIHACY, BIIACHOT'O IMEHI 1 MPI13BUINA, HAMPHKIA!

I'oroBa paitonHol

Aep:KaBHOT agMiHicTpaLii TTIIITHC Bmacae im's IIPI3BUILIE
abo
upexTop TITAC Bnacue im's IIPI3BUIIE

50. ¥V pazi HaacwiIaHHS JOKYMEHTA y TamnepoBii Gopmi OJHOYACHO KUTBKOM
yCTaHOBAM MIAMHUCYETHCA TUTBKA OPWTIHAJ, SKAW 3aJIAIIAEThCS Yy  CIpaBl
paiimepkaaMIHICTpaIi — aBTOpa TaKOro JOKYMEHTA, a Ha MICISI PO3CHIIAFOTHCS
3aCBITUCHI CTY>KO0I0 TIJTOBOACTBA MO0 KOTIi.

51. JIoKyMeHTH MANMCYIOTHCS, K MPABUJIO, OAHIEID MOCAJO0BOIO 0CcO00I0, a Y
pasi, KOJIM 3a 3MICT JOKyMEHTa HECYTh BIAMOBINAJBHICTh KUIbKa OCIO (aKTH,
(b1HAHCOBI MOKYMEHTH TOIO), — ABOMa abo Oursine mocamoBuMu ocobammu. [Ipwm
IIOMY MIAMKACH TIOCATOBUX OCI0O PO3MIMIYIOTHCS OAWH T OJHUM BIIMOBITHO IO
MANOPAIKOBaHOCTI 0c10. Hampukma:

upexTop TITUC Bnacue im's IIPI3BUIIE
I'osi0BHMIT Oyxraarep TITUC Bnacue im's IIPI3BUIIE
52. VY pa3i mianucaHHs CUTBHOTO JOKYMEHTA KUTbKOMa 0co0aMHu, K1 3aiMaroTh

OJTHAKOB1 TOCAH, iX MIAMWACHA PO3MINIYIOTHCA HA OJHOMY PIBHI 1 CKPITLIIOIOTHCSA
neyaTkaMy yCTaHOB, HAPUKIIA/!

I'osoBa /losimHCHKOT paiioHHOT I'osioBa JlomMHCHKOT paiioHHOT paau
JAep:KaBHOT aAMiHiCTpaLii

T AITHC Bnacue im's IIPI3BBULLE  mignuc Bnacne im's IIPI3BUILE
B1IOUTOK repOOBOT ICUATKH BIIOUTOK repOOBOi IEUaTKH

JIOKyMEHTH KOJIeT1aTbHUX OPTaHiB MiAMHACYIOTh TOJIOBA KOJIETIaJIbHOTO OPraHy i
CeKpeTap, HapPUKIA:

I'os10Ba Komicii TTIIITHC Bmacae im'ss IPI3BUILLIE
Cexpetap komicii TTIITHC Bmacae im's IIPI3BUILIE

53. ¥V pa3si BiICYTHOCTI MOCaA0BOi 0coOW, HaliMEHYBaHHS IIOCAJW, MPI3BHIIIE,
BJACHE IM's KO 3a3HAYEHO HAa MNPOEKTI JOKYMEHTa, MOro migmucye ocoba, IIo
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BUKOHYE 1i 000B’s13kH, a00 ii 3aCTYMHUK. Y TakoMy pasl 000B’SI3KOBO 3a3HAYAIOTHCS
(hakTHUHA TIOCaja, BIACHE 1M'S 1 MPI3BHUINE OCOOH, fKa MIAMHCATA JOKYMEHT, MPH
I[bOMY BWIPABJICHHSI BHOCHUTh PYKOIMCHUM CIOCOOOM ocoba, fKa MiAMUCye
nokyMeHT. He momyckaeThes mia 4ac MiAMUACAHHA JOKYMEHTA CTaBUTH MPUAMECHHHK
"3a" um mpaBOOIYHY TOXWIYy PHCKY TIepea HaliMeHyBaHHSAM mocamud. Y pasi
3aMIMICHHS KEPIBHUKA 32 PO3MOPSAMKEHHAM (HaKa3oM) 10 HaWMEHyBaHHS TMOCAAX
J01arThes cumBosn 'B.o.".

54. ®akcuMiabHE BIATBOPEHHS MIAMHUCY MOCAMOBOI 0COOM Ha JTOKYMEHTax He
JOTTY CKA€ThCA.

55. V pasi cTBOpeHHS paiaep:kaaMIHICTPAIIEI0 JOKYMEHTA y maneposii Gopmi
32 HasBHOCTI JUIS I[,bOTO OOTIPYHTOBAHWX MIACTAB I iX MOMAIBIIOTO HAICHIAHHS
yCTaHOBAM CJIY»KOOIO JUIOBOJICTBA CTBOPIOETHCSI B YCTAHOBJICHOMY TOPSIKY
CIICKTPOHHA KOMISA TANepoOBOT0 OPWUTIHAIY  BIAMOBITHOTO JOKYMEHTa, sKa
HAJICHJIAETHCA apecaTaM depe3 CUCTEMY SIICKTPOHHOI B3aEMOIIi OpraHiB BUKOHABYO1
BJIAIH.

Bizu ma 2pugh no2ooxcennsa 011 O0Kymenmie,
H{0 CMEOPIIOMbCA y Raneposiil (hopmi

56. IloromkeHHS MOKyMEHTa y pa3l MOTPeOW MOXKE 3MIWCHIOBATHUCA SK B
paiiaepkaaMiHicTparlii (BHYTPIITHE), TakK 1 3a 11 MEKaMH 1HIMTAMHA 3a1HTEPECOBAHUMH
yCTaHOBaMH (30BHIIITHE).

57. BHyTpilmHEe  TOTOMKEHHS  JOKyMEHTa  O(OPMITIOETBHCS  IUISIXOM
MPOCTABISHHS Bi3H. Bi3a BKIrOuae OCOOMCTHH MMIJANKC, BJACHE IM'S 1 IPI3BHUIIE
oco0u, fAKa BI3y€ MOKYMEHT, NaTy BI3YBaHHsS 13 3a3HAUCHHSIM Yy pa3l MoTpeOwn
HaliMEHYBaHHS MOCAH 1Mi€i 0COOH.

58. Bi3a npocraBiseThca Ha JIMIBOBOMY a00 B pasi, KOJHM MICIS HA JIMIIbOBOMY
0011l OCTAaHHBOTO APKYIIA HEAOCTATHHO, HA 3BOPOTHOMY OOIll OCTaHHBOTO apKylla
MPOCKTY JOKYMEHTa. Bi3W TPOCTaBNAIOTECA HA MANepOBHX MPUMIPHUKAX
JIOKYMEHTIB, IO CTBOPIOIOTHCS Y pa3l HAgBHOCTI TIACTaB, AKI BHU3HAIOTHCSA
OOTPYHTOBAaHWMH JJIS CTBOPEHHS yCTAaHOBOIO JOKYMEHTIB Yy Tamneposii dopmi, Ta
3QJTAIIIAIOTHCA B YCTAHOBI.

59. 3ayBaxkeHHSA 1 MNPOMO3UINI A0 MPOECKTY MAOKYMEHTA BHKJIAJAIOThCA HAa
OKPEMOMY apKyIIIi, PO M0 Ha MPOSKT1 pOOHUTHCS BIAMOBIIHA BIIMITKA!

HauanbHuK 3arajlbHOTO BIALTY
Jlata TTIIITHC Bmacne im's IIPI3BUIIE
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3ayBakeHHS 1 MPOIO3MITIi JOTAFOTHCS.

60. Tlopsamox Bi3yBaHHS BHU3HAYAETHCA B I[HCTPYKIi 3 AUTOBOACTBA B
CIEKTPOHH1H (hopmi.

61. 3a 3MicT HOKyMEHTa, SKH BI3YEThCS KUIbKOMA 0CO0aMH, Takl OCOOH
BIJIMTOBIAIOTH 3T1THO 3 KOMITETCHITIEIO,

62. 30BHINTHE TOTO/KEHHA MPOCKTIB JOKYMEHTIB, CTBOPCHHX Yy TMaTEpOBI
dbopmi, ohOpMIISIETECS TIUIAXOM IPOCTABJISHHSA HAa HUX rpuda MOromKeHHS, SKHit
Biitouae B cede cnmoso "IIOI'O/DKEHO", naiimeHyBaHHS mocaau ocoOu Ta
YCTaHOBH, 3 KOO TMOTOKYETHCA MPOCKT HOKYMEHTA, OCOOMCTHIA MIMUC, TTOCATO0BOI
0co0H, CKpIMJICHWH TepOOBOIO TMEUATKOIO, BJIACHE IM'sl, TPI3BHUINE 1 AaTy a00 Ha3By
JIOKYMEHTA, IO MiATBEPHKYE TOTOMKESHHS, HOTO aTy 1 HoMep (1HACKC), HaPUKIIa;

[NHOI'OJPKEHO

JIupexTop aemapraMeHTy eKOHOMIYHOTO

PO3BHUTKY 1 TOPriBiIl 00 AepKaaMIHICTpAITli

[Tignuc Bnacue im's ITIPI3BUILIE
Jlata

[TOI'O/IPKEHO

[IpoTokoit 3acimaHHs
ExcriepTHO-TIepEBipHOi

KOMICIi IepKaBHOTO apX1By 00J1aCTl
Jlata Ne

63. I'pud mOrOmKEHHS CTABUTHCS HIDKYE TMIAMUACY HA OCTaHHINA CTOPIHIN
MPOCKTY JOKYMEHTA.

64. V pasi Kooy 3MICT JTOKYMEHTa CTOCYETBhCS OUIBbIIE HIK TPHOX YCTaHOB,
CKJIQJAETHCS apKYII MOTO/DKEHHS, TIPO 110 POOMTHCS BIAMITKA Y JOKYMEHTI Ha MICITI
rpuda moroKEHHS, HATTPUKIIA;

APpKYIII OTO/IKCHHS JOIA€ThCS.

65. Apkym moromxeHHs O(OPMITIOETHCA Ha JIMIIBOBOMY Ta Yy pasi moTpedwn
3BOPOTHOMY OOIIl OJTHOTO apKyIIa 3a TaKOK (OPMOIO:

APKYHI IIOT'OJ’KEHHSA

HasBa npoekty nokymeHTta
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HaitmenyBanHs mocaau T JIITHC Bnacue im's TTPI3BUIIE Jlara
HaitmenyBaHHs mocaau T JIITHC Bnacue im's TTPI3BUIIE Jlara
HaitmenyBanHs mocaau T JIITHC Bnacue im's TTPI3BUIIE Jlara
HaitmenyBanHs mocaau T JIITHC Bnacue im's TTPI3BUIIE Jlara

66. 30BHINIHE TOTO/KEHHA Yy pa3l MOTpeOW, BWU3HAUEHOT 3aKOHOIABCTBOM,
3MIACHIOETHCS B TaKlid TOCIIMOBHOCTI: YCTaHOBH OJHAKOBOTO PIBHSA Ta IHIII
YCTaHOBH, TPOMAJICHKI OpraHi3allii; opraHu, sKi 3IHCHIOIOTh JEePKaBHUN KOHTPOJIb B
TIEBHIN cepi; YCTAaHOBH BUIIOTO PIBHS.

Biooumok neuamxku

67. Ha moxymeHnTax, M0 3aCBIIUYIOTh TIPaBa TPOMAJIAH 1 IOPUANYHHAX OC10, Ha
AKuX (piKCyeThCs (HaKT BUTpAYaHHS KOIITIB 1 TPOBEACHHS OTepalliii 3 MaTepialbHAMHA
IIHHOCTSMH, TIAMKC MMOCAA0BOi (BIAMOBINAIBHOI) OCOOM CKPITLIIOETHCA TEPOOBOIO
MEYATKOIO PaiaepKagMIHICTpaITii.

[lepemik 1HMMX JOKYMEHTIB, MANMACH HA SKAX HEOOXIAHO CKPITLUIIOBATH
repOOBOIO  TEUATKOI0, BHU3HAYAETHCA  palepKaaMIHICTPAIlEl0 Ha  MMIJACTaBi
HOPMAaTHBHO-TPABOBUX AKTIB Ta MPUMIPHOTO TIEPEIIKY JOKYMEHTIB, TIMHACH Ha SKAX
CKPITUTIOIOTHCS TEPOOBOIO MEUATKOIO (01aTOK 3).

68. Bigburox  meuaTkw, Ha  fAKIH  3a3HAaYEHO  HAWMEHYBaHHSA
paiinepxxkaamiHicTparii abo ii cTpykrypHoro miapo3aury (0e3 300paxkeHHs repba) y
pas3i moTpeOu CTaBUTHCSA Ha KOMSAX JOKYMEHTIB Ta Ha PO3MHOXCHHX MPHUMIPHHAKAX
PO3MOPATINX TOKYMEHTIB.

BinOuTOK meyaTKkM CTaBUTHCS TAKMM YWHOM, 1100 BIH OXOIUIIOBAB OCTAaHHI
KUTbKa JIITEp HAWMEHYBAHHS TIOCAIM OCOOM, sIKa MiAnucana JOKYMEHT, ajie He T IITHC
MOCaA0BOi 0COOH, a00 HA OKPEMO BUALICHOMY JUIS ITHOTO MICIT 3 BiaMITKOIO "MIT".

69. Po3nops/pkeHHSAM TOJIOBH  padaepskaaMinicTpaiii (Haka3oM KepiBHUKA
amapary paiaep:KaaMIHICTpaIlli) BH3HAYAETHCS TOPANOK BUKOPHWCTAHHS, MICIE
30epiranHa repOOBOi MeYaTKH 1 mocaaoBa ocoda, BIAMOBIIANBHA 3a ii 30epiraHHs, a
TaKOX TEPEITIK 0C10, TMMUCH SIKAX CKPITUTIOIOTHCS TePOOBOIO MEUATKOIO.

Biomimka npo 3aceiouenns naneposux Koniii 00OKymeHmie

70. PaiinepxaaMiHICTpaIlis MOXE 3aCBIIUYBATH KOTIi JIMIINE THX JOKYMEHTIB,
1[0 CTBOPIOIOTHCS B HIM, KPIM BHIAJKIB CTBOPEHHS TMANePOBUX KOMIHA €IEKTPOHHUX
JOKYMEHTIB, 110 HAAIWIIIN 0 paiaepKaJaMiHICTpaIlli 4epe3 CUCTEMY EICKTPOHHOI
B3a€MOJIi OpraHiB BHMKOHABUOi BIagM (Hajl — CHCTEMa B3a€MOJIli), a TAKOXK Y
BUTIAJIKAX, IEPeA0AUCHUX 1AM ITyHKTOM.

VY pa3il maAroToBKH JTOKYMEHTIB JIJI1 HaJaHHS OpraHaMm CyJOBOi BJaAH I Yac
BUPIIIICHHS TTATaHb MO0 TPUUHATTSA TPOMAJsH HAa poOOTY, HaBUAHHS, 3aCBITUCHHS
iX TPYIOBUX, JKUTJIOBHX Ta IHINWX MPaB y B3a€MOBITHOCHHAX 3 YCTAHOBOIO, a TAKOXK
mig yac ¢opMyBaHHA OCOOOBHX CITPaB TMPAIIBHHUKIB PalIepP KaIMIHICTPAIS MOXKE
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BATOTOBJIATA KOIMIi JOKYMEHTIB, BHJAHWX IHITUMH yCTaHOBAMH (KOl JHUILIOMIB,
CBIZIONTB PO OJICPKAHHS OCBITH TOIIIO).

Bigmitka "Komis" mpocTaBiaseThcs y BEPXHHOMY MPaBOMY KYTKY TEPIIOi
CTOPIHKH ManepoBOTO JOKYMEHTA.

[Topsimok CTBOPEHHS MANepPOBUX KO EICKTPOHHUX JTOKYMEHTIB BU3HAUAETHCA
[HCTpYKITI€O 3 TUTOBOACTBA B €ICKTPOHHIM (hopMI.

71. Hanmc mpo 3acBiAUEHHS MAnepoBoi KOMIi JOKYMEHTa y TamnepoBiil ¢gopmi
CKIIAJIaeThes 13 cmB "3rigHO 3 OpuTriHaioM', HaWMEHYBaHHS IMOCAaH, OCOOHMCTOrO
MIINACY OCOOHM, sKa 3acBIIYye€ KOIIO, BIIACHOTO IMEHI Ta TIPI3BHINAG, JaTH
3aCBIAUCHHA KO Ta TPOCTABIIAETHCA HWXKYE PEKBI3UTY mokymenta "[ligmmc",
HaAMPUKIIA;

3riIHO 3 OPUTTHAIOM

I'os10BHMIT cieniaticT 3arajibHOr0 BiALTY

anapary /loamHCbKOT palioHHOT

JAep:KaBHOT agMiHicTpaLii manuc  Baacue im'a ITPI3BUILE
Jlata

Y BUMaakax HAJACWIAHHA KOMIA JOKYMEHTIB Yepe3 CHCTEMY EJIeKTPOHHO{
B3a€MO/Ii, HAaJCWJIAHHA KOIMIA TOKYMEHTIB KIIbKOM ajapecaraMm (PO3CHIIKA), THIIUX
BUTAJIKAX, TMependaueHnx [HCTPYKINEI0 3 AUTOBOACTBA paiiep KaaMiHICTpaIlii,
3aCBIAUCHHS TANEPOBUX KOMIM MTOKyMEHTA y MarnepoBiid (hopMi 3M1HCHIOIOTH 3T1IHO 3
BHMOTaMH [HCTPYKIIii 3 1JI0BOACTBA B €IICKTPOHHIH hopmi.

72. Hammc mpo 3acBIqUEHHS TAnepoBOi KOMIi CKPITUTIOETHCS TEUATKOIO 13
3a3HAUYCHHAM HA HIM HalMEHYBaHHS painepxkaaMiricTpairii (6e3 300pakeHHs repba)
ab0 TIEYATKOIO CTPYKTYPHOTO MiAPO3AUTY (CIy»OM MIJIOBOJCTBA, CIYXKOW BIIALTY
ynpasmiaas nepconaigom, PCO Tomo).

73. Ha xomisix MOKYMEHTIB y mamnepoBiid (hopmi, MOAO0 SKAX 3MIHCHIOETHCS
BHIMKa, 3a3HAYAE€ThCA HAWMEHYBAaHHS TOcCaaud OCOOM, sKa 3acBLIYMIIA KOIIO, ii
OCOOMCTHI MIANUC, JaTa 3acBIIUEHHS Ta BIAOMTOK IEUATKH CIYXKOHM AUIOBOJICTBA,
HAIPUKITAT;
3riIHO 3 OPUTTHAIOM
I'o1oBHMIT ciewiajiicT 3arajJJbHOr0 BiAALTY
anapary /loamHCbKOT palioHHOT

Aep:KaBHOT agMiHicTpaLii TT1IITHC Baacue im'a ITPI3BUIIE
BIIOUTOK MEYATKU CY>KOH TITOBOJACTBA
Jlata

74. Ha xomisfx BHXITHUX JOKYMEHTIB, IO 3aJIUIIAIOTHCSA Y CTPaBaX YCTAHOBH,
MOBUHHI OyTH BI3W MTOCAAOBHUX OC10, 3 SKUMW BOHU MOTOJKEHI, BIIMOBITHO IO BUMOT
[HCcTpYKINI 3 AUTOBOICTBA paiiaep kaAMIHICTPAITIi.
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75. Komist qOKyMEHTa ITOBHHHA BIIITOBIIATH OPUTTHATY.
Biomimku npo cmeopenHA, 6UKOHAHHA 00KYMEHmMaA

76. BnacHe iM’q Ta TMPI3BUIINE MPAIlIBHUKA, SKANW CTBOPUB JOKYMEHT, 1 HOMEP
foro ciyx00Boro TenedoHy 3a3HAYAIOTHCS B HWKHBOMY JIIBOMY KYTKY OCTaHHBOI
CTOPIHKH MarnepoBOTO JOKYMEHTA, HATPUKJIAI;

Onena Ilerpenxo 24 55 44

77. Ilicns 3aBepiieHHs] POOOTH 3 MTOKYMEHTOM TMPOCTABIISIETHCS BIIMITKA PO
Horo BUKOHAHHS. BigMiTKa po BUKOHAHHS JOKYMEHTA CBIIUMTH IPO TE, IO POOOTY
HaJl TOKYMEHTOM 3aBEPIINCHO 1 HOTO MOKHA JOJMYYWUTH A0 chpaB. BiaMiTka mMoxke
MICTUTH clioBa "Jo crpaBu", HOMEp CIpaBW, TOCHJIAHHS HA JaTy 1 PeecTparliiHAM
THICKC TOKYMEHTA, SIKHA 3aCBITUy€ MOTO0 BUKOHAHHS, HAWMEHYBAaHHS TIOCA A, TT1ITHC
1 jary. SIkmo JOKyMEHT He moTpelye MUChMOBOI BIAMOBIII, 3a3HAYAOTHCS KOPOTKI
BIJIOMOCTI MPO BHKOHAHHS. [ligmuc 1 mary BiAMITKH IPOCTaB/ISE€ TPAIlIBHUK, SKHMA
CTBOPWB JOKYMEHT, a00 KEPIBHUK CTPYKTYPHOTO TAPO3ALTY. 3a3HAUCHHA PEKBIZUT
MPOCTABIIAETECA  BIL  PYKH Yy  JIBOMY  KYTKY  HHXKHBOTO OJIS
MIEPINOi CTOPIHKH, HATIPUKITA;

o cipaBu Ne 03-10 abo o cipaBu Ne 05-19
JIucr-Bigmosias Bix 20.05.2019 [TutaHHs BUPIMIEHO MTO3WTHUBHO TIiJT Yac
Ne 03-10/01/802 TeneoHHOT PO3MOBH

04.03.2019

nocaga manuc Biaache im'sa ITPI3BUILE nocaaa manuc Biaache im'a ITPI3BUILE
21.05.2011 05.03.2011

78. BiamiTka  nOpo  HAAXOKCHHS  TAlEpoOBOr0  JIOKYMEHTa IO
palizepkaaMIHICTpaIli MPOCTABIAETBCA BiA pykn abo 3a JOIMOMOTOI IITaMIIA,
aBTOMATHYHOI'0 HyMeparopa Y ITPHX-KOAY Ha JIMIbOBOMY IIOJI1 Y TIPaBOMY KYTKY
HIDKHBOTO TTOJISL TIEPIIOrO apKyIlla OPHUTIHAIY JOKYMEHTa. EilleMeHnTaMu 3a3Ha4eHOTO

PEKBI3BHTY € CKOpOYCHE HaWMEHYBaHHS YCTaHOBH — OJCp)KyBada JIOKYMEHTA,
peecTpariiamii 1HAeKC, mara (y pa3l moTpeOu TOauWHA 1 XBWIMHH) HAJIXOJDKECHHS
JIOKYMEHTA.

KO KOPECTIOH/CHINST HE PO3KPUBAETHCA BIAMOBIAHO 10 TYHKTY 148 1miei
[HCTpYKITii, BiAMITKA TIPO HAIXOKEHHS JOKYMEHTA MPOCTABIIAETHCS HA KOHBEPTAX
(YnakyBaHHSX).

VY pa3t Hagxo/KEHHS 30pONIypPOBAHWX TOKYMEHTIB Pa3oM 13 CYMPOBITHUAM
JIUCTOM BIJIMITKA CTAaBUTHCA HA CYTPOBITHOMY JIHCTI.

3anuc npo oepycasny peecmpauin
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79. 3anuc npo Aep)KaBHY PEECTPAIi0 POOUTHCS OO0 HOPMATHBHO-IIPABOBUX
aKkTIB YCTAHOB, BKJIIOYEHWUX A0 CAWHOTO JACPKABHOTO PEECTPY HOPMATHBHO-
MPaBOBUX AKTIB.

VY pa3i mogaHHS HOPMATHBHO-TIPABOBOTO aKTa Ha JACP)KaBHY PEECTpaIiio y
nmanepoBiii  ¢opMi Ha TEPIH CTOPIHIN TANEPOBOTO MPUMIPHUKA HOPMATHBHO-
MPABOBOTO aKTa JJIA MPOCTABIICHHS BIAMITKHA TPO JICPKABHY PEECTPAIlii0 MOBUHHE
oyTu BuThHE Mictie (60 x 100 MuTIMETPIB) Y BEPXHBOMY MPABOMY KYTKY IICIII HOMEPA
akTa 9u rpuda 3aTBEpHKESHHS.

VY pa3l mogaHHA HOPMATHBHO-TIPABOBOTO aKTa Ha JEPKaBHY pPEECTpaIiiio B
CHEKTPOHHIN (POpMI 3amuC TPo AepKaBHY PEECTPaIliio He HAHOCHUTHCA Ha JOKYMCHT,
a BHOCHUTBHCA 10 PEECTPAIIMHO-MOHITOPHHTOBOI KapTKH, Ta MOXE Yy pa3l moTpedun
OyTH BI3yalli30BaHHMK 3ac00aMH CHCTEMH €JICKTPOHHOTO JIUIOBOJCTBA IMIJT dac
Bi3yaJtizarii JOKYMEHTA.

Cknaoenns oeakux euoie 00KymMeHmie

Posnopsoacenns (maxaszu)

80. PosmopsamxeHHs (Haka3W) BHIAIOTbCA AK PIIICHHA OpraHi3auiiHo-
PO3MOPATIOTO YN HOPMATHBHO-TTPABOBOTO XapakTepy. 3a 3MICTOM YIPABIIHCHKOT Mii
HaKa3u BHIAIOTHCSA 3 OCHOBHOI AISUTBHOCTI paiAepKaAMIHICTpAIlii, aAMIHICTPATHBHO-
rocnoIapcbkux a00 KaJApOBUX MUTAHb.

81. Ilpoexktm  posmopskeHb  (Haka3iB) 3  OCHOBHOI  AISUTBHOCTI,
aJMIHICTPATHBHO-TOCTIOTAPCHKAX THUTAaHb TOTYIOTHCA 1 TOMAIOTHCS CTPYKTYPHUMH
MAPO3AIIaMU 32 JTOPYUYSHHSM TOJIOBH paiaepx)aaMiHICTparii (KepiBHUKA amapary)
YH 32 BJIACHOIO 1HIIIATHBOIO.

[TpoexTn po3nopsAmKeHb (HakKa3iB) 3 KaJApOBUX MHTaHb (0COOOBOTO CKITANY)
(Mpo MPUHHATTA HA POoOOTY, 3BITLHEHHS, HAAAHHS BUIIMYCTKH, BIAPSAIKCHHS TOIIIO)
rOTy€ CEKTOP YMPaBIIHHA TIEPCOHAJIOM amapary pakaepskamMinicTparii (mam —
KaapoBa ciayk0a) Ha MiACTaBl PIMICHHb (BKA31BOK) TOJOBH palaep kaaMiHICTpaIi
(kepiBHUKA amapaTry) OpraHI3amiifHO-pO3MOPSIAYOTO YH HOPMATHBHO-TIPABOBOTO
XapaKTepy, MOMOBIAHAX 3aMMCOK KEPIBHUKIB CTPYKTYPHUX MIAPO3LIIB, KOHKYPCHUX
JOKYMEHTIB (MPOTOKOJIIB Ta PIIMIEHh aTeCTamMiifHOl YW 1HINOT KOMICIi), 3asaB
MPAIIBHUKIB, TPYJOBUX JOTOBOPIB Ta IHIIHAX JOKYMEHTIB.

82. Ilpoexktm  po3nopsmkeHb  (Haka3iB) 3  OCHOBHOI  MISJTBHOCTI,
aJMIHICTPATHBHO-TOCTIOTAPCHKHAX TMHTAaHb y Pa3l iX MATOTOBKH y TManeposiii ¢gopmi
Ta JOJATKH J0 HHUX BI3YIOTHCS NPAIlIBHUKOM, SIKHH CTBOPHUB JOKYMEHT, KEPIBHUKOM
CTPYKTYPHOT'O MIAPO3JAUTYy, B SKOMY HOTO CTBOPEHO, IMOCAJOBHMH OCO0aMH, SKi
BH3HAUCHI y MPOCKTI JOKYMEHTA SK BHKOHABIIl 3aBJaHb, IO MICTITHCA B HHOMY,
KCPIBHUKOM  CIIYKOW  JNUJIOBOJACTBA, KEPIBHUKOM a0 TOCaTOBOIO  0COOOF0
CTPYKTYPHOT'O IIAPO3AUTY 3 NMHATAaHb 3alo0IraHHsA Ta BHABJICHHS KOPYIIIII, 1HIIAMUA
MOCAI0BUMH 0COOAMHU, SIKHX CTOCYETHCS JOKYMEHT.
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[IpoexTn Haka3iB (PO3MOPSAIHKEHB) 3 KAAPOBUX MUTaHb (0COOOBOTO CKIIANy)
BI3YIOThCS TPAIIBHUKOM KaApPOBOI CIYKOW, SKWUH CTBOPUB MOKYMEHT, Ta HOTO
KCPIBHMUKOM, a TaKOX 3aJIeKHO Bl BHUAIB HAKa3lB TOCAIOBUMH 0cO0amMu
CTPYKTYPHOTO TMIAPO3AUTY 3 TWTaHb 3amo0iraHHsA Ta BUSABJICHHSA KOPYIIIIi,
OyXTaaTepCchKoi CITY»KOHM, IHIIAMH TOCAJIOBUMH 0CO0AMH, SKHX CTOCYETHCS
JIOKYMEHT.

VY pasi HeoOXIAHOCTI TPOBEACHHS OIIHKKA 3MICTYy Ta JOIIBHOCTI BHIAHHS
Hakazy (PO3MOPSAIKECHHS) 3MIHCHIOETHCS 30BHIIIHE TTOTO/DKEHHS TPOEKTY JOKYMEHTA
3 IHITUMH 321HTEPECOBAHUMH YCTAHOBAMHU.

83. YHmOBHOBa)XXCHOI OCO0O0K IOPHAMYHOI CITY)KOH OO0O0B’SI3KOBO BI3YIOThCS
MPOCKTH PO3MOPA/KEHb (HAaKa31B) HOPMATHBHO-TIPABOBOTO XapakTepy, a TaKOXK
PO3MOPAKEHHS (HaKa3M) 3 KaJpOBUX MUTaHb (0COOOBOTO CKIIAMY).

84. Sxmo B mporeci MOTOKEHHA 10 TPOCKTY PO3MOPAKEHHSA (HAKa3y)
BHOCSITHCA 3MIHH, BIH TIATa€ TOBTOPHOMY TTOTOIKEHHIO (B13yBaHHIO).

85. PosmopsikeHHS (HaKas3w) MAMACYIOTHCS TOJOBOIO pakaep kaaMiHICTpaIii
(KEpIBHUKOM amapary), 3 THuTaHb, IO HajJeXaTh 0 WOro KommereHiii. Y pasi
BIJICYTHOCTI TOJIOBH palepkaaMiHICTpaiii (KEpIBHUKA amapary) pPO3MOPSHKEHHS
(Haka3m) MiANUCYIOTHCS MOCAAOBOI0 0CO00I0, IKa BUKOHYE HOTO 000B’ A3KH.

86. Posmopsmpkenns (Hakas3w, PINICHHAS ), SIKI € HOPMAaTABHO-TIPABOBUMHE aKTaMH,
HAOMPAOTh UYWHHOCTI 3 JAHS iX odimiiHOoro omnyOIiKyBaHHSA, SAKIIO IHIIE HE
BCTAHOBJICHO TAaKWMHU PO3MOPSIKCHHAMH (HaKa3amH, PIIMICHHSIMH), ajic HE PaHIIIe
JHS iX 0(IMIHHOTO OmyOI1KyBaHHS.

87. Posmopsmkennaa (Haka3) oQGOPMITIOETECA HA OJAHKY PO3MOPAKEHHS
(Hakazy). 3MICT pO3MOPSHKEHHS (HaKa3y) KOPOTKO BHKJIAAAETHCS B 3arOJIOBKY, SIKAN
MOYMHAETHCA 3 mpuiiMeHHnKa "[Ipo" 1 CKITamaeThCsl 3a JOMOMOTOIO BiITIECTIBHOTO
ivennuka ("llpo 3arBepmxkenns...", "llpo BBemenns...", "IIpo crTBOpeHHd...") abo
imennuka ("IIpo migcymkn...", "Ilpo 3axomm...").

88. Tekcr posmopsamkeHHs (Haka3dy) 3 TUTaHb OCHOBHOI MIsUTBHOCTI Ta
aJIMIHICTPATUBHO-TOCMOIAPCHKUX MUTAHb CKIIAAAE€THCA 3 MpeamMOynH 1 po3nopsAauoi
YACTHHHU.

89. V mpeamOysi 3a3HA4ArOThCA TIACTaBa, OOTPYHTYBaHHS ab0 MeTa BUAAHHS
pO3NOpAKEHHS (Haka3y). 3a3HaueHa YaCTHHA MTOYMHAETHCA 13 ¢1iB "Ha BukoHnanHs",
"3 meTor0" TOmMO. SKIO JOKYMEHT BUAAETHCA HA MIACTAaBl IHIIOTO PO3MOPSIUOTO
JIOKYMEHTa, Yy KOHCTaTylOUii dacTtuHi (mpeamOysil) 3a3HAvYaeThesd TMOCWIIAHHS Ha
BIIMOBIAHUM JOKYMCHT.

Posmopsiaua YacTHHA PO3TOPAKEHHS MOYMHAETHCS 13 CJIOBA
"30BOB’A3YIH0:", a nakasy cioom "HAKA3VYIO:", ske npyKyeTbcs >KUPHUM
mpuQTOM, TICISA SKOTO CTABUTHCS JTBOKPAITKA.
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90. Posmopsiqua dYacTMHA TOMUISETHCA HA TMYHKTA 1 MANYHKTH, SIKI
HYMEPYIOThCS apaOCchkumMu mudpamMu. Y KOKHOMY MyHKTI MOBHHHI OyTH 3a3HAdYCHI
OprafizamiifHO-po3nopsAmda s (3aTBepIKeHHS a00 BBEACHHS B IO IHCTPYKITII,
MOJIOXKEHHS TOImO) ab0 KOHKPETHE 3aBMaHHS (MOPYYECHHS) 13 CTPOKOM HOTO
BUKOHAHHS Ta CTPYKTYPHI MIAPO3AUTA — HOTO BUKOHABII, HAPUKIIA/;

YIPABIIIHHIO COIMAIBHOTO 3aXUCTY HACEICHHS Paiiaep kaJaMiHICTpaIlii,

KEPIBHUKAM CTPYKTYPHUX MIAPO3UTIB Pai AepKaAMIHICTpAITii;

MICHKOMY, CEIIHIITHOMY, CLITBCBKHAM T'OJIOBaM pajl paroHy .

91. Hexonkpetrni ("mpuckoputu', "mommnmmrth", "akTuBi3yBaTtH", "3BEpHYTH
yBary" TOImO) Ta HEKOHTpoJibHI ("moBecTm 1m0 BigoMa', "O3HAMOMHTH' TOIIO)
JOPYYECHHS B HAKa3aX HE 3aCTOCOBYIOTHCA.

92. Ilicns HaOpaHHS YUHHOCTI PO3MOPSAIKEHHSAM (HAKa30M) BHECEHHS 3MIH JI0
HBOTO, BHW3HAHHA HWOTO TaKWM, IO BTPATHB YHWHHICTh, UM HWOTO CKaCyBaHHS
3MIACHIOETHCS JIUIIE TTUIIXOM BUAAHHS HOBOTO PO3MOPSHKCHHS (HaKa3y).

93. PosnopsmkeHHs (Haka3), SKAM BHOCATbCA 3MIHH, OGQOPMIIOETBCT 3
ypaxyBaHHSAM TaKUX BHMOT '

1) 3arojmoBok po3mopsA/KEeHHA (Haka3zy) mounHaeThesa 13 cimiB "[Ipo BHeCeHHA
3MIH IO PO3MOPS/DKCHHA (Hakaszy)..." 13 3a3HAYCHHSAM JaTH, HOMEpa, HA3BU BUIY
PO3MOPSAYOTO TOKYMEHTA, A0 SKOTO BHOCATHCS 3MIHU;

2) po3nopsI4ya 4acTHHA PO3MOPAHKEHHS (HaKa3y) MOUYNHAETHCA 3 MYHKTY:

"l1. Baectu o0 posmopskeHHsa (Hakasy) ... Taki 3MIHU:" y pa3l BUKIIAACHHS
3MiH Y TEKCTI PO3MOPAKEHHA (HAKa3y);
"l. BHecTH 10 po3MOpA/KEHHS (HAKa3zy) ... 3MIHH, IO JOJMAIOTHCS." y pasi

BUKJIQJICHHA 3M1H y BUTJISAI OKPEMOTO IOKYMEHTA,

3) ¢GopMyIIOIOTBCS 3MIHM y BUTJIAAI MYHKTIB Ta MIAMYHKTIB PO3MOPSIIOTO
XapakTepy, HANPUKIAA;

"1. I[lynkrt 2 BUKIIACTH B TaKii pemakimii:...";

"2. IIyHKT 3 BUKITFOUUTH ",

"1) aG3am npyruii myHKTY 4 JOTIOBHUTH CIOBaMHU...";

"2) y manyHKTi 2 TmyHKTY 7 cnoBa 'y pasi moTpeOu" 3aMIHUTH CIOBOM
"BUMaraeThcs" .

94. 'V pazi BumaHHA PO3MOPSAKEHHA (HAKa3y) MPO BU3HAHHS TaKWM, IO
BTPATUB YHHHICTh, a00 CKAaCyBaHHA 1HIIIOTO PO3MOPKEHHA (HaKa3y) y PO3MOPS AUl
YACTHHI 3a3HAYAETHCS MYHKT, SKWA TMOBWHEH MOYMHATHCS 13 ciB "BuszHath Takum,
110 BTPATHB YHHHICTH,..." a00 "CkacyBartH ..." BIAIOBIIHO.

95. Kontpomp 3a BHKOHAaHHSIM 3aBlaHb (JIOPYYCHH), 3a3HAUCHUX Y
pPO3MOPAKEHH1 (Haka3l), TOKIANAEThC Ha COy:KO0y KOHTPOJIIO, a TaKoX Ha
3aCTYMTHUKIB TOJIOBM padaep KaaMiHICTpalii, KEepIBHWKA amapaTry BIAMOBITHO 0
po3noauTy (PYyHKITIOHATHHUX MTOBHOBAYKEHb.
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96. Jlnsa o3HAiOMITEHHS 3 PO3MOPADKEHHAM (HaKa30M) YKJIagad roTye Ta moaae
Ha PEECTpAIio Pa3oM 3 MIAMHUCAHUM PO3MOPSAUAM JTOKYMEHTOM TIEPEIIIK YCTaHOB,
CTPYKTYPHHX IAPO3ILTIB, TOCAAOBHX (CIyKO00BUX) 0C10, AKuX TpeOa 03HAHOMHUTH 13
ITUM JTOKYMECHTOM.

97. PosnopsmxeHHs (Haka3W) 3 KaAPOBUX TMHTaHb (0COOOBOTO CKIIATY)
oOPMITIOIOTHCS y BUTJISA/I THAUBIIYATBHUX 1 3BEICHUX PO3MOPSAHKEeHD (HaKkasis). B
THANBITYyAIbHAX PO3MOPSAIKCHHSIX (HAaKa3ax) MICTUTHCS iH(OpMAIS MPO OJHOTO
mparfiBHAKa (CIMIBPOOITHUKA), Y 3BEICHUX — PO KUIBKOX HE3aJICKHO Bl TOTO, SKi
YOPABIIIHCHKI ~ PIMIEHHA MO0 HHAX MNPUAMAIOTHCS (MPUHHATTS Ha PoloTy,
MPU3HAYCHHS Ha TIOCaMy, MEPEBEICHHA Ha 1HITY Tocany (poOoTy), 3BUTBHEHHS TOIIIO).

98. 3micT 1HAMBIAYAJBRHOTO PO3MOPAKEHHS (HAKa3y) 3 KaJpOBHUX TIHTaHb
(0co00BOTO CKJTQay) CTHUCIO BHKIANAETHCA B 3aroJIOBKY, SKHH TOYMHAETHCS 3
npuiimenauka "[Ipo" 1 cKmamaeThes 3a OMOMOTOIO BIIIECTIBHOTO IMEHHHUKA,
Hanpukiaa: "llpo npusHauenHs... ", "llpo nopuitHarTa...". VY  3BeaeHUX
PO3MOPS/KEHHAX (HaKa3aXx) MOXKE 3aCTOCOBYBATHCS Yy3arajJbHEHWH 3arojoBOK,
Hanpukiaa; "Ilpo kaaposi mutanusa”, "[Ipo ocoboBwmii cxman'”.

99. V TekcTi po3mopsamKkeHb (HakasiB) 3 KaAPOBUX MATAaHb (0COOOBOTO CKIIAMTY ),
AK TIPaBWJIO, KOHCTaTylO4a dacTuHa (TpeamOysa) HEe 3a3HAYAETHCA, KPIM BHIMAIKIB
MPU3HAYCHHSA Ha mocaay ado 3BUIBHEHHS 3 MOCAJHM KEPIBHUX NPAIIBHHKIB OPraHOM
BUIIOTO PiBHA 200 3a THIIOK MPOIEAYypor0. Y TakoMy pa3l B KOHCTATyOUli 4acTHHI
(mpeamOyJ1i) HABOAUTHCA TOCWJIAHHS HA BIAMOBITHANW HOPMATHBHO-TIPABOBHM aKT
OpraHy BHIIOTO PIBHS y TaKid IOCIIJOBHOCTI: BHJ aKTa, yCTaHOBA — aBTOp, JaTa,
HOMED, TMOBHA Ha3Ba.

100. Posmopsiaua uacThHa pO3MOPAKEHHA (HAaKa3zy) 3 KaapOBHX IHATaHb
(0co00BOTO CKJIQMy) TOYMHAETHCSA, AK TMPABHIIO, 3 AieciaoBa y Gopmi 1H(DIHITHBY
"[IPUMHATH", "TIPUBHAUUTHN", "TIEPEBECTH", "3BIJIBHUTH",
"BIAPAANUTH", "HAIATHU", "OI'OJIOCUTHU" Tomo. Jami 3a3HAYAIOTHCS
BCJITUKAMH  JIITEPAMH  TIPI3BUINEC TPAIiBHAKA, HA AKOTO TMONIMPIOETHCS  JIiA
PO3MOPAKEHHS (HaKa3y), 1 MaJMMH — HOTO BJIACHE IM'A Ta TEKCT PO3MOPSIIHKCHHS
(HaKazy).

VY KOXKHOMY TIYHKTI PO3MOPSAIHKCHHAS (HaKa3y) 3 KaApOBUX MATAaHb 3a3HAYAETHCA
mijcTaBa Uia WOTO BUIAHHS.

[Tim gac o3HafiOMIICHHS 3 PO3MOPSHKCHHSM (HAKa30M) 3raJlaHAMH Y HBOMY
oco0amMy Ha TIEPIIOMY TPUMIPHHUKY PO3MOPADKEHHS (HaKa3zy) YW Ha CHEIIATbHOMY
ONaHKy TIPOCTABJIAIOTHCS MIAMKUCH 13 3a3HAYCHHAM JaTH O3HAHOMJICHHS.

VY posnopspkeHHl (Hakasi) Mpo Mpu3HAUYeHHS a00 3BUTBHCHHS MpalliBHUKA
3a3HAYAETHCS TOBHA Aara (YUCIO, MICAIb, PiK) (PaKTUIHOTO BUXOY MpaIliBHUKA HA
po0OOTy (MPUITMHEHHS TPYAOBUX BIHOCHH), PO3MIPH HWOTO TIOCAMOBOTO OKJIAIy
BIJIMTOBITHO /IO IITATHOTO PO3MHUCY, HAA0ABOK Ta AOTLIAT.
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101. V 3Benennx Hakazax (PO3MOPAHKEHHAX) 3 KaJAPOBUX MUTaHB (0COOOBOTO
CKJIaay) JO PO3MOPSAU0l YaCTHHHM BKITIOUAETHCA 1H(GOPMAIlIA, IO PO3MIMIYETHCA Y
TakKiii TOCIITOBHOCTI: TMPUUHATTA HA podoTy (cmyxkO0y), MepeBEeNCHHS, 3BITbHECHHS.
[Ipn mpoMy 10 OAHOrO 3BEACHOTO HaKa3y HEe MOXKe BKIOUYATHCS 1H(OpMaIs, sSka
3T1HO 13 3aKOHOJAaBCTBOM Ma€ Pi3H1 CTPOKH 30epiranHs.

VY 3BeneHUX PO3MOPSAMKEHHSIX (HakazaxX) Tpi3BHIA OCl0 y MeKaxX MYyHKTIB
PO3MIIIYIOTHCS 32 anhaBITOM.

102. CmpHE po3mopsHKeHHs (HaKa3) YCTAHOB OMHOTO PIBHSA O(OPMITIOETHCS
Ha YnMCTUX apkymiax nanepy ¢gopmary A4 (210 x 297 mummerpiB). Jlepxasuuii ['epod
VYkpaian mig gac odOpMIICHHS TaKMX HakKa3lB HE BIATBOPIOEThCA. HaliMeHyBaHHSA
YCTaHOB PO3MIIIYIOTHCS Ha OJHOMY PIBHI, a Ha3Ba BHUIY JOKYMEHTA — IOCEPE/IHHI.
Jlata crIsHOTO PO3MOPSKEHHA (HaKa3y) MOBUHHA OYTH €IWHOIO, BIAMOBIAATH ATl
OCTAaHHBOTO TIAMUCY, a PEECTpaiiHui 1HACKC JAOKYMEHTa CKJIamaTuca 3
pEeECTpaIIHHNX 1HEKCIB, SKI MPOCTABISIIOTECA Uepe3 MPaBOOIUHY TOXHIY PHUCKY B
MOCJTITOBHOCTI TIAMMCAHHS Haka3dy KepiBHWKaMH ycTaHoB. Posmopsoua uactuHa
nounHaeThed 13 cnosa "30bOB’A3YEMO" ("HAKA3ZYEMO"). [lianucu kep1BHUKIB
YCTAaHOB PO3TAIIOBYIOTHCS HIDKUE TEKCTY HA OJHOMY PIBHI 1 CKPITUTIOIOTHCS
repOOBUMU TIEUATKAMH ITUX YCTAHOB.

KinmpkicTh TPUMIPHHWKIB — CHUTBHUX — PO3MOPS/KEHb  (HAKa3iB) TOBHHHA
BIJIMMOB1IaTH KUTBKOCTI YCTaHOB, IO iX BHIAFOTh.

103. MexaHi3M TOAaHHSA HOPMATHBHO-TIPABOBHX aKTIB, SKI BIATOBIIHO 0
3aKOHOJIABCTBA TIUIATAIOTh JIEPKaBHIM peecTparii B TEPUTOPIAIBHAX OpraHax
Min'tocTy, BcTaHOBTIOETECA [loNOXKEHHAM PO AepKaBHY PEECTpaIliio HOPMAaTHBHO-
MPABOBUX aKTIB MIHICTEPCTB, IHIMMX OPTaHIB BUKOHABYOI BJAJH, 3aTBEPIKEHUM
nocranoBoto Kabinery MinictpiBs Ykpaiam Big 28 rpymas 1992 p. Ne 731 (3I1
VYkpaiau, 1993 p., Ne 1-2, cr. 28; Odimiiiauii BicHuK Ykpaiau, 1998 p., Ne 42, cr.
1551; 2008 p., Ne 25, ct. 770), Ta TOPSAAKOM TOJAHHS HOPMATHBHO-TTPABOBUX AKTIB
Ha JIEp>KaBHY PEECTPAIliio, BU3SHAUCHUM MiH FOCTOM.

104. PosnopsimkeHHs (Haka3W) HYMEPYIOThCS Y TIOPSAIAKY iX BHIAHHS y MeXax
KaJICHTAPHOTO  POKY, PO3MOPA/UKEHHS  (HAaka3W) 3  OCHOBHOI  AISUTBHOCTI,
aJMIHICTPAaTHBHO-TOCTIOIAPCHKUAX MTUTAHb Ta 3 KaAPOBUX MUTaHb (0COOOBOTO CKIIAIY)
MalOTh OKPEMY TIOPAIKOBY HYMEPAITIto.

105. Komii po3nopsmkenp (Haka3iB) 3aCBIAUYIOTHCS CITy>KOO0I0 JUTOBOJACTBA YU
KaJIpOBOIO CIY>KOO0K0 1 HAACHJIAIOTHCS 3alHTEPECOBAHMM YCTAaHOBAM, IOCAJA0BUM
oco0am, TIpaIliBHUKAM Yy €JIeKTpOHHIH opmi. Y pa3l HeoOX1THOCTI HAJACHIIAHHS KOTTii
pO3NOPA/KEHHS (HaKa3y) yCTaHOBI, siKa HE € YYAaCHUKOM CHCTEMH B3aeMOli, ik
HAJICHJIAETHCA KOIMisl Y TanepoBiit ¢opmi. Y TakOMy BHITANKY CKIIATAETHCSH CHHUCOK
PO3CHIIKK (JIHIIIE MIOAO0 THX YCTAaHOB, SIKMM HAJCHJIAETHCA Y ManepoBiid ¢gopmi), 1o
MAMUCY€ETHCS MPAIIBHUKOM, SIKAM HOTO CKJIaB.
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IIpomoxonu

106. Y mporokomax ¢ikcyerbes i1HGOpMaIis TPO XA BEACHHSA 3aciiaHb,
MPUUHATTSA PINICHh KOMICISIMH, KOJICTIAMH, JOPaJuiMH OpraHamMHu, pPOOOYUMH
rpynamMu  Tommo. IIpoTOKON CKIIamaeThCcss Ha MIACTaBl 3amMCIB, 3pOOJICHHX
6e3nmocepeIHbO i Yac 3acijaHb, MOJAAHWX TEKCTIB Ta Te3 JOMOBIACH 1 BUCTYIIIB,
JOBIJIOK, TPOEKTIB PIIICHB TOIIIO.

107. IlpoTtokonmum MOXYTh CKJIQJaTACA B TOBHIH abo cruchmid ¢opmi. Y
MPOTOKOJIAX, CKIAICHAX y CTUCIIH (hopmi, (DIKCYIOTHCS JTUIE TPUHHATI PIICHAS 0€3
X0/1y OOTOBOPEHHA MUTAHb.

108. Ilporokon odopmmroeTses Ha OpITIHHOMY OJIAHKY KOJICT1aTbHOTO OPTaHy
abo Ha ynctoMy apkymi nanepy dopmary A4 (210 x 297 MiiMeTpiB) 3 MO3TOBKHIM
PO3TalTyBaHHSIM PEKBI3HTIB.

109. Jlatoro mpoTOKOJIy € gara MPOBEACHHS 3acimaHHs. SIKIo 3acigaHHS
TPUBAJIO KUTbKA JHIB, Y€PE3 TUPE 3a3HAUAIOTHCS TIEPINHN 1 OCTAaHHIN ACHD 3aClaHHS.

110. Homep (iHaEKC) MPOTOKOJTY TIOBWUHEH BIAMOBIAATA TOPAIKOBOMY HOMEPY
3acimanHg. Hymeparris mpoTOKOIIB BEIETHCS B MEKaX KaJICHIAPHOTO POKY OKPEMO 3a
KOXXHOIO TPYIIOI0 MPOTOKOJIIB 3aCiIaHHA BIAMOBIMHOI KOMICIi, KOJIET1i, AOpPaauoro
oprasy, po0o4oi rpyImu TOIIO.

111. ¥V pexsizuTi "micIie 3acimaHHs" 3a3HAUAETHCSA HA3Ba HACEJICHOTO MYyHKTY, B
AKOMY B110YyJTOCS 3aC1TaHHS.

112. Kopotkmii 3MicT 10 TEKCTy TPOTOKONY TOBHHEH BI1AOOpakaTH BU
3acimaHHa (Hapama, 30opw, KoH(epeHIa Tom) ado KOJEeTiabHOI MIsITBHOCTI
(KoMICisI, paja, KOJIeTis, mopamauuii opran, poboda Tpyma TOMIO) 1 BKIIFOYATH HA3BY
BUTy TOKYMEHTA.

113. TekcT NpOTOKONY CKIAAAETHCA 3 BCTYIHOI Ta OCHOBHOI YaCTHH.

114. V BcTynHIN YacTHHI MPOTOKOIY 3a3HAYAIOTHCSA TPI3BHINA Ta BJIACHE 1M'S
roJIOBH a00 TOJIOBYIOUOTO, CEKpeTaps, 3alPOIICHUX, a TAKOXK MPHUCYTHIX OC10.

VY cmucKy TPHUCYTHIX 3a3HAYalOThCd B ajiaBITHOMY TIOPSAIKY CITOYATKY
MPI3BHINA Ta BJACHI IMEHA MPUCYTHIX TMOCTIMHUX WICHIB KOJETIaJIbHOTO OpraHy,
MOTIM — 3aMPONMICHUX OC10 13 3a3HAUCHHIM TI0Caa Ta y pasl moTpeOn HaMEHyBaHHS
yCTaHOB. SIKIO KUTHKICTh MPHUCYTHIX TepeBHIIye 15 oci0, 3a3HaUaeThes iX 3arajibHa
KUTBbKICTH 3 TIOCHJIAHHSIM Ha CTIMCOK, IO JOAAETHCS 10 TIPOTOKOITY.

Berynaa wactuHa BKIIFOUAE MOPSIAOK JEHHUNW — MEPETIK MATaHb, 3allJIJaHOBAHUX
JI0 PO3MIISAY Ha 3aCiIaHHI, 10 PO3MIIICH] Y MOPAAKY iX 3HAYYIIOCTI 13 3a3HAYCHHSIM
JIOTIOBI/Iaya 3 KOXHOTO TUTaHHA. [lopAmok ACHHWIA MA€ThCd HANPHKIHIN BCTYITHOI
YaCTHHHU.
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Cnosa "llopsimok neHHUA" APYKYIOTHCS BIJ MEXKI JIIBOTO TOJSA, MICAS HUX
CTaBUTHCA JBOKpamnka. KoskHe TWTaHHA HyMEpPYeThbes apaOChkumu 1mmdpamMu 1
IpyKyeThes 3 abzamy. dopMyBaHHS TUTaHb y TOPSAKY JEHHOMY TMOYHHAETHCS 3
npuiimenauka "I1po".

115. OcHoBHa wYacTHHA TPOTOKONY CKJIQAAETHCA 3 PO3IAUTIB, SKI TOBHHHI
BIJIMTOBIATH TYHKTAM TOPSAKY JACHHOTO. Po3Aimi HyMepyroThes apaOChbKUMU
madpamu 1 Oymyrothes 3a Takoro cxemoro: CIIVXAJIM - BUCTVIIMIN -
BUPIIIWIIN (YXBAJIWIN, ITOCTAHOBWJIN).

3a3HaueHl CJOBa JPYKYIOThCS BEIMKHMH JliTepaMmu. [licias cimB cTaBUThCA
JIBOKpArKa.

116. Tlicna cmosa "CJIIYXAJIM" 3a3HauaeTbcs TEKCT BHUCTYIY OCHOBHOTO
nonopigava. IIpi3Buine Ta BiacHe IM'sl KOXKHOTO JOMOBIAada JPYKYIOTHCS 3 HOBOTO
psanka. TexeT BUCTYITY BUKIAAAETHCA Y TPETIH 0C001 OTHHHH.

117. Texctr abo Te3wm AOMOBII Ta BUCTYMIB, 0(DOPMIICHI STK OKPEMI1 JOKYMCHTH,
70 TEKCTy TPOTOKOIY He BKJHoanOTLCﬂ [Ticns BimoOMOCTEH mpo AOMOBITaYa
CTaBUTHCA THPE 1 3a3HAUAETHCSA "TEKCT MOMOBIAl (BUCTYMY) MOAAETHCA IO
MPOTOKOJY".

118. TTicas coosa "BUCTVYIIMIIN" ¢hikcyroThCA BUCTYNH THX OCIO, MO B3SUTH
ydgacTb B OOTOBOpeHHI gomoBiAl. Buctymum odopmmoThes y NOpoTOKOm 13
3a3HAUYCHHAM HAWMEHYBAHHS TOCAJ, TMPI3BHINA Ta BJIACHOTO IMEHI MPOMOBIIB Yy
HAa3WBHOMY BIJIMIHKY, @ TaKOX 3 BUKIIAJICHHAM 3MICTy TIUTaHHS Ta BIAMOBIACH Ha
HBOTO. 3MICT BUCTYIIIB BUKJIAAETHCS BIJ TPETHOi OCOOW OTHUHH.

119. TIlicma cnosa "BUPHIWIIN" ("YXBAJIUJIN", "TIOCTAHOBUWIIN")
(bIKCY€eThCS MPUKMHSTE PIICHHAS 3 PO3IJISHYTOTO MATAHHA IMOPSAAKY JISHHOTO. PlmeHHs
MOBUHHE OyTH KOHKPETHMM 1 BKIIIOYATH CKJIQJO0BI, IO BIAMOBIJIAIOTh Ha Taki
IATAHHS . KOMY, 110 3pOOHTH 1 B IKHH CTPOK.

PimeHns1, mo MICTATh KIJbKa MHTaHb, MOAUISIOTh, Ha MYHKTH 1 MANMYHKTH, SKI
HyYMepyIOThcsl  apabcbkmmu  1udpamu.  [lianyHkTH  HymepyroThes 1mudpamu 3
JTYKKOJO.

120. V pa3i xomu Ha 3aciaHHI TPHHUMAETHCSA PITICHHS TPO 3aTBEPIKCHHS
JIOKYMEHTa, SKWH OOroBOPIOBABCS HA 3aCilaHHi, 1EH JOKYMEHT OMAEThCA 0
MPOTOKOJTY 1 B HHOMY POOWTHCS TOCHJIAHHA HA HOMEp 1 Jary TPOTOKOJy. 3a
HAsBHOCTI 1HIAX JTOKYMEHTIB, 110 PO3TJIANAIUCS HA 3acijaHH1 Ta (hakT OOrOBOPEHHS
AKUX 3a(pIKCOBAHO y TEKCTI MPOTOKOITY, BOHH HYMEPYIOThCSA apaOChkuMU Iudpamu
(Homatok 1, lomarok 2). ¥ BIAMOBIAHUX MyHKTaX MPOTOKOJY POOUTHCA MOCHIAHHS
Ha 111 JOJIaTKH.

Pexsizut "BigmiTka po HasSBHICTh JOJATKIB' HANIPUKIHII TEKCTY IMIPOTOKOITY HE
3a3HAYAETHCS.
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121. IIpoTokon mAMUCY€ETHCS TOJIOBYIOUMM Ha 3aCiIaHHI KOJICT1aIbHOTO OpPraHy
Ta CEKPETapeM.

122. TlamepoBi Komii MPOTOKOJIIB 200 BUTATH 3 HUX 3aCBIAUYIOTHCS TMEUATKOIO
CITy>kOM JIJTOBOJICTBA 1 HAACHJIAIOTHCA Y pasi MOTPEOH 3alHTEPECOBAHUM YCTAaHOBAM,
nocaaoBUM ocobam, mpariBHuKaM. CIIUCOK PO3CHITKK CKIIAAA€ 1 MAMUCYE CEKpeTap.

Cnyorcoosi mucmu

123. Cnyx00B1 JWUCTH CKIAJAIOTBCA 3 METOI OOMIHY 1H(OPMAIIEID MIXK
yCTaHOBAMH SK BIJAIMOBIAI HA BWKOHAHHS 3aBJaHb, BU3HAUCHWX B aKTax OPraHiB
JIep>KaBHOI BJIaju, opradiB Bjaaum ABToHOMHOI PecmyOmiku Kpum, nopydeHHSX
BUIUX TIOCAMOBHUX OCI0, HA 3aMuTH, 3BEPHEHHS, a TAKOXK KOPECIOHACHITIIO
Bepxosnoi Pagm VYkpainu, Ha BWKOHAHHS JOPYYEHb YCTAHOB BHINOTO PIBHA, HA
3aMWTH 1HIIAX YCTAaHOB, 3BEPHEHHS TPOMAJAH, 3alUTHA HA 1H(GOPMAIIIIO, a TAKOXK K
HIIIATHBHI Ta CYMPOBIAHI JIUCTH.

124. 'V pa3i HasSBHOCTI MACTaB, AKI BHU3HAIOTHCA OOIPYHTOBAHUMH I
CTBOPEHHSI paifep:KaaMIHICTPAIlEI0 JOKYMEHTIB y manepoBiid dopmi, ciaykO00BUi
JUcT OOPMITIOEThCS Yy TamepoBid ()OopM1 Ha CIEMiabHOMY IS JIMCTIB OJIAHKY
dbopmary A4 (210 x 297 mimiMeTpiB). JKIIO TEKCT JTUCTA HE TIEPEBUIIYE CEMH PSJIKIB,
BUKOPUCTOBYEThCS Omank popmaty AS (210 x 148 mutimeTpin).

125. Jluct Mae Taki PEKBI3UTH. Jara, PEECTPAIIiHUN 1HACKC, MMOCHIAHHS Ha
JOKYMEHT, Ha SAKWH JaeThCs BIAMOBIAb, aapecaT, 3arojioBOK O TEKCTY, TEKCT
(OCHOBHHMH PEKBI3HUT CIIyKOOBOTO JINCTA) Ta OCOOWCTE 3BepTaHHA (y pasi moTpedm),
BIIMITKA TPO HASABHICTh M0AaTKIB (y past moTpedW), MIAMUC, BIAMITKA PO
BAKOHABIIA.

126. Jlatoro nmcTa € mara peecTpaili BUXITHOI KOPECHOHACHINI y CITy»O01
UJIOBOACTBA.

127. Slk mpaBw10, y JIUCTI MOPYIITYETHCS OTHE TTUTAHHS.

128. TekcT nucTa BUKIAAAETHCS Bl IIEPITOi 0COOM MHOKWHH 3 BUKOPHCTAHHIM
CiB. "MPOCHMO TOBIIOMHUTH..." "po3’scHIOeMO, mo...", abo BII TPeThoi 0COOH
OJTHAHHU — "MIHICTEPCTBO 1H(DOPMYE...", "yIIpaBIiHHA BBaXKa€ 3a HOIUTHHE".

Skmo nmmer ckiageHo Ha OJaHKY IMOCaaoBOi 0COOM, TEKCT BHKIIAAETHCS Bij
nepinoi 0coOr OHUHM — 'mporty...", "Mpornonyro...".

129. Cny>x00B1 TUCTH TIANKCYIOTHCSA BIAMOBITHO a0 [HCTpyKIIii 3 MI0BOACTBA
patizepxkaaminicTpamii. ['epOOBOO TEUATKOK 3aCBIIYYIOTHCS JIMIIE TrapaHTIHHI
JIUCTH.

130. Cnyx060Bwii JUCT y manepoBiii (Gopmi Bi3ye aBTOp JOKYMEHTA, KEPIBHUK
CTPYKTYPHOT'O TIAPO3ILIY, B SKOMY HOTO CTBOPEHO, y pasi MOTPeOH (SKIMO B JIUCTI
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MOPYIIYIOThCS BKJIMBI Ta TMPWHIAIOBI THUTAHHSA) KEPIBHUKH 3alHTEPECOBAHMX
CTPYKTYPHHX IIJIPO3/ILIIB, a TAKOXK 3aCTyIHUK TOJOBH padaep KaJAMIHICTPAIi, STKHMA
KOOPAMHYE POOOTY CTPYKTYPHOTO HIAPO3ALTY, B SKOMY CTBOPSHO BIAIOBIAHHH JIUCT.

Jloxymenmu 00 3acioans KOAe2IANIbHUX OPCAHIE

131. IlinrotoBka Ta oOGOpPMIICHHS AOKYMEHTIB A0 3aciJaHb KOJIETIaJIbHHX
OpraHiB 3IMCHIOIOTBCA 3 METOK OpraHizaliiHOro 3a0e3nedeHHs BIANOBIIHOIO
oprasy.

132. 3acimaHHs KOJIETIAIbHUX OpPraHiB MPOBOJATHCA  BIAMOBIAHO 0
3aTBEPIKCHUX ILIAHIB iX poOOTH Ta y pasl moTpeOH.

VY mnaHi poOOTH KOJIETI1AJIbBHOTO OpraHy 3a3HA4YalOThCs IMHMTAHHS, 10 TMOBHHHI
PO3MIISAAATUCS, JaTa PO3IJILy, MPI3BHUINE, BJACHE IM'S JIOIOBIaYa Ta HaMEHYBaHHS
CTPYKTYPHOT'O TIAPO3AUTY amapary, AKHi roTye JOKYMEHTH JUIS PO3TJISAAY MUTAHHS
KOJIET1aJTbHAM OPTaHOM.

[IpoexT mmany poOOTH KOJETIAIBHOTO OpPraHy CKIAAAE€ThCS CEKPETapeM IbOTO
oprasy 3 ypaxyBaHHSM MPOMO3HUIINA CTPYKTYPHUX I APO3LTIB.

KepiBHUKH CTPYKTYpHUX TIAPO3ALIIB TOMAIOTH I BKIIOYEHHS N0 TIAHY
poOOTH KOJIET1AIbHOTO OPraHy IMeperiK MUATaHb, SKI BOHW BBAKAIOTHh 3a HEOOXITHE
PO3TIIAHYTH Ha Woro 3acigadHi. J[o mepeniky J01aeThea MOBIAKA 3 OOTPYHTYBAHHAM
MACTaB JUTS BHECEHHS TUTAHHS Ha PO3TJIA KOJICTIATBHOTO OpTraHy.

3aTBepKCHUH KOJICT1aIbHAUM OPTraHOM TUTaH POOOTH TOBOJWUTHCS MO BiIOMa
YJICHIB KOJIET1AIbHOTO OpPraHy 1 KEPIBHUKIB CTPYKTYPHHUX MiAPO3ALTiB. JlomaTkoBI
MUTAHHSA 70 3aTBEPHKEHOTO TUIaHY POOOTH KOJIET1aIbHOTO OPTaHy MOXKYTh OyTH
BKJTFOUCHI 3a PIMICHHSAM Horo TojoBu. Cekperap KOJeTialbHOTO opraHy iH(opmye
BCIX WICHIB KOJIET1AJIBHOTO OPTaHy Ta BIATOBIAAIILHUX BHKOHABIIIB MPO BHECEHI 0
TUTaHy 3MIHH.

133. JlokyMEeHTH 3 TIUTaHb, IO BHOCATHCA HA PO3IIISIA KOJETIAIbHOTO OpTraHy,
MMOBMHHI IIOJABAaTHCSA HE IM3HINIE HIDK 3a IUSATh JHIB JO 3aciIaHHA, a y pasi
MIPOBEACHHS I103aUEProBOr0 3aCiIaHHs — HE TI3HIINIE HDK 32 OJAWH JICHb. 3a3HAuYCHI
JOKYMEHTH MICTSTh:

1) nomoBimHY 3amUCKy, aApecoBaHy KoJeTiaibHOMY oprany (y pasi moTpedu), B
AKIH TPYHTOBHO BUKJIQJICHI TUTAHHS 3 BUCHOBKAMHU 1 TIPOTIO3HITISIMHU;

2) TPOEKT PpIMIEHHSA KOJETIAIbHOTO OpraHy, 3aBI30BaHUN KEPIBHUKAMH
3aIHTEPECOBAHUX CTPYKTYPHUX MMIAPO3JAUTIB, Ta JOKYMEHTH 0 HHOTO (aHATITHYHI
JOBIAKH, TaOJUIN, AlarpamMu TOIIO), 3aBI130BaH1 X KEPIBHUKAMH, a y pasl moTpedm —
MIPOSKT PO3MOPSKCHHS (HaKa3y),

4) noOBiAKY TIPO TIOTO/DKEHHS TIPOCKTY PIMICHHS 13 3alHTEPECOBAHUMH
CTPYKTYPHHMH T1IPO3AUIAMH Ta y pa3l MOTPeOH 1HIIIMMH YCTaHOBAMH,

5) ciucok 0cib, AK1 3ampoIyIOTHCA Ha 3aC1AaHHS KOJIET1aTbHOTO OPTaHy,

6) 1HIIT JOKYMEHTH, HEOOXITH1 /T PO3TIIAAY TTUTAHb.

134. JlokymMeHTH, MATOTOBCHI T PO3TISALY KOJETIAIbHAM OPTaHOM, a TaKOX
OJIMH TIPUMIPHHUK iX KOTIH, 30€piratoThCs y ceKpeTaps KOJeTiaIbHOTO OpraHy.
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135. V pa3i npoBeneHHS 3aKpPUTOTO 3aCiIaHHS KOJICTIaIbHOTO Opra"y abo
3aKPUTOTO OOTOBOPEHHS OKPEMHUX MHTaHb IIJATOTOBKA JOKYMCHTIB 3 BIJITOBIIHHX
MUTaHb 3AIMCHIOETHCA 3 JOTPUMAHHAM TOPAIKY POOOTH 3 JOKYMEHTaMH, IO MICTAThH
1H(DOPMAITIIO 3 OOMEKEHUM JOCTYTIOM.

136. 3a mAroTOBKY MOKYMEHTIB JUIsl TPOBEISHHSA 3acijaHb KOJET1aJIbHOTO
Opraty BiAIOBIIAIOTh KEPIBHUKH 3aIHTEPECOBAHUX CTPYKTYPHUX TIAPO3LTIB.

137. Cekperap KOJEriaabHOIO OpraHy 3J1HCHIO€ KOHTPOJIb 3a CBOEYACHUM
MOJaHHIM JOKYMEHTIB Ha PO3TIIA Ta TEPEBIps€ iX HA HASABHICTh Y TIOBHOMY 00CsI31
Ta MPABWIHHICTH OPOPMIICHHS.

JIOKyMeHTH, TOJaHl 3 TOPYIICHHSM YCTAaHOBJICHOTO TOPSIAKY 1 CTPOKIB, 0
PO3rIAAY HE MPUUMAKOTHCA.

138. PesympraTu  3acimaHHsA  KOJCTIaJbHOTO  OpraHy  O(OPMIIOIOTHCA
MTPOTOKOJIOM 3T1JTHO 3 BUMOTaMH, 3a3HaueHuMH y myHkTax 104-120 miei [acTpyKIii.

139. Pimennst xoserii paiaepKaaMIHICTpaIli peai3yloThCs MIITXOM BHIAHHS
PO3MOPSAKEHB TOJIOBH pakiiepKaAMIHICTPaIlli, sKHMHA BOHH BBOJATHCS B IIO.

140. Butsarm 3 npoTokomB o(OpPMITIOIOTECA HA BIAMOBIAHOMY OlaHKy 1
3aCBIAUYIOTHCS TEUATKOIO CITYKOH JIIJIOBOJICTBA.

Jlokymenmu npo ciynco08i i0PSAO0ICEHHS

141. Cnyx00Bi BIAPAMKEHHS TPAIIBHUKIB TEepeaAOAUalOThes y IHIaHl poOOTH
paiiaep kaAMIHICTPAITIi.

142. YV pa3i BUHUKHEHHS TTOTPEeOW y HAMPAaBIICHHI MPAIliBHUKA Y BIAPSIKCHHS,
HE TiepenadayeHe MIaHOM POOOTH, KEPIBHUKOM CTPYKTYPHOTO MIAPO3ILTY, B SAKOMY
IpaIoe  TPaIiBHUK, TOTYEThCA  JOMOBIAHA  3allMCKa Ha IM'SI  TOJIOBH
paiinep;kaamiHicTparli (KepiBHUKA araparTy), B SIKIi 3a3HAYa€ThCA MPO TE, Ky, Ha
KU CTPOK, 3 SIKOFO METOO BIIPSAKAETHCS TMPAITIBHHK.

JlomoBigHA 3ammWcKa pPa3oM 3 TMPOSKTOM PO3MOPSKEHHS (HAKazy) TIpo
BIJIPSI/DKCHHS TIEPEAAEThCA afpecary, K MPaBWIO, HE MI3HIMIE HIX 3a TPU J00H 10
MOYATKY BIAPSAKEHHS.

143. Jlna peectparii BIAPSHKEHD BEACTHCS KypHaANI, (hopMa SIKOTO BU3HAYAETHCA
OKPEMHUM HOPMATHUBHO-TIPABOBUM aKTOM.

144. Tlicns moBEpHEHHS 3 BIAPS/PKCHHS TMPAIIBHUK BIATMOBIIHO O TOPSAKY,
BA3HAYCHOTO PO3MOPSIKCHHSIM TOJIOBH paijep:kaaMiHICTpaIlli (Haka3oM KepiBHUKA
amapary), ToTy€ y TPUJASHHUH CTPOK MUCHMOBHIA 3BIT MPO BIAPAIHKEHHS (BUKOHAHHS
3aBJAaHHS), @ TAKOXK TOJMA€ 3BIT MPO BUKOPUCTAHHS KOIITIB Y CTPOKH, BHU3HAYECHI
3aKOHOJITAaBCTBOM.
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3BIT PO BIAPSATKCHHS (BUKOHAHHA 3aBJaHHSA) Ta 3BIT MPO BUKOPHUCTAHHS
KOIMITIB TIANUCYIOTHCA TPAIIBHUKOM, AKWH miepeOyBaB Yy BIAPSAIHKCHHI, Ta
MEPEAAOTHCS 0 KaAPOBOi Ta OyXTanTepChKoi CITy»k0 BiAIMOBITHO.

I11. Opragizanmisg 10KYMEHT000Iry Ta BUKOHAHHS JOKYMEHTIB

Bumozu wiooo pauionanizauii 0okymenmoooizy

145. JlTokymeHTH, CTBOPEHI1 y maneposiii Gopmi, MPOXOaATh 1 ONMPAIbOBYIOTHCS B
paiiaep>kaaMIHICTpaIlli Ha €AMHUX OpPTraHI3alifHMX Ta TPABOBUX 3acaaax OpraHizarli
JOKYMEHTOO00ITY 13 TOKYyMEHTaMH, CTBOPCHUMH B €JICKTPOHHIN (hOpMI1, BU3HAUCHHUX
[HCTpYKITiEIO 3 AUTOBOACTBA B €NEKTPOHHIM (opmi. Y pasl HAABHOCTI MIACTaB, SIKI
BA3HAIOTHCS OOTPYHTOBAHWMH TSI CTBOPEHHS palIep:KaIMIHICTPAITIEIO TOKYMEHTIB
y mamepoBid (opMi, 3aCTOCOBYIOThCA 3acadd OpraHizaiii JTOKYMEHTOOOITy,
BH3HAUCHI I€I0 [HCTPYKITIEIO.

146. EdbexTuBHA opraHizaliis JOKyMEHTOOOITY mepeadadac:

1) mpoxomkeHHS TOKYMEHTIB B paiiep:kaAMiHICTpaIlli HAWKOPOTIITNM IIITXOM;

2) CKOpPOUYEHHS KUTHKOCTI THCTAHINHA TPOXO/DKEHHS JOKYMEHTIB (30Kpema, Tij
9ac TIOTO/KCHHSA ),

3) yHUKHEHHS TyOJIETHUX OTepariii mij yac poOOTH 3 JOKYMEHTAMH,

4) mnentpamizamiio (3MIHWCHCHHS OJHOTHIIHUX OIepaiiid 3 TOKyMEHTaMH B
OJTHOMY MIiCIIi);

5) ycyHeHHS pyYHUX PYTHHHUX OTEpaIliid, ki MOXXHA aBTOMATH3yBaTH.

Ilpuiimanna ma nepeuHHe ONPAUIO6AHHA OOKYMEHMIE,
U0 HAOX00AMb 00 PAILOEPHCAOMIHICMP AT

147. JloctaBka JOKYMEHTIB 10 paiaepKaaMiHICTpaiii 3a1HCHIOETHCS depes
CHUCTEMY B3a€EMOJIi, a TaKOXX MOXE 3IHCHIOBATUCA 3 BHKOPHUCTAHHIM 3acO01B
MOTIITOBOTO 3B SI3KY, Kyp €PCHKOIO Ta (PeITb1’ €TepChKOI0 CITYKO0¥0.

ITomroro Ta 4epe3 Kyp €pecbKy  CIykOy  JOCTaBJISETHCS  MHChbMOBA
KOPECIIOH/ICHIIISI Y pa3l HAsSBHOCTI IMJICTaB, SKI BH3HAIOTHCA OOIPYHTOBAHUMH IS
CTBOPEHHS palep KaJMIHICTPAIIEI0 TOKYMEHTIB Yy TamnepoBiii ¢opmi, TOMTOBI
KapTKH, OaHAEPOITl, AP10HI MAKETH, a TAKOXK MEPIOANYHI JPYKOBAHI BUIAHHS.

denpa’erepchkor0 Cyk0010 TOCTABIIIEThCS CIICIiaIbHA KOPSCITOHACHITIA.

148. VYci nokymeHTH, 0 HAAXOAATH M0 pakaep KaJAMIHICTPAIlli, TPHHMAIOTHCS
IIEHTPATI30BAHO CTYKO0I0 AUTOBOACTBA.
[Topsimok PO3KPUTTS KOHBEPTIB BU3HAYAETHCS MMI€I0 [HCTPYKITIEIO 3 MIJIOBOICTBA
paiiaep>kaaMIHICTpaIlli 1 € TAKUM.
BximHa KOpecTmoHACHIS PO3KPUBAETHCSA TMPAIIBHUKOM 3arajlbHOTO BIAUTY.
[Tpu 11bOMy TIEPEBIPSAETHCSA BIAMOBIAHICTD X PEECTPAIIHHUX 1HIESKCIB 3a3HAYCHUM Ha
KOHBEPTI (MTAaKOBAHH1) Ta Y CyNPOBITHOMY JIUCTI.
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Hanmicnani He 3a aapecoo MOKyMEHTH 3 Tpud)OM TOBEPTAIOTHCS BIAMPABHUKOBI
0e3 iX po3risany.

VY cmyx01 AUTOBOACTBA PO3KPHUBAIOTHCA BCI KOHBEPTH, KPIM THX, IO MAaiOTh
Hamuc "ocobucTo". YV TakoMy BHWMAAKY pPEeCTpariiiHuil 1HAEKC Ta jgaTa peectparti
HAHOCATHCS HA KOHBEPT.

PexomeHioBaHa, cremialbHa Ta KOPECHOHACHINS 3 OTOJIOMICHOIO IIHHICTIO
MPUMUMAETHCS T PO3MUCKY B JKyPHAJI1, peecTpl ad0 MOBIIOMIICHHI PO BPYUYESHHS.

149. 'V pa3l HaAXOIKEHHA KOPECHOHACHIII 3 BiaMiTKol "TepmiHoBO"
(hikCcyeThCA HE JTUIIE /1aTa, a 1 TOAWHH Ta XBUJIMHYU JTOCTaBKH.

VY pa3l BIACYTHOCTI CHCTEMH €JEKTPOHHOTO JIJIOBOJCTBA JTOKYMEHTH, IIIO
HAINNNIA Yepe3 CUCTEMY B3aeMOJIi, APYKYIOTHCS Ta O(QOPMITIOIOTHECS CITYKOO0I0
JITOBOJICTBA SIK TIANIEPOBA KOIMIA €JICKTPOHHOTO OPWTIHATY, 3aCBIAUYCHA TEUYATKOIO
CITY>K0H JI1JI0BOACTBA.

150. KonsepTn 30epiraroThes 1 J0JAIOTHCA A0 JTOKYMEHTIB Y pasl, KOJIH JIUIIE 3a
KOHBEPTOM MO’KHA BCTAHOBWUTH aipecy BIANpPaBHWKA, 4Yac BIANPABICHHA Ta
oJIepKaHHA TOKyMEeHTa a00 y KOHBEPTI BIACYTHI OKpeMi JOKYMEHTH YW BCTAHOBJICHO
HEBIJIMOBITHICTh HOMEPIB TOKYMEHTIB HOMEpaM, 3a3HAUCHUM Ha KOHBEPTI, a TaKOXK
aZpeCH1 SPIMKA PEKOMECHIOBAaHUX KOHBEPTIB 1 ITAKETIB.

VY pa3zi BiICYTHOCTI OAATKIB, 3a3HAUCHUX Y JOKYMEHTI, 200 OKPEMHX apKYIIIB,
a TaKOX 32 HASBHOCTI MOMWJIOK B O()OPMJICHHI TOKYMEHTA, IO YHEMOXJUBJIIOE HOTO
BUKOHAHHS (BIACYTHICTh MIAMUCY, BIAOUTKA TIeUaTKu, TprU(y 3aTBEPIIKEHHS TOIIO),
JOKYMEHT HE PEECTPYETHCS 1 IOBEPTAETHCS BIANPABHUKOBI 13 3a3HAYCHHAM NMPUYHUHH
MOBEPHEHHS 200 HOMY MOBITOMITAETHCS PO TTOBEPHEHHS TOKYMEHTA TellepoHOoM.

VY pasi momKOKEHHSI KOHBEPTAa POOUTHCS BIAMOBIAHA BIAMITKA y TIOMTOBOMY
peecTpi.

Y pasi BIACYTHOCTI, HEMUICHOCTI BKJIAQJACHb BHACHIAOK ITOIIKOKCHHS
KOHBEPTA, YMaKyBaHHS, IO TMPHU3BEIIO /O HEMOXJIMBOCTI TMPOUYHATAHHA TEKCTY
JOKYMEHTA, CKIIaJaeThes akT 3a (opMoOK 3TigHO 3 JgoJaTkoM 13y  1BOX
MPUMIPHUKAX, OJIMH 3 SKAX HAJACHIAETHCSA KOPECMOHACHTY, a THIIHMHN 30epiracThcs y
CITy>K01 J1JI0BOACTBA.

151. JlokyMeHT HOBEPTAETHCA BIANPABHUKOBI 0€3 pO3MVIAAy Yy pas3l Horo
HAJXO/HKCHHS HE 32 aJpecolo, HAIXOKCHHS TManepoBOr0 MPUMIPHUKA JOKYMCHTA,
AKUW BXKE HAMIUIIOB Yy €JICKTPOHHIM ¢dopmi depe3 cucremy B3aemomlii, abo
HAJXO/HKCHHS JTOKYMEHTA y TarnepoBid ¢opmi Oe3 HAsSIBHWX HA Te MIACTaB, SIKI
BU3HAIOTHCS OOTPYHTOBAHWMH JJIi CTBOPEHHS YCTAHOBOKO MOKYMEHTIB Y TANepoBIld

hopmi.

152. 'V pazi oxepxanHs (HaKCHUMITBHOTO TOBIIOMJICHHS JIOKYMEHT HE
pEeECTPYETHCA.

Ilonepeouiii po32nad OOKymenmie
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153. Beil BXigHI AJOKYMEHTH IUIATAIOTh MONEPEAHBOMY PO3IIISAY B CIIYXKO1
IUJIOBOACTBA.

154. Iix yac monepeaHLOTO PO3TIIAAY BU3HAUAETHCS:

Y1 Ma€ JOKYMEHT OYTH JOMYIICHUH 10 peecTpartli;

g moTpedye pOo3rsAy KEPIBHHWIITBOM paiiaepxkaaMiricTpamii ado mepemadi
MICAsA peecTpamii g0 CTPYKTYPHOrO MIAPO3ALTy abo CTPYKTYPHHX MIIPO3ILIIB
BIMOBIAHO 110 (PYHKIIOHATIBHOTO PO3MOALITY TOBHOBAXKEHb (00OB'A3KIB) MIXK
CTPYKTYPHUMH TIAPO3IIJIAMH PaiiAepKaaMIHICTpaIlli;

YW HAJICKUTH JI0 TOKYMEHTIB TEPMIHOBOTO PO3TJISAY (OMpaIiOBAHHS).

155. Ha cranii monepemHboro po3msiay 3MIHCHIOETHCS B1AOIP JOKYMEHTIB, IO
HE TUIATAIOTh PeecTparti ciryx0010 MUTOBOJICTBA, a TAKOXK TAKUX, IO TIEPEAAIOTHCA
JUISL CIICHIAJIEHOTO OOJIIKY CTPYKTYPHHM IAPO3/1IaM, IO BU3HAYCHO Y JOAATKY 4.

Peecmpauia 0ookymenmie

156. PeecTpariisi JOKYMEHTIB BCIX KaTEropiid TOJATAE Yy CTBOPEHHI 3amucy
OOJIIKOBHAX JaHWUX TPO JOKYMEHT Ta O(QOPMIICHHA PEECTPAIiiiiHO-MOHITOPUHTOBOT
KapTKH B €JICKTPOHHIA (hOpMi y CHCTEMI €ICKTPOHHOTO ALIOBOJICTBA 13 3a3HAYCHHSIM
00OB'A3KOBUX PEKBI3UTIB, 3a JOMOMOTOI0 SKHX (PIKCyeThcsi (haKT CTBOPEHHS,
BIIMTPaBICHHSA a00 oOJepKaHHS JOKYMEHTAa TUIAXOM TPOCTABISHHA Ha HBOMY
peeECTpaIIiHOrO  IHASKCY 3  TOJANBIIMM  BHECEHHSIM  JI0  peecTpariiiHo-
MOHITOPHUHTOBOI KaPTKH HEOOX1AHUX B1IOMOCTEH.

VY BeO-MOMyNi CHCTEMH B3aEMOJIT TOAATKOBO PEECTPYIOTHCS JIUIIE TOKYMEHTH,
AK1 HQMAILTH 200 OyIyTh BIAMPABIICHI YEPE3 CHCTEMY B3a€EMOII.

Y pa3st morpebm mepenmik  000B’A3KOBHMX  PEKBI3UTIB  pEeCTpaIliitHO-
MOHITOPHUHTOBOI KAPTKH MOKe OyTH TOTIOBHEHHA.

Peectpamiss J1OKYMEHTIB NPOBOJWUTHCS 3 METOKO 3a0e3MleueHHs iX OO0MiKy,
MOHITOPUHTY CTaHy BHKOHAHHS 1 OINEPATHBHOTO BHKOPWCTAHHA HAsBHOI B
JOKYMEHTax 1H(opmarti.

157. Peectpamis AOKYMEHTIB TPOBOAWTHCS IEHTPATI30BAHO  CITYXKOOIO
IUJIOBOJCTBA.

CTpyKTypH1 MIAPO3IUIA pakaepKaaMIHICTPaIlli PEECTPYIOTh CTBOPEHI HUMU
JIOTIOBIJTHI Ta CITY>KOOB1 3aITACKH.

Peectpariiss akTiB opraHiB Aep>KaBHOI BJagd Ta JOPYYCHb BHIMUX TMOCAIOBHX
oci0, 3amuTiB, 3BEPHEHb, a TakoXK KopecmoHAeHIli BepxosHoi Pamm Vkpainw,
Anminictpaii [Tpesunenrta Yipaian, Kadinety MinicTpiB Ykpainu, JOKYMEHTIB, 110
HAIIMNLIA HA PO3IVIAJ TOJOBH padjep:kaaMiHICTpaIlli Ta WOro 3acTyNHHKIB,
PO3MOPATINX TOKYMEHTIB, JINCTIB 3a MIAMWACOM TOJIOBH paiaepkaaMIHICTpalii Ta
HOTO 3aCTYNMHWKIB, TPOTOKOJIB 1 PINICHh KOJET1aIbHUX OpPraHiB TMPOBOJUTHCS
IIEHTPATI30BAHO CTYKOO0I0 AUTOBOICTBA.
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[HITI  MOKYMEHTH, IO CTOCYIOTHCA HANPSMIB  IISJIBHOCTI  CTPYKTYPHHUX
MIAPO3AUIIB  paiAepKaAMIHICTpaIlli, MOXYTh PEECTPYBATUCA B CTPYKTYPHHX
MIPO3AUIaX anapaTy panaepkaaMIHICTpaIii, 30KpeMa:

y ciryk0i TJ0BOACTBA (3aralbHOMY BUITI) PEECTPYIOTHCS:

1) po3nopsKEHHS TOJIOBH PAOHHOI AeP>KaBHOI aMIHICTpaIlii;

2) HaKa3W KePIBHUKA amapary paiaepxaaMiHicTparii:

3 OCHOBHOI JIISUTbHOCTI,

3 aIMIHICTPATUBHO-TOCTIOAAPCHKUX MMATAHD,

Y KaJpOBIiH ¢ITykO1 PEECTPYIOTHCS:

1) moBiaKM 3 KaAPOBUX TTUTAHB,

2) HaKa3W KePIBHUKA amapary PaoHHOI Jep:KaBHOI aMIHICTPaITli:

3 0c000BOT0 CKIIAAY;

PO BIAMYCTKH,

PO BIAPSATKECHHS, CTATHCHHS,

y BLIIUTI (D IHAHCOBO-TOCTIONAPCHKOTO 3a0€3NEUCHHS PEECTPYIOTHCS:

JIOTOBOPH,

JIOBIPEHOCTI;

BUATKOB1 HAKJIA IHI;

npuOyTKOBI Ta BUIATKOB1 KaCOB1 OPJEPH,

TJIATKHL TOPYUYEHHS,

peectpu OromKeTHUX Ta (PIHAHCOBUX 3000B’sI3aHb PO3MOPSATHUKIB OFOKETHHUX
KOIIITIB;

JOBIAKH TIPO 3apOOITHY TUIATy, JOXOAW, IJIS HapaxXyBaHHS Ta MEPEPaxyHKy
TICHCIH;

3pitH [lenciiinomy poumy Yipainu (mepconidikaris) TOIoO.

Peectparii mipisiratoTh TakoX JTOKYMEHTH, CTBOPCHI B paiiaepkaaMiHICTpaIrii
(OBIIKH, TOTIOB1/THI 3aTTUCKH, 3asBH TOIIIO).

158. JlokyMeHTH peecTpYIOThCS JIUITE OAWH Pa3: BXIIHI — Y JICHh HAXODKESHHS,
CTBOPIOBaH1 — Yy JICHb IMANKCaHHA a00 3aTBEPIKCHHS.

159. ¥V pasi mepenaul 3apeecTpOBAHOTO JOKYMEHTA 3 OJHOTO CTPYKTYPHOTO
MAPO3ALTY 10 IHIIOTO HOBWH PEECTpAiMHUN 1HACKC HA JOKYMEHTI HE
MIPOCTABJIAETHCA.

160. JlokyMeHTH peecTpPYIOThCS 3a TPyMaMH 3aJICKHO Bl Ha3BW BUIY, aBTOpA 1
3MICTY JOKYMeHTIB. Hampukiaa, okpeMo peecTpyrOThCS:

aKTW OPTaHIB JEPKaBHOI BJIa K, OpraHiB Biagu ABToHOMHOI PecyOmiku Kpum
Ta JTOPYYCHHS BUINX MMOCATOBUX 0CI0, 3aMUTH, 3BEPHEHHS, a TAKOX KOPECIIOHICHITIS
Bepxosnoi Paam Ykpainu, mo Hamiinia 10 paiaepxaaMiHicTparii;

PO3NOPAKEHHS (HaKa3¥M) 3 OCHOBHUX MTUTaHb JIISUTHHOCTI,

PO3MOPAKEHHS (HAaKa3¥) 3 aJMiHICTPATUBHO-TOCIIOAAPCHKUX IMUTAHD,

pPO3NOPsKEHHS (HaKa3W) 3 KaJpOBUX MHUTaHb (0COOOBOTO CKIaay) (BIAMOBIIHO
710 iX BUIB Ta CTPOKIB 30€piranHs);

PIIICHHS KOJIETIi
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aKTH peBi3ii (JIHAHCOBO-TOCIOAAPCHKOI MISITEHOCTI,
OyXranaTepchKi JOKYMEHTH,

3asBKH Ha MaTepIaJIbHO-TEXHIYHE IMOCTAYaHHSI;
CITY>KOO0BI JIUCTH,

3BEPHEHHS IPOMAJISH,

3aMUTH Ha 1H(POPMAITITO.

161. Peectpamis HOKyYMEHTa 3HIHCHIOETHCA 3 BHUKOPHUCTAHHIM CHCTEMH
CJICKTPOHHOTO AUJTOBOJCTBA paiaepkaaMmiHicTpaii (mogarku 5 1 6) abo y pasi ii
BIJICYyTHOCTI:

IIEHTPAII30BaHO 13 3aCTOCYBAaHHAM BEO-MOIYJII CHCTEMH B3aEMO/II;

JIOTIOBIJTHI Ta CIyOOB1  3alMCKH, CHEIai30BaHl  TOKYMEHTH — 13
3aCTOCYBaHHSAM MPHUKJIATHOTO MPOTPAMHOTO 3a0€3MEUCHHS.

Kypuampaa (maneposa) abo kapTkoBa (opma peecTparii JOMyCKAeThCs JTUIIIE B
yMOBAX Ta MPOTATOM CTPOKY ii BIHCHKOBOTO UM HAA3BUYANHOTO CTaHy HA TEPUTOPII,
JI¢ PO3TaIlloBaHa paiaep kaaAMIHICTPaITis.

162. YV pa3l 3acTOoCyBaHHS CHCTEMH  CJICKTPOHHOTO  JIJIOBOJACTBA
patimepxaamiHicTpamii (OpPMYEThCS €IMHA IICHTpali3oBaHa 0a3a peecTpamiiHuX
JaHUX padaep:kaaMiHicTpali, mo 3ade3mnedye MpariBHAKIB 1HGOPMAIIIEI0 PO BCI
JOKYMEHTH Ta iX MICIIC3HAXOKESHHS.

Opzanizauia nepeoaui OOKymeHmie ma ix 6UKOHAHHA

163. Jlna 3abe3meueHHS CBOEYAaCHOTO BHKOHAHHS JOKYMEHTIB Ciyk0a
JIUIOBOJICTBA  po3poOmiste  rTpadikd  mepegadl  KOPECHOHACHINT  KEPIBHHIITBY
paiiaep;kaaMIHICTpaIlli 1 CTPYKTYPHHUM T1APO3/ILTIaM.

164. 3apeectpoBaHi JOKYMEHTH TEPEJAIOTHCA HA PO3MISIA  KEPIBHUIITBA
paiiaep>kaaMiHICTpaIlii B ISHb iX HAMXOKEHHS a00 HACTYITHOTO poO0Yoro AHS y pasi
iX HaAXO/KeHHA micig 17 roguHu. AKTH OpraHiB JEpPKaBHOI BJIAJH, OPTaHIB BJIAIH
AtoHomHoi1 PecnyOmixku Kpum, mopydeHHS BHIMUX TOCAAOBHX OCI0, 3amuTH 1
3BEPHCHHS HApOJAHWX JEMyTaTiB, a TaKOX KopecnoHaeHiis Bepxosnoi Pamn
VYxpainn, Anminictpamii [lpesunenta VYxkpaiam, Kabinery MinictpiB Ykpainu,
KOPECTIOH/ICHITIA, 10 HAIXOAUTh BiJ YCTAHOB BWINOTO PIBHA, MEPEAAOTHCS HA
PO3IIISA HEBIIKIIATHO.

165. JlokymeHTH, PpPO3TJAHYTI  KEPIBHUIITBOM  paiiaepkaaMiHICTpaIii,
MMOBEPTAIOTHCA 3 BIJAMOBLAHOIO PE3ONIOMICI0 CIyKO1 JUTOBOACTBA, SIKA 3A1HCHIOE
nepeavy JOKYMEHTIB Ha BHKOHAHHS.

166. JlokyMEHT, BHUKOHABISIMH SIKOTO € KUIbKA CTPYKTYPHHX TI1IPO3ILUIIB,
MEPEAAETHCA BUKOHABIIM OJIHOYACHO Yy BHIJISAL KOMIM 3 TIEPeAaueto OpUTTHATY
rOJIOBHOMY BHKOHABITIO, BH3HAUCHOMY B PE3OJTOIT TIEPIIIHM.
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167. ®akr mnepemayl JOKYMEHTIB BHKOHABI[IM  (DIKCYETHCSA  MIITXOM
MPOCTABJITHHS BIAMOBIAHOI BIAMITKA B PEECTPAIifHO-MOHITOPUHTOBIN KapTmi 13
3a3HaUYCHHAM 1H(OPMAIli MPO BUKOHABINB, SKUM TEPEIAHO TANEPOBHUNA OPHUTIHAI
JIOKyMEHTA Ta HOT'0 KOMIi.

168. Ilepemaua moKyMeHTa 3 OJHOTO CTPYKTYPHOTO MIJPO3JALIY IO I1HIIIOTO B
000B’A3KOBOMY TOPSIKY 3IIMCHIOETHCA UYepe3 Cyk0y AUTOBOACTBA, sfKa POOWTH
BIIMTOBIHY BIAMITKY B  PEECTPANIMHO-MOHITOPHHTOBIA  KapTii. JlokymeHTH,
BUKOHAHHS SKHX TepeOyBae HA KOHTPOJI, MEPEHAIOTHCA O IHIINX CTPYKTYPHHX
mIpo3AUTIB 200 1HITAM BHKOHABISIM TUIBKH 3 TOBIIOMJICHHSM MPO I CIYyXKO1
KOHTPOJTIO.

169. Tlepenauya MOKYMEHTIB y MeKaX CTPYKTYPHOTO IIAPO3JLTY 3MIHCHIOETHCS
yepes ocoOy, BIANOBIIAIBHY 3a JUIOBOJCTBO B CTPYKTYPHOMY  IIIPO3ILIL
(cexpeTaps).

170. BiamoBigaibHICTh 32 BUKOHAHHS JOKYMEHTA HECYTh OCOOM, 3a3HAYeHl Y
PO3MOPATIOMY JTOKYMEHTI, PE30JIOIli TOJIOBH a00 3aCTyMmHWKA TOJIOBH, KEPIBHUKA
amapaty paiaep)kaaMIHICTpallli, Ta MPAIiBHUKH, SKHM O€3MOCEPEeaHBO TOPYUCHO
WOro BUKOHAHHA.

["omoBHUIT BUKOHABEIH OPraHI30BYE POOOTY CIIBBUKOHABINB, 30KpeMa BU3HAYAE
CTPOKH TIOJIAaHHA HUMH TPOTIO3|IIIH, TOPAMOK MOTO/DKEHHS 1 MIATOTOBKHA MPOEKTY
JIOKYMEHTA.

CniBBHKOHABII BIAMOBIAAIOTH 3a MATOTOBKY Ha HAJIGKHOMY PIBHI Ta CBOE€UYACHE
MOJAaHHS TOJOBHOMY BHWKOHABIIO MPOTMO3WINK. Y pa3l HECBOEYACHOTO TMOJAHHS
MIPOTIO3HUINIH CITIBBUKOHABIIMA TOJIOBHUN BHKOHABEIh 1H(HOPMYE TIPO 11¢ KEPIBHUKA,
SIKUA HAJIaB JOPYYCHHA.

171. BukoHaHHS JAOKyMeHTa niepeadavae 30upaHHA Ta OMpPalLOBAHHA
HeoOX17HO1 1H(OpMaITii, MATOTOBKY MPOEKTY BIATOBIAI HA JOKYMEHT YA HOBOTO
JOKYMEHTa, #oro oQOpMJICHHS, TOTO/DKEHHS, TOMAAHHS JUIS  IMAIMACAHHS
(3aTBEPKCHHS) BIAMOBITHOMY KEP1BHUKY.

172. Ilepen momaHHAM TPOEKTY JOKYMEHTA Ha MIAMUC BIAMOBITHOMY KEPIBHUKY
aBTOp JMOKyMEHTa 3000B’sA3aHWI TEPEBIPUTH TMPABWIIBHICTE WOTO CKJIQJACHHS Ta
oopMIICHHS, TTOCHIAHHS HAa HOPMATWBHO-TIPABOBI aKTH, YTOYHWUTH IHA(POBI MaHIi,
HAsBHICTh HEOOXIAHUX Bi3 1 TOJATKIB.

173. JIokyMEeHT MOJa€ThCs HA MIAMKMC Pa3oM 3 JOKYMECHTAMH, Ha BUKOHAHHS YH
Ha MIACTaBl AKUX WOTO CKIAACHO.

174. Sxmo mOKYMEHT HAJACHIAEThCS JO KIIBKOX YCTaHOB, fAKI HE €
KOPHUCTYBauyaMHM CHCTEMH B3a€MOJIIi, MICIsA HOro peecrpamii ciykba IiTOBOACTBA
OpraHi30BY€ BUTOTOBJICHHS HEOOX1THOI KUTHKOCTI MPUMIPHHKIB.
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175. Amtop nokymMeHTa y pa3l BIAMYCTKH, BIAPSATKCHHS, 3BUTHHCHHS
3000B’sI3aHAN TIEPEAATH THIIOMY TPAIIBHUKOBI 3T1AHO 3 JIFOYHUM PO3MOAUIOM YCI
HEBMKOHAHI JOKYMEHTH Ta IOoIH(GOpMYyBaTH Ciayk0y KOHTPOJNIO IPO Nepeaady
JIOKYMEHTIB, BUKOHAHHS SIKAX TepeOyBae Ha KOHTPOJTI.

Opzanizauia MOHIMOPUHZY 6UKOHAHHA OOKYMEHMIE

176. OcHoBH1 3acagu TPOBEACHHS MOHITOPUHTY BHUKOHAHHSA JIOKYMEHTIB
BH3HAYAIOTHCA [HCTPYKITIERO 3 AIJIOBOACTBA B €JICKTPOHHIH hopmi.

177. YV cTpykTypHHX Miapo3auiax Oe3mocepenHii KOHTPOJIb 3a BUKOHAHHAM
JOKYMEHTIB 3/IIACHIOE 0c00a, BIMOBIAIbHA 32 TUTOBOJCTBO.

178. CTpok BUKOHAHHS JOKYMEHTAa MOXE BCTAHOBJIFOBATHUCS Y HOPMATUBHO-
IIPaBOBOMY  aKTl, PO3MOPAAUOMY  JOKYMEHTI ab0  Pe3odromii  T'OJIOBH
paiiaep;kaamiHicTpari abo Horo 3aCTYIMHUKA, KECpPIBHHKA anapary
paiiaep;kaaMiHICTpaIti.

179. Ctpoku MOXyTh OYTH TUTIOBUMH a00 1HIMB1TyaTbHHAMH.

TumoBi CTpPOKW BUKOHAHHA JOKYMEHTIB YCTAHOBJIIOIOTHCS 3aKOHOJABCTBOM.
CTpoku BUKOHAHHS OCHOBHUX JIOKYMEHTIB HABOAATHCS Y JOAATKY 7.

[aauBITyaabHI CTPOKM BCTAHOBIIIOIOTHCS TOJIOBOIO paiiieprkaaMiHicTparii abo
HOTO 3aCTyMTHUKAMH, KEPIBHIUKOM amapary paiaep:kaaMiHicTparti.

180. JlokymeHTH, B SKAX CTPOK BHKOHAHHS HE 3a3HAYCHO, fAKI HE €
JOKYMEHTaMH 1H(hOpMaIifHOTO XapakTtepy ad0 HE MICTSITh KOHTPOJHHUX 3aBJaHb,
ITOBMHHI OyTH BUKOHAHI1 HE Ti3HIIIe HIX 3a 30 JHIB 3 MOMEHTY peecTparlli JOKyMEHTa
B paiiep kaMIHICTPAIIIi.

181. dxmo 3aBmanHs MOTpeOye TEPMIHOBOTO BHKOHAHHS, y TEKCTI 3aBJaHHA
000B’ A3KOBO 3a3HAYAETHCSA KOHKPETHUN KIHIIEBUH CTPOK BUKOHAHHH.

182. CrmiBBuKOHABIT 3000B’s13aH1 TI0IaBaTH MPOTIO3HITIi TOJIOBHOMY BHKOHABITIO
MPOTATOM TIEPIIOi TOJIOBHHHM CTPOKY, BIJBEICHOTO [UIi BUKOHAHHS JOPYYCHHS,
3aBJAHHS.

183. V pazi moTpeOu iHAUBIAyaIbHHUN CTPOK BUKOHAHHS JTOKyMEHTA MOXE OyTH
MPOJIOBKEHO 3a OOIPYHTOBAaHWUM TPOXAaHHAM BWKOHABIS, SKE TIOMAEThCs 0e3
MOTO/KCHHST 3 I1HIMAMH CTPYKTYPHUMH TIAPO3ALIaMA O€3MOCEPETHbO MOCaT0BIN
0co01, sika BCTAHOBWJIA CTPOK. BiAmoBigHe MpoxaHHS MOAAETHCS HE MI3HINIEC HIXK 3a
TpH poOOYl AHI IO 3aKIHYCHHS BCTAHOBJICHOTO CTPOKY.

184. Tpomo3uirist 1010 MPOIOBKEHHS CTPOKY BUKOHAHHS 3aBJaHb, BH3HAUCHUX
BepxoBroro Panoro Ykpainm abo Ilpesuaentom Ykpaiau, mo Hagicaadl KadineTom
MinictpiB  Vkpainu, mnomaetbes Cekperapiaty Kabinery MinicTpis Ykpainm
obnaep)kaaMiHicTpariero (y pasi, AKIO0 BOHA € BIAMOBIJAIBHOIO 3a BUKOHAHHS
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3aBJAHHS) Pa3oM 3 TMPOEKTOM JIUCTA, aJpPeCOBAHOTO BIAMOBIMHO KEPIBHUKOBI
Amnapaty Bepxosnoi Pagn Ykpaiam um ['masi Ampminictpamii [Ipesnnenra Ykpainu,
3a CIM JTHIB JI0 3aKIHUCHHS BCTAHOBJICHOTO CTPOKY.

185. besmocepenHiii MOHITOPWHT BHKOHAHHS JOKYMEHTa IPOBOAUTHCS Ha
MIJCTAaBl PE30JIONii TOJOBHM pakaepkaaMiHicTparii abo HOro 3acTymHUKA YH
KEpIBHHKA amapary paiaepkaaMiHiCcTpartli.

186. PeecTpaliiiiHO-MOHITOPHHTOBI KAPTKH JOKYMEHTIB, MO0 BHKOHAHHS SKHX
MPOBOJIUTHCA MOHITOPUHT, I 3PYYHOCTI MOXKYTh TPYITyBAaTHCA 3a CTPOKaMHU
(HaOMMKEHHSAM ~ CTPOKIB) BUKOHAHHS  JIOKYMEHTIB, 3a BHKOHABLAMH, 32
KOpeCTOHIeHTaM a00 rpymamMu (Haka3d 3 OCHOBHOI [ISJBHOCTI, HakKa3ud 3
aJMIHICTPATHBHO-TOCTIOIAPCHKAX THTaHb, JOPYYCHHS BHIMUX OPTraHIB BJIAJH,
JIOPYUYEHHS KEPIBHUKA YCTAaHOBH TOIIIO).

187. Ha oamH mokymMeHT Moke OyTH 3aBe/ieHA JIWINE OJHA PEECTpaIliitHO-
MOHITOPUHTOBA KapTKa HE3aJIeHO BIA KIUIBKOCTI BHKOHABIB ab0 CTPOKIB
BUKOHAHHS OKPEMHX 3aB/JaHb, 3a3HAYCHUX Y JOKYMEHTI.

188. lani mpo Xix BUKOHAHHA TOKYMEHTAa MOKYTh BHOCHUTHCS JI0 PEECTpaIliiHO-
MOHITOPHUHTOBOI KapTKHM Ha MMIJICTaBl ixX 3anmuTy TeneoHOM abo Mia Yac MEpeBIPKA
poOOTH CTPYKTYPHOTO MiAPO3ALUTY — BUKOHABIIS.

189. 3a 3amuTOM CTPYKTYPHOTO TIAPO3AUTY Ciyk0a KOHTPOJIO HAJae
tHbOpPMAITIIO TIPO TOKYMEHTH, BHKOHABIIEM SKHX € BIAMOBIIHUH IMAPO3UT, IIOI0
SAKUX MPOBOJATHCSI MOHITOPHHT.

190. Indopmartis mpo CcTaH BUKOHAHHSA B3SITHX Ha KOHTPOJH JIOKYMEHTIB
y3araJIbHIOETHCSA CTAHOM Ha TIEPIIE YHUCIIO KOKHOTO MICSIIS 1 TIOJAETHCSI KEPIBHUIITBY
paiiaepkaamiHicTparii (1o1aTok §).

Inghopmauiitno-00eiokoea poboma 3 OOKymeHmamu

191. 3acamum mpoBeneHHsa 1HGOPMAIlIITHO-A0BIIKOBOI POOOTH 3 JTOKYMCHTAMH
BH3HAYAIOTHCA [HCTPYKITIERO 3 AIJIOBOACTBA B €JICKTPOHHIH (hopmi.

Ilopaook onpauweanHa ma HAOCUIAHHA BUXIOHUX OOKYMEHMIe

192.  Buxigai  AOKyMeHTH Yy  TamepoBiii  ¢opmi, CTBOpPEHI B
palizepkaaMIHICTpaIlii y pa3l HasBHOCTI ITIJICTAB, SKI BH3HAIOTHCS OOTPYHTOBAaHHUMH
JUTS CTBOPEHHSA JOKYMEHTIB y mamnepoBiid (opmi, HAACHIAIOTHCSA aapecaraMm 3
BHKOPHMCTaHHSAM 3acO0IB  TOIITOBOI'O 3B SA3KY, CJIEKTPO3B SI3Ky, a TaKOX
JOCTABJISTIOTHCS KYp €PChKOIO, (heIb €repChKOIO CITYKOO0I0.
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193. OmnparmroBaHHS MOKYMEHTIB IS BIAMPABIACHHS 3ac00aMH  TOIITOBOTO
3B’SI3KYy 3MIHCHIOETHCS CITY>KO0I0 TUTOBOACTBA paiaep KaaMIHICTpaIlii BIAMOBIAHO 0
[TpaBr HagaHHAS TOCTYT TMOMTOBOTO 3B SI3KY.

194. BuxigHl TOKyMEHTH OTPANbOBYIOTHCS 1 HAJICHIIAIOTHCSA IICHTPAII30BAaHO B
JICHb iX HAIXOKCHHS BIJl CTPYKTYPHHX IMAPO3JUTIB — BUKOHABINIB a00 HE TI3HIIIC
HaCTYMHOTO POOOYOro JHA.

195. He nonyckaeThes:

HajcwiIaHHsS abo Tmepegavya  JOKYMEHTIB 0e3 iX peectpamii y Ciy»xk0i1
JUJIOBOJICTBA;

AyOJieTHE HAJACHIAHHS TPUMIPHUKA, Y TOMY YHCITI OPUTIHAJIBHOTO, TOKYMEHTA Yy
marepoBii (GopMi, KO HOro MPUMIPHHK a00 KOMIIO B)KE HAJICIAHO B CICKTPOHHIM
dbopmi uepe3 cucTeMy B3aEMOIII.

196. Ilix yac mpuiiMaHHSA B1J BHKOHABIIB BUXIIHHUX JOKYMEHTIB IpalliBHUKH
CITy»0H TIJIOBOICTBA 30008’ 13aHI IEPEBIPUTH:

1) mpaBubHICTE OGOPMIICHHS TOKYMEHTa (CKJIA 1 PO3MIMICHHS B HHOMY BCIX
PEKBI3HTIB),

2) HagBHICTH 1 IPABWIIbHICTH 3a3HAUCHHS aJIPECH;

3) HasABHICTH HA TOKYMEHTI BIIMITKH PO JO/IaTKH,

4) HaABHICTh YCIX HEOOXIJHUX MIANMKCIB (TIEYATOK) HA JOKYMEHTI Ta J0JaTKax
710 HBOTO;

5) HasABHICTH TOAATKIB Ta iX BIAMOBIAHICTH 3a4BJICHOMY CKJIQAY,

6) BIIMOBIHICTH KUTHKOCTI MPUMIPHUKIB KUTBKOCTI aIpECaTiB;

7) HasBHICTH Bi3 Ha MaNepoOBOMY NPHUMIPHHUKY BUXIIHOTO JOKyMeHTa (y pasi
HEOOX1THOCTI HOTO CTBOPEHHS ), IO 3AJIMINAETHCA Y CTIpaBaxX panaep kaaMiHICTpaIlli.

197. Ha opurinamax JOKYMEHTIB, SIKI IMIJIATAIOTh MMOBEPHEHHIO, HA BEPXHHOMY
MIPaBOMY TTOJTI TIEPITIOi CTOPIHKK CTaBUTHCA mtami "[liiarae moBepHEHHIO" .

198. JlokyMeHTH, IO HAJACHIAIOTHCS OJHOYACHO OJHOMY 1 TOMY JK aJIpecaToBl,
BKJIAIAIOThCS B OAWH KOHBEPT (ymakyBaHHs). Ha KOHBEpPTI TPOCTaBIISAIOTHCS
peecTpaItiiiHi 1HASKCH BCIX TOKYMEHTIB, K1 MICTSATHCA Y KOHBEPTI.

199. Anpecu MOXyTh HQHOCUTHCS Ha KOHBEPT APYKAPCHKHUM CIIOCOOOM.

200. JlokyMeHTH, 10 JAOCTABIIIOTECA  (DEIbI €rePChKOI0  CITYKO0I0,
MEPEAAOTHCS afpecaTaM I PO3MHUCKY Y BIAMOBITHIA KHH3I.

201. Jlocumanns abo 3aMiHa HAJIICIAHOTO PaHIIIE JOKYMEHTA 31HCHIOIOTHCS 32
BKa31BKOIO MOCAA0BOi O0coOM, fSKka IIANHcaia JOKyMEHT, abo KepIBHHKA CIyXOH
JTOBOJCTBA. Y TAaKOMY BHIMAIKy B JOKYMEHTI 3a3HAYA€THCA, IO BIH € JOCHIAHHAM
ab0 HAJICUJIAETHCS HA 3aMIHY PaHIIIE HAAICIIAHOMY .
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202. CtpykTypHI MIAPO3AUTH Ta OKPEMI BHKOHABIIl 3000B’s3aHI TepeaaBaTH
BHXIJTHI JIOKYMCHTH Ta IHIII TOIITOBI BIANPaBICHHA IO CIY)KOH AIOBOJCTBA 10
13.00 rom., y BUKIIOUHHUX BHUMAAKAX Yy pa3l HAACWIAHHA JOKYMEHTIB
(dbempa’ erepebkuM 3B’ s13koM — 10 16.00 rop.

IV. CucremaTusaiisg Ta 30epiraHas 10KYMEHTIB V TJI0B0OJACTBI

CK1a0eHHA HOMEeHKamypu cnpae

203. OcHOBHI 3acajy CKIIQJICHHS HOMEHKJIATypH crpap, (hOpMyBaHHS CIIpaB Ta
30epiraHHs JOKYMEHTIB B pailaep kaaMiHicTpali BH3HAYAIOTHCA [HCTPYKIIED 3
JUIOBOJICTBA B €JCKTPOHHIM (hopMi.

[lieto IHCTpYyKITiEI0 BU3HAUYAIOTHCH OKPEMI OCOONMBOCTI CHCTEMAaTH3amii Ta
30epiraHHs TOKYMEHTIB y TMarepoBiid ¢opMi, SKi 3aCTOCOBYIOTHCSA Y pasi HASBHOCTI
MCTaB, IK1 BU3HAIOTHCS OOTPYHTOBAHWMM ISl CTBOPEHHS YCTAHOBOIO IOKYMEHTIB Y
arepoBii ¢popmi.

204. Homenknatypa chopaB — Ii¢ OOOB’SI3KOBHH i paiiaep:kaaMiHICTpaliii
CHUCTEMATH30BaHWN TIEPENIK Ha3B (3arojioBKIB) cmpaB, 1O (OpMyrOThes B i
JOUIOBOJCTBI, 13  3a3HAUCHHAM CTPOKIB  30¢piraHHs  BIANOBIAHHUX  CIIPaB
(momatku 91 10).

205. 3BemeHa HOMEHKIIATypa CHpPaB palaep KaaMIHICTpaIi CKIIaJaceThes y
YOTAPHOX TPHUMIPHHUKAX, HAa KOXXHOMY 3 SIKAX TIOBHHEH OyTH 3alOBHECHWH Tpud
MOTO/KCHHS 3 IepKaBHUM apxiBoMm oOjacTi. [lepmuii (HemoTOpKaHHMI) IPUMIPHHAK
3BeJICHOI HOMCHKJIATYPHW CHpaB 30epiraeTeCs y Ciayk01 TUIOBOJCTBA, IPYTHH —
BUKOPHUCTOBYETHCS CYKOOIO MIJIOBOJICTBA AK POOOUMIA, TPETIH — TMEPEAAETHCS [0
apXx1BHOTO BUIAUTY padaepkaaMinicTpaiii (MpamiBHAKY CIIY»OW TIJIOBOJICTBA,
BIJIMTOBIJATLHOMY 3a apXiBHE 30€piraHHs JOKYMEHTIB), /TS 3/IHCHEHHS KOHTPOITIO 32
(opMyBaHHSIM CMpaB y CTPYKTYPHHUX MIAPO3ALIAX, YCTBEPTHA — HAJCHIAETHCA 0
JEPKaBHOTO apXxiBY 00JIACTI.

206. CTpyKTypHI TIAPO3ALIN pakaepKaJAMIHICTPAIi OTPUMYIOTh BHUTATH 3
BIIMOBIIHUX  PO3JUIIB  3aTBEP/KCHOI  3BEJICHOI HOMCHKJIATYpH CIpaB A
BHKOPHMCTaHHS Y POOOTI.

207. I'padm HOMEHKIIATYypH CIIPaB 3aMTOBHIOIOTHCA TAKUM YAHOM.

Y rpadi 1 mpocraBnseTbcsa I1HASKC KOXKHOI cmpaBu. [HAEKC crHpaBH
CTPYKTYPHOTO MIAPO3AUTY CKIAAAETHCS 3 1HACKCY CTPYKTYPHOTO MiApPO3AuTY (3a
MTaTHAM  po3mucoM abo  Kiachu(ikaTopoM  CTPYKTYPHUX TIAPO3IALIIB) Ta
MOPAIKOBOTO HOMEpa CHpaBH B Mekax miaposnury. Hampukmam: 06-12, me 06 —
THACKC caMoOCTiiHOTO BiaAuTy, 12 — mopsakosuit Homep cmpasu, ado 04.1-07, me
04.1 — maexe BiaaUTy y ckiaml ynpasmiaas, 07 — mopAIKOBHAM HOMED CIIPaBH.

VY pa3l HasgBHOCTI y CHpaBl TOMIB IHJAEKC CTABUTHCA HAa KOXHOMY TOMI,
Hanpukiana: 1. 1, T. 2.

VY rpady 2 BKIIOYAIOTHCS 3aTOJIOBKH CIIPaB (TOMIB).
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3aroyioBOK CTIpaBy MOBWHEH YITKO y CTUCIIN y3araibHEHIH Gopmi BigoOpakaTu
CKJIa[ 1 3MICT JOKYMEHTIB CIIPaBH.

He no3BomsieThes BKUBAHHS B 3ar0JIOBKAX CIPaB HEKOHKPETHUX (hOPMYITIOBAHb
("pi3Hi Marepianu”, "3arajJibHe JUCTyBaHHA', "BXI1JHA KOPECIOHACHINA", "BHXITHA
KOPECTIOHJICHITIA" TOIMIO), a TaKOX BCTaBHUX CIIB 1 CKIAQAHUX CHHTAKCUYHHX
3BOPOTIB.

[Tlim wac QopmymoBaHHSA 3arojOBKIB CHpPaB BPaxOBYIOThCA TakKi O3HAKH
dopMyBaHHsS CcrmpaB, SK HOMIHAQJIbHA, aBTOPChKA, KOPECMOHACHTCHKA, MPEAMETHO-
MATaJIbHA, XPOHOJIOTIUHA, reorpadivna.

JlokymeHTH (hOPMYIOTHCS Y CIIPaBH Ha OCHOBI OKPEMOi 03HAKH a00 CIOJIYUCHHS
O3HaK.

3aroioBOK CTHpaBW CKJIAMAETHCA 3 E€JIEMEHTIB, IO PO3MIMIYIOTECA y TaKid
MOCJTITOBHOCTI: Ha3Ba BHAY CIpaBu (JIMCTYBAHHS, XYPHAJI, KHUTA TOIIO) Y BHUIY
JOKYMEHTIB y crnpaBl (HaKa3wW, MPOTOKOJM, aKTH TOINO), aBTOP JTOKYMEHTIB
(HaliMeHYBaHHS paiifep:KaaMIHICTpaIlli, CTPYKTYPHOTO MIAPO3AUTY); KOPECTIOHIECHT
abo ampecar (HaliMeHyBaHHS YCTaHOBH, /IO SKOi aapecoBaHl abo Bia AKOI HAMIWIILITH
JIOKYMEHTH ), KOPOTKHAN 3MICT JOKYMEHTIB CIpaBu (TMUTaHHS, 3 SIKOTO (hOPMYETHCS
cmpaBa), Ha3Ba PETIOHY (TEpUTOPIi), 3 SAKOK OB A3aHWN 3MICT JOKyMEHTA, Jara
(mepiod), M0 AKOi HaAjeXaTh MOKYMEHTH CIPaBH, BKa31BKM HA HAABHICTh KOTIH
JIOKYMEHTIB y cripaBi (y pasi moTpedn).

VY 3arojoBkax 0co00BMX (TIEPCOHAIBHWX) Ta IHINUX CIPaB, IO MICTATH
JOKYMEHTH 3 OJHOTO TIMTAHHS, OB SA3aHI TOCIIIOBHICTIO BEICHHS MPOIICAYP
TTOBOJICTBA, BXKWBAEThCA TepMmiH "cmpasa', Hampukian: "OcoOoa cmpasa',
"[TepconanpHa crpasa’.

VY 3aroyoBkax crpas, MO MICTATH JOKYMEHTH 3 OJHOTO MUTAHHA, HE TIOB’ sA3aHi
MTOCJTITOBHICTIO BEJCHHS TPOIEAYP AUTOBOJCTBA, BXKUBAETHCSA TEPMIH "TOKyMEHTH", a
MICJISI HHOTO B YKKaxX 3a3HAYAIOTHCS OCHOBHI BHJW JTOKYMEHTIB CTIPABH, HAPUKIIA!
"JlokyMeHTH (TUUTaHUW, aHKETH, JOBIAKW) TPO TMPOBEASHHS OTJISAy CTaHy JUTOBOACTBA
Ta apXIBHOI CIIPaBU B CTPYKTYPHUX MIAPO3IUIAX paiiaepkaaMiHicTparii'.

Tepmia "moxkymMeHTH" BXKHUBAETHCA TAKOXK Y 3arojOBKax CIpaB, MO MICTATH
JOKYMEHTH-TTOTATKH 70 OyAb-IKOTO HOPMATHBHO-TIPABOBOTO akTa ab0 PO3MOPSTIOTO
JIOKYMEHTA YCTAaHOBH.

VY 3arojioBkax crpas, MPU3HAYEHUX IS TPYITYBAHHA JOKYMEHTIB OJIHOTO BHIY,
3a3HAYAETHCS BUJ JTOKYMEHTAa Yy MHOXXHHI Ta aBTOP JOKYMEHTIB, HATPHUKIAN;
"IIpoTokomu 3acimanb Kojerii JJoMMHChKOT palfoOHHOI JepKaBHOI aaMiHICTpaIi'".

VY 3aronoBkax cmpas, IO MICTAThH JTUCTYBAHHS, 3a3HAYAIOTHCS KOPECIIOHICHT 1
KOPOTKHI 3MICT JOKYMeHTIB, Hanpukiaa: 'Jluctysamus 3 JlemaprameHTOM
COITIAIBHOTO 3aXHCTY HACEIICHHS 3 OCHOBHOI MISUTBHOCTI".

VY 3arojoBkax CmpaB, MO0 MICTATh JIUCTYBAaHHSA 3 KOPECIOHACHTAMH,
OJTHOP1THAMH 32 XapaKTePOM AISUTHHOCTI, TaKl KOPECTIOHICHTH HE TIEPEPAXOBYIOTHCS,
a 3a3HAYaE€ThCA I1X Yy3arajibHEHEC HaWMEHYBaHHA, Hanpukiaa: "JIucTyBaHHsA 3
OopraHamM¥ MICIIEBOT'O CAaMOBPSITyBaHHS 3 TUTaHb 3a0€3TMEUCHHAS COMIATBHOTO 3aXHUCTY
HaceJeHHs .
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VY 3aronoBkax cmpaB, 11O MICTATH JIMCTYBAaHHS 3 PISHUMH KOPECMOHICHTAMH,
TaKl KOPECIIOHJICHTH HE 3a3HAYarOThCs, HampukKiaa: "JIHCTyBaHHSA MPO OpraHizariio
CeMIHapY 3 IMABHUINCHHS KBaTi(hiKaIlli mpariBHAKIB KaIPOBUX CITYk0".

VY 3aroioBkax crpas, IO MICTAThH TUIAHOBO-3BITHY JOKYMEHTAIIIO, 3a3HAYAETHCA
nepiox (MICANb, KBapTaj, MIBPIYYA, PIK), B SKOMY IUIQHYE€THCS CTBOPEHHS
JOKYMEHTIB, 200 mepiof iX (pakTHIHOTO BUKOHAHHS, HAIPUKIIA/!

1. Ilnan ocHOBHMX OpraHI3aIiitHUX 3aX0/1B pakaepxkanminictparii Ha 2019 pik.

2. 3BIT MPO BHUKOPWUCTAHHA OIO/DKETHUX KOIITIB paiaepxkaaMiHICTpaiii 3a
2018 pik.

Axmo cmpaBa CKIIAMAEThess 3 KUTBKOX TOMIB, (DOPMYITIOETHCS 3arajibHHMA
3aroJIOBOK CITPaBH 13 3a3HAUYCHHAM HOMEPA TOMY.

Ilim wac po3MilIEHHS 3arojIOBKIB CHpaB Yy HOMEHKIATYPl BPaXOBYETHCS
BOKJIMBICTh JOKYMEHTIB, BKIIIOUCHHWX JO CHPaBH, iX B3aEMO3B’SI30K Ta CTPOKH
30epiranad. Ha modarky po3MIIIYyIOTBCS 3arojOBKH CIIpaB IMOJO JOKYMEHTIB, SKi
HAJIMNLIA B OPraHiB BHINOTO PIBHA, Jajl — MIOA0 OPraHI3amiiHO-PO3NOPIaI0l
JOKYMEHTAIIl1, TUTAHOBO-3BITHOI MOKYMEHTAIlli, JUCTYBAHHS, OOIIKOBO-IOBIIKOBHX
BHJIIB JOKYMCHTIB.

['padha 3 HOMEHKITATYpH 3aMOBHIOETHCSA HAIPHUKIHI( KaJICHIAPHOTO POKY.

VY rpadi 4 HOMEHKIATYpH 3a3HAUAIOTHCS CTPOKM 30€pIraHHs CIpaB, HOMEPH
CTaTel 3a MEPENIIKOM IOKYMEHTIB 13 CTPOKaMHu 30€epiraHHs.

VY rpadi 5 pobnsAThCS MO3HAYKK MPO MEPEXIAHI cpaBy; Mpo GOpMy CTBOPCHHS
JOKYMEHTIB CIpaBd (€JICKTPOHHA, TarepoBa, 3MIMIAHA), MPO TOCATOBHX 0Ci0,
BIIMOBIAATBHUX 3a (hOPMYBaHHS CTpaB; PO Mepeaady CIpas 10 apXiBHOTO BIIILTY
paiinep>kaamiHicTparii (TMpamiBHAKY CITyXOW MIJTOBOJACTBA, BIAMOBIJAIBHOMY 32
apx1BHE 30epiraHHs JOKYMEHTIB) UM IHITAM YCTaHOBAM JJIA iX TIPOJOBKECHHSI TOITIO.

DopmysanHa cnpae

208. dopmyBaHHS cnipaB — I TPYMyBaHHS BHKOHAHUX JOKYMEHTIB y CIIPABH
BIJIMOB1IHO IO HOMEHKJIATYPH CIIPaB.

209. Tlix ywac ¢dopmyBaHHS COpaB HE JOMYCKAEThCS BKIIOUEHHS JIO CIPaB
YOPHOBUX, OCOOMCTHX JOKYMEHTIB, PO3MHOXCHHMX KOMIA Ta JOKYMEHTIB, IO
MUIATal0Th TOBEPHEHHIO. JIOKYMEHTH TOCTIMHHOTO 1 THMYAacoOBOTO 30epiraHHs
TPYNYIOTHCS y CIIPpaBUA OKpPeMo. 3a 00CATOM clipaBa y mareposiii ¢Gopmi HE TOBUHHA
nepesuntysatu 250 cropirok (30-40 MUTIMETPIB 3aBTOBIITKH).

210. JlokyMEeHTH TPYNYyIOTHCA y CHPaBH B XPOHOJOTIYHOMY Ta/a00 JOTTIHOMY
MOPSIKY.

211. TlomoxeHHs, TpaBWja, THCTPYKIIi TOIIO, 3aTBEP/IKEHI PO3MOPSIAUAMH
JOKYMEHTAMH, TPYIYIOTHCA PA30M 13 3a3HAUCHUMH IOKYMEHTAMH.

212.  PosmopsmkenHs  (Haka3W) 3  NOHWTaHb  OCHOBHOI  AISUTBHOCTI
paiiaepkaaMIHICTpaIlli, 3 aaMIHICTPATHBHO-TOCTIOAPCHKUX THTaHb, 3 KaJAPOBUX
nuTaHb (0COOOBOTO CKIIAY) TPYNYIOTHCS Y PI3HI cipaBu. Po3nopsikeHHs (Hakasu) 3
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KaJIpOBUX THUTaHb (0COOOBOTO CKJIaAy) TPYMYIOTHCA BIAMOBIIHO MO iX BHJIB Ta
CTPOKIB 30€piranHs.

213. JlokyMeHTH 3acilaHb KOJIET1aJIbHAX OPTaHIB TPYMYIOTHCS Y JB1 CIIPABH:

MIPOTOKOJIH 1 TOKYMEHTH A0 HUX (JIOTIOB1, TOBIAKH, MPOSKTH PIMICHH TOIIIO);

JOKYMEHTH 3 OpraHizaiii 3aciianb (MOPAMOK IEHHWN, MaKeT PO3MIMEHHS,
CITUCOK 3aIPOIICHUX TOIIIO).

214. TlpoTtokonu 3aciiaHb KOJICTIAIbHUX OPTaHiB TPYMYIOTHCS Yy CIIPaBd B
XPOHOJIOTIYHOMY TOPSAAKY 1 3a HOMepamu. JIOKyMEHTH 10 3acigaHb 3a3HAauCHHX
OpraHiB CHCTEMAaTHU3YIOThCS 3a JIaTaMW Ta HOMEPaMH MPOTOKOJIIB, a B MEXaxX TPyMH
JIOKYMEHTIB, IO CTOCYIOTHCS OJTHOTO TIPOTOKOJTY, — 34 TIOPAIKOM JCHHUM 3aCiTaHHA.

215. JlopydyeHHS YCTaHOB BHWIIOTO pPiBHSA 1 JAOKYMEHTH, TIOB Si3aHl 3 iX
BAKOHAHHIM,  TPYMYyIOThCA y  COpaBM  3a  HampsAMamMud  JISUTBHOCTI
paiinep>kaamiHicTparii abo 3a aBTOpaMW IHIIIATUBHUX JOKYMEHTIB. Y CIpaBi
JOKYMEHTH CHCTEMAaTHU3YIOThCS 32 IaTaM1 JOPYUYCHb.

216. 3aTBepKEHI TUTAHH, 3BITH, KOIITOPUCH TPYMYIOTHCS Y CIIPABH OKPEMO BIJT
MTPOCKTIB IIUX JTOKYMEHTIB.

217. JluctyBaHHA TPYMYETHCA 32 3MICTOM Ta KOPECTIOHIEHTCHKOIO O3HAKOIO 1
CHUCTEMATH3YETHCS B XPOHOJIOTTYHOMY TIOPSIAKY: JOKYMEHT-BIITOBIIb PO3MINITYETHCS
332 TOKYMEHTOM-3aIHATOM.

218. Oco0oBi crmpaBu AepXKaBHUX CIYKOOBIIIB (HOPMYIOTHCS Y TOPSAKY,
Bu3zHaueHomy HAJIC.

219. PozpaxyHKOBO-TUIATIKHI  BIAOMOCTI  (0COOOBI paxyHKH) TpaIiBHUKIB
paiiepkaaMIHICTpaIlli CHCTEMATH3YIOTRCI B MEXaxX POKY 3a TMpPI3BUIIAMH B
andaBITHOMY TOPAAKY, a BIJOMOCTI ITMOMO BWIUIATH TPOIIeH (BIAOMOCTI IIOMO
HapaxyBaHHA 3apo0iTHOI T1UilaTH) TMOBHHHI OyTH CcGOpPMOBaHI MIOMICAI 32
KaJICHAPHUH PIK.

220. MeroauuHe KEpPIBHUIITBO 1 KOHTPOJAb 3a (OPMYBaHHSAM CIpaB B
paiiaep;kagMiHICcTparii Ta il CTPYKTYpHHX WIAPO3ALIAX 3AIMCHIOIOTHCS CITyX0010
IUJIOBOJCTBA.

3bepicannsa OOKyMeHmMie 6 yCMAHOBAX

221. JlokyMeHTH 3 Yyacy CTBOPEHHS (HAAXOMKCHHS) 1 0 Tmepeaadi A0 apXiBHOTO
BIJUTUTY paifepskaaMiHicTpalti (MpaIiBHAKY CITY>KOM AUTOBOACTBA, BIAMOBIIATLHOMY
3a apxiBHe 30epiraHHs JAOKYMEHTIB) 30epiraroTbCsi 3a MICIIEM iX CTBOPCHHS.
HopmaTuBHO-TIpaBOB1 akTH 30€pIratoThCs 3a MICIEM iX BHIAHHS, a JOKYMEHTH IIO0
iX po3p0o0JIECHHS, TTOTOMKEHHS TOIIO — 33 MICIIEM CTBOPEHHSI.
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222. 306epiraHHs JOKYMEHTIB 1 CIpaB B paijaep:kaaMmiHicTpamii 3ade3neuye
ciy»k0a JII0BOJICTBA paiiaep kaAMIHICTPAIIIi.

223, Cnpasu 30epiralOThCA Yy CHEIajdbHIA KIMHATI Yy BEPTHKAILHOMY
MOJIOKEHH1 B 1madax, mo 3aKpUBAOTHCA. J[JIs MIABUIIEHHS OMEPATHBHOCTI TOMTYKY
JIOKYMEHTIB CIIPaBA PO3MIMIYIOTHCA BIAMOBIAHO A0 HOMEHKIATypw cmnpas. Ha
KOPIHITX OOKJIaMHOK CIIPaB 3a3HAYAIOTHCS THACKCH 32 HOMEHKIIATyPOIO.

224. ®doHorpaMH 3acilaHh KOJCTIAJIBHOTO OpraHy 30epiratoThCsa y MHOro
cekperaps. Ha wHocii ¢onorpamu (ii ymakoBii) poOWTBCS BIAMITKA TMPO AATy
3acigaHHsA 1 dac 3amucy. Cekperap KOJIETIabHOTO OpraHy BIAIOBIIAE 3a iX
30epiraHHs.

225. Bunmaua cripaB, CKJIaIEHUX 3 JOKYMEHTIB y TIanepoBii (hopMi, y THMYACOBE
KOPUCTYBAHHS TpAIIBHUKAM CTPYKTYPHHX TIAPO3AUIIB  pakaep kaaMiHicTpari
3MIACHIOETHCS 3 JI03BOJIy KEPIBHUKA CIYKOW JUIOBOACTBA, IHIIAM yCTAaHOBAM — 3
MACHMOBOTO JI03BOJTY KEPIBHHKA amapary paiaep;kaaminicrpari. Ha sumany crpaBy
CKJIAJIa€ThC KapTKa-3aMIHHHK. Y KapTIll 3a3HAYalOThCA 1HACKC CIIPaBH, 3aroj0BOK
cnpaBH, nata ii Bumaui, ocoda, sIKid clpaBy BHUJAHO, Aara ii TOBEPHEHHS, TIIIMTHUCH
oci0, sAKi BUAAIN Ta TIPUHHSIIA CIIPaBY.

226. Haganus crpaB y THMYacOBE KOPUCTYBAHHSI 3/IIACHIOETHCS HE OUTBIN SIK HA
OJINH MICSALb.

227. BunydeHHs] TOKyMEHTIB 13 CIIPaBH MOCTIHHOTO 30epiranfs 3a00pOHSIETHCA.
Y BHUHATKOBHX BHWIIQJKaX BHIYYCHHS JOKYMEHTIB JIOIMYCKAE€ThCA 3 JIO3BOIY
KEepIBHUKA amapary paiaepskaamiHicTpallii 3 000B’I3KOBHM 3aJIUIICHHIM Yy CIpaBi
3aCBITUCHUX HAJICKHUM YHHOM KOIIIH.

V. llopsiiok miAr0TOBKHU CHPAB JI0 MepeaaYi sl ApXiBHOT0 30epiraHHs

Exkcnepmu3sa uinHocmi 00KymeHmie

228. OcHOBHI 3acaayd NPOBEJCHHS CKCIEPTH3HM IIIHHOCTI, CKJIAJCHHS OIHCIB
cnpaB, odoOpMIICHHS cmpaB Ta Tepemadl cmpaB g0 apXIBHOTO  BIIILTY
paiinep>kaamiHicTpari (TpamiBHUKY CITyOW MIJTOBOJACTBA, BIAMOBIJAIBHOMY 32
apx1BHE 30epiraHHs JOKyMEHTIB) Ha apxiBHE 30epiraHHs BU3HAYAOTHCA [HCTPyKITiEr0
3 IIJIOBOJICTBA B €JIEKTPOHHIH (hopMi.

[lieto [HCTpPYKINI€I0 BH3HAYAIOTHCA OKPEeMl OCOOIMBOCTI TIATOTOBKH CIIPAB,
chopmoBaHMX Yy mamnepoBidi (opmi, A0 mepemadl IA apXiBHOTO 30epiraHHs, sKl
3aCTOCOBYIOTHCA 3a HASBHOCTI IMIJCTaB, SKI BU3HAIOTHCA OOTPYHTOBAHWUMH IS
CTBOPEHHS paiep:kaIMIHICTPAITIEIO TOKYMEHTIB y ManepoBii Gopmi.

229. IlpoBeneHHS €KCTIEPTU3H IIHHOCTI JOKYMEHTIB TIOJIATAE Y iX BCEOIUHOMY
BHBYCHHI 3 METOIO BHeCeHHs a0 HamionanmpHOro apxiBHOro (oHIY a00 BHIYUYCHHS 3
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HBOTO Ta BCTAHOBJICHHS CTPOKIB 30epiraHHSA MOKYMEHTIB, IO HE MMISATAIOTh
BHECEHHIO 0 3a3HaueHoro MoHmy.

230. Jlna opranizamii Ta NPOBEACHHS EKCIEPTH3H IIIHHOCTI JOKYMCHTIB B
paiinepkaamiHicTpartii (y pasi moTpedu B CTPYKTYPHHUX IMIAPO3/UTAX) YTBOPIOIOTHCS
MOCTIMHO MIF0U1 €KCTIEPTHI KOMICII.

231. ExcnieptH3a IIHHOCTI JOKYMEHTIB TPOBOIUTHCS IMOPOKY B CTPYKTYPHHUX
MAPO3aLIaX panaepkaaMiricTpaiii 6e3nocepesabo 0codamMu, BIANOBIAATBHAMH 3a
Oprafizamito AUTOBOACTBA B WX MIAPO3ALIAX, Pa30M 3 €KCIEPTHOK KOMICIEIO T
METOJIUYHAM KEPIBHUIITBOM CITY>KOH JIIJIOBOJICTBA.

232. BumydeHHS AOKYMEHTIB JUIS 3HMINCHHS 0O€3 MPOBEICHHS IOIEPEIHBOI
EKCIIEPTHU3H iX IIIHHOCT1 3a00POHIETHCS.

233. Biglip JOKYMEHTIB MOCTIHHOrO 30epiraHHs 3IIHCHIOETHCA Ha IIIJICTaBI
TUTIOBUX Ta BIAOMYHUX (TaTy3€BHUX) MEPENIKIB JOKYMEHTIB 13 CTPOKaMH 30€piraHHs,
HOMEHKJIATYpH CTIPaB paiaep)aaMIHICTpaIli MUITXOM TEPErysaay KOXKHOTO apKyiia
cnpasu. JlopydeHHs OpraHiB BJIaAd BHUIOTO PIBHA, 10 HAMUNUA A0
paiiaep>kaaMIHICTpaIlli y BHAMISAI TANEpoBOi KOMmii, HE MOXYTh OyTH BimIOpaHi SK
JOKYMEHTH TOCTIHHOTO ¥ TpuBajoro (monan 10 pokis) 30epiranHs.

234. 3a  pesymbpraTaMW ~ €KCIIEPTHU3W  IIHHOCTI  JOKYMCHTIB B
paiiaep>kaaMiHICTpaIlli CKIaAaeThCsl aKT TPO BHIIYUCHHS AJIA 3HUIICHHS JTOKYMEHTIB
y maneposiii gopmi (mogatok 11).

235. 3BeseHI ONMKCH CIIpaB MOCTIHOTO, TpuBatoro (TIoHan 10 pokis) 30epiraHHs
Ta 3 KaJpoBHX NMHUTaHb (0COOOBOTO CKJIAAY) Ta aKT MPO BWIYUEHHS JUIA 3HHINCHHS
JIOKYMEHTIB, HE BigHeCeHUX n0 HarionampHOTO apXiBHOTO (QOHAY, PO3TIISAAIOTHCS
SKCIIEPTHOIO KOMICIEIO padiaepkaaMiHIicTparii ogHodacHo. I1icia 3aTBepIKEHHS aKTa
paiiaepkaAMIHICTPAIIi Ma€ MPaBO 3HUIIUTH BU3HAYCH] HUM JTOKYMCHTH.

236. AKT TpO BWIYYCHHS I 3HUIICHHS JOKYMEHTIB CKJIQMAETHCS OO
JIOKYMEHTIB, He BHeceHWX a0 HamionambsHOTO apxiBHOTO (POHIY, HA CIpPaBU BCIEi
paiinep>kaamiHicTpariii. HalimeHyBaHHS CTPYKTYpPHOTO MIAPO3AUTY 3a3HAYAOTHCS
IepeI TPYIOIO 3ar0JIOBKIB CIIPaB IBOT'O M1IPO3ILTY.

Cknaoenns onucie cnpae, wio CK1aoeHi y nanepoeiii (hopmi
237. Onwrc cipaB — apxiBHUH MOBIAHUK, MPU3HAUCHUN I OOJIKY Ta PO3KPHUTTS
3MICTY OJHMHHIIb 30€piraHHsA, OJWHHWID OOJIKY, 3aKPITUICHHS iX CHUCTeMaTH3aiii y

MeKax apXiBHOTO (poHY.

238. Onucu crpaB yKIaAalOThCA OKPEMO Ha CIIPaBH MOCTIHHOTO Ta TPUBAJIOTO
(monan 10 pokis) 30epiranHs Ta 3 KaJpoOBUX MUATaHb (0cob0BOTO CKiamy). Ha crpasu
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tuMyacoBoro (10 10 pokis) 30epiraHHs ONMKMCH HE CKIIAMAIOTHCA. Y pasi JIKBIAAIli un
peopranizaiii YCTaHOBH TaKi OIHACH CKJIaAal0ThCsl 000B’ I3KOBO.

239. Ommcu cmpaB CTPYKTYPHOTO TIAPO3ALTY CKIIQMAlOThCs IIOPOKY 3a
BCTAHOBJICHOIO opMoto (AomaTok 12) mocamoBoio 0co0010, BIAMOBITAIBHOIO 3a
JTOBOJACTBO Yy CTPYKTYPHOMY TIAPO3AUT, 3a METOJAMYHOI JIOTOMOTH CITyKOW
IUJIOBOJCTBA.

240. Homep ommcy cmpaB CTPYKTYPHOTO MIAPO3AUTY TIOBHHEH CKJIQIaTHCS 3
THACKCY CTPYKTYPHOTO TIAPO3MAITY 3a HOMEHKIATYpPOIO CIpaB 3 JOJAaBaHHAM
MOYATKOBOI JIITEPH HA3BH KATETOPli JMOKYMEHTIB, 1O BKJIIOYAIOTHCA A0 OIMUCY, Ta
YOTAPHOX MUGP POKY, B AKOMY PO3TMOUATO CIIPaBH, BKIIOYEHI 10 ormmcy. Hampukian,
OMHMCH CITpaB MOCTiiHOTO, TpuBaoro (morax 10 poki) 30epiranHas Ta 3 KaapoBUX
nuTaHb (0COO0BOTO CKJIaAy) CTPYKTYPHOTO MIAPO3AUTY 3 1HA. 5, 10 po3Mmouari y
2011 pomi, matumyTh HOMepH: 5 [T—2011; 5T —2011; 5 OC - 2011.

241. Tlix wac ckmagaHHs OMMCIB CTIPAB CITI JOTPUMYBATHUCS TAKAX BUMOT';

1) xoxHaA crpaBa BHOCHTHCS IO OTHCY i CAMOCTIHHUM TOPSIIKOBAM HOMEPOM
(SIKIIO0 cTpaBa Ma€ KijibKa TOMIB, KOXHUH TOM BHOCHTHCA JIO OIMHUCY I OKPEMHUM
HOMEPOM);

2) rpadm omucy oGOPMITIOIOTHCS BIAMOBIIHO 0 BIAOMOCTEH, 3a3HAYCHUX HA
OOKJTaTMHITI CTIPABH;

3) y pa3i BHECEHHA 0 OMKCY KIJTBKOX CIpaB MIAPSA 3 OJHAKOBHUM 3ar0JIOBKOM
3a3HAYAETHCS TIOBHICTIO JIMIIE 3arojIOBOK TEPIIOi CIpaBW, a BCI 1HIN OTHOPITHI
CIpaBW TO3HAYAIOTHCA CJIOBAaMH "Te came', MPH IbOMY 1HIII BIJOMOCTI MPO CIPaBH
BHOCATHCA J0 OINWCY TMOBHICTIO (HAa KOXHIA HOBIM CTOPIHII OMKCY 3arojoBOK
BIJITBOPIOETHCS TTOBHICTIO);

4) rpada onmcy "[IpumiTka" BUKOPUCTOBYETHCA JUTS BIIMITOK TIPO OCOOIMBOCTI
(13MYHOTO CTaHy CIpaB, MPO TMepeaady CHpaB IHIIAM CTPYKTYPHUM IAPO3/1IaM
yCTaHOBH a00 1HIIIIH YCTaHOBI, TPO HASABHICTH KOMIH JOKYMEHTIB y CIIPaBI.

242. Onmcu cnpaB BEAYTHhCS MPOTIATOM KUTBKOX POKIB 3 BUKOPUCTAHHAM €IUHOT
Hackpi3Hoi Hymepartii. CripaBy KOXKHOTO POKY CTAHOBJIATH PIYHUAN PO3ALUT OTIHCY.

243,V KiHII OoMHCYy POOWUTHCA TMIACYMKOBHN 3aMKC 13 3a3HAYCHHSIM KIJTBKOCTI
(madpamMu 1 ClIOBaMH) CHpaB, IO OOJIKOBYIOThCS 3a OIKUCOM, a TaKOX
00yMOBITIOIOTBECST OCOOJIMBOCTI HyMeparlii crmpaB B OmuCi (JIITEPHI Ta MPOIMYIICHI
HOMEPH CIIPaB).

244,V piuHuii po3aia OMHUCY CIPaB BHOCSATHCS TAaKOX CIPaBH, HE 3aBEPIICHI
MPOTATOM KAJICHIAAPHOTO POKY. Y TAKWUX BHIAJKAX Y KIHI PIYHUX PO3ALIIB OTHCY
KOXXHOTO HACTYMHOTO POKY, TPOTITOM SIKOTO CIpaBW TMPOJOBXKYBAJIUCST B
JUTOBOJICTBI, 3a3HadaeThes "JIOKYMEHTH 3 IIbOTO NMUTAHHSA JIUB. TAKOX Y PO3JLIL 3a

"

pik, Ne :
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245. Omnmc cmopaB, CKIQJACHHUX Yy TanepoBid ¢opmi, CKIIAJaeTbes y JBOX
MPUMIPHUKAX, OJIUH 3 AKUX MEPEAAETHCA Pa3oM 13 CTpaBaMM, a THITHI 3aTUIIA€THCS
K KOHTPOJIbHUH PUMIPHHUK Yy CTyK01 AUTOBOACTBA.

246. Ha ocHOBI ONMHCIB CHpaB CTPYKTYPHUX IMIAPO3AUTIB CiIyx)0a MIJIOBOJICTBA
TOTY€ 3BEACHI OMUCH CIPaB MOCTIHHOTO Ta TpuBajioro (moHax 10 pokis) 30epiranHs,
3 KaAPOBUX MHUTAaHB (0COOOBOTO CKITATY).

247. 3BeacHU OMMC CHpaB MOCTIHHOTO 30epiraHHS CKIIAA€ThCA Y YOTHPHOX
npuMipHEKax, TpuBajoro (monam 10 pokiB) 30epiraHHs — y MBOX MPUMIPHUKAX, 3
KaJIpOBUX THUTaHb (0COOOBOTO CKJIAAy) — Yy TPhOX mpumipHukax. OQuH TPUMIPHUK
3aTBEP/KEHOTO OIMKCY TOIAETHCA apXIBHOMY BUIIUTY padep kaAMiHICTpaIIii.

248. Paiinep>kaaMiHicTpallis 30008’ 13aHa OMUCYBATH JOKYMEHTH MOCTIHHOTO Ta
TpuBasioro (monasn 10 pokis) 30epiranHs, 3 KaAPOBUX MUTaHb (0COOOBOTO CKJIAy) HE
MI3HINIE HIK Yepe3 JBa POKH MICIsA 3aBEPINISHHS CMpaB y ALJIOBOJCTBI, a TAKOXK
nepeaaBaT  JOKYMEHTH TIOCTIHHOTO 30€piraHHd BIAMOBITHO 10 3aTBEPIKCHHUX
ONMHCIB CTOpaB M0 JACPKABHOTO BIIAUTY paiiaep:kaaMIHICTpaIii B yCTaHOBJIEHI
3aKOHO/IAaBCTBOM CTPOKH.

Odgopmaenna cnpas, CK1a0eHux y naneposii (popmi

249. Odopmnenas cmpaBu mocTiiHOTO 1 TpHBaoro (moHany 10 pokis)
30epiranHs mepeadavae HyMeEpaIio CTOPIHOK y CHpaBl, CKIAJACHHS Yy pasl moTpedun
BHYTPIIIHBOTO OMHUCY JOKYMEHTIB CIIPaBW, HAABHICTh 3aCBIMUYBAIGHOTO HAIHCY
CIIPaBH TPO KUTHKICTH CTOPIHOK 1 MPO 0COONHMBOCTI (DI3MUHOTO CTaHy Ta (hOpMYyBaHHS
CTIIpaBH, MiAMTUBAHHS a00 OMpaBjIeHHS cripaBy, 0(OPMIICHHS OOKIIaIMHKH CIIPABH.

250. JlokymeHTH THMYacoBOTO 30c¢piraHHs, cGopMoBaHI Yy CHpaBH, HE
MIITABAIOTECS, CTOPIHKH HE HYMEPYIOTHCA, YTOUHEHHS EIEMEHTIB O(QOPMIICHHS
OOKJTAIMHKA HE TPOBOJAUTHCH, 34 BHHIATKOM TIEPBUHHOI  OyXTraiTepchKoi
JOKYMEHTAITI].

251. Tlicns 3akiHYEHHS AITOBOJHOTO POKY 0 HANMHUCIB Ha OOKJIaJUHKAX CIpPaB
MTOCTIHHOTO 1 TPHBAIOr0 30epiraHHs BHOCATHCS HEOOXITHI YTOUHEHHS, IIEPEBIPAETHCA
BIIMMOBIIHICTh 3arojIOBKIB CIpaB Ha OOKIQAWHIN 3MICTY HIIIIHTHX JOKYMEHTIB,
BHOCATBCA y Ppa3l moTrpedM 10 3arojioBKa CIpPaBH JOJATKOBI  B1AOMOCTI
(MPOCTaBIAIOTECA HOMEPH HaKa3lB, MPOTOKOJIIB, 3a3HAUYAIOTHCS BUIU 1 (popmu
3BITHOCTI TOIIIO).

252. Jlata Ha OOKJIamWHIN CIpPaBH TMOBWHHA BIAMOBIJATH POKY TMOYATKY 1
3aKIHYCHHS CTIPaBH; y CIpaBi, IO Ma€ JOKYMEHTH 3a OUTBII paHHI POKH, HIXK PIK
YTBOPCHHS CTIPABH, TTiJT JATOI0 POOUTHCS HAMKC "€ JOKYMEHTH 32 POKH'.

253. Ha oOxknaguHkax copaB, IO CKJIQJAIOTBCS 3 KUIBKOX  TOMIB,
MPOCTABJIAIOTHCS JATH TIEPINOTO 1 OCTAHHBOTO JOKYMEHTIB KOXKHOTO TOMY (YaCTHHH).



48

VY pasi 3a3HaUEHHA TOYHOI KaJICHAAPHOI MaTH MPOCTABISIETHCS YUCIIO, MICAID 1 PIK.
Uwmcrmo 1 pik MO3HAYAOTHCS apabChKUMU (P paMu, MICAIIb AIIETHCS CJIOBOM.

254. Ha oOkmamuHIN CIpaBud TPOCTABIIIETHCA HOMEP CHPaBH 3a 3BEACHUM
OMMCOM 1 3a TIOTO/HKCHHSIM 3 apXIBHAM BUIIUIOM  padaepikaaMiHicTparii
(MpaIiBHUKOM CITy>)kKOM  TUJTOBOJICTBA, BIANOBIMAIBRHUM 3a apXiBHE 30epiraHHs
JIOKYMEHTIB) — HOMED OmHuCy 1 OHITY.

255. YV pa3i 3miHM HaliMeHyBaHHS paiaepxkaaMiricTpamii (ii CTpyKTypHOTO
MAPO3ILTY ) MPOTATOM TEPIOAY, KW OXOIUTIOIOTH JTOKYMEHTH CIpaBH, abo Imia Jac
nepeaadl CIpaBW M0 1HIIOI YCTaHOBH (CTPYKTYPHOTO MiAPO3AUTY) Ha OOKIIAIWHIT
CIPaBM 3a3HAYAETHCS HOBE HAWMEHYBAHHA YCTAaHOBH (CTPYKTYPHOTO MiAPO3AUTY), a
MonepeHeE OEPETHCS B Ty KKH.

256. Hammcm ©Ha oOKIaAWHKAX CHOpaB MOCTIHHOTO Ta TPUBAIOTO (TIOHAA
10 pokiB) 30epiranHs poOATHCA YITKO UYOPHHM CBITIOCTIHKHUM YOPHHJIOM a00
nactoro. HakJeoBaHHS TUTYJIBHOTO apKyllla Ha OOKJIAJUHKY COpaBU HE
JOMYCKAETHCA.

Ilepeoaua cnpas, ckiaoeHux y nanepogiii hopmi, Ha apxiene 30epicaHHa 00
apxienozo 6i00iny paiioepycaominicmpauii (npauieHuKy ciyxcou 0inoeoocmea,
6i0N0GIOAILHOMY 3a ApXieHe 30epicaHHA OOKYMEHMIg)

257. CnopaBu moctiifHOTO Ta TpuBajgoro (moHanm 10 pokiB) 30epiranHs, 3
KaJIPOBUX MATaHb (0COOOBOTO CKJIaAy) Yepe3 ABA POKH IMICIIS 3aBEPIICHHS iX BEICHHS
MEPETAOTHCSA IO apXIBHOTO BUAUTY paiaep:kaaMiHicTparlii (MpariBHAKY CITyXOH
TUTOBOACTBA,  BIANMOBIJAIBHOMY 3a  apXiBHe 30epiraHHs  JOKYMEHTIB) B
YIOPAIKOBAHOMY CTaH1 JJIA MOJATBIITOTO 30€piranHs Ta KOPUCTYBaHHS.

258. Ilepemaua cmpaB Ha apxiBHE 30epiraHHA [0 apXiBHOTO BLIILTY
paiinep>kaamiHicTpari (TpamiBHUKY CITyXOW MIJTOBOJICTBA, BIAMOBIJATBHOMY 32
apxiBHe 30epiraHHs JOKYMCHTIB) 3HIMCHIOEThCSA 3a TpadikoM, 3aTBEPIKEHUM
KEPIBHUKOM amapary paiaepxaJaMIHICTparii.

259. 3a MUCHMOBUM 3BEPHEHHSIM CTPYKTYPHOTO MIJPO3AUTY apXIBHHUMA BiIJILI
paiinep>kaamiHicTpari (MpaIiBHUK CIIY»KOW  MIJIOBOJCTBA, BIMMOBIAAIBHAA 32
apxiBHE 30epiraHHs JOKYMEHTIB) oopmiisie BUAAUy CIpaB, CKIAJACHUX Yy MArepoBii
dbopmi, Ha CTPOK J0 TPHOX MICSIIIB.

260. [lpuiimanHsg-Tiepeqada KOXHOT CIPaBH 3MIHCHIOETHCS apXIBHAM BIJIIJIOM
paiinep;kagMiHicTpaIli (MpamiBHAKOM CIY>KOW JIUTOBOACTBA, BIAMOBIAAIGHUM 34
apxiBHe 30epiraHHd JAOKYMEHTIB) B TIPUCYTHOCTI TIPAIliBHWKA, SAKHH Tepeaae
yIOPAIKOBaHI Ta 0()OPMIICHI CITPaBH.
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261. CopaBn mnoctiiiHOro Tta TpHBagoro (moHax 10 pokiB) 30epiraHHd
NEepeJaloTECA A0 apXIBHOTO BLIALTY paiiaepikaAMIHICTpaIii (mpamiBHHKY CiryxOu
IUIOBOACTBA, BIANOBIIAIBHOMY 3a apXiBHe 30€piraHHs JOKYMEHTIB) 32 OIIUCAMH.

Y KIHI KOXHOTO NPUMIPHHKAa OIUCY MpagiBHUK apXiBHOIO BiAgLTY
paiinepxaamiHicTpanii (TpamiBHAK ciIyx6M AOUTOBOACTBA, BIANOBIIATBHMM 32
apxiBHe 30epiraHHs NOKyMEHTIB), PO3HMMCYETHCA y MPUHHATTI CIIpaB i MPOCTaBIIAE
jpary. OnuH NpUMIPHHK OMHCY MOBEPTAETHCA CTPYKTYPHOMY IMAPO3AUTY, BCI IHIII
3aJIMIIAIOTHCA B CITY K01 IUTOBOICTBA.

CrpaBd, 110 NEpeAAOTHCA A0 apxXiBHOTO Biaainy paiizepxkaaminicTpamii
(mpaumiBHUKY ciayXOHM AUIOBOJACTBA, BIANOBIOANILHOMY 3a apxiBHE 30epiraHHg
OOKYMEHTIB), MIOBUHHI 6yTH 3B’ A3aH1 HAJIC)KHAM YHHOM.

PaiinepxanminicTpanis  3000B’A3aHa  3a0e3neynTH  30EpIiraHHA  ApPXIBHUX
JIOKYMEHTIB Ta Iepefady AOKYMEHTIB, IO Haxexarth 1o HamioHansHOro apxiBHOro
doHAy, micnas 3aKiHYeHHA BCTAHOBJICHHX TPAHHYHHX CTPOKIB iXx 30epiraHHa B
apxXiBHOMY BimaUTl paiaepKagMIHICTpauii JUIS MOCTiHHOro 30epiraHHA a0
JICPXKABHOrO apXiBy 0OMaCTI.

KepiBHuk anapary paioHHoO1
aepaBHoI axminicTpauii O.I'Y3EMA



Jonarok 1

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(myHKT §)

3AT'AJIBHI ITPABUJIA
o(opMJIEHHSI TOKYMEHTIB

1. Jlng odopMaeHHS TEKCTIB COyKOOBHX JOKYMEHTIB BHKOPHUCTOBYETHCA
rapaitypa Times New Roman Ta mpudt posmipom 12-14 npykapchkux MyHKTIB 200
8-12 nmpykapchbKWX TYHKTIB I JMPyKyBaHHS pPekBI3UTY "[Ipi3Buinie BUKOHABIA 1
HOMEp Horo tenedoHy", BUHOCOK, MOSCHIOBAJIbBHUX HAIHKCIB 10 OKPEMHX CIICMCHTIB
TEKCTY JOKYMEHTa ab0 HOTo PEeKBI3UTIB TOIIIO.

2. IIpu odpopmieHH1 3aCTOCOBYETHCA MPUPT:

HaMIBXAPHUH TPHUPT BETUKUMU JTITEPAMH — JUIsl HA3BH BHTY TOKYMCHTA,

HaMBXUPHUH (TIpsMul a00 KypCWB) — AJIA 3arojIOBKIB Ta KOPOTKOTO 3MICTY
JIOKYMEHTA.

3. IIpm odopmiIeHHI TEKCTIB MIKPSIAKOBHHA 1THTEPBAI IOBUHCH CTAHOBHUTH:

I — ana ckmamoBUX TEKCTY JOKYMEHTa, PekBi3uTY "JlomaTok" Ta mMOCHIIaHHS Ha
JIOKYMEHT, IO CTaB MiJICTABOIO JJIS MATOTOBKH (BUIAHHA ) TOTOYHOTO JOKYMEHTA,

1,5 — mns ckmagoBux 4acTHH pekBizuTiB "Anpecar” ta "I'pud 3arBepmkeHHs";

1,5-3 — nyis BIIOKPEMJICHHS PEKBI3UTIB TOKyMEHTA OJIWH BiJT OJHOTO.

4. Brmacue iM’s Ta mpi3Buine B pekBizutTi "[liammc” po3mimiyeTbes Ha PiBHI
OCTAHHBOT'O PsAIKA HA3BW TTOCAJIH.

5. MakcumanbHa JAOBKWHA PAJKA 0araTOPSIKOBUX PEKBIZUTIB (KPIM PEKBIZHUTY
TekcTy) — 73 MimiMeTpH (28 ApyKOBaHWUX 3HAKIB).

6. k1o KOpoTKUH 3MICT 10 TeKCTy nepepuinye 150 3HakiB (11 SITh PAIKIB), HOTO
JIO3BOJIIETHCS TIPOJOBKYBATH JI0 MEKI TIpaBoro mojisi. Kparmka B KIHIT 3arojIoBKa HE
CTaBUTHCA.

7. Tlpm odopmiieHHI AOKYMEHTIB BIJCTYI BIJ MEXI JIIBOTO TOJS JOKyMEHTA
CTaHOBHTD:

125 murimeTpiB — 1 1M’ s Ta Tipi3BUIIa peksizuty "[liammc";

100 murimeTpis — mist pexsizuty "['pud 3arBepKeHHs";

90 muTiMEeTpPIB — M1 peKBI3UTY "Anpecat”;

10 mimimeTpiB /s a03alliB y TEKCTI,

0 MUTIMETPIB:

st cms: "CIIYXAJIN", "BUCTVYIIWJIN", "BUPIIIWIIA", "VXBAJIUIIA",
"HAKA3VIO", "30b0B'A3VYIO";

st pexsizutie. "Jlata gokymenta", "Kopotkuii 3mict gokymenta', "Tekct"
(6e3 a63ammiB), "BimmiTka mpo HasBHICTH Aojaatkis", "[Ipi3Buile BUKOHABI 1 HOMED
fioro Tenedony”, "BimmiTka TpO BUKOHAHHSA JOKYMEHTA 1 HAACWJIAHHA HOTO 10
cupasu”, cioo "Jlogatok", peksizutu "Jlomarok" ta cimoBo "llimcraBa" 3ammcy mpo



IIponoBxkeHHs moaatka I

MOCWJIAHHA Ha JOKYMEHT, 110 CTaB IMiICTABOIO UTS MATOTOBKU (BUIAHHSA) MIOTOYHOTO
JOKYMEHTa, HAMEHYBaHHS TIocaan y pekBizuti "[ianmuc”, 3acBimayBabHOTO HAIMUCY
"3rigHo 3 opuriHajgoM" Ta s mepuioro peksizuta "I 'pud 3aTBepmKeHHS ", AKIIO iX B
JIOKYMEHTI JIBa.

8. Ilim wac odopmieHHA AOKYMEHTIB (OAATKIB [0 HHUX) HA JABOX 1 OUIbIIE
CTOpIHKAX Jpyra Ta HaCTYMHI CTOPIHKY MOBUHHI Oy TH MMPOHYMEPOBaHI.

9. Homepm CTOpPIHOK CTaBIATHCA TIOCEPEIWHI BEPXHBOTO TIOJSI CTOPIHKH
apaOcpkuMHu nHdpamMu 0e3 3a3HAYCHHs CjIOBa "CTOPIHKA" Ta PO3ALUIOBHX 3HAKIB.
[lepmia cropiHka HE HYMEPYEThCA HI B JOKYMEHTI, HI B KOXHOMY 3 JOJATKIB.
JIOKYMEHT 1 KOJKEH 3 J0JIaTKIB MAfOTh OKpEeMYy HyMepaIliio.

10. TekcTrm AOKYMEHTIB APYKYIOTHCA HA OJHOMY OoIll apkymia. JlOkyMeHTH He
MOCTIHHOTO CTPOKY 30epirands obcsrom Outbiie 20 CTOPIHOK TOMYCKAETHCS
JIPYKyBaTH Ha JIUILOBOMY 1 3BOPOTHOMY OOIll apKyIlla, MPHA IbOMY PEKBI3HAT
"I[ligmuc” moBMHEH OyTH PO3MIINCHUM HA JMILOBOMY, a HE Ha 3BOPOTHOMY OOIIl
OCTAHHBOT'O APKYIIa JOKYMEHTA.

11. QR-kox posmipom 21 Ha 21 MM PO3MIIIYETHCA B HUKHBOMY JIIBOMY KYTI
MIEPINNOi CTOPIHKK JOKYMEHTA.




Honatok 2

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(mynkT 37)

MPUMIPHUI MEPEJIIK
JAOKYMEHTIB, 110 I03BOJISIETHCS 3aTBEP/I:KYBATH MPOCTABJISIHHAM rpuda
3aTBeP/KEeHHS M0CaA0B01 0CO0U 32 YMOBH iX MiATOTOBKHU Yy naneposiii ¢popmi

1. Axtu (roToBHOCTI 00’€KTa A0 €KCIUTyaTarlli; CIUCAHHS, IHBEHTapH3allii,
EKCIICPTH3W;, BIITYUSHHS CIIPaB JUTsl 3HUINECHHS, Tepeavl CIpaB; JIKBIIAIli YCTAaHOB
TOIIIO).

2. 3aBmanHa (Ha TPOEKTYBAHHA OO0 €KTIB, TEXHIYHUX CIOPYH, KamiTajbHE
OyAIBHUIITBO, HA MPOBEICHHS HAYKOBO-IOCHIIHUAX, MPOCKTHO-KOHCTPYKTOPCHKUX 1
TEXHOJIOTIYHUX POOIT; TEXHIUHI TOIIO).

3. Komropucu BuTpar (Ha yTpUMaHHA amapary YIOpaBIiHHA, OyJIWHKIB,
MPUMIIICHB, CIIOPY/;, Ha MIATOTOBKY Ta OCBOEHHS BHPOOHWIITBA HOBUX BHPOOIB, Ha
KamiTajbHe Oy/IIBHUIITBO TOIIIO).

4. Tlepeniku (TIocam MPAIIBHUKIB 3 HCHOPMOBAHUM POOOYUM JTHEM, THIIOBUX,
BITOMYHX (TaJTy3€BHUX) JOKYMEHTIB 13 CTPOKaMu 30€piraHHsl TOIIIO).

5. Po3minku Ha BUKOHAHHS POOIT.

6. CtaryTH (MOJI0KECHHS ) YCTAHOB.

7. CTpykTypa 00naep KkaaMiHICTpaIlii.




Jonarok 3

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(myHKT 67)

IMPUMIPHUI MEPEJIIK
AOKYMEHTIB, MiIMUCH HA AKHX CKPIMUIIITHCS repoioBoI0 MEeYaTKoK Yy pasi ix
CTBOPEHHs y naneposiii popmi ado 3acBiAUYOTHCS
KBaJi(PiKoBaHOKEJEKTPOHHOI MEYaTKOI0 paiiaepkaaMiHicTpamii y pasi
IX CTBOpeHHsI B eJIeKTPOHHil ¢opmi

1. Axtn (BUKOHAHHA POOIT, CNMHUCAHHA, EKCTIEPTH3H, (PIHAHCOBUX TEPEBIPOK;
BUJTYUEHHS CTIPAB IS 3HUIIEHHS, TIepeaadl CIpaB TOIIIO).

2. BHCHOBKM 1 BIATYKM YCTaHOB Ha JucepTamii Ta apropedepaTH, IO
HAJICHITAIOTHCA 10 Bumioi aTecTariitnoi komicli Ykpainu.

3. JloBiaku (JIMITHI, TIPO BHIIATY CTPAXOBHX CyM; BUKOPUCTAHHS OFOKETHHX
aCUTHYBaHb Ha 3apIUIaTy; MPO HapaXoBaHy 3apIuiaTy TOIIO).

4. JloroBopm (mpo MarepiajgbHy BIANOBIAAIBHICTh, HAYKOBO-TEXHIUHE
CIIBPOOITHHAIITBO, TIAPSAN, OPSHIY MPUMIIICHD, PO BUKOHAHHSA POOIT TOIIIO).

5. JlokyMeHTH (JIOBIIKH, TTOCBITYEHHS TOIIO), IO 3aCBITUYIOThH TIPaBa TPOMasSH
1 FOPUANIHAX OC10.

6. JlopyueHHs Ha OJepKaHHA TOBApPHO-MaTepiaIbHUX IIHHOCTEH, OIOJKETHI,
0aHKIBCHKI, IICHCIIMHI, IIATLKHI.

7. 3aBmanHsA (HAa TPOEKTYBAHHA 00 €KTIB, TEXHIYHUX CIOPYJ, KamiTajbHE
OyAIBHUIITBO; TEXHIUHI TOIIIO).

8. 3asBU (Ha aKpeAWTHB, PO BIAMOBY B1JI aKIENTY TOIIIO).

9. 3asBku (Ha 00 HAHHS, BUHAXOIH TOIIIO).

10. 3pa3ku BIAOMTKIB MEUATOK 1 MIAMKUCIB TPAIIBHUKIB, SKI MalOTh TPaBO
3MIHCHIOBATH (PIHAHCOBO-TOCIIOAAPCHKI Omeparti.

11. Komrroprc BuTpar (Ha yTpUMaHHS amapary yHpaBlIiHHS, Ha MIATOTOBKY Ta
OCBOE€HHA BHUPOOHWIITBA HOBWX BHUPOOIB, HA KAJIBKYJAIIIO 3a JOTOBOPOM, HAa
KamiTajibHe Oy/IIBHUIITBO TOIIIO).

12. JIuctr rapanTiitHi (Ha BUKOHAHHS pOoOIT, HAAAHHS TIOCIYT TOIIO).

13. Ilopganns 1 kmonotaHHs (IMTPO HATOPOJHKEHHS OPJCHAMHU 1 MENAISAMU, PO
MPEMIIOBAHHS).

14. IIporokonw (MOTOHKEHHS TUTAHIB TTOCTABOK).

15. Peectpu (uekiB, OFOKETHUX TOPYUECHB).

16. Cnemmdikairii (BUpoO61B, TPOIYKITIi TOIIIO).

17. CmiapHI TOKYMEHTH, IATOTOBJICHI Bl IMEHI IBOX 1 OUIBINE YCTAHOB.

18. CtaTyTi ycTaHOB.

19. TuTynbHI CTIACKH.

20. TpyaoB1 KHUKKH.

21. Apky1n MOTOKEHHS MPOSKTIB HOPMATHBHO-TIPABOBHX AKTIB.




JlomaTok 4

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(mynkT 155)

MMPUMIPHUI MEPEJIK

JAOKYMEHTIB, 110 He MiJISIralTh peecTpauii cJIyk0010 IJ10BOICTBA

No Bun nokymenTa Cnemanpauii 00miKk™
1. 3BeseHHAS Ta 1H(pOPMAITis, HaIICIaH1 A0 BioMa He mignsrators peectparrii
2. PexnamMHI mOB1AOMIICHHS, TJIAKATH, POTPAMH gy 00JIIKY Y Oy Ib-SIKHMA

HapaJ, KoH(epeHIlii Tomo THITTHAH CcI1ocid

3. | [lpeiickypanTu (kormii)

4. | Hopmu BuTpaTtm marepiajis

5. | BiTampHi 1UCTH 1 3aMPOMICHHS

6. | Micauni, kBapTajbHI, BPIYHI 3BITH

7. | I'padiku, Hapsiam, 3a9BKH, PO3HAPSIIKA

8. dopMH CTATUCTUYHOT 3BITHOCT1

9. JlpyxoBaHi BuaHHa (KHUTH, KypHaIH, OtoyieTeH1) | bibmoreka
(OOIKOBYIOTHCS JIUIIIE Y
pasi ii HasIBHOCTI1)

10. | Haykogi 3BiTH 3a TeMaMH Cny»x0a HayKOBO-

TexXHIYHOI 1H(pOopMari
(OOMKOBYIOTHCS JIUIIIE Y
pasl ii HAABHOCT1)

11. | HaBuanbH1 yianu, nporpamu (Korii) Kanaposa ciryx0a
12. | JloroBopu Bbyxranrepcbka ciykoa

* Y pazi BIACYTHOCTI B paiep:kaaMIHICTpaIlli BiAMIOBITHOTO CIEIIaT130BaAHOTO
MAPO3ALTY CTICIATbHIMN 00K 3IHCHIOETHCS CITy 0010 jI0BOACTBA 200 3a
PINICHHSAM KEePIBHHUKA amapary He 3MHCHIOETHCS.




Jlopatok 5

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(mynkt 161)

MPUMIPHUI CKJIA ]
3amucy Mpo peecTparir BXiJHUX JOKYMEHTIB*

1. Bun noxkymeHTa.

2. Jlara Ta yac HaIXO/DKCHHS JOKYMEHTA B paiiaepKaaMIHICTPAIIIIO.
3. Jlara peectpalili TOKyMEHTA.

4. Peectparmiinuii 1HAEKC TOKyMEHTA.

5. KopecnonaeHnr.

6. Jlata peectpartii Ta peecTpamiitHui 1HASKC KOPECTIOHICHTA.

7. KopoTtkwuii 3MicT.

8. BimmoBimanpHUE TAPO3ILT palaepKaaMiHICTpallli, SKUi B YCTaHOBJICHOMY
MOPANKY  BW3HAUCHWH  BIAMOBIJAIBHUM 32  BUKOHAHHSA  JOKyMEHTa B
paiiaep;kaaMiHICTpaItli.

9. BiamoBimanpHUI BHKOHABEIhb — TPAIIBHAK BIANOBIJAIBHOIO MIAPO3ILTY
paiiiepkagMiHICTpaIlli, sAKWA B  YCTAHOBJICHOMY  TIOPSAKY  BU3HAUCHHMA
BIJIMOB1TAJIPHUM 32 BUKOHAHHS JOKYMEHTA B paiiaep:kaaMiHICTpaIlii.

10. BigmiTKa TIpO BUKOHAHHS JOKYMEHTA.

11. Copasa Ne.

* JHCTPYKINI€EIO 3 JAUIOBOJACTBA YCTAaHOBH MOXKe OyTH IepeadaueHo J0JaTKOBI
CKJIJIOB1 YACTHHM >KYPHAIY Ta BU3HAUCHO 1HIIHH HOPSIOK iX PO3MIMICHHS.




JlomaTok 6

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(mynkt 161)

MPUMIPHUI CKJIA ]
3amucy Mpo PeecTPaIiio BUXiTHUX JOKYMEHTIB, CTBOPEHHX YCTAHOBOK) *

1. Jlara peectpaiili JOKyMeHTA.

2. Peectparmmiiinuii 1HAEKC TOKyMEHTA.

3. Anpecar.

4. KopoTkuii 3MICT.

5. BignosimambHHEA MTAPO3ALT padaepiKaaAMIHICTpaIlli, SKAM MATOTOBICHO
JIOKYMEHT.

6. BigmoBimanpHHIT BHUKOHABEIhb — TNPAIIBHHK BIAMNOBIIAIBHOIO MIAPO3ILTY
paiiaep;kaaMIHICTpaIlli, SKH MAroTyBaB JOKYMEHT.

7. Jlata Ta yac HaaXOMKECHHS TOKYMEHTA aJpecary.

8. Jlata peectpariii Ta peecTpariiifHuii 1HAESKC aapecara.

9. BigmiTKa Ipo BUKOHAHHS JOKYMEHTA aJIPECaToOM.

10. Cmpasa Ne.

* JHCTPYKIII€EI0 3 JAUIOBOACTBA YCTAHOBH MOXKEe OyTH IepeadadeHo JA0JaTKOB1
CKJIAJI0B1 YaCTHHH XypPHATY Ta BU3HAUYCHO 1HITUH TOPATOK iX PO3MIMICHHS.




Jonarok 7

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(mynkt 179)

CTPOKHA
BUKOHAHHSI OCHOBHUX JOKYMEHTIB

1. Akt Ilpesunenta Ykpaiam — 30 qHIB 3 matv HaOpaHHS HUM YAHHOCTI, SKIIO
1AM aKTOM He Tiepea0adeHo CTPOK BUKOHAHHSA BH3HAUCHOTO HAM 3aBaHHS.

2. 3anut a0 3BEPHEHHS:

HApOJHOTO JemyTaTa YKpaiHu — 3rigHO 3 BUMoOTamu 3akoHy Ykpainm "[Ipo
CTaTyC HApOJHOrO JienyTaTa YKpaiHu';

JenyTara MiciieBoi paau — mpotarom 10 AHIB 3 1HSA HOTO HAAXOMKECHHS.

3. Sxmo 3anmuT (3BEPHEHHS) HAPOMHOTO JAemyTata YKpaiHu 3 00’ €KTHBHHX
MIPUYXH HE MOXe OyTH PO3TJISTHYTO B YCTAHOBJICHHH CTPOK, HAJCHIIAETHCS TTUCHMOBE
MOBIJOMJICHHA Cy0’ €KTaM BHECCHHS 3amuTy (3BEPHEHHS) 13 3a3HAYCHHSAM TPHUWH
MIPOJTIOBKEHHS CTPOKY PO3TIIAY.

CTpok po3risiy  JEMmyTaTChKOTO 3BEPHEHHS 3 ypaxyBaHHSAM  CTPOKY
MIPOJIOBKECHHS HE MOXKe TepeBuntyBaTH 30 qHIB 3 MOMEHTY HOTO HAIXOHKCHHS.

4. Pimenns Kabinetry MinicTpiB YkpaiHW MOA0 JOOTMPAIFOBAHHS MPOCKTIB
HOPMATHBHO-TIPABOBUX aKTiB — TpoTAroM 10 AHIB 3 JHS MPUHHATTSA BIANOBIAHOTO
PINICHHS, SKIMO M PIMICHHSAM HE BCTAHOBJICHO 1HIIANA CTPOK.

5. IlocranoBu Ta BucHoBKH Kojerii PaxynkoBoi mamatu — mpoTsrom 15 gHiB 3
JTHS X PeECTpallii B yCTaHOBI, SKIIO B HUX HE BCTAHOBJICHO THIIIHM CTPOK.

6. IloromkeHHS NTPOCKTIB aKTIB 3alHTEPECOBAHUMH OPraHaMH — Yy CTPOK,
YCTAHOBJICHWH iX TOJIOBHUMH PO3POOHWKAMH BIAMOBIAHO A0 BUMOT Permamenty
Kabinery MinictpiB Ykpainu.

7. 3ammr Ha mnyOmuHy iH(oOpMaNio Bix (I3HUHOI, OPHAAYHOI 0CO0OH,
00’eTHaHHSA TpoOMaAsH Oe3 CTarycy IOPHAMYHOI 0COOM, KpiM CyO €KTIB BIIaJHHX
MOBHOBAXXCHB, Ta HAJAHHS BIAMOBIII Ha 3aMUT HA 1H(POPMAIIIIO — TMPOTITOM CTPOKY,
Br3HaueHoro crarreio 20 3akony Ykpainu "lIpo moctyn mo myOmaiunoi indopmarii'.




Mpo CTAaH BUKOHAHHS 3aBJAaHb HA .

JlomaTok 8
1o [HcTpyKIii 3 A17I0BOACTBA B

paiioHHIH nepikaBHIT

aaMiHICTpAIii
(mynkt 190)

IHOOPMAILIA

20

No HaitmenyBanns
Ta THACKC CTPYKTYPHOTO
P03 ALTY

CraH BUKOHAHHS 3aBJaHb (JOKYMEHTIB)

yChOTO

3 HUX
Bukonano CTPOK CTPOK
ITOAOBKEHO | MOPYIIEHO

HaiimenyBaHHs mocaau

KePiBHUKA CJIYK0U ILI10BOACTBA

20

Baacne im’s ITPI3BUIIE




JlomaTok 9

1o [HcTpyKIii 3 A17I0BOACTBA B

paiioHHIH nepikaBHIT
aaMiHICTpAIii
(mynkT 204)

INPUMIPHA ®OPMA
HOMEHKJIATYPH CHIPaB CTPYKTYPHOIO MiaPO3aiTy
y naneposiii (popmi

JoMHChKA paiioHHA JAep:KaBHA aaAMiHicTpauis
CexTop ynpasJ/liHHSI IEPCOHATIOM

HOMEHKIJIATYPA CIIPAB Ne 36-17 32 2017 pik

CXBAJIEHO:

[Tporokon 3acimanns ekcriepTHoi kKomicii Big 01.11.2017 Ne 223/12-17
Inaexc 3aroioBOK CIpaBH KimbkicTs Crpok
crpaBu crpas (ToMIB) | 30epiraHHs

Po6Goui
ITO3HAYKHU

CekTop 3 MUTaHb HATOPOAXKCHHS

36-01-  JluctyBaHHA 3 4 MOCTIHHO
01 KipoBorpaacekoto 001acHO0
JEPIKaBHOIO aIMIHICTPAIIIEIO

ITimcyMKoBHIA 3a1mmC

Cnpasu 3a cTpoKaMu Pazom VY Tomy umcim
30epiraHHs iy ..
nepexiaHl | 3 BiamiTkoo “EITK™
Ycboro crpas: 53 33 2
MOCTIMHOTO 30epiranHs 7 5 2
TpuBasioro (monaxa 10 pokis) 12 7 0
30epiraHHs
TAUMYACOBOTO 30epiraHHs 34 21 0
CKITIAJIEHO:
["onmoBHMIA crieriaiicT Baacne im’s IIPI3BUIIE

02.11.2017



3ATBEPI)KEHO

HavanpHuK cekTopy ynpasiiHHS IEPCOHATIOM
05.11.2017

ITOI'OJIXKEHO
[TpamiBHUK 3arajJpHOTO BlAJILTY,

BIIMOB1IAJIbHUH 32 apxiBHE 30epiraHHs
03.11.2017

IIponoBskeHHs moaarka 9

Baacue im’s IIPI3BUIIE

Baacne im’s ITIPI3BUIIE




Honatok 10

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(mynkT 204)

INPUMIPHA ®OPMA
3Be/ICHOT HOMEHKJIATYpPH CMPAaB YCTAHOBH y naneposiii ¢popmi
JoMHChKA palioHHA JAep:KaBHA aAMiHicTpauis
3BEJAEHA HOMEHKJIATYPA CIIPAB 3a 2019 pik
CXBAJIEHO:
[Tporokon 3acimanns ekcrepTHoi komicti Bim 08.11.2019 Ne 01-24/139/7
[TpoTokon 3aciTaHHs €KCIIEPTHO-IIEPEBIPHOT KOMICIT IepKaBHOTO apXiBy 001acTi
Bim 17.11.2019 Ne 22-31/1-17

Inaexe 3aroioBOK CIpaBH KinbkicTs Crpok Po6oui
CTpaBu cripaB 30epiraHHs | MO3HAYKH
(TOMIB)

3arajnbpHA BIIALT

35-01-01 [TocTanosu Kabinery 10 MOCTIHHO cTt.3a
MinictpiB Ykpaiau

CEKTOP yHPaBIIHHSA IIEPCOHATIOM

36-01-01 JluctyBaHHA 3 4 MOCTIHHO cT.6a
KipoBorpaacekoto 00macHO0
JEPIKaBHOIO aIMIHICTPAIlIEIO

[TigcyMKOBHIA 3a1HC

VY Tomy umcim

CrpaBu 3a cTpokamu 30epiraHas Pazom nepexinHi 3 BIIMITKOIO
HEHKH

Ycboro crpas: 1040 2 273
MOCTIMHOTO 30epiranHs 86 0 0
TpuBasioro (moHaxa 10 poxkis) 432 1 0
30epiraHHs
TUMYACOBOTO 30epiraHHs 522 1 273
CKITAJIEHO

["onmoBHMIA crieriaiicT Baacne im’s ITPI3BUILE



IIponosxenns moaarka 10
06.11.2019
MIICYMKOBHWH 3AITMC 3ABIPEHO
IIpauiBHUK 3araJbHOr0 Biagiay,
BiAMOBiAaIbHUIL 32 apXxiBHe 30epirannst Baacue im’sa ITPI3BUIIE
06.11.2019

[MTOT'OJI’KEHO

HayaabHUK 3araJibHOro Biaaiay Baacue im’a ITPI3BUIIE
09.11.2019

3ATBEPJIDKEHO

KepiBHuk anaparty /{0JIMHCBKOT
paiionHoi Aep:xkaBHoOi aaminicTpauii  Baache im’a IIPI3BUIIE
22.11.2019




Jonarok 11

1o [HcTpyKIii 3 A17I0BOACTBA B
paiioHHIH nepykaBHIT
aaMiHICTpAaIii

(myHkT 234)

INPUMIPHA ®OPMA
AKTa NMPO BUJIyUYEHHS /JIsl 3HUILIEHHS I0OKYMEHTIB y naneposiii (popmi

AKT
NMPo BIWIYyYeHHS JJIs1 3HUILIEHHS I0KYMEHTIB
JloMHChKA paiioHHA JAep:KaBHA aAMiHicTpaLis
CexTop ynpasJ/liHHSI IIEPCOHATIOM
Bia 15.12.2019 Ne 36-17

IMACTABA:
[Tpotokon 3aCiIaHHA €KCIIePTHOT KOMICI1 BIJT 08.11.2019
Ne 01-24/147/7
Iamexc 3arouno- Jlata JlaTa KinpkicTh Ctpok Po6oui
crpaBu BOK MOYaTKy | 3aKIHUCH- cripaB 30epiran- | MO3HAYKA
CrpaBu HA (TOMIB) HS
(TomYy)

Pazom no 3ammenHs: 7 (cim) cmpas 3a 2015-2017 poku

Kimpkicts qoxkymenTis: 1271 (ogHa THCSYA IBICTI CIMAECST OMH)
[TpuiimanpHO-31aBabHA HakaaaHa: Big 12.12.2017 Ne 741*

Merto 3HUIICHHS: 3HUIICHHS [IIJITXOM HEBITHOBITIOBAJIBHOTO TOAP1OHCHHS
CKIJIAJIEHO:

I'o10BHMIA cieniasicT*

18.12.2019

ITOI'OIXKEHO

HauvanapHuk Biagiy ***

19.12.2019

HauvanapHuK Biaaity ****

20.12.2019

HauaabHHK 3arajibHOT0 BLIILTY * % ***
21.12.2019

3ATBEP]I2)KEHO

Baacne im’s ITPI3BUILE

Baacne im’s ITPI3BUILE
Bnaacue im’sa ITPI3BUIIE

Baacne im’s ITPI3BUILE

IIponoskenns noaarka 11
KepiBHuk anapary



JomHCBKOT paiioHHOT 1epKaBHOT

aAMIHICTpALT ****** Baacue im’s IIPI3BUIIE
22.12.2019

SHUIIIEHHA ITPOBEJIEHO:

[TpamiBHUK 3araapHOTO BIIILTY,

BIIMOB1TAJTBHUH 32 apXIBHE 30epIraHHs ™ * * *# ** Baacue im’s IIPI3BUIIE
25.12.2019

* He o000B’sI3kOBE TMOJIE, 3aCTOCOBYETHCS Yy pa3l mepenadl 1HINH yCTaHOBI IS
3HHIICHHS.

** (Oco0a, BIAMOBIAAJIBHA 32 JUTOBOACTBO Y P03/ YKIIAJCHHS, SKOK CKIIAJICHO
aKT.

*#* TlocamoBa oco0a, sika MPOBOIUIA €KCIICPTH3Y IIIHHOCTI.

#adEx KepiBHUK MAPO3AUTY YKIQACHHS.

#axkE* KeplBHUK CITy»KOH AUTOBOJICTBA.

FaxEExE Ocoba, gKa MpoBEsIa 3HAIICHHS.




Honatok 12

1o [HeTpykii 3 AUI0BOACTBA B
paiioHHIH nepikaBHIT
aaMiHICTpAIii

(mynkT 239)

INPUMIPHA ®OPMA
OMHUCY CripaB y naneposiii popmi
JoMHChKA palioHHA JAep:KaBHA aAMiHicTpauis
CexTop ynpasJ/liHHS IIEPCOHATIOM
OIINC Ne 36-17 (2017 pik)

CXBAJIEHO:
[Iporokon 3acimanus ekcrepTHoi Komicti* Bim 23.11.2017 Ne 285/11-17
[Iporokon  3acimaHHs  ekcmepTHO-TiepeBipHOi  kKomicii**  Bim  30.11.2017

Ne 44-31/1-17

Innexc | 3aronoBok Hata Hata KinbkicTs Crpok Po6oui
crpaBu crpaBu MOYaTKy | 3aKIHYCHH | CTOPIHOK | 30€piraHH | TMO3HAYKH
(Tomy) a o

VY neii onuc BrmoueHo: 30 (TpuauAte) crpas 3 Ne 36-27 mo Ne 36-59
IIponymmeno copasu: Ne 36-31, 36-44
[Tepenano 3a onucom: 30 cripas

CKIJIAJIEHO TA TIEPEJ1IAHO:

[TpamiBHUK 3arajJpHOTO BlAJILTY,

BIIMOB1AJIbHUH 32 apxiBHE 30epiranHsa ** Baacne im’s IIPI3BUIIE
["oymoBHMIA CHICIIATIICT CEKTOPY

yIPaBIIIHAS TEPCOHATIOM ™ Baacue im’sa IIPI3BUILE
04.11.2017

ITOI'OIXKEHO

[TpamiBHUK 3arajJsHOTO BlAJILTY,

BIIMTOB1AJIbHUH 32 apxiBHE 30epiranHsa ** Baacue im’a IIPI3BUIIE
06.11.2017

3ATBEPIAKEHO

Hauanpauk 3aramsHOTO BIAALTY * * Baacue im’s IIPI3BUIIE
3aBiayBay CEKTOPY YIPABIIHHS IIEPCOHATIOM * Baacne im’s ITPI3BUIIE
12.12.2017

CITPABHU 3I'/THO 3 OITMCOM IMTPUITHATO

[TpamiBHUK 3arajJsHOTO BlAJILTY,

BIIMOB1AJIbHUH 32 apx1BHE 30epiranHs * Baacue im’a IIPI3BUIIE
15.11.2017

* Jlsa onmucy crpaB CTPYKTYPHOTO TAPO3ILTY.
** Jlns 3B€IEHOTO OMUCY CIIpaB paiiaepkaaMiHICTpaIlli.




Honatok 13

10 IHCTpyKINii 3 AUI0BOACTBA
B pailiOHHIN nepikaBHIN
aaMiHICTpAIii

(mynkt 150)

JoMHChKA pailioHHA JAep:KaBHA aAMiHicTpauis

AKT

NMpPo Bi/ICYyTHICTh BKJIA/IECHb 200 MOPYylIIeHb LLIiCHOCTI,
MOIIKO/>KEHHSI KOHBEPTAa (MaKOBAHHS)
BIJT 20 poky Ne

Ile# akT cKiTaJicHHW 3aBiIyBaueM CEKTOPY MOHITOPHMHTY JOKYMEHTIB 3arajibHOTO
BiIUTY anapaty JlonmrHebKoi paiiaepskaaMinicTpartii

(BacHe iM's, IPI3BUILE)
y IPUCYTHOCTI:

(mocanu, mpi3BUINA, BJIACHI IMEHA MTOCAIOBUX 0CI0)

PO Te, IO T/ 9ac PO3KPUTTS KOHBEPTA (MMTAKOBAHHS ), HA/TICIIAHOTO

(HalflMeHyBaHHS YCTAHOBH, IO HAICTaTa JOKYMEHTH)
HC BHUABJICHO TAKUX BKJIIAACHDb

(Ha3BH 1 peecTpaniiiti 1HAEKCH TOKYMEHTIB, sIKl HE BUSIBIICHO)

>

BUSABIICHO TIOPYIICHHS IIUTICHOCTI Ta TOMIKOKEHHS KOHBEPTA (TTaKOBaHHS )

(Ha3BU 1 peecTpawiifHi IHAEKCH JOKYMEHTIB, IO MICTSATBHCS Y KOHBEpTax (ITAaKOBAHHSX)

3 IOPYUICHHSIM IJTICHOCTI Ta TIOUTKOIXKEHHSIMH )

(miamuc) (BiacHe 1M'si, IPI3BUIIE)

(miamuc) (BiacHe 1M'si, IPI3BUIIE)

(miamuc) (BiacHe 1M'si, IPI3BUIIE)




